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IMPORTANT NUMBERS 
 

Campus Locations 
MAIN  
ACT Testing Center ...........................................  251.405.7158 

ADA Coordinator  ..............................................  251.405.7028 

Alabama State University Local Extension  .......  251.405.4691 

    Toll Free (Montgomery)  .............................  1.800.253.5037 

    Undergraduate Information Center  .................  334.229.4275 

Accounting Technology  ....................................  251.405.7240 

Admissions/Records  ..........................................  251.405.7000 

American Sign Language and Interpreter  

Training  .............................................................  251.405.7025 

Athletic Department  ..........................................  251.405.7030 

Bookstore ...........................................................  251.405.7036 

Business and Economics  ...................................  251.405.7240 

Business Office  ..................................................  251.405.7040 

Campus Police/Security  .....................................  251.405.7060 

Center for Teaching and Learning  .....................  251.405.7167 

College Recruitment/International Student 

 Advisor  .............................................................  251.405.7002 

Community Development and Special  

Courses  ..............................................................  251.405.7115 

Dean of Instructional Services  ...........................  251.405.7012 

Dean of Students  ................................................  251.405.7087 

Division of Workforce Development and 

Lifelong Learning  ..............................................  251.405.7082 

Early Childhood Center (Daycare)  ....................  251.405.7250 

Early Childhood Education  ................................  251.405.7250 

Geographic Information Systems  ......................  251.665.4083 

Financial Aid  .....................................................  251.405.7015 

Gymnasium  .......................................................  251.405.7030 

Human Resources  ..............................................  251.405.7052 

Humanities .........................................................  251.405.7094 

Learning Assistance Center  ...............................  251.405.7100 

Library  ...............................................................  251.405.7113 

Mailroom  ...........................................................  251.405.7154 

Maintenance  ......................................................  251.405.7170 

Management and Supervision  ............................  251.405.7240 

Mathematics Department  ...................................  251.405.7220 

Natatorium  .........................................................  251.405.7191 

Physical Education  ............................................  251.405.7030 

Presidentôs Office  ..............................................  251.405.7130 

Public Relations  .................................................  251.405.7135 

Records  ..............................................................  251.405.7000 

Research and Development  ...............................  251.405.7165 

Science Department  ...........................................  251.405.7220 

Secretarial Pool  ..................................................  251.405.7241 

Security (Business Technology Center)  .............  251.405.7081 

Social Sciences  ..................................................  251.405.7138 

Utilities Plant  .....................................................  251.405.7170 

Veteranôs Affairs  ...............................................  251.405.7015 

Workforce Development Office  ........................  251.405.7118 

WorkKeys Service Center  .................................  251.405.7156 

 

BAKER -GAINES CENTRAL  
Admissions/Records  ..........................................  251.405.4400 

Black History Museum and Research  

Library  ...............................................................  251.405.4408 

Bookstore ...........................................................  251.405.4461 

Business Office  ..................................................  251.405.4457 

Campus Director  ................................................  251.405.4457 

Campus Police  ...................................................  251.405.4478 

Chemistry Department  .......................................  251.405.4594 

 

 

Counseling  .........................................................  251.405.4400 

Early Childhood Education  ................................  251.405.4416 

Funeral Service Education (FSE)  .......................  251.405.4439 

Health Information Technology (HIT)  ..............  251.405.4451 

Library  ...............................................................  251.405.4424 

Maintenance  ......................................................  251.405.7170 

Microbiology  .....................................................  251.405.4412 

 

Nursing  ..............................................................  251.405.4495 

Office Administration  ........................................  251.405-4453 

Physical Therapist Assistant (PTA)  ...................  251.405.4441 

Presidentôs Satellite Office  ................................  251.405.4457 

Science Department  ...........................................  251.405.7220 

Security  ..............................................................  251.405.4430 

 

CARVER 
Admissions/Records  .................................  251.662-5361/5362 

Adult Basic Education  .......................................  251.662.5370 

Automotive Body Technology  ...........................  251.662.5386 

Barbering and Hairstyling  ..................................  251.662.5379 

Business Office  ..................................................  251.662.5367 

Campus Director  ................................................  251.662.5363 

Campus Police/Security  .....................................  251.662.5399 

Commercial Food Service  .................................  251.662.5374 

Counseling 251.662.5394 

Learning Resource Center  .................................  251.662.5390 

Maintenance  ......................................................  251.662.5388 

Plumbing ............................................................  251.662.5392 

Title III  ..............................................................  251.662.5366 

Welding Technology  .........................................  251.662.5385 

 

SOUTHWEST 
Admissions/Records  .................................  251.665.4085/4114 

Air Conditioning and Refrigeration  

Technology  ........................................................  251.665.4103 

Automotive Technology  ....................................  251.665.4097 

Campus Director  ................................................  251.665.4083 

Campus Police/Security  .....................................  251.665.4080 

Cosmetology /Nail Technology  .........................  251.665.4095 

Counseling  .........................................................  251.665.4087 

Dean of the Technical School  ............................  251.665.4099 

Diesel Technology  .............................................  251.665.4120 

Drafting and Design Technology  .......................  251.665.4111 

Electrical Technology  ........................................  251.665.4116 

Electronics Engineering Technology  .................  251.665.4106 

Graphic Communication Technology  ................  251.665.4118 

Jewelry Design/Watch Repair ............................  251.665.4084 

Library  ...............................................................  251.665.4105 

Maintenance  ......................................................  251.665.4092 

Process and Maintenance Technology  ...............  251.665.4105 

Truck Driving  ....................................................  251.665.1733 
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College Accreditation 

 
Bishop State Community College is accredited by the Southern Association of Colleges and Schools Commission on 

Colleges (1866 Southern Lane, Decatur, Georgia, 30033, Telephone number 404-679-4501) to award Associate in Arts, 

Associate in Science, Associate in Applied Science, Associate in Occupational Technologies Degrees and Certificates.   

 

 

Additional Accreditation  
 

ACCREDITATION COMMISSION FOR EDUCATION IN NURSING (ACEN) 

3343 Peachtree Road NE, Suite 850, Atlanta, GA 30326 (404) 975-5000 

 

COMMISSION ON ACCREDITATION IN PHYSICAL THERAPY EDUCATION (CAPTE) 

1111 N. Fairfax Street, Alexandria, VA 22314; telephone 1-703-706-3245 

 

THE AMERICAN BOARD OF FUNERAL SERVICE EDUCATION (ABFSE) 

3414 Ashland Avenue, Suite G, St. Joseph, MO 64506; telephone 1-816-233-3747 

 

ASSOCIATION OF COLLEGIATE BUSINESS SCHOOLS AND PROGRAMS 

7007 College Boulevard, Suite 420, Overland Park, KS 66211; telephone 1-913-339- 9356 
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ALABAMA COMMUNITY COLLEGE SYSTEM 

ALABAMA COMMUNITY COLLEGE ASSOCIATION 

AMERICAN ASSOCIATION OF COMMUNITY AND JUNIOR COLLEGES 
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Modification Statement 
 

The provisions of this publication are not to be regarded as an irrevocable contract between the student and the institution. 

 

Bishop State Community College reserves the right to change any provision or requirement at any time within the student's term of 

attendance.  All policies and degree program requirements contained in the catalog/student handbook are subject to change without 

prior notice. 

 

The College likewise assumes no responsibility for misinterpretation by a student of policies and procedures presented in this 

catalog/student handbook or the official documents.  Any questions concerning the information contained in this catalog/student 

handbook should be referred to the Dean of Instructional Services, the Dean of Career Technical Education, or the Dean of 

Students. 
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http://www.bishop.edu/catalogs.html
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GENERAL INFORMATION  
 
The Alabama Community College System Mission Statement: 
The Mission of the Alabama Community College System is to provide a unified system of institutions dedicated to 

excellence in delivering academic education, adult education, and workforce development. 
 

 

Bishop State Community College Mission Statement: 
To provide high-quality educational opportunities and services that are responsive to individual and community needs for the 

citizenry of Mobile and Washington counties at an affordable cost. The College utilizes traditional and distance learning to 

accomplish its mission. Bishop State Community College fulfill s its mission by offering the following: 

 
Å Transfer education designed to prepare students at the freshman and sophomore levels for transfer to other 

colleges and universities. 

Å General education courses in the liberal arts and sciences to support all college degree programs. 

Å Technical, vocational, occupational, and career  education courses that prepare students for immediate 

employment, retrain existing employees, and promote local and state economic stabilit y and competitiveness. 

Å Partnerships with business, industry, and professional groups to assess and fulfil l training needs to meet 

workforce demands. 

Å Developmental education to assist individuals in order to improve learning skill s and overcome educational 

deficiencies to bring their basic skill s to a level appropriate for college-level work. 

Å Academic support services that include a learning resource center and basic skill s activities that enhance 

instruction. 

Å Student support  services that provide advising, counseling, tutoring, financial assistance, and social and 

cultural activities for all students, including those with special needs. 

Å Continuing education and personal enrichment opportunities that support lifelong learning and the civic, 

social, and cultural quality of life. 

Å Conducive learning environments equipped with classroom technology and attractive physical campuses. 

Å Continuous assessment through research and development of programs and services and the utilization of 

results for improvement. 

 
Principl es of Integr ity to Guide Bishop State Community College 

 
As members of the Bishop State family  ï administrators, faculty, staff, students, and alumni ï we believe in the 

following principles of integrity that serve as a code of ethics to lead us in the fulfil lment of our individual and collective 

ñCommitment to a Program of Excellenceò for the overall good of Bishop State Community College. 

 
1. Truthfulness and Integrity ï We value honesty in all we do and say. 

2. Responsiveness and Accountabilit y ï We serve the people of Alabama and respond to them with our best 

decision-making and actions. 

3. Helpfulness ï We help by providing beneficial knowledge, information, and training to individuals, groups, 

and communities. 

4. Orderliness ï We organize data, information, facts, and ideas in a manner that is useful, retrievable, and 

applicable. 

5. Betterment ï We seek to be better every day in every facet of our work. 

6. Thrift and Value ï We conscientiously accept the responsibility for stewardship of all funds, using money 

wisely and faithfully. 

7. Ethics, Courtesy and Civilit y ï We comply with applicable laws, rules, regulations of government, accrediting 

agencies, our governing board and our moral compass. 

8. Equal Opportunity ï We respect the dignity and worth of all individuals. We treat people with equality without 
regard to their race, color, gender, age, national origin, religion, and physical or mental capacity. 
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9. Responsible Independence ï We accept responsibilit y for the fulfill ment of our mission through the 

independence from interference and undue influence required by accreditation standards. 

10. Effectiveness ï We measure our progress toward goals and objectives in fulfilli ng our mission. 

 
Adopted from ñManagement Values to Guide the Alabama College Systemò 

 
History of the College 
Founded in the summer of 1927, Bishop State Community College was originally the Mobile Branch of Alabama State 

College in Montgomery, Alabama that was established as an in-service arm to offer extension courses to African-American 
elementary and secondary teachers in Mobile. Alabama State College is now known as Alabama State University. 

 
In 1936, O. H. Johnson was appointed as dean. The first full -time faculty consisted of seven persons, which included 

pioneers in education such as Dr. Benjamin F. Baker, Mary Wilbur Weeks Burroughs and C.F. Powell . Dr. Sanford D. 

Bishop, Sr. joined the teaching staff of ñThe Branchò in 1938 as an instructor of English and music. In 1941, he was named 

dean. 

 
In 1942, property was acquired on Broad Street, the site of present Main Campus. The campus consisted of a two-story 

framed building, which prior to the purchase of the property, was used by the Voluntary Fire Fighters Society #11. It was 

purchased with a loan that was later repaid by students through fund-raisings. In 1963, the name "Mobile Branch of 

Alabama State College" was changed to ñAlabama State College-Mobile Center.ò 

 
In 1965, the Alabama State Legislature ratified the Alabama State Board of Education's action establishing the ñAlabama 

State College-Mobile Centerò as ñMobile State Junior Collegeò and severed its affiliation with Alabama State College in 

Montgomery. Dr. Bishop was appointed president of the new independent junior college. In 1971, the Alabama State 

Legislature renamed the College as ñS.D. Bishop State Junior College.ò 

 
Upon the death of Dr. Bishop on June 21, 1981, Dr. Joseph Christopher Mitchell was selected to serve as interim president. 

In September 1981, Dr. Yvonne Kennedy was appointed as the second president. 

 
On February 23, 1989, the Alabama State Board of Education re-named the College to ñBishop State Community Collegeò 

to reflect its growth in vocational/career offerings, transfer offerings, and community service activities. On August 22, 

1991, the Alabama State Board of Education consolidated Southwest State Technical College and Carver State Technical 

College with Bishop State Community College. 

 
Southwest State Technical College, now the Southwest Campus of Bishop State Community College, was established to 

provide postsecondary vocational training in the Mobile area under the 1947 Regional Trade School Act. The city of 

Mobile provided the 26 acres of land for the campus. The first graduates of 1954 were 15 members of a practical nursing 

program who had begun classes in January 1953. The college off iciall y opened in May 1954 with an enrollment of 100 

students in eight programs. 

 
Carver State Technical College, now the Carver Campus of Bishop State Community College, was authorized on January 1, 

1962, by the Alabama State Legislature and was later constructed in 1962 in the Toulminvill e area of Mobile. On 

November 19, 1976, the Alabama State Board of Education approved changing the name of Carver State Technical Trade 

School to Carver State Technical Institute and later to Carver State Technical College. 

 
In 1995, the College added an extension to the Main Campus with the opening of the Baker-Gaines Central site. This site 

was formerly the historic Central High School. The facility houses the Division of Health Related Professions. In addition, 

it includes a museum, child care center, 1,200-seat auditorium, multimedia center, and a bookstore. 
 

Dr. Kennedy was president for 26 years, retiring on July 30, 2007. Dr. James Lowe, Jr., became the interim president on 

August 1, 2007, and on May 22, 2008, the Alabama State Board of Education appointed him president. 

On February 18, 2015, James Lowe, Jr. passed away. Dr. Ullysses McBride was appointed March 10, 2015 as interim president. 

Dr. Valerie Richardson was appointed as Bishop State Community Collegeôs interim president on August 27, 2015. On October 

20, 2015, the ACCS appointed Dr. Richardson as Bishop State Community Collegeôs president. 
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On February 22nd, 2016, the Alabama Community College System (ACCS) selected Dr. Reginald Sykes as acting president 

of Bishop State Community College. 

Policy of Nondiscrimination 

 
In accordance with the official policy of the Alabama Community College System Board of Trustees, Bishop State Community 

College is committed to equal opportunity in employment and education. No person is excluded from participation in, denied 

the benefits of, or subjected to discrimination under any program, activity, or employment on the grounds of race, color, 

disability, sex, religion, creed, national origin, or age. Bishop State Community College complies with non-discrimination 

regulations under Title IX of the Education Amendments of 1972, as amended (20 U.S.C., subsections 1681-1683, 1685-1686), 

which prohibit discrimination on the basis of sex; Section 504 of the Rehabilitation Act of 1973, as amended (20 U.S.C. 

subsection 794), which prohibits discrimination on the basis of disabilities; Title IX, Section 106.8, which provides protection 

against acts of sexual harassment; the Americans with Disabilities Act of 1990; and the Campus Awareness and Campus Security 

Act of 1990 (Title II of Public Law 101-542). Bishop State Community College also complies with The Drug-Free Workplace 

Act of 1989 (P.L. 100-690). Inquiries concerning Title VI, Title VII, Title IX, ADA, and/or Section 504 may be directed to the 

following:  

 
Inquiries concerning this policy as it relates to two-year institutions should be directed to: 

 
ADA Services  

Dr. Terry Hazzard 

Dean of Students 

Student Life Conference Complex 

Main Campus 

(251) 405-7087 

Rehabili tation Act of 1973 

(Section 504) 

Dr. Terry Hazzard 

Dean of Students 

Student Life Conference Complex Main 

Campus 

(251) 405-7087 

Titles IV, VII, and IX 

 Mrs. Madeline R. Stokes 

Director/Federal Programs 

Director/Baker-Gaines Central 

Campus  

(251) 405-4457 
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ADMISSIONS 
 
General Admission Requirements 
An applicant who has not previously attended a duly accredited postsecondary institution wil l be designated as a first-time 

college student or a native student. Al l first-time college students must attend an orientation session to complete advisement 

and orientation activities before registration. It is also recommended that first-time college students take Psychology 100, a 

college orientation course. 

 
Admission Requirements 
For admission to an Alabama Community College System institution, an applicant must provide: 

 
One primary form of documentation such as an unexpired Alabama driverôs li cense: an unexpired Alabama 

identification card, an unexpired U.S. passport, an unexpired U.S. permanent resident card OR 

 
Two secondary forms of documentation, one must be a photo identification card other than those specified above, 

and one additional form of identification such as a Certificate of Naturalization, a Social Security card, or a certified 

copy of a U.S. birth certificate. 

 
Applicants must submit the documentation in person or mail a notarized copy by the end of the institutionôs 

published drop/add period. 

 
For admission to an Alabama Community College System institution, all international applicants must provide: a VISA 

acceptable to the United States and an official translated copy of the studentôs high school/college transcript, a minimum 

score on an approved English as a Foreign Language exam as specified in the guidelines, signed notarized statement 

verifying adequate financial support, and documentation demonstrating adequate health and lif e insurance, which must be 

maintained during enrollment. 

 
The credentials of an applicant from a foreign country for admission to the college are evaluated under the established 

general regulations governing admission. An applicant for admission to the College who has received disciplinary action 

from another institution or agency may be denied admission to the College if , in the view of the Admissions Committee, the 

presence of the person on campus could threaten the welfare of others. 

 
All beginning freshmen who intend to become teachers and are to be trained in Alabama colleges and universities must take 

the ACT and attain a score of least 18 or the equivalent on the SAT before they wil l be admitted to any teacher education 

program in Alabama. You may obtain a test application in the Learning Assistance Center located in the Caldwell Building 

on the Main Campus. The ACT is not required for admission to Bishop State Community College. 
 

Admission to Courses Creditable Toward an Associate Degree 
To be eligible for admission to courses creditable toward an associate degree, a first-time college student must meet one of 

the following criteria: 

 
Å Applicants with an Alabama High School Diploma, a high school diploma of another state equivalent to an 

Alabama high school diploma, or an equivalent diploma issued by a non-public regionally and/or state 

accredited high school; OR 

 
Å Applicants who hold the high school diploma equivalent to the Alabama high school diploma issued by a non- 

public high school and have passed the Alabama Public High School Graduation Examination; OR 

 
Å Applicants who hold a high school diploma equivalent to The Alabama High School Diploma issued by a non- 

public high school and have achieved a minimum ACT score of 16 or the equivalent score on the SAT; OR 

 
Å Applicants who hold the Alabama Occupational Diploma, the high school diploma of another state equivalent 

to the Alabama Occupational Diploma, or an equivalent diploma issued by a non-public high school, and have 

achieved a minimum ACT score of 16 or the equivalent score on the SAT; or applicants who hold a General 

Equivalency Diploma (GED) Certificate issued by the appropriate state education agency. 

Admission to Non-Credit Special Courses 
The College offers non-credit, short-term, special courses for which admission requirements wil l be established by the 

nature of the particular course. Application for regular college admission is not required for a student who intends to take 
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special courses only.  Additional  information  about  these  courses  may  be  obtained  by  contacting  the  WorkForce 

Development and Li felong Learning Department at 1-251-405-7084 or 1-251-405-7118. 

 
A.  First  Time College Students 

 

Unconditional Admission of First -Time College Students 
Applicants must have on fil e at the College a completed application for admission and either an official transcript 

from the high school attended or an official GED Certificate. If  required, applicants must also 

have on file proof of passage of the Alabama Public High School Graduation Examination or evidence of a minimum 

ACT score of 16 or the equivalent score on the SAT. For admission to courses not creditable 

toward an associate degree, applicants must have on file documented abil ity to benefit. Al l male students 

between the ages of 18 and 26 must register by law with the U.S. Selective Service System. 

 
Conditional Admission of First -Time College Students 
Applicants who do not have on file an off icial transcript from the high school attended or an off icial GED certificate 

may be granted Conditional Admission for one semester only.     All required admissions 

records must be received by the College prior to registration for the second semester for continued 

enrollment. If all required admissions records have not been received by the College prior to issuance of first semester 

grades, the grades wil l be reported on the transcript, but the transcript wil l read CONTINUED ENROLLMENT 

DENIED PENDING RECEIPT OF ADMISSIONS RECORDS. This 

notation wil l be removed from the transcript only upon receipt of all required admissions records. 

  

B. Transfer Students 
 

Applicants who have previously attended another regionally accredited or Council on Occupational Education 

accredited postsecondary institution wil l be considered transfer students and wil l be required to 

furnish official transcripts of all work attempted at all said institutions. Transfer students who meet 
requirements for admission to courses creditable toward an associate degree shall be classified as ñDegree-Eligibleò 

students. Transfer students who do not meet these requirements shall be classified as ñNon-Degree-Eligibleò 

students. Applicants who have been suspended from another institution for academic or disciplinary reasons will  not 

be considered for admission except upon appeal to the Admissions Committee. 

 
Unconditional Admission of Transfer Students 
For unconditional admission, transfer students must have submitted to the College an application for admission 

and official transcripts from all duly accredited postsecondary institutions attended. Transfer 

students who meet requirements for admission to a course creditable toward an associate degree shall be classified 

as ñDegree-Eligibleò students. Transfer students who do not meet these requirements shall be 

classified as ñNon-Degree-Eligibleò students. 

 
Conditional Admission of Transfer Students 
Transfer students who do not have on fil e official transcripts from all postsecondary institutions attended and any 

additional documents required by the institution may be granted Conditional Admission. No 

transfer student shall be allowed to enroll for a second semester unless all required admissions records have been 

received by the College prior to registration for the second semester. 

 
If all required admissions records have not been received by the College prior to issuance of first semester grades, the 

grades wil l be reported on the transcript, but the transcript wil l read CONTINUED ENROLLMENT DENIED 

PENDING RECEIPT OF ADMISSIONS RECORDS. This notation wil l be 

removed from the transcript only upon receipt of all required admissions records. 

 
Initial  Academic Status of Transfer Students 
Transfer students whose cumulative grade point average at the transfer institution(s) is less than 2.0 on a 

4.0 scale wil l be admitted only on Academic Probation. The transcript wil l read ADMITTED ON ACADEMIC 

PROