GENERAL CATALOG
& STUDENT HANDBOOK

20715=2017

\

\
S A
=
(1 -
- \ -m-
\ 1
n -
(o
|
! g
—
= [
\ e
\ mm

EEEEER | O\

1 {
f: |
R ! .
=
|
2
2
|

BISHOP

STATE

A Great Place To Start™




IMPORTANT NUMBERS

CampusLocations
MAIN CoUNSElNG......cccoviiiiiiiiie e 251.405.4400
ACT Testing Center.........ccocuurerreriinennnenes 251.405.7158 Early Childhood Education.............c.c.c....... 251.405.4416
ADA COOrdiNator .......c.cvevevevererereeeeeeeeeeeenae, 251.405.7028 Funeral Service Education (FSE).................. 251.405.4439
Alabama State University Local Extension... 251.405.4691 Health Information Technology (HIT)............. 251.405.4451
Toll Free (Montgomery)........c.ccceveveueene.. 1.800.253.5037 LiBrary ..o 251.405.4424
Undergraduate Information Center............. 334.229.4275 MaiNtENANCE. ... e 251.405.7170
Accounting Technology..........ccccveveeeveuvnene. 251.405.7240 Microbiology ......ccceevvieeiiiiiiiie e 251.405.4412
AdMISSIONS/RECONTS........ccovviiiriieririiiieenieeene 251.405.7000
American Sign Language and Interpreter NUISING .ot 251.405.4495
TIAINING «.vveveiee e 251.405.7025 Office Administration «ern.. 251.4054453
Athletic Department...........ccccovevveeeeeernnnn. 251.405.7030 Physical Therapist Assistant (PTA)............... 251.405.4441
BOOKSIOIE. ... esieene e 251.405.7036 Presidentds .Sat.el.l.i.t.251.405.44%7c e
Business and ECONOMICS.......vvveeniiin. 251.405.7240 Science Department...........ccccveeeeeiieiieaceeeennn. 251.405.7220
Business OffiCe......ccoveeeeeeieeeeeeerrennns 251.405.7040 SECUMEY ...vvviee it e e 251.405.4430
Campus Police/Security.........ccccovvrereininennne. 251.405.7060
Center for Taching and Learning................... 251.405.7167 CARVER
College Recruitment/International Student Admissions/Records..........cccccvveveeeeennne. 251.6625361/5362
AQVISOT ..ottt 251.405.7002 Adult Basic EAuCatio ............ccceeeviiiniiinennne. 251.662.5370
Community Development and Special Automotive Body Technology..........cccccceuvee. 251.662.5386
COUISES.....oviiiiieie ittt 251.405.7115 Barbering and Hairstyling............cccceiviverennes 251.662.5379
Dean of Instructional Services....................... 251.405.7012 Business OffiCe........cccvveiiiieeiiiiieeec e 251.662.5367
Dean of Students..........ccoovveeeiiiiieene e 251.405.7087 Campus DIr€CION.........ccevivriieiiiiiceree e 251.662.5363
Division of Workforce Development and Campus PoliCe/SECUTitY.........ccvveiiimieeeiiiennne 251.662.5399
Lifelong Learning.........ccocceevevveeiiiiieeee e, 251.405.7082 Commercial Food Service...........coceeeinvveeennes 251.662.5374
Early Childhood Center (Daycare)................. 251.405.7250 Counseling 251.665394
Early Childhood Education.............ccccccueenne 251.405.7250 Learning Resource Center..........ccceeevveeeenen. 251.662.5390
Geographic Information Systems.................. 251.665.4083 MaiNtENANCE.......cvvvieeeiiiie e 251.662.5388
Financial Aid .........cccoeiiiiiiiieecee e 251.405.7015 Plumbing 251.662.5392
Gymnasium.......... 251.405.7030 Title Il e 251.662.5366
HUmMan RBOUICES............cccoviiiiiiririieeerneeeeeenn 251.405.7052 Welding Technology..........cccceeeviiiieiiiieeeneen. 251.662.5385
HUMANItIES. .eeeiiieeice e 251.405.7094
Learning Assistance Center............cccccceeen.... 251.405.7100 SOUTHWEST
LIDIary oooeeooeie e 251.405.7113 Admissions/Records...........coovevveevevnnnn. 251.665.4085/4114
MaAIITOOM <. 251.405.7154 Air Conditioning and Refrigeration
MaiNtENANCE.........oevvveeieeiiee e 251.405.7170 TEChNOIOGY....coe e, 251.665.4103
Management and Supervisian....................... 251.405.7240 Automotive Technology............c.cc.evuriurieens 251.665.4097
Mathematics Department................cccvvvveeen. 251.405.7220 Campus Director. 251.665.4083
[INE=1 = (0T 11U o TP 251.405.7191 Campus Police/Security. 251.665.4080
Physical Education............ccccccoeoviiiiieennnnnens 251.405.7030 Cosmetology /Nail Technology...................... 251.665.4095
Presi den.t.as..0f.f..c.e.....251405.7130 COUNSENING.....coeeeeeeeeeeeeeeee e, 251.665.4087
Public Relations 251.405.7135 Dean of the Technical School........................ 251.665.4099
Records.........cocoovvvnnnienan 251.405.7000 Diesel TEChNOIOGY........coververeriierieieenee e 251.665.4120
Research and Development..... 251.405.7165 Drafting and Design Technology................... 251.665.4111
Science Department................ 251.405.7220 Electrical Technology...........ccceveveveveveveennne. 251.665.4116
Secretarial PoQl..........ccccooviiiiiiiieeic e 251.405.7241 Electronics Engineering Technology.............. 251.665.4106
Security (Business Technology Center)........ 251.405.7081 Graphic Communication Technology............. 251.665.4118
Social SCIENCES.......covvviieiiiiee e 251.405.7138 Jewelry Design/Watch Repai........................ 251.665.4084
Utilities Plant.........cceevvieiennieee e 251.405.7170 LIDFary .oooceeiiieeiiie e 251.665.418
Vet erands..Af.f.ai.rrs.... 251.405.7015 MaINtENANCE. .....c.eveeeeieenirieeereeeeeseeee e 251.665.4092
Workforce Development Office...................... 251.405.7118 Process and Maintenance Technology.......... 251.665.4105
WorkKeys Service Center..............c.coooene 251.405.7156 TrUCK DFIVING ..ot eeee e 251.665.1733
BAKER -GAINES CENTRAL
AdmISSIONS/RECOrdS..........c..vvveeeieeeiiiiieeeeeee 251.405.4400
Black History Museum and Research
LIDFary ..ooeooeeieeee e 251.405.4408
BOOKSIOIe......eeeeeiiiiieeeiiic e 251.405.4461
Business Office................ ...251.405.4457
Campus Director. ...251.405.4457
Campus PoliCe..........coviiiiiiiiiiiieeniieeeeee e 251.405.4478

Chemistry Department..............ooovvvieieecenans 251.405.4594
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College Accreditation

Bishop State Community College is accredited by the Southern Association of Colleges and Schools Commission on
Colleges (1866 Southern Lane, Decatur, Georgia, 30033, Telephone numiégto#BD1) to award Associate in Arts,
Associate in Science, AssociateApplied Science, Associate in Occupational Technologies Degrees and Certificates.

Additional Accreditation

ACCREDITATION COMMISSION FOR EDUCATION IN NURSING (ACEN)
3343 Peachtree Road NE, Suite 850, Atlanta, GA 30326 (4043@0%

COMMISSION ONACCREDITATION IN PHYSICAL THERAPY EDUCATION (CAPTE)
1111 N. Fairfax Street Alexandria, VA 22314; telephone 1-703-706-3245

THE AMERICAN BOARD OF FUNERAL SERVICE EDUCATION (ABFSE)
3414 Ashland Avenue, Suite G, St Joseph, MO 64506; telephone 1-816-233-3747

ASSOCIATION OF COLLEGIATE BUSINESS SCHOOLS AND PROGRAMS
7007 College Boulevard, Suite 420, Overland Park, KS 66211; telephone 1-913-339- 9356

Member

ALABAMA COMMUNITY COLLEGE SYSTEM
ALABAMA COMMUNITY COLLEGE ASSOCIATION
AMERICAN ASSOCIATION OFCOMMUNITY AND JUNIOR COLLEGES
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M odification Statement
The provisionsof this publication are notto beregarded asan irrevocable contract between the student and theinstitution.

Bishg Stae Community College reserves the right to change any provison or requirement at any time within the student's teem of
attendance. All policies and degree program requirements contained in the catalog/student handbook are subject to change without
prior notice.

The College likewise assumes no responsibility for misinterpretation by a student of policies and procedures prédsented in
catalog/student handbook or the official documents. Any questions concerning the information contained in this catatiog/stud
handbook should beferredto the Dean of Instructional ServicgeeDean ofCareer Tebnical Educationpr the Dean of
Sudents.

4%

For the lateg revisions and updates to the Bishop Stae Community Coll ege General Catalog and Student Handbopk
pleas visit
www.bishop.edu/catalogs.htrh


http://www.bishop.edu/catalogs.html
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GENERAL INFORMATION

The Alabama Commnunity College System Mission Statement:
The Mission of the Alabama Community College Systero jsrovide a unified system afstitutions dedicated to
excellence irdelivering academic education, adult education, and workforce development.

Bishop State Community CollegeMission Statement:

To provide high-quality educational opportunities and sewices hatare reponsive to individualandcommurity needgor the
citizenry of Mobhil e and Washington counties at an affordable cost The College utilizes traditional and distane learnirg to
accanplish its mission Bishgp Stae Conmunity Callege fulfill sits mission by offering thefollowing:

A Transfer education desgned to preparestuderts at the freshman and sophomore levels for trarsfer to other
colleges and universities.

General education coursesin the liberd arts and sciences to support all college degee programs.

Technical, vocational, occupaional, and carea education courses that prepare students for immediate
employment, retran existing employees and promote locad and stak ecanomic stébility and competitiveness.
Partnerships with business industry, ard professond groupsto asses and fulfill training needs to meet
workforcedemands.

Devdopmental education to assis individuals in order to improve leaming skill s and overcome educational
deficiencies to bring their badc skill sto alevd appropriate for college-level work.

Academic suppat servicesthat include a leaming resoure center and basic skill s activities that enhance
instruction.

Student support sevices that provide advising, cownseling, tutoring, financial assistanceand sodal and
cultural activities for all students, including those with specid needs.

Continuing education and persanal enrichmert opportunities that support lifelong leaming and the civic,
social, and cultural quality of life.

Condudve learning environments equipped with classroom techndogy andattradive physical canpuses.
Continuous assessmat through reserch and devéopment of progranms and senices and the utilizaion of
reallts for improvement.
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Principl es of Integrity to Guide Bishop State Community College

As members of the Bishop State family T administrators,faculy, staff, students, and alumni T we believe in the
following principles of integrity that serne as a code of ethics to lead usin the fulfil Iment of our individual and collective
i C o mmitto aRragran of Excellenc® for the overal goad of Bishap State Conmunity College.

1. Truthfulness and Integrity T We value honesty in all we do and sg.

2. Regponsiveness and Accountability T We sewe the people of Alabama and respand to them with our best
decisionmaking and actiors.

3. Helpfulnessi We hdp by providing bereficial knowledge, information, andtraining to individuds, groups,
and communities.

4. Ordetinessi We organize data informetion, facts, and ideasin amannerthatis useful, retrievable, and
applicabé.

5. Bettamenti We s&k to bebetter everyday in ewery facet of our work.

6. Thrift andValuei We conscientiously accept threspongbility for stewardshp of all funds using money
wisely and faithfully.

7. Ethics Courtey ard Civility i We comply with applicable laws rules regulatiors of goverrment accrediting
agenees, our governing board and our moral compass.

8. Equal Opportunity i Werespetthe dgnity and worth of all individuals We trea people with equality without
regard totheirrace,color, gender, age, nationa origin, religion, and physical or mentd capacity.



9. Responible Indegndence We acept respongbility for the fulfill mert of our mission through the
independencefrom interference andndueinfluencereguiredby aceeditation sandards.
10. Effectivenesi We measire our progres toward goals ard objectives in fulfilli ng our mission.

Adopted from fiManagenent Valuesto Guide the Alabama College Syte mo

History of the College

Founded in the summer of 1927, Bishgp State Community College was originally the Mobile Branch of Alabama State
College in Montgamery, Alabama tha was establishedsanin-service arm to offer extensian courses to African-American
elementay and seconday teacheisin Mobile. Alabama State College is now known as Alabama State University.

In 1936, O. H. Johnson was appointed as dear. The first full-time facuty conssted of sewen persons, which induded
pioneersin educaion such as Dr. Benjamin F. Baker, Mary Wilbur WeeksBurroughs and C.F. Powell. Dr. Sanford D.
Bishop Sr. joined the teating staff of fiThe Brancho in 1938 as an instrudor of English ard music. In 1941 he was named
dean.

In 1942, property was aqyuired on Broad Stred, the site of present Main Campus. The campus consisted of a two-story
framed buil ding, which prior to the purchase of the property, wasusedby the Voluntary Fire Fighters Sodety #11. It was
purchasel with a loan that was later repaid by students through fund-raisings. In 1963, the name "Mobile Brand of
Alabama Stat College' was changed to i A bama Stak College-MobileCent er . 0

In 1965 the Alabama Stat Legislatue ratified the Alabama StateBoard of Eduations action estdlishing the fi Aabama
Stat CollegeMobile Centerd as i Mldle Stae Junior Colleged and severdl its affiliation with Alabama Stae College in
Montgomery. Dr. Bishop was appointed preddent of the new independent junior college. In 1971 the Alabama State
Legidature renamed the College asi . Bishop State Junior Colleg e . 0

Upon the deah of Dr. Bishop on June 21, 1981, Dr. Jos@h Christopher Mitchell was selectal to sene as intefim president.
In September 1981, Dr. Yvome Kemedy was appointed as the secand president.

On February23, 1989,the Alabana Stae Boardof Educationre-named the College to fiBishgp Stae Community Co |l | ege 0
to refled its growth in vocational/carer offerings, trander offerings, and community sewrice activities On Augug 22,

1991, the Alabama StateBoard of Education consolidated Southwest State Techntcd College ard Carve Stae Technical
Collegewith Bishop Stat Commnunity Coll ege.

Southwest State Techrical College, now the Southwest Campus of Bishop State Community College, was egdablished to
provide pogsecondary vocaional training in the Mobile area under the 1947 Regiond Trade Schod Act. The city of
Mobil e provided the 26 acres of land for the campus. The first graduaes of 1954 were 15 membersof a pradical nursing
programwho had begun classedn Janary 1953. The cdllege officially opered in May 1954 with an errollment of 100
students in eight programs.

Caner StateTechnical Cokge,nowthe Garver Campus of Bshop State Community College, wasauthorized on Jaruary 1,
1962, by the Alabama Stak Legislature and was later constructed in 1962 in the Toulminville area of Mobile. On
November 19, 1976 the Alabama Stat Board of Educaion approved changng the name of Carve State Technia Trade
Sclool to Carve Stae Techical Institute and later to Carver Stae Techmica College.

In 1995, the College added an extenson to the Main Campus with the opening of the Baker-GanesCentral site. This site
was formerly thehistoric Centrd High Schal. Thefacility houses the Division of Healh Relatel Professbns. In addition,
it includes amuseum, child care center, 1,200 sed auditorium, multimedia cente, ard abookstore.

Dr. Kennedywas presdentfor 26 years, retiring on July 30, 2007.Dr. James Lowe, Jr., becane the interim presidnt on
August 1, 2007, and on May 22, 2008, the Alabama State Boad of Educdion appointedhim presdert.

On February 18, 2015, James Lowe, Jr. passed away. Dr. Ullysses McBride was appointed March 10, 2015 as interim president
Dr. Valerie Richardson was appointed as Bi sh20. 80coheg Com
20, 2015, the ACCS appointed Dr. Richardson as Bishop St



On February 22nd, 2016, the Alabama Community College System (ACCS) selected Dr. Reginald Sykes as acting president
of Bishop State Community Cote.

Policy of Nondiscrimination

In accordance with the official policy of the Alabama Community College System Board of Trustees, Bishop State Community
College is committed to equal opportunity in employment and education. No person is excluded from participation in, denied
the benefitsof, or subjected to discrimination under any program, activity, or employment on the grounds of race, color,
disability, sex, religion, creed, national origin, or age. Bishop State Community College complies witisanonination
regulations under TitleX of the Education Amendments of 1972, as amended (20 U.S.C., subsectiofi688316851686),

which prohibit discrimination on the basis of sex; Section 504 of the Rehabilitation Act of 1973, as amended (20 U.S.C.
subsection 794), which prohibits disnination on the basis of disabilities; Title IX, Section 106.8, which provides protection
against acts of sexual harassment; the Americans with Disabilities Act of 1990; and the Campus Awareness and Campus Securit;
Act of 1990 (Title Il of Public Law 10:642). Bishop State Community College also complies with The Breg Workplace

Act of 1989 (P.L. 108690). Inquiries concerning Title VI, Title VII, Title IX, ADA, and/or Section 504 may be directed to the
following:

Inquiries concerningthis policy asit relatesto two-yearinstitutions shouldbedirectedto:

ADA Services

Dr. Terry Hazzard

Dean of Students

Student Life Conference Complex
Main Campus

(251)405-7087

RetabilitationAct of 1973
(Secion504)

Dr. Tery Hazard

Deanof Students

Student Life ConferenceComplexMain
Campus

(251) 405-7087

TitleslV, VII, and I X

Mrs. MadelineR. Stokes
Director/FeleralPrograms
Director/BakefGaines @ntral
Campus

(251) 405-4457
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ADMISSIONS

General AdmissionRequirements

An applicart who has not previousy attende a duly accreditél postseconaty institution will be desgnated as a first-time
college student or a rative student. All first-time college students must attend an orientation sesgon to complete advsement
and orientation activities before registration. It is also recommeaded that first-time coll ege students take Psyctology 100, a
callegeorientation course.

AdmissionRequirements
For admission to an Alabama Community Cdlege Systen institution, an applicant must provide:

One primary form of documentationswch as an unexpired Alabama driverd dicense:an unexpired Alabama
idertification card, an unexpired U.S. pasyport, an unexpired U.S. permanent reslentcard OR

Two seondary forms of documertation, one must be a photo identificaion card other than those specified above,
and one additional form of identification such as a Certificate of Naturalization a Socil Securiy card or a certified
copy of a U.S. birth certificate.

Applicants must submit the documentation in perss or mail a notarized copy by the erd of the institutio n 6 s
published drop/addperiod.

For admission to an Alabama Community College System institution, all intemationd applicants must provide: a VISA
acceptal® to the United States and an official translatedcopy of the studemd &igh school/collegetranscipt, a minimum
scoreon an approved English as a Fordgn Language exam as spedfied in the guidelines, signed notarized statement
verifying adequate finandal support, and documentation demonstrating adequate healh and lif e insurance, which must be
maintained during enroll ment.

The credentials of an applicant from a foreign country for admission to the college are evaluated under the estdlished
gereral regulationsgoverning admission.An applicant for admission to the College who has receiwed disciplinary action
from ancther institution or agency may be denied admission to the College if, in the view of the AdmissbnsCommittee the
presnceof the person on campuscoud threatenthe welfare of others.

All beginning fresimen whointend to beome teachers and atebe tranedin Alabama colleges andniversitiesmust t&ke
the ACT and attain a score of leag 18 or the equivaknt on the SAT before they will be admitted to any teache edication
programin Alabama. You may obtain a test apgicaion in the Learnirg Assistane Certer locatel in the Caldwell Building
ontheMain Campus.The ACT is not required for admission to Bishop State Community College.

Admission to CoursesCreditable Toward an AssociateDegree
To beeligible for admission to courses creditable toward an asociate degree a first-time college student must meetone of
thefollowing criteria:

A Applicarts with an Alabama High School Diploma, a high school diploma of another state equivalent to an
Alabama high school diploma, or an equivalent diploma issuedby a non-public regondly and/or state
accredité high schoo] OR

A Applicarts who hdd the high sdool diploma equivaent to the Alabana high sdool diplomaissued bya non-
public high school and havepassedthe Alabama Pullic High School Graduaion Examination; OR

A Applicants who hold a high schal diploma equivalent to The Alabama High Schal Diploma issued by a non
public high schal ard have achieved aminimum ACT score of 16 or the equivalent scoe on the SAT; OR

A Applicarts who hold the Alabama Occupaional Diploma, the high school diploma of anaher state equivalent
to the Alabama Ocaupational Diploma, or an equvalent diplomaissued bya non-public high schoadl, and have
achieved a minimum ACT scoreof 16 or the equivalent scoreon the SAT; or applicarts who hold a Gereral
Equivalency Diploma (GED) Certificate issied by the appropriat stat educatio ageng.

Admission to Non-Credit SpecialCourses
The College offers non-credit, short-term, specid course for which admission requirements will be estadlished by the
naure of the particular course. Application for regular collegeadmissonis not reguired for a student who intendsto take
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spedal coursesonly. Additional information about these courses may be obtained by contacting the WorkForce
Development and Lifelong Learning Department at 1-251-405-7084 or 1-251-405-7118.

A. First Time CollegeStudents

Unconditional Admission of First-Time CollegeStudents

Applicants must have on fil e at the College a completed apgdicaion for admisgon and either an official trangript
from the high school attendedor an official GED Caertificate. If required, applicarts mustalso

haveon fil e proof of passge of the Alabama Public High School Graduation Examination or evidenceof a minimum
ACT scoreof 16 or the equivalent score on the SAT. For admisson to coursesnot creditable

toward an associatedegres, applicarts must haveon file doaumerted ability to benefit. All male students

between the agesof 18 and 26 mustregster by law with the U.S. Selectve Sewice Systen.

Conditional Admissionof First-Time CollegeStudents

Applicarts who do not have on fle anofficial transcipt from the high school attended or an official GED cetificate
may be granted Conditional Admisson for one semester only.  All required admissions

recordsmust be received by the College prior to registration for the secondseamester for continued
enroliment If all required admissiors records have not beenrecavedby the Collegeprior to issuanceof first sameste
grades the grades will be reported on the transcript, but the transciipt will readCONTINUED ENROLLMENT
DENIED PENDING RECEIPT OF ADMISSIONS RECORDS. This

notation will be removed from thetranscript only upon recept of all required admissionsrecords.

B. Transfer Students

Applicants who have previously attendedandher regionally accrealited or Council on Occupatioral Education
accredité postseondary institution will be consideed transfer students and will be required to

furnish official transcripts of all work attempted at all said institutions Transfer students who meet
recquirements for admission to courses creditable toward an associat degres shal be classifiella s i DEigjblee
stucbnts Trarsfer studemtss who do not med thes requirement shdl be classified a s  ADdgreeEligibled
students. Applicants who have been suspended from ancther institution for acadenic or disciplinaryreasonswill not
be considered for admisson except upan appea to the AdmissionsCommittee.

Unconditional Admissionof Transfer Students

For unconditional admission, transfer students must have submitted to the College an application for admission
ard official transcripts from all duly accedited postsecondgrinstitutiors attended Transfer

students who meetrequirements for admisson to a course creditabé toward an asociate degree shall be classifid
as fiDegreekEligibled students. Transgr students who do not med thes requirement shal be

classified agiNon-Degree-Eligibleod students.

Conditional Admissionof Transfer Students

Transfe students who do not have on fil e official transcripts from all postseondary institutions atterded and any
additional documents recuired by the institution may be granted Corditional Admission. No

transfer studert shall be allowed to enmll for a second semester unlessall requred admissons recrds havebeen
received by theCollegeprior to registration for the second semester.

If all requiredadmissions reordshavenotbeen receied by the Colege prior to issuance offirst seamester gedes the
grades will be reported on the transcipt, but the transcrpt will reed CONTINUED ENROLLMENT DENIED
PENDING RECEIPT OF ADMISSIONS RECORDS. This notation will be

removedfrom the transcipt only uporrecept of all required admissiors records.

Initial AcademicStatusof Transfer Students

Transfe students whosecumulative grade point average at the transfer institution(s) is lessthan 2.0 ona

4.0 scak will be admitted oy on Academic Probation. The transcrpt will read ADMITTED ON ACADEMIC
PROBATION. Applicants who have been acadenically sugpended from anather regiondly



accreditéd postsecondar institution may be admitted as a transkr student only after following the appead
process establisked at the institution for finatived studens who hawe bean acadenically suspended. If the transfer
student is admitted upon appeal, the student will enter the institution on Academic Probation. Thetransciipt wil
read ADMITTED UPON APPEALI ACADEMIC PROBATION. Transfe students whose cumulative grade point
avergye at thetransfer institution(s) is 2.0 or above on a4.0 scak will be admitted on CLEAR acalemic staus.

GeneralPrinciples for Transfer of Credit
1. Coursesompletedat otherregionally accreditedpostseconery institutions with a gracke of C or
betterwill be acceptedor transfer as poterntlly creditabletoward graduéion requirements.
2. Awarding of transfer credit to fulfill graduaton requirements will be basel on applicability of the credits
to therequirements of the degree sought.
3. A transkr grade of i D will be accepéd when the transfr stude nstcunulative GPA is 2.0 or above.

B. Transient Students

Any student who attended arother postsecadary institution and seés credit for transfer to that parent institution
may be admitted to the institution as a transient student. The student must submit an

application for admission ard a 6 | e df trapsiencyo from the institution which cerifies that the credit

earred at the institution will be aceptedasa part of the stucen t d@calemic progran. A stucdent is notrequired to
fil e transcripts of previoudy eaned credits at other postsecodary institutions.

C. International Students

Bishop State Community College ercourages the enrollment of students from other countries. The institution
subscrbes to the principles of intemational education and to the concept that mutual respect,

appreciation and tolerance of others can be accanplished throudh education and undersénding. The credntials
of anapplicantfor admissionfrom a foreign country are evduated under the general

regulationsgoveming admission. Application documents should be submitted to the Office ofthe Advisor

of Intemational Studerts four months prior to the opering of the senester of desred admittance. Ths will allow time
for the processig of documents and records relative to entrance ard, if the applicant is admitted, obtaining a
valid passport visa.

A All students must submit an official translate copy of the Hgh schml transciipt indicating caurse
credit eguvalent to American tigh school gradudion.

A Students mustcomplete adnisson forms reguired of all regular studerts bythe AdmissonsOffice.

A All studerts mustsubmit a sgned notarized gatemert declarirg tha they haveadequate fundsto cover the
costs of atterding Bishop Stat Comnunity Coll ege.

A Students mustsubmit a Testof English asa Foreign Language(TOEFL) saore of atleast500. (This does
not apply to foreign sudents from Endish-speaking countries).

A All studerts musthavecurrent immunization records. All intemational students arerequired to meet with
the Intemaional Student Advisor, Mr. Maynard Odom at 1-251-405-7065, located on the Main Campus.
Entering students shdl provide documentation denondrating adequate hedth and lif e insurance which must
be maintained during all period of enroliment.

International Studentinsurance Requirements

The College requires all intemational students with non-immigrant visas to maintain adequate healthinsurance
cowveragefor themandfor any dependents who accanpanythem. This insurance mustbe valid

during each semeste they enroll. Students who are on practica training after completing their degree
requirements are also subjed to this regulation.

Theminimum standards of health and life insurancecoverage are asfollows:

A Daily roomand board rate sufficient to cover the cost of a semi-private roomat aloca hospital

A Outpatientcoveragefor physic i a chasgés, laboratoy costs ambulane service presription drugs,and
similar proceduressubject to a dedudible not greaer than $100

A A minimum covelage of 80% of reasonalie chargesafter the dedudible is met

A A minimum, major-medcal coverage of $25,000
A Repatriationcoverage to preparethe remains of a deceaed student and returnhim or herto his orher
country of reddence
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A Medical evacuation coverage to return the student to his or her country of resdencein caseof extrame
medical emergency

If internatonal students do not have insuraice, the College $endrsed pdlicy will be made available to them. Othe
policies may be acceptd as meeting or exceeding the minimum standrdsof covelage by the Adviserof International
Students prior to the start of the studerisofirst semester enrdled at BishopState Community Cdlege.

The entire costof the minimumrequired insurance and arny deductibles which must be met are the sole respansibility
of the student. The cost to the student will be $800 per yea ard/or $400 per semeder, which issubjed to charge.

D. Accderated High SchoolProgram

Bishgp Stae Conmunity College offers the high schod acceleratd programfor high schod students
who may desre to earncallege credit while errolled in high schodl. Information must be obtained from the office
of admissions. A student is eligible for early admisson if the student meets all of the following criteria:

A The sudent has sucesdully completed the 10th grade

A The student provides certification from the local principa or his or her desgnee cettifying tha the
stucent has a minimum cumulative fiB daverage and recommendsthe student be admitted under this
policy

A The student may enroll only in Postseconday courses for which high school prerequisiteshave been
completed (For example: a student may not take English Compaosition until all required high school
English courseshave beencompleted)

A Exceptions may be grantedfor students documerted as gifted and talented only in accordance wiit the
standardsincluded in the Stak Plan of Exceptond Childrenand Y outh. Exceptions apply only to thefirst
two requirements.

E. Dual Enroliment/Dual Credit for High Schod Students:

Bishop StateCommunity College provides pesecondary instructional opportunities to eligible high school students
through the State Board of Education Policy 801.03, Dual Enroliment/Dual Credit for High School Students. This

policy allows eligible high school studerib enroll in college classes concurrently with high school classes, and to

receive both high school and college credit where appropriate. There must be on file at Bishop State Community
Coll ege a formal written agr EbeameandtBishoeStateecCenmurithCGolleget u d e n-
before approval for Dual Enrollment/Dual Credit admission is granted. To be eligible the student must meet the
following requirements:

1 The student must meet the entrance requirements established by an Alaamanity College System institution,

such as Bishop State Community College. This means that all Dual Enroliment/Dual Credit high school applicants must

take the placement exam or the ACT and have appropriate scores before enrolling in courses.

The studehmust have a 2.5 average in completed high school courses.

The student must be in grade 10, 11, or 12, or have an exception granted by the participating institution upon the

recommendati on of the studentso6 pwiththecAlalmmd Admimstratiee Cpde r i n-

290-8-9-.12 regarding gifted and talented students.

1 The student must have written approval of the appropriate principal and local superintendent of education. Student
success in Dual Enroliment/Dual Credit is dependgoin both academic readiness and social maturity.

=A =

Students may enroll in occupational/technical courses/programs in accordance with guidelines of the Alabama Community
College System.

All credit for coursework completed under these-pigions is heldn escrow until the student provides proof of high school
graduation (final high school transcripts). Transcripts
Aconditional credito. Upon pr owidlbe removedfiom the teresdrig.o |l gr aduat

Three semester credit hours at the postsecondary level shall equal one credit at the high school level in the same or related
subject
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Admission of Ability to Benefit Students

Applicants to coursesand prograns comprised exclusvely of coursesnot creditable toward an asociake degree may be
admitted if they meet the above standards or if they are at least16 yearsof age and have not beenenrolled in secondary
educdion for at leastone cdendxr year (or upon the recommendaion of the local supeintendent) and have spedficdly
documented ability to benefit. The College may estdlish higher or additional reguirements for a specific program or
sewrvice when student enrollment must be limited to assire ability to benefit. These students shall be classifiel as i Ne n
DegreekEligibled studens and shal not be allowed to enroll in course creditabk toward an associate degree.

Admission to Specialzed Programs

Sewral occupatbnal programs suchas Nursang, Physical Thempist Asdstart, Coamnetology, Truck Driving, and Hedth
Information Tecmology have spedal almission equirements. Plese refr to the adnission equirements for theseprograms, or
contad the appropriate depatment for additional information. (In addition to the pdlicies and procedures in this caalog, all
nursing and physical therapist assstant studerts are governed by program hardbooks that take precederce ower the catalog in
the areascovered by the programhandbooks.)

Readmission

Applicants previously admitted for a spedfic semeste who did not enroll will be required to complete a new application
form for admission. Students who wish to continte enroliment shodd pre-register for the succeeihg samester. Former
students previoudy enrolled at Bishop State Community College, who have not been in atterdance for one senmester,
excludingthe summer, will be requied to complete areadmissia application form. (If thesestucents have atteradl college
elsewtere during this period, they mustfollow the admisson processequiredof al trarsfer students.) Readnitted studens
must omply with any curriculim or policy changesReadnissionto SpecializedPrograns:

Stucents seeking readnisson to specalized programs (such as Nurdng, Physical Thergist Assistant, and Healh Information

Techlmaogy) should refer to the Sudent Handbook for that patticular program. The programhandbook takesprecedenceover
thereadmisson regulationsstatedin this Catabg.
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PlacementAssessmerniRequirements

All beginning freshmen are administered the COMPASS Test This instument is usel for placement assessmenof
achievement, aptitude, and interes in math, reading, and writing. All enterihg students who enroll for more than four (4) credit
hours or eight (8) weekly contad hours per sameder, or are enrolled in a math, English, or reading course will be assessitby
the COMPASS and placed at the appropride level asindicaedby theassessment results.

Students who are exempt from the placement test requiremerts indude: any student scoring 480 or above on the SAT
verbal and 526 or above onthe SAT math, and 20 or abowe on the ACT English and mathematics who enroll in a Sysem
cdlegewithin threeyearsof high school graduaion, students who have an associate degreeor higherwho transfer degree-
creditable college-level English or mathematics courses with a grade of 6 Gor better, senior citizens undechred, and other non-
award seeking majors who are taking classedor vocational reasons only, studentsin cettain short cettificate programs havng
no English or mathematics requrements, students who have completed required developmertal coursework at andher
Alabama College Systeminditution within the last threeyears,audit studerts, studerts who can provide da@umentation of
assegvent (COMPASS or ASSET) within the lag threeyears,andtransientstudens. Transgr students whiave nottaken
college English or mathematicsare also required to take the placemen test. The COMPASSresults are usedto detemine
student placement in English, reading, and mathematics courses Students should schedule a testing appointment by cdling
the appropriate campus number (Main Campus: 405-7106; SouthwestCampus: 665-4086). Cawver Campus students may test
on Main or Southwest Canpus; Baker-Gaines Central Campusstudents may teston either the Main or Southwest Campus.
Be prepared to teg for approximately three hours. DO NOT BRING CHILDREN! Photo identification is required. Bring a
pencil with you. You may also bring a simple calaulator. Becaue of limited seatimg in the testirg sessionsstucents are
encourage to take the placemert ted at their earliest nvenience.

PlacementAssessmenRetestPolicy

Students may retes only at the mid-temm of the first semeste of their enrollment in developmental courses ard again, if

necesary, at the end of ther first samester of devdopment course. In order that retesting is not abused acceptable
reasos for retestirg include (1) attempting to improve scores for highe course placemat, (2) never enrolledin English,

readng or mathematics couses, and (3) COMPASS test or any other assessent was taken over three yearsago. The

retesting fee is $8.00 per componert. Reesting fees must be pad in the BusnessOffice on the Main Campus prior to

retesting Studens must present their recapt in orde to retest.

CollegeLevel Examination Program (CLEP) and AdvancedPlacement (AP)

Credt awarded through nontradtional means for academc transfer courses may only be awarded by examinaion or
nationally recognized guidelines (AP, CLEP, ACT/PEP,DANTES, Challeng&xams, ACE PONSI/CREDIT,ACE/MILITARY).
Students errolled at Bishop State Community College may be awarded cdlege credt-by-examinaion for aceptablescoes on
spedfied CLEP examinations.Credit through Generd Examination may be earnel in mathematicsand natural sdences(with a
maximum of 7 credt hours possble). Credit through subject areaexaminations is equated to specific courses and may be
reconmendedby divisional chairpesons. Trans&r CLEP creditsare acaptableif earred by re-evaluationin accordancewith
current Bishgp Stae Community College CLEP policies. No examination credit canbetrarsferred or earred for any coure
for which a student has received a grace. A student may not attempt creditby- examination for acoursein which heor she
has aceptabk credt for more advaned courses.

CLEP credit hours are applied toward meetng graduation requirements, but will not affed a student s@rade point averaesince
no grde or qualitypointsareawarded for CLEP examinations.Studentsenrolled atBishop StateCommunity Collegemay be
awaraed callege credit with a scoreof 3 or higher on AdvancedPlacement subject examinaionsfor a minimum of one course
in the subjectarea correspnding to the test Additional AP credit may be awaded at the discretin of the College.A
maximum of 20 semester credit hours may be awarded for Advanced PlacementNot more than 25 percent of total credit
required for any program may be awarded through nontraditional means.Credit awarded through nontraditional means is not
applicable toward the minimum of 25 percent of semeste credt hours that must be completed at the college ganting the degree.
Techni@ creditscanbe awardedthrough an atticulation agreament between Bishgp Stae Community @llege and se®ndary
institutions in Mobile and Baldwin Counties of Alabama. However, becaise of accralitation standrds, sudentsare required
to passcompetency eaminationsin order to receve credit for a articular course,accordingto accreditation standards.
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Awarding Credit through Prior Learning Assesment (PLA)

1.

2.

3.

7.
8.

Credt for prior learring can be awarded only after the assesment of prior learning experiencesand only for
documerted learnng thatdemongrates abtievement of al terminal objectivesfor a specific courseor courses.
Course credit earred through prior leaning shdl be noted on the studentd dransciipt as having been awarded
through PLA.

Credt for academic transkr coursesawarded through PLA may only be awarded by examination or ndiondly
recognizél guidelines (AP, CLEP, ACT/PER, DANTES, Chdlengeg Exams, ACE PONSI/CREDIT,
ACE/MILITARY) . Credi for experential learring (portfolio review) may not be awardedfor acaenic transfer
courses.

In the process of déermining if credt can be awarded for prior learring, cdleges shi charge sudertsonly for the cost
of the PLA servicesand notfor the anountof credit awarded.

There shall be a chargeof $25 for eat portfolio review to asses experiential leaming for college credit.
Documentation mustbe provided for each coursefor which credit through experiertial learning is requested, and the
$25feeappliesto eachreview of thedocumentation.For example, anindividualis charged $50if the personis seéing
credit through experiential leaming for two courses ard therely requires portfolio reviews in relation to thosetwo
courses.Students seeling credit for academic transer coursesthrough examinationor nationdly recognize guidelines
are not charged afee for PLA or for credits awaded through PLA.

Not more than 25 percent of total credit required for any program may be awarded as a result of PLA. Credit
awaded through PLA does not count toward the minimum of 25 percent of semester credit hours that must be
completed atthe college granting the degreeas eferenced in State Board of Educaion policy 715.01.

Before recaving credit through PLA for acourse an individua must meet enrolimert requrements of the course.
Credt may notbeawarded twice for the same learring.

Proceduresfor Prior Learning Assessment

1.

2.
3.

The student must enmll at the College and med all admission requirenents for the program in which course credit for
prior learning is being sought.
The gudent mustmake agoplicationto the Collegefor prior learnng assesment and cedit for experiertial learnng.
At leastone personfrom eachcollegestall betrainedin the standrds, principles,and procedureof PLA (college
PLA contad). This person must succeskilly complete PLA training provided by the Alabana Depaitment of
Postseondary Educaton. This person shall provide related training and technical asgstance to other college
persanel having PLA responshilities.
In the portfolio asseswent proces, an ingructar of a course for which credit for experiential leaming is being
saught shdl evaluae the studertd svork and training experiencein the program field and determine if the student
should be considered for PLA. Evidence of experientid learnirg may include certifications licensures corntinuing
education units, employer verification of taks performed, and examples or demonstraionsof skill s possesse. If
the studert is deemed a candidag for PLA, the instrudor shdl recanmendthe student to the college PLA contact(or
corduct the PLA if the instructor is trained to do so) andspecifythe cours(s) for which the studentmay be eligible
to receive credit for experiential leaming.
Pottfolio assesment by alone may be usedfor PLA only when the following methodscamot be used: Chdlenge
Exams, CLEP, ACT/PEP, DANTES ACE/PONSI, AP, ACE/CREDIT, and ACE/MILITARY.
Credit for acaemic transer coursescan be awardd only by examination or nationa recognized guidelines of the
following assesament courss

a. ChallengeExams

b. College Level ExaminationProgram(CLEP);

c. American College TestinBroficiency Exanination Program (ACT/PEP)

d. DefenseActivity for Non-Tradtional Support(DANTES)

e. American Counil on Educatond Brogramon Non-collegiate Sponsored Instruction (ACE/PONSI)

f. College Board Advanad Placemeh(AP) Progiam

g. American Counil on Eduation College Credit Recommendation Sevices (ACE/CREDIT)

h. American Councl on Education Military Pragram (ACE/MILITA RY)
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FINANCIAL INFORMATION

TUITION AND FEES

Every possible effort is made by Bishop State CommunttheyCollege! | e g e
reserves the right to change, modify, or alter fees, charges, expenses, and costs of any kind without notieedbisyatyer Alabama Community
College System Board of Trustees.

General Policies

Students who register during the early registration period must pay tuition and fees by a designated date in ordeheo registration.
Students who register during the regular or late registration period must pay tuition and fees in fuliret tiedgistration in order to have
their names placed on class rolls and to attend classes. Payment may becredislardgrants, scholarships, or their combination. Sponsored
students, i.e., Vocational Rehabilitation Service, Alabama Veteraag#VIOA, etc., must have written authorization from the appropriate
agency tacomplete registration.

Students who fail to pay tuition and fees by the deadline, as published on the student schedule, are ndtaediskeneld not attend class.

Bishop State Community College reserves the right to revise fees, price schedules and terms of payment, and other finatigtetbinen
this catabg at any time without notic.uition is waived for Alabamians age 60+ through the Senior Adult ScholdPsbgram if enrollees
concur with program guidelines in course selection. Fees must be paid by the senior adult student. Please see fifiicecialr ajdidelines
and restrictions.

Tuition and Fee Schedule for traditional courses*

*In -state tuitioris $117.00 per semester hour andafidstate tuition is $234.00 per semester hour; facility fee is $9.00 per semester
hour, technology fee is $9.00 per semester hour; special building fee is $10.00 per semester hour and bond surety pee is $1.0
semestr hour.

Alabama
Resident
Total
Tuition and
Fees

Non-

Non-Alabama
Resident

Total Tuition
and Fees

Alabama
RESERS
Tuition

Alabama
RESENS
Tuition

Facility Special
Bond Technology Renewal Building
Surety Fee Fee Fee Fee

Credit
Hours

1 $117.00 $234.00 $1.00 $9.00 $9.00 $10.00 $146.00 $263.00
2 $234.00 $468.00 $2.00 $18.00 $18.00 $20.00 $292.00 $526.00
3 $351.00 $702.00 $3.00 $27.00 $27.00 $30.00 $438.00 $789.00
4 $468.00 $936.00 $4.00 $36.00 $36.00 $40.00 $584.00 $1,052.00
5 $585.00 $1,170.00 $5.00 $45.00 $45.00 $50.00 $730.00 $1,315.00
6 $702.00 $1,404.00 $6.00 $54.00 $54.00 $60.00 $876.00 $1,578.00
7 $819.00 $1,638.00 $7.00 $63.00 $63.00 $70.00 $1,022.00 $1,841.00
8 $936.00 $1,904.00 $8.00 $72.00 $72.00 $80.00 $1,168.00 $2,104.00
9 $1,053.00 $2,106.00 $9.00 $81.00 $81.00 $90.00 $1,314.00 $2,367.00
10 $1,170.00[ $2,340.00 $10.00 $90.00 $90.00 $100.00|] $1,460.00 $2,630.00
11 $1,287.00[ $2,574.00 $11.00 $99.00 $99.00 $110.00] $1,606.00 $2,893.00
12 $1,404.00 $2,808.00 $12.00 $108.00 $108.00 $120.00] $1,752.00 $3,156.00
13 $1,521.00[ $3,042.00 $13.00 $117.00 $117.00 $130.00] $1,898.00 $3,419.00
14 $1,638.00[ $3,276.00 $14.00 $126.00 $126.00 $140.00] $2,044.00 $3,682.00
15 $1,755.00f $3,510.00 $15.00 $135.00 $135.00 $150.00] $2,190.00 $3,945.00
16 $1,872.00[ $3,744.00 $16.00 $144.00 $144.00 $160.00] $2,336.00 $4,208.00
17 $1,989.00[ $3,978.00 $17.00 $153.00 $153.00 $170.00] $2,482.00 $4,417.00
18 $2,106.00[ $4,212.00 $18.00 $162.00 $162.00 $180.00] $2,628.00 $4,734.00
19 $2,223.00( $4,446.00 $19.00 $171.00 $171.00 $190.00] $2,774.00 $4,997.00
20 $2,340.00( $4,680.00 $20.00 $180.00 $180.00 $200.00] $2,920.00 $5,260.00
21 $2,457.00[ $4,914.00 $21.00 $189.00 $189.00 $210.00] $3,066.00 $5,523.00
22 $2,574.00  $5,148.00 $22.00 $198.00 $198.00 $220.00] $3,212.00 $5,786.00
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Paymentof Tuition and Fees
Tuition ard fees may be mid by DEBIT CARD, CASH, MONEY ORDER, C A S H | SCRIECK, VISA,

MASTERCARD, DISCOVER ard AMERICAN EXPRESSTuition for Onlineand Hybrid courses foll ows the same fee
schedule above.

ALL TUITIO N AND FEESMUST BE PAID IN FULL PRIOR TO THE FIRST DAY OF CLASSES.

Schredules with unpad bdanceswill be deleted prior to the first day of classesAll tuition ard fees are dueat the time
credi hours are added Schedules will be deleted if added charges are not paid in full at thetime of drop/add registration.

Tuition for Non-residertsof Alabama

Students who are notreddents of Alabama andor who are not citizers of the United Staes shal pay 2.0 times the rormal n-
stak tuition rate The in-stak tuition rate shall be extended to students who resde outside of Alabama in a stae and

county within fifty (50) miles of a campus of an Alabama College Sysem institution provided the campus has been in
existence and operation since Octoberl, 2008 The in-state tuition rate shdl be extendedto students who have graduaed
from Alabama high schools or who have obtaineda GED in Alabama within two years of the date of ther applicaions for
admission inaccordance with the requirements sd forth in the Code of Alabama. Please notehat the designations are by
campus and not by institutions Approved Mississippi Counties: George, Greene, Harrison, Jackson, Perry, and Stone.

RESIDENCY

FOR PURPOSES OF ASSISING TUITION, APPLI CANTS FOR ADMISSION SHALL BE CLASSIFIED IN ONE
OF THREE CATEGORIES AS OUTLINED BELOW:

A. A resident student shall be charged thstate tuition rate established by the Alabama Community College System Board
of Trustees.

1. Aresident student is an applicant for admission who is a citizen of the United States or a duly registered resident in the
State of Alabama for at least 12 months immediately preceding application for admission, or whestramged
spouse has residethéahad habitation, home, and permanent abode in the State of Alabama for at least 12 months
immediately preceding application for admission. Consequently, an-statefstudent cannot retain Resident Student
status simply by attending school for 12 manitihthe State of Alabama.

2. Inthe case of minor dependents seeking admission, the parents, parent, or legal guardian of such minor dependent mus
have resided in the State of Alabama for at least 12 months immediately preceding application for adfrtssion.
parents are divorced, the residency of the parent to whom the court has granted custody will determine residence.

3. In determining Resident Student status for the purpose of charging tuition, the burden of proof lies with the applicant
for admissbn.

B. Anindividual claiming to be a resident shall certify by assigned statement each of the following:
1. A specific address or location within the State of Alabama as his or her residence.
2. Anintention to remain at this address indefinitely.
3. Possession aghore substantial connections with the State of Alabama than with any other state.

C. Though certification of an address and intent to remain in the state indefinitely shall be prerequisites to establishing stat
as a resident, ultimate determination ot ttatus shall be made by the institution by evaluating the presence or absence of
connections with the State of Alabama. This evaluation shall include the consideration of all of the following connections.

1. Consideration of the location of high schooldyration.

2. Payment of Alabama state income taxes as a resident.

3. Ownership of a residence or other real property in the state and payment of state ad valorem taxes on the residence o
property.

4. Full-time employment in the state.

5. Residence in the state opouse, parents, or children.

6. Previous periods of residency in the state continuing for one year or more.

7

Voter registration and voting in the state; more significantly, continuing voter registration in the state that initially
occurred at least one yeprior to the initial registration of the student in Alabama at a public institution of higher
education.

8. Possession of state or local licenses to do business or practice a profession in the state.
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9. Ownership of personal property in the state, payment tf stxes on the property, and possession of state license
plates.

10. Continuous physical presence in the state for a purpose other than attending school, except for temporary absences fo
travel, military service, and temporary employment.

11. Membership in refiious, professional, business, civic, or social organizations in the state.
12. Maintenance in the state of checking and savings accounts, safe deposit boxes, or investment accounts.

13.In.st ate address shown on sel ectadutorsobils tile negistation,rhengng andr at i
fishing licenses, insurance policies, stock and bond registrations, last will and testament, annuities, or retirement plans.

Students determined to be eligible for resident tuition will maintain that eligibjipn reenrollment within one full academic

year of their most previous enrollment unless there is evidence that the student subsequently has abandoned redatent status,
example, registering to vote in another state. Students failingetaradl withinone full academic year must establish eligibility

upon reenrollment.

A.

A Non-Resident Student, one who does not meet the standard of having resided in the State of Alabama for at least 12
months immediately preceding application for admission, shall &yel the instate tuition rate established by the State
Board of Education under the following circumstances, provided such student is a citizen of the United States.

1. The dependent student whose supporting person is-tinfiglpermanent employee of thasfitution at which the
student is registering; or whose supporting person can verif§iudl permanent employment in Alabama and will
commence said employment within 90 days of registration; or whose supporting person is a member of the United
States niitary on full-time active duty stationed in Alabama under orders for duties other than attending school; or
whose supporting person is an accredited member of a consular staff assigned to duties in Alabama.

2. The student is not a dependent (as definechi®rhal Revenue Codes) who is a-tithe permanent employee of the
institution at which the student is registering or is the spouse of such an employee; or can vérifg fithployment
within the State of Alabama or is the spouse of such an emploglegilanommence said employment within 90 days
of registration with the institution; or is a member of or the spouse of a member of the United States military on full
time active duty stationed in Alabama under orders for duties other than attending sci®ah accredited member
of or the spouse of an accredited member of a consular staff assigned to duties in Alabama.

In determining NorResident Student status for the purpose of charging tuition, the burden of proof lies with the applicant
for admisson. The college may request proof that the applicant meets the stipulations noted above prior to admission.
The student is eligible for istate tuition if the student resides in the state and county, and attends the designated campus
of the institution oted belowPLEASE NOTE THAT THE DESIGNATIONS ARE BY CAMPUSES AND NOT BY
INSTITUTION.

Bishop State Community College

George County Mississippi
Greene County Mississippi
Harrison County Mississippi

Perry County Mississippi
Stone County Mississippi

Out-of-State Student

Any applicant for admission who does not fall into one of the categories noted above shall be charged a minimum tuition
of two times the resident tuition rate charged by the institution. Students initially classifietdgsleor resident tuition

will retain that classification for tuition purposes until they provide documentation that they have qualified for resident
tuition.

Provisional Enrollment

There are several third party agencies responsible for the payment of tuition and fees for students attending Bishop State
Community College. Because payments are not usually received by the end of the registration period, payment of tuition
and fees mayédeferred for 30 calendar days after the last day of registration for students receiving financial assistance
from third party agencies (private, federal, and state). However, federal and state agency payments may be extended beyon
the 30 calendarday$d er t he registration period in accordance wit

= =4 —a-a-a
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FINANCIA L REGULATIONS

Students are required to pay tuition fees upon registration for ead semesterTuition ard fees for students who have
edablished Pdl Grant, Supplemental Eductional Opportunity Grant (SEOG), or Alabama Student Asdstance Program
(ASAP) eligibility will be charged to their aceunts. Exceptionswill be made for thosestudents who estdlish eligibility for
participation in Veteran s Affairs and Vocational Rehabilitation Sewices In addition, students who are sponsored by
agencies (Masonic organizations, sororities fratemities, etc.) will be permitted to enll without payment pending billi ng
agenciesfor requred fees. All students not paying tuition and fees at the time of registration must presant written
authorization fromthe spasoring agency to the Business Office in order to complete financial registration.

Students must clea all financial obli gationswith the College prior to the end of eat semesteof enoliment. Students will
not be allowed to complete registration or atterd clas®s until financial obligations of the previous semeser are
satisfaobrily met including, but not limited to, parking and library fines.

A student has not finalized enrollment until he or she has completed all requirements of registration and paid all tuition
and fees.

HOW TO OFFICIALLY WITHDRAW FROM CLASS

Students who enroll at Bishop State Community College and dedde,for any reason, thattheyno longer want to be enrolled at
the College, must officially withdraw from class Students can obtain the withdrawal form and procedures from
withdrawing from the Admisdon/Registrard LOffice. The official withdrawal process does not begin until the
Admissions Offic e has been notified.

UNOFFICIAL WITHDRAWAL POLICY

Federal regulations (34 CFR 668.22 (c)(2)(ii)) requires the College to perform a Return of Title IV (R2T4)
calculation for students who enrolltae College, received federal funds, and subsequently and completely
withdraws from the College before completing at least 60% of the term. To officially and completely withdraw
from the College, the student must follow the official withdrawal policgudsgished in the class schedule, College
Catalog or web publication. To unofficially withdraw is to completely withdraw from the College without
following the published withdrawal policy.

Even though students are awarded and have federal funds disluttseah at the beginning of the term, students

are required to fiearndo the federal funds disbursed
60% of the term has expired. After the 6eldmlfyndsi nt of
received, and will not owe any funds back to the federal program from which funds were disbursed.

The College is a neattendance taking institution; however, the College requires that the instructors at the College
electronically verify attndance at the end of the census date. The electronic attendance verification report is
retrieved by the Admission Office personnel, and all the students shawm Sisows(students who enrolled in

courses for which they never started attending), are atiwaly withdrawn from such courses, and all the federal
funds received by the student are voided and returned.

For the official and complete withdrawal from the College, the date the withdrawal process was initiated by the
student, either by completirige official withdrawal form, or by sending am®iil to the Admissions Office, is the

date the Business Office will use to perform the R2T4 calculations. That date will also be used in determining if
the student has fear ne didediothd Studentt The studentfwidl alse beaassigrfedian d s
grade of AWO for the withdrawn courses.

Any student who has stopped attending at least 5 consecutive instructional days or 2 consecutive instructional days
for a one day a week class prior to tl8®point of the academic term will be deemed to have unofficially
withdrawn from such course(s), and the student will be withdrawn from such course(s) by the Admissions Office.
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For mini term courses, students who stop attending 3 or more consecutivetimsatudays prior to the 60% point

of the academic term will be marked as no longer attending and withdrawn. Exception: Truck driving students who
stopped attending 5 or more consecutive instructional days prior to the 60% point will also be markedges no
attending and withdrawn. The student wil Thelstdaefsi gn
attendance, (LDA) entered by instructor(s) will be used for performing the R2T4 calculations.

Policy revised July 16, 2015 and efigetfall semester 2015

REFUNDPOLICIES

Partial Withdrawal: Studens who do not completely withdraw from the College, but drop a class during the regular
drop/add period will be refurded the difference in the tuition paid and the tuition rate applicable to the reduced number of
hours, induding feesappropriate to the classesdropped. NO REFUND IS DUE TO A STUDENT WHO PARTIALLY
WITH DRAWS AFTER THE OFFICIAL DROP/ADD PERIOD.

Complete Withdrawal: Students who officiallyvithdraw fromALL classe BEFORE the first day of claswill be refundd
the totd tuition and refundabé fees The fi f tiday sf clas® is the first day classe are offered within any term configuration
including, but not limited to, full terms split terms mini-terms and weekerl terms The first day of class is the first official
instructioné day of class as statel in the institutions publishal calendar There is only onefirst day.

A student who officiall y or unofficially withdraws completely ON OR AFTER THE FIRST DAY OF CLASS but prior to
the erd of the third week of class will be refunded ac@rding to the withdrawd policies. Complete withdrawak must be

processd during regular businesshours.

Withdrawal during frSt WEEK.........ccocceceerie s er e sne e e e e £ DY OF NEL tUItION
Withdrawal during SEONAWEEK.........ccccce e ce i e . D090 OF NEL tUItTON
Withdrawal during thid WEEK.........cuecive it e e e e e . 2000 OFNEL tUItION
Withdrawal atter end of thrd WEEK..........cceceiveiriiie ettt NO FEFUN

For calculatingrefundsduring the fall and spring fifteen (15)week terms,a i w e eiskdefined as sevencalendardays.
Refunds of tuition for termsshorterthanfifteen (15) weeks sud as summe terms mini-terms split terms and weeked
terms will reflecta proratedweekbased on the numter of days in the term

NOTE: All students who add credit hours during the drop/add period will be charged additional tuition at the applicable
rate. ALL TUITION AND FEES ARE DUE AT THE TIME CREDIT HOURS ARE ADDED. YOUR SCHEDULE
WIL L BE DELETED IF ADDITIONA L CHARGESARE NOT PAID.

Refund Processing:Studens who drop a cours during drop/adl will receive their refurd two to four weels after classes
begin. Studentawvho withdraw completelyafter classeseginwill receivetheir refundtwo to four weeksafter the official
withdrawal is receivedby the Business Office. NO REFUND ISOWED TO A STUDENT WHO PARTIALL Y
WITHDRAWS AFTER THE OFFICIAL DROP/ADD PERIOD.

Refund of Online Course: A refund requed for an online course will be calaulated the same as any other course.
Administrativ e Fee An administrative feg, notto exceal 5% of tuition and other institutional charges or $100, whichever is
smaller, will be assessl for ead withdrawal with the periodbeginningthe first day of class and ending at the end of the
third week of class.
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FINANC AL AID

The Financid Aid Office at Bishgp Stae Community College is a sewice-oriented office with persomel whose main
respasibility isto assis$ studeits in se&ing and obtaining the funding needed to pursuetheir educationa objectives.

It is the official policy of the Alabama Department of PastsecondaryEducationard Bishop Stae Comnunity Coll ege that
no persons shall on the bask of race color, disaility, sex, religion, creed national origin, or age, be excluded from
paticipation in, be denied the benefits of, or be subjected to disciimination under any program, adivity, finandal aid, or

employmert.

The Financial Aid Office staff isavailable to assst students duri ng the followin g office hours:

Monday through Thursday 8:00 a.m.to 5:00 p.m.; Friday 8:00 a.m. to 2:00 p.m.

STUDENT RIGHTS

Studentshavethe right to obtain the following information from the College:

5 S S SR S

D S S S N 4

A

Names ofits accraliting or licensing organizations

Information about programs, ingructiond, laboraory and other physical fadlities, facuty and the cost of
attendance

All pdlicies, including the Financial Aid/Veterais Affairs Of f $ polieydon refurds to students who withdraw
fromthecollege

Types of financid assistace available, including information on all federal, state local, private, and institutional
finandal aid programs

Procedures and deadli nesfor submitting applicationsfor each available finandal aid program

Criteria ugd to select fnancial aid reiens

Processused to determine student finandal need: how cogs for tuition and fees,room and board, travd, books
andsupplies and personal and miscdlaneaus expensesare considered in the costof education, it also includeshow
reources(such asparental contribution, otherfinandal aid, assés, etc.) areconsidered in cdculating student need
ard amourt of student financid neel, asdetermined by thenstitution

Procedurefor paying students

Type and amourt of assistanein astuden financid aid packag and an explanation of ead award

How much of thefinancid aid award is grart aid

Kind of job and the hours to be worked, the duties, the rate of pay, and the payment schelule and procedure-if
students are offered aFederal collegework-study job

Recon&derdion of an aid packagg, if students bdieve that a mistake has been made or if thar enrollment or
finandal circumstances hve changed

Processand policy used by the College to determine whether students are making saisfactory progressand
ensuing actiors bythecollege if they do not

Specid facilities and sewices available to personswith disabilities.

STUDENT RESPONSIBILITIES

It is the responsibility of studentsto do the following:

Do Do Do Do Do P

Review and consider all information abou a college's program before enrolling

Complete the application fastudent financal aid acurately and timely to prevent delaysn receving ad
Meet & deadinesfor applying or regpplying for ad

Provide dl additional documentation, verification, corredionsand newinformation requested by the Financial
Aid/VA Office

Read,understand, and, keepcopiesof all formstheyhavesigned

Comply with theprovisions of agreaments they have signed
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Notify the hool of any changein name, addres or attendane status

Satisfacbrily performthework agreed upon in a college work-study job

Understard the College's refund policy and the Financial Aid Retun to Title IV Refund pdicy
Complete anew financid aid application each year

Do Do Do D

THE FINANCIA L AID APPLICATIO N PROCESS

To apply and qudify for federally funded finangal aid to attend Bishop State Community College (BSCC), students must
complete the Free Application for Federal Student Aid (FAFSA) online exch a@demic year atvww.fafsa.ed.gov.

The academic year at BSCC begns eachfall semester and ends after the summer semester Stucents may beghn the
financial aid application process in Jaruary for thefollowing fall semeser.

Exampge: Mary plansto attend BSCC in Fall Semeter 2072. Therdore, Mary can compete and submit her FAFSA after
Octoberl, 2016 However,Mary shoutl not conplete the FAFSA until she completes her 2015 federal tax return. If Mary
is adependent student her parent(s) shoud also complete their federal tax return(s) before Maryconpletes the FAFSA.

Bishop StateCommunity College participatesin thefollowi ng federalandstatefi nancialaid programs:

TheFederal Pel Grant Pragram

The Suplemental Opportunity Grant Program
TheFedera Work Study Progam

The Alabama Stucent Assidant Grant Program

o Do Do Do

Bishop StateCommunityCollegedoesnot participate in anyfederalor privatestudentloan program.

General Financial Aid Eligibilit y Requirements

The generaleligibility requirrmentsfor receving federalstucent aid areoutlinedin the Code of Federd Regulatios (CFR)
668.32.To beeligible for federa student aid, astudent must

A Haveahighschooldiploma or its equivalent,receivea passng score on anindependentlyadministered exainaion
approved by the Educdion Depattment, or have been home-schoded and either (1) have a secadary stool
completion credential for home schools as provided for under state law, or (2) if the state does not require the
crecbential descibed above, have completed a secadary sclool educdion in a home-sclool seting that
qudifies as an exemption from the canpulsory attendnce requirenent unde stat law

Be currently enrolled or aacepted for enrollment as a regular student in an eligible program, in an eligible
institution, for the purpose of obtaining a certificae ordegree

Be aU.S. citizen or eligible non-citizen

Havea vaid Sodal Secuity number (with the exception of students from the Republic of the Marshal Islands,
Federated States of Micronesia, or the Republic of Palau)

Be making satisfactory acamiric progess

Sign certifying staement on the FAFSA such asagreeng to usefederal student aid funds only for educaional
expenses

Not bein default on afederalstudentloanor owe anoverpagymenton an FSA grant

Have registerad with the Selective Sewice Administration, applicable only to males 1826

DoPo Do oD P
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2017 Documents Neaded to Complete the FAFSA

1. To complete the FAFSA the student and his or her paents (if a dependent student) must usethe information from
the most recert y e afiedérd tax return For example, the 2015 federal tax retum shoutl be used to complete the
2017-2018 FAFSA The 2011 federd tax return will be used to complete the2017-2018 FAFSA.

2. If the student and/or parents will not fil e federd taxes becausethey are not required to by the Intema Revenue
Servie (IRS), then the untaxal income and benefits for the most recert yea must be used to complete the
FAFSA.

SpecialNote: The Finandal Aid Office hasbeengiventhe auhority by the U.S. Department of Education to askstudents
andor parerts of dependent students to provide documentation to support any income or other information on the FAFSA.
Therefore, please keep copies of al documents usedto complete the FAFSA. Answer each question on the FAFSA
correctly anchorestly becase theCollegeisrequired toresolveanyfinancial disceparties reportel on the FAFSA.

Applying for Financial Aid

Pleag foll ow these instructions when completing the FAFSA ontheweb at www.fafsa.ed.gov.

1. Students and parents are now required to use an FSA ID, made up of a username and password to access certain
U.S. Department of Education websites. Your RBAs used to confirm your identity and for electronically signing
your FAFSA application. Apply for the FSA ID at www.fafsa.ed.gov.

2. Pleag put Bishogp Stae Community Colleg e éclsool code on the FAFSA: 001030. This ensures your financial
aid application will be sent to the college.

3. If additional documentation is required to complete the financia aid application process the student who is
requestirg financial aid will be notified by the Financial Aid office of BSCC.

FEDERAL FINANCIAL AID PROGRAMS

PELL GRANT

The P# Grantis awardedo undergraduae gudents who have not earred a bachkré orprofessonaldegree. Unlike loans,
grants do not have to bepaid back Eligibility for the Pel Grant is determied by the U.S. Department of Education.

The U.S. Department of Education uses dormula, esablishedby Corgress, to andyzethe income dda reportedon the Free
Applicaion for Feceral Student Aid (FAFSA) to deermine a famil g financial ability to contribute to the student 6 s
education. The formula produces an Expectal Family Contribution (EFQ) that is used to detemine Federal Pel Grant
eligibility and theamourt of the grant astudentis eligible to receiwe from the college.

A studentdoes not haveto be enrolledfull time to receive a Federal Pel Grant Howewr, the amourt of Pel Grart a
stucknt recéves each smester will be proratedbased on the ninber ofcredit hours that a studenis enrolled.

FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT (FSEOG)

The Federal Supplemental Educational Opportunity Grart (FSEQG) is awarded to undegraduate students with exceptional
financial nead. Only Federd Pel Grant redpients will be considered for the FSEOG The awading of the FSEGG will be
contingent on the student s&FC ard the availability of funds, but no separate applicationis required.
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FEDERAL WORK STUDY PROGRAM (FWS)

The FederalWork Study Program (FWS) is a neead-basedprogramthat providesjobs, both on and off campus,to studerts.
This progran is subjed to the availability of funding awarded to the College by the U.S. Department of Education.
Becausefunds are limited, the earlier an dligible student applies,the more likely he or she is to receivean award; job
placeament is not garanteed. Students participatingin the FWSprogramare paid monthy for the number of hours worked.
Students interested in employment in the FWS Programshould apply atthe Rnandal Aid Office.

STATE FINANCIAL AID PROGRAMS

ALA BAMA STUDENT ASSISTANCE PROGRAM (ASAP)

The Alabama Student Assistance Progran (ASAP) provides additional financial assstance to qualified undergraluate
students who have beendeterminedto have exceional needwith income béow the presciibed maximum levels dlowed.

Students must be errolled at leasthdf-time in an eligible programof study leadng to a degreeor certificae otherthana
field of preparaton for areligious professiam. In addition, students must belegal residents of the Stae of Alabama and must

maintan satisfactoy progres accordingto the Co | | eS@reisof Acadanic ProgressPolicy. Thereis no separae
application for the ASAP grant.

FINANCIAL AID DEADLINES

To ersure that students have the funding available to payther feesat regstration, a sstudent must havethe FAFSA and all
required documents on fil e in the Financial Aid Office by the following fipriorityd processig deallines:

Fall Semester June 1st
Spring Semester November1st
Summer Semeser - March 15th

If a student fails to mee the fpriorityd processig, deadline the Financid Aid Office will still make ever effort to process
the student sdinancial aid award However, the Financial Aid Office does not guarantee that finangal aid will be awaded

in time to paythe studentd $eesat regstration. If aid has not yet beenawarded, the student is responsible for paying

his or her tuition and fees at registration. These charges will be reimbursed after the student séatterdance in classe has
been verified and the student is eligible for financial aid.
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INSTITUTIONAL FINANCIAL AID PROGRAMS

Scholarships

Bishop State Community College provides a variety of achievement, ability, and activity scholarships. Some scholarships are

statesponsored, and other scholarships are funded through the philanthropy of private citizens, organizations, companies,

fraternties, sororities, hospitals, and clubs. Following are descriptions of scholarship awards and qualifying criteria:

1 Academic Excellence Scholarships awarded to graduating high school students based on their acadérgivements.

These scholarships pay tuition and fees during the fall and spring semesters onlytimeFstudy is required.For
graduating high school students, both high school GPA and ACT scores will be considered in the awarding process. A
minimum cumulative GPA of 3.0 is required for maintaining scholarship eligibility.

1 Athletic Scholarshipsar e awar ded to students for active participat
womenbdés swhbmkaldbls, bastket ball. These schol arships pay tui
spring semesters, and books are provided on a loan Basipients are recommended by the Athletic Department based
on demonstrated athletic ability aniéheility based upon NJCAA guidelinesContact the Athletic Department at (251)

405-7030 for additional information.

1 GED Graduation Scholarships are awarded to two GED graduates during the Spring commencement ceremony.
Applicants must be a United States citizen or eligible-citbren. The scholarships cover tuition for up to two years. A
minimum 2.25 GPA is required to maintain scholarshipilaliy. Contact the GED Program at (251) 662370 for
additional information.

1 Institutional Scholarshipsare awarded to students in the following leadership categories: Student Government Association
and Mr. & Miss Bishop State. These awards are compettind require an interview or a portfolio evaluation. This partial
scholarship pays tuition and fees during the fall and spring semesters only. Approval of the activity sponsor is required fo
continued use of these awards. Contact the Dean of Studdedsat (251) 4057087 for additional information.

1 Performing Arts Scholarshipsare awardedo students who excel in band, chorus, and the arts. Awards will be on the
basis of audition/portfolio. The full/partial Scholarship will pay for tuition and fees only. Recipients will be expected to
perform while attending Bishop State on scholarshipranst register for the appropriate scholarsieilated classes each
semester. Recipients are recommended by the Performing Arts Department Selection Committee. A complete
scholarship file consists of a scholarship application and documentation of dppréiva Scholarship Committee.
ContactBand at (251) 405186 or Chorus at (251) 408.85 for additional information.

1 Presidential Scholarshipsare awarded to students from high schools in Mobile and Washington Counties. These
scholarships pay tuitioand fees during the fall and spring semesters only. A minimum 3.5 G.P.A on a 4.0 scale is required
for the initial award. Recipients may renew these awards for a second year upon maintaining a 3.0 G.P.A.

1 Technical Careers Scholarshipsre awarded to higbchool students who will pursue a degree or certificate in any of the
Technical School Divisions on the Carver or Southwest Campuses. The Technical scholarships will cover certificate
programs up to -ear. A minimum 2.5 G.P.A is required. These scisbligas pay tuition and fees during the fall and
spring semesters only. Recipients may renew these awards for a second year with a minimum 3.0 cumulative G.P.A.

1 Transfer Scholarshipsare available to most colleges and universities. Twelve month periodgpdompleting
academic coursework at Bishop State, the student should inquire at the intended university or on the university's web site
regarding scholarship opportunities. Scholarship awards are made by the sponsoring institutions; however, a few
institut i ons permit the Bishop State Scholarship Committee
regarding the recipients. Students may apply for transfer scholarships at the Financial Aid Office during the month of
February in anticipation of trafesring for the following Fall semester. A student must have a minimum 3.5 cumulative
GPA and cannot have previously attended the transfer institution. Transfer admission is required. The following
institutions traditionally offer scholarships: Univeysitf South Alabama, University of Alabama, University of Mobile,
Springhill College, Alabama State University, Troy University and Jackson State University.

1 Wildcat Ambassador Scholarships are awarded to selectiedients who are willing to work as a reggptative of the
College. Aminimum grade point average of 2.3 and comptle¢einterviewprocess. Must participate in Colleggde
activities. Contact: Student Development Services (251:)7085.

25


javascript:bCheck('3')
javascript:bCheck('66')
javascript:bCheck('66')

Scholarship Waivers

Dependents of Blind ParentsProvide assistance to eligible children of blind parents (not to exceed four standard
academic years of nine months each, not to exceed 36 months). Per Board Policy 805.02, eligibility of each applicant
seeking benefits from this waiver is determined lgy@hancellor. Applicants must be United States citizens or eligible
non-citizens per Board Policy 805.02 to qualify for this scholarship. Documentation required in the scholarship file is
approval from the appropriate State Agency.

One Free GED Class ScHarships: Provide assistance to students successfully passing the GED in the State of
Alabama July 2002 or later. Eligibility is determined by the Alabama Department of Postsecondary Education, which is
the State Office for the GED Testing Program. EffecEall 2009, this waiver will be limited to 3 credit hours of
instruction.

Operation Family Shield: Provide tuition assistance for spouses and dependents of Alabama National Guard soldiers
and reservists called to active duty. Established in 2003ctimarship program has been expanded in support of

Operation Noble Eagle, Operation Iraqi Freedom, and the Global War on Terrorism. The scholarship provides tuition only
during the term of the activation. Tuition scholarships shall be available onlyakifb¢her forms of federal financial

assistance have been exhausted. A FAFSA must be completed. Documentation required includes an official copy of
military orders, marriage license and/or birth certificate, signed and dated IRS tax returns, and dtoarnéaggproval

by the Scholarship Committee. Certification from the appropriate military office should reflect beginning & ending
activation dates to verify continued eligibility.

Purple Heart Waivers: Veterans who are recipients of the Purple Heart award may be eligible to receive a
scholarship/waiver of tuition and fees to attend any community or technical college. Veteran recipients of the Purple
Heart award must be enrolled as ithe or paritime students in an undergraduate program that culminates in a degree

or certificate. Recipients must currently be residents of Alabama and must have been residents at the time of the military
action resulting the Purple Heart award. Recipients must subeiiB214 form issued at the time of separation from

service as documentation that they received the Purple Heart al@sdscholarship/waiver must be included in the

number of institutional scholarship/waivers authorized for colleges under Board 8@id}2 Sections 3.2 and 3.4.

Senior Adult Waivers allows dudents 60 years of age or older, who have met admissions requirements, to receive tuition
waivers for college credit courses on a spaeailable basis onl\Spaceavailable basis requires registration during the

late registration process. Effective Fall 2015, Senior Adult Scholarships will be limited based on available funds. This
scholarship can cover up to six (4) hours per semesterspéia tuition onhafter all other forms of financial assistance

have been exhausted.

Industry Scholarships

Industry Scholarships will be handled separately from the above scholarship process. This scholagslaiplésta current
Bishop State students seeking a deg@meetechnical career. Daphne Stamps is thechialir for the committee and shdlw
oversee the complete process from recruitment, applications, and contracts.

Industry Scholarship Process
How to Apply for Industry scholarship

il

1

Complete an Industrgcholarship Application
- May be obtained from Bishop Statebs website or by ema

Technical sponsorships are awarded to current Bishop State students enrolled in the technical programs at Bishop State. |
all requirements continue to be met, the spongonstil be renewed if funding is available.

The recipient must be enrolled as a full or part time student in good standing with a minimum 2.8 grade point average in an
approved field of study and have completed at least one semester at Bishop State {8)ayear degree or certificate
program.

For consideration, a completed application must be submitted to: Daphne Stamps, Recruiter Southwest Campus.

Student Checklist for Scholarship Package
| am a current Bishop State Community College student edrivilene of the following programs:

- Welding, HVAC Technology, Mechanical Systems, and Engineering Technology

- Submit official transcripts of all previous academic work (high school and/or college)
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- Complete Scholarship Application

- Onepage essay explaimy your educational goals and how this financial assistance could help you obtain your
career goals

- One letter of recommendation from a current instructor.

Procedures for Applicant Selection

The members of the Sponsorship Selection Committee will review applications. Sponsorships are awarded on the basis of
academics, services and activities, career goals, and financial need. For further information, please contact Daphne
Stamps at 256654124 or email atlstamps@bishop.edu

*Industry Alliance Scholarships are funded by area industries. They are not waivers awarded by the college.

Some students are awarded multiple scholarships but are only aloleefat one. For example, a student may be awarded an
Academic Excellence Scholarship as well as an Ambassador Scholarship. They choose to accept the Ambassador, because it
pays more.
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REGISTRATIO N PROCEDURES FOR FINANC AL AID

Each semester the College publishes a class schedule which contains registration procedures. Theseinclude the process
students mustfoll ow to have ther financial aid properly credited to their accaunt.

Students receiving financial aid will have their financel aid funds credited to their accoum and must proceed to the
Business Office to complete theregistration process.

Financial aid recipients who fail to complete the registration proces will have their classes purged from the registration
system.

FINANCIA L AID POLI CIESAND PROCEDURES
Standards of Academic Progress (SAP) Policy

The Higher Education Act of 1965 mandates institutions of higher education that participate in Federal Title 1V financial
aid prograns establishguideinesor standards of academic progresgo monitora stucent Gasadenic progressian toward a
degre or certificae objective Bishop Stae Community College $Stardards of Academic Progress (SAP) applies to all
students. The studenté sumulative attempted hours, transfer credits, and cumulative grade point average are taken into
consideraion, regardlessof whether a student paid for some or al of his or her courses andregardless of whenthe student
took thecourses.

Academic Year
For purposesof student financial aid programs, an academic yea at Bishgp Stae Communiy College is defined as 30
weels of instructonal time (two 15 week semesteryard at leag 24 credit hours.

SAPEvaluation
Stanchrds of Academic Progress (SAP) for al finandal aid redpients will be evduated at leag once in an academic year.
According to new federal regulationson SAP, students not meeting the published SAP guidelines are required to appeéthe
unsatisfacbry progress If the apped is approved, the student will be placed on probation for that term and will continueto
receiwe financal aid.

Mini mum Grade Point Average
In order to retan eligibility for federal ard stat financial aid programs, a student must maintain the following Grade Point
Average (GPA) basd on the number of attempted hours. The scheduled credt hoursindudeall hoursin which a studentis
enrolled after the Drop-Add period endsat Bishop Stat Community College, plus any transferred credit hours.

Hours Attempted Required GPA

12-21 1.50
22-32 1.75
32 0r more 2.00
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Completion Rate
Ead student is required to succesfully complete 67% of all credi hours scheduled, which alsoinclude transfer hours.
Scheduled hours are credit hours that the student is enrolled in after the Drop-Add period and indudesgradesof A, B, C, D,
F,IP,l and W. (Note:IP =Incomplete Passind,= Incomplete, andV = Withdraw.)

Example: Charles has scheduled 35 credit hours at Bishgp Stae Community College and transferred 20 credits into his
program from Grambling Stae University. To retan his financia aid eligibility, Charles is required to complete 67%, or
36.850f thetotal scheduled credit hours. This was calaulated by adding his total hours (35 + 20 =55) multiplied by 67%.

Bankruptcy
Coursesplacaelin6 6 b a myk@byuhe College will still court as schedukd hours.

Maximum TimeFrame

Associate DegreePrograms

Students enrolled in associate degres prograns may receivefinancial aid for scheduling upto 150% of he totd credit hours
required for the degree. Example: An Associate Degreein Nursing requires 72 credit hours. Students enrolled in this
progran may receiwe financal aid for scheduling 108 credt hours (72 X 150% =108).

Stucents enrolled in certificate prograns of study may receiw financid aid for scheduling up to 150%of the total credt
hours reguired for the program. Example: A cettificae in Management and Supervision requires 24 credt hours. Students
enrolled in this program of study may receiw financid aid for scheduling 36 credit hours (24 X 150% = 36).

Repeatal Courses
Repeateal courses will be counted as attenpted hours in calalating the maximum time frame of financial aid. Note: A
course previously takenandpasgd may be repeded only oncewithout affeding his finandal aid for the purpose of grade
improvement. Further repeaswill NOT befunded byfederal financial aid. However, if a student is required by mandates of
the programto repea acourseit will be funded by financial aid since it is essatial to completion of the program.

Changeof M ajor or Program and Transfer Credits
Bishop Stat Community College students are not limited to thenumber of changes to their program of study.

Gererdly, al peiiodsof the studentd enrollment count when evaluating Satisfactoy Academic Progress(SAP), evenin
petiods when the stucent did not receivefinancid aid. It is the policy of Bishgp State Collegeto allow a financial aid
student to change majors no more than two times Credits attempted and eamned unde a previous mgor will not count
towards the new major in evaluating SAP if those credits do not transfe to the new major. The student&s SAP is resé with
the charge of mgor, transfer student sécredits that apply towards the studentd sleclarel major of study will be counted in
evaluating SAP. Grades of W& and F $and | B éaned at anather collegethat will not transfer to Bishop Stae College will

notbe counted in the SAP evaluaion.

Students changing their major or programof study are rejuired to complete andsubmit to the Registrar6 ©ffice a @Change
of Majord form. The Registrardé ©ffice will determine how many credt hours from the previous major(s) or program(s)
that will count toward the new major or program. All attempted and eaned credits appliceble to the new major or program
will beincluded in the calaulation of the maximum time frame.

Example: Latisha changed her program of study from GeneralEducation to Nursing. She has scheduled 90 credit hours
under Generd Education. Fifty (50) credit hours from the General Education program will count toward the Nursing degree
which requires 72credit hours to graduate. Themaximum time frame for a Nursing degreeis 108 credt hours (72 x 150%).
Latisha may receiwe financia aid for 58 credit hours (108 credits - 50 credts) before shelosesher finartial aid eligibility.

29



Developmental Courses
Students who are required to erroll in developmertal coursework may attempt up to 30 credit hours in developmertal
courses per federd guidelines The 30 credt hours in developmental courses will not be counted in the maximum time
frame forthe students program of study.

Example: Jim has schedued 90 credits (maximum course load) to obtain an Associate of Sdence degree in Gereral
Educaion (GNE A.S.). However, 20 of the credt hours that he hasscheduled are developmenrtal courses.Jim canbe pad
an additional 20 credit hours before heloses hisfinancia aid eligibility (90 minus20 developmental course credits).

Audited or Non-Credit Courses
Financial aid will notbe provided, ard scheluled credits will not be counted toward SAP requirements for audited courses
or any non-credit coursewok not leading to a degree or certificate.

Financial Aid Probation
A stucent whose firancial aid appealds been approved will be placed orfinancial aidprobation for thetermthe stuent
hasappealedto receivefinancial aid. Thestudent mustmeetthe conditiors of the approved appeéto continue receivng
finandal aid beyond thefinandal aid probationarypeltiod.

Financial Aid Suspension
If at the end of the probatonary semester the student is still not meeting oneor more of the minimum SAP reguirements,
the stucent will be placad on financid aid suspen®n andwill became ineligible for federal and statefinancial aid until
SAPis met atthe sudentd swn expense.

Financial Aid Warning
Students who missed 67% completion rate by about 1 to 3 credit hours may be placed on warning and still be allowed to
receive financial aid. However, SAP will be checked at the end of term, and student must meet the required SAP, or will
have to appeal toontinue receiving financial aid.

Financial Aid Appeal Process
Students who havehad financid aid cancéled for any reason may appealo have ther aid reingated or the maximum time
petiod extended. The dudent mustcomplete the Fnhangal Aid AppealForm. The fnarcial aid gppealform canbeobtained
fromthe Rnancid Aid Office or downloaded fromthe financial aid webpage &
www.bishop.edu/pdfs/finad/FinangalAid_AppedForm.pdf.

A financialaid appealscommitteechargedwith reviewing the appeds may waive the SAP requirement due to injury to
students, ill ness of students, or the deah of relatives The committee may also waive the SAP requirement in cass where a
student may have experienced undue hardships as a result of specid circumstances The studert will be required to
explain why SAP was not met and what has changed that will enable the studert to med the published SAP
requirement. The student must also provide a plan of action outlining how he/ste will med SAP. A studentwhose
appeais denied hasthe lightto gopealthe denial in writing to the Manager of Finandal Aid, whosedecisionisfind.

Reinstatementof Financial Aid
Students who successfull appeatheir financid aid susgension will have their financid aid eligibility reinstatel on
probationfor one semester The student will be informed of the outcome ofthe apped vialetter/email. To continue
receivirg financid aid, the studem must mee all SAP requirements and any spedal requirements listed in theapprowed
Finandal Aid AppealForm atthe endof thesamester.
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ATTENDANCE AND ENROLL MENT VERIFICAT ION POLICY

The number of credit hours for which a student is paid financial aid will be basel on the number of credits that he or sheis
enrolled onthe Pel census date Thisis thedate tha attendance is verified after the Drop-Add period. Unlessdocumentation
is provided that supports exteruating or mitigating circumstances suc as an institutional error, a class caceled bythe
instructor, or other factors, astudent will not bereinstatal in a class or classe after attendance is \erified.

CREDIT BALANC E POLICY

All forms of financia aid, including institutional grants and sclolarships, will be credited to a student séacount at the
begnning of the samester or when the student becomes eligible if after the semester hasbegun. After allowalle charges
have been paid, any remaining credit balance on the student séaccount will be issued by chedk within 14 days of when the
creditbalanceoccured. Credit balance checks are issued by the Business Office.

AUTHORIZATIO N OF CHARGES

All Title IV recipients may authorize Bishgp Stae Community College to apply their Federal funds (in excess of tuition
and mandaory fees)to any other charges, induding minor previous baances,incurred on ther student aaccount. These
charges camot be paid without the studentd prior authorization.

All recipients have theright to rescird this authorization at any time by contacting the Business Office. This may affed the
amountof thecredt badanceto berefunded to the student.

RETURN TO TITL E IV REFUND POLICY

As part of the Higher Education Act of 1998, Corgress passed regulations that dictate how Federal Student Aid (Title 1V)
funds are handled when a student &completelyd withdraws, officially or unofficially, from a calege during any given
samester. These regulations require that a Return to Title IV (R2T4) Calaulation be performed in to determine how much
federal aid the student has earned. The caculation of Title IV funds earned by the student has no relationship to the
student sdncurred institutional charges or to the Collegeds institutional refund policy.

Even though students are awarded and have hadfederalfunds disbursedto themat the beginning of the samnester, students
are required to "earn" the finandal aid disbursed to them by attending classesup to the point that at least60% of the
samester hasexpired. After the 60% point in the payment peiiod or period of enroliment, a student haseaned 100% of the
Title IV fundsheor sherecevedor was schedudd to receve.

When a student completdy withdraws officially or unofficially, from the College before 60% of the semestehas expired,
the student hasfailed to "earn" all of the finandal aid that he or she received. Therefore, the student may be requred to
repa aportion of the federd funds he or shereceiwed to theappropria¢ prograns.

Students who enroll at Bishop State Community College and dedde, for any reason, thatthey no longer want to be enrolled
at the College must officially withdraw from class Students can obtain the withdrawal form and procedures for
withdrawing from the AdmissongRegistrar' s Office. Pleag note: For purposesof Returnto Titl eV Aid Calculations,
the withdrawd date for a studen that officially withdraws from all classs is the date the student begins the withdrawal
process.

Failure to properl withdraw from classe may resut in the studen receving failing gradesin all of his or her classesThis
may negatively impad the student's eligibilit y for financial aid in future semesters.
Return to Title IV Calculation

The Busines Office will perform the Reurn to Title IV (R2T4) calalation. The uneaned portion of the studet 6 s
Title IV funds will be returred to the federal programfrom which it wasreceived.The Busines®ffice will let the student
know the amountof money, if any, he or sheowesto the Dept. of Educdion or to the school.
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VETERANS SERVICES

Bishgp Stat Community Col | e YetefassServices are urad the direcion of the Manager of Financial Aid. The sevices
include assistane in communicating with the Veterans Administration on behalf of students who receive VA benefits
special proldms and in asistingvetemnswith procedures and certification.

Enrollment at Bishop Stak does not necessan} assire eligibility for veteran's educational benefits. In order to be certified
by Bishop State, the veteran mustmeet the fdlowing requirements:

AMust contad the VA counséor at Bishop State located in the financial aid offic e to stat the certification
proces.

AMlust beeligible toreceiveVA educationberfits;

AHavea complete adnisson folderin the Admissor/Registrard ©ffice
(application, high school transcript, collegetranscipt, ec.);

AMust have been a student in good starding at the end of lagt enroll ment
period at the school or institution fromwhich the \eteran is transferring;

AMlust have a spedfic degree plan, and must provide a copy of each semesters schedle to the VA
Coordinator at pre-registration after tuition andfees arepaid, or at the beginning of each samesterin
order to becettified to the VA as atterding.

AMlusthave all prior collegetr anscripts evaluated for transfer credit to current major.

/ All veterans benefit recipients must maintain agrade pointaverage inaccadance with the
outlined policy below fordetermining satisfadory progress.

Semeste Hour s Attempted Required Overall GPA
12-21 Samester Hours Attempted 1.50
22-32 Samester Hours Attempted 1.75

\ 33 or more nester Hours Attempted 2.00

Grading Policy

A veteran or eligible person who remainsin a classfor a peiiod greaer thanthreeweeks and dropsout mustbe assgned a
grade.This grade mustbe mnsidered in computing the grade pant averagefor both the subsequent semester and the overall
cumulative grade point average. If the Drop/Add period allowed at an institution is less than the threeweek period
referenced, thelesse period will be used in applying the policy.

A veteran or eligible persca may not be certified for a course for which regular college credt is not awaded. This indudes
audit credit, non-credit, and continuing education units.

Institutional credit for required developmental suljects such as English 092 ard Reading 083 ard 084, and MATH 090,
may be acceptabléf suchsubjectsare measured on the same basisasregular college credit coursesand aredetemined by
the schod to be necesary for stucentsto reach ther objectives.

Veteransor eligible perons changing from credit to audit prior to taking the final examination $ould havethear enrollment
certification amendel effective the day theterm began to refled the actwal credt hours for which they can receive credit.

Withdrawal

Veterasor eligible personsmust clear all course withdrawak with the VA Coordinato r ©ffice prior to withdrawal. There
will be no penalty if the withdrawd occurs within the College $regular Drop/Add period. However, if a course withdrawal
would reduce the VA stude nstcdurse load to less than full-time status, a reduction of VA benefits will be retroactively
detemined from the beginning of the term. Miti gating circumstances can be submitted in writing to the VA counsela for
possible exception to the potential lossof benefits.

Other Policiesand Procedures
Vetemans or eligible persoms receivirg VA benefits will not be permitted to take a course tha is not part of their degree plan
The collegewill monitor registration schedules to verify that the course selectal are appropridge. Theone exception to this
ruleisif the veteran or eligible person needsless than full time courses to graduate in his/her final semester Courses
outsidethedegreeplanmay betakenaslong astherequired course(s) aretakento graduate.
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NOTICE TO STUDENTS

BISHOP STATE COMMUNITY COLLEGE IS NOT
RESPONSIBLE FOR DAMAGE TO OR LOSS OF PRIVATE
PROPERTY OF ANY PERSON ON ANY OF ITS CAMPUSES.
THE COLL EGE DOESGUARANTEE:

A CRIME-FREE ENVIRONMENT: BishopState Community College WILL

NOT tolerate crimes of anykind on its campusesandwill takeimmediate agbnto
proseate persms who violate this policy. The College follows the mandats of
both the Violence against Women Reatuhorization Act (VAWA) and the Federal
Jeanne&Clery Act andprovidesrecourses as heeded.

A DRUG AND ALCOHOL-FREE ENVIRONMENT: BishopState Community
College pledgesto maintain a drug and alcohd-free ervironment. All studerts
accept thisrespansihility by their admission to the College.

Any persorwho violatesthesepolicies will berepotedto the proper authdties and
will be posecuted to the full extentof thelaw.

EQUAL EDUCATION AND EMPLOYMENT OPPORTUNITIES:

It is the

policy of the Alabama Community College Systemand Bishop State Community
College that no persans shall, on the basis of race, color, disabilty, sex, religion,
national origin, age,or other chawecteristic protected by law, be excluded from
paticipation in, be deniedthe beneits of, or be subgcted to discriminationunder
anyprogram, activity, or employment.

BishopState compliedwith non-discriminatoryregulatonsunderTitle VI andTitle
VIl of the Civil Rights Act of 1964, Title IX Educaion Amendments of 1972,
Section 504 of the Rehabiltation Act of 1973,and ADA regulaionsas revised in
1992.

Inquiries concerning this policy may be directed to Mrs. Madeline Stokes, Title
IX Coordiretor, a (251) 4054457 or Dr. Terry Hazzard, Section 504 Coordinata,
at (251) 405-7087.
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Accreditation

Bishop State Community College is accreditebly the Southern Association of Collegesand Schools
Commisson on Colleges toaward assodate degrees, and certificates. Contact the Commission on
Colleges at 1866 Southern Lane, Decatur, Georgia 3063897 or call (404) 6794500 for questions
about the accreditation of Bisop State Community College.

Nondiscriminatory Statement

The Alabama State Board of Education, through the Alabama Department of Postsecondary
Education, proclaims nondiscriminatory practices in Alabama twoeyear institutions under the
jurisdiction of the Alabama State Board of Education.

It is official policy of the Alabama Department of Postsecondary Education and Bishop State
Community College that no persons shall, on the basis of race, color, disability, sex, religion,
creed, national origin, or age pe excluded from participation in, be denied the benefits of, or be

subjected to discrimination under any program, activity, or employment.

Bishop Stae Canmunity College reservestheright to change thepalicies, procedues, andreguations pulbished
in this hardbook without prior notice. Falureto read theStudent Handbook under anycircumstance does not
congtitute anexcuse from complying with the Coleged paliciesandproceduses.
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FOREWORD

This handbodk, the WILD CAT, is prepared for students of Bishop State Conmunity College,
especiallythose who are entering college for the first time. As amember of the Bislop State
Community College family, therearethings you will wantto know andshould know about your
College its history, regulations, facilities, and activities. The purposeof this Student Handbook
is to provide useful information and opportunitiesto help you adjusto college life. Thefiwho,
what,when,andwh e rokstiudentlife areincluded along with important information about the
College. The WILD CAT brings together in one document the generalinformation that well-
informed studentsmustknow. We want you to feel at home asquickly aspossibleand become an
involved member of the Bishop State fami¥ou will learn much more from the NewStudent
Orientation, your advisors,faculty members,and other stulents.

You should familiarize yourself with this Student Handbook and have it ready for instant use.
Information about course offerings, scholastc regulations, instructians, degree reuirements, and
much, muchmorearefound in TheCollegeCatalog, whichis available oneachof thefour Bishop
State anmpusesor onlineat www.bishop.edu.

If you need assisancein undersendinganyof the Collegeds regulations or procedures, check
with acounseor oryour facultyadvisor.

Therearefour corveniently located Bishop State campuseghroughoutMobile:

MAIN CAMPUS

351 North Broad Strest Mobile,
AL 36603-5898
(251)405-7000

BAKER-GAINES CENTRAL CAMPUS

1365 Dr. MartinLuther King, Jr. Ave.
Mobile, AL 36603-5898
(251)405-4400

CARVER CAMPUS

414 Stanton Street
Mobile, AL 36617-3499
(251)662-5400

SOUTHWEST CAMPUS

925 Dauphin Island Parkway Mobile,
AL 36605-329
(251)665-4100
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PERSONSTO SEE FOR ASSISTANCE:

ISSUE CONTACT:
Academic Regulationsor CourselLoad...............coceeeeeeeiiieecciiiiiininns Academicor Tedhnical Dean
GraES. . .o Office of Admissions and Records
Drop and Add (during Registration only) ... Academic Advisor
Drop and Add (after Registration).............uveeeeeniciiiiimmneeeeeeees, Office of Admissions and Records
WIthArawal ..........coooiiiiiiiii e Officeof Admissions and Records
Course @MPIAINES. ......coeierreeriee e mem et memn e Divisional Chairperson orDean
BOOKS N0 SUDPIIES....cvureevererueessseimemmssseesssessssssssssesmommessesssasessssssssssesssmmmmsessssssssssesssssesssmmmsssssssssasessssnes Bookstore
TULONi@l ASSSTAICE ... v i e eee e Learning Assistance Center
Servicesfor Students With DISEDIlItIES........evvviiiiiiiiiiiiii e Student Services
Tuition Payments or Refunds BusnessOffice
FINANGAI ASISTANICE .....ouveeereeceieeteemmessssess s sesss s sesemss s sess st Finandal Aid Office
VeteranS AffAIrS ......oooiiiiii e Finandal Aid Office
Intercallegiate Athletics Athletic Director
Student ACHVItIES(SGA) ...uvvviiiiiiiiiiciiierimeme e Coordinator of Student Activities
Information oNClubs and OrganiZatioNS.............cceeeriiiiiiiirieeeiie e e Dean of Students
LostID Card (replacementS$5.00) ........coererermermermersenseseseeseeseessessessessessessssssssssssssssees Student Services
General Lostand FOUNd ItBMS .........coociiiiiiiiii e Student Services
CaAMPUSPAIKING ..ottt see st sse et mnme e senene CampusPolice
PersonalProblEmMS ... Counsling Center
Employment or JobINQUITIES .......ooviiiiiiiii e Coordinator of CareerPlanning
Other Services OMSSUBS NOt LISIEA .......vveiiiiiiiiiiiiiiiiiieeeiirie e Student Services
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GENERAL INFORMATION

The Alabama Comnunity College SystemMission Statenent

The Alabama Community College System provides a unified systemof academic college education,
technical education, customized business and indudgry training, workforce development, and adult
education. This g/stemis part of a semless,lifelong education process for al Alabamians andcorporate

citizens.

Bishop State Conmunity College MissionStatement

The Mission of Bishop State Community Collegeis to provide high-quality educational gpportunities
and sewricesthat are regponsive to individual and community needs for the citizenry of Mobile and
Washington counties a an affordable cod. The College utilizes traditional and dstance learning to
accomgdishits misgon. Bishop State Community College fulfill s its misgon byoffering thefoll owing:

T

Transfer education designed to prepare students at the freshman and sophomore levels for
transfer to other coall eges and universities.

General education courses in the liberal arts and sdencesto support all college degree
programs.

Technical, vocational, occupational, and career education coursesthat prepare students for
immediate emdoyment, retrain existing employees, and promote local and gate economic
stebility and comgetitiveness.

Partnerships with business, industry, and professonal groups to as&ss and fulfill training
needs to meet workforce cemands.

Developmental educationto assst individualsin ordertoimprovelearningskill sand overcome
educational deficienciesto bring their basic skill sto alevel appropriatefor cdlege-level work.

Academic support services that indude a learning resource center and basic skill s actvities
that enhanceinstruction.

Student support servicesthat provide advising, counseling, tutoring, financial assstance,
and sodal and cultural activities for all students, including those with special needs.

Continuing education and personal enrichment opportunitiesthat suypport lifelong learning
and thecivic, social, and cdtural quality of life.

Conducive learning environments equipped with classrem tednology and atractive
physical canpuses.

Continuous assessment through research and development of programsand services and
the utili zation of resultsfor improvement.
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Principles of Integrity to Guide Bishop State Communty College

As members ofthe Bishop Statefamily T administrabrs, faculty, staff, students, and dumnii we believe
in the following prindplesof integrity that serve asa code of ethicsto lead usin the fufill ment of our
individual and cdl ective iCommitment to a Programof Excdlenc efdr the overdl good of Bishop Stte
Community College.

1.

2.

10.

Truthfuln ess and Integrity 1 Wevalue honesty in dl we do ad sg.

Responsivenessand Accountability T Weservethe people of Alabamaand respondto them
with ourbest decision-making and actions.

Helpfulness i We help by providing beneficial knowledge, information, and training
to individuals, groups,and communities.

Orderlinessi We organize data, information, facts,and ideasin a manner that is usful,
retrievable, and appliceble.

Bettermenti We sek to be letter everyday in everyfacet of our work.

Thrift and Value i We consdentiously acept the regonsibility for stewardshp of al
funds,usng mmeywisely and faithfully.

Ethics, Courtesy and Civility T We comply with applicable laws, rules, regulations of
government, accrediting agencies, our governing boardand our moral compass.

Equal Opportunity i We regect the dignity and worth of all individuals. We treat
people with equality without regard to their race, cdor, gender, age, national origin,
religion, and physical or mental capadty.

Responsible Independencei We accept responghility for the fulfillment of ou
misson through the independence from interference and undue influence required by

accreditation standards.

Effectiveness I We measure our progresstoward goals and objectives in fulfilling our
misson.

Adoptedfrom fiManagenentValuesto Guidethe AlabamaCollegeSys t e mo
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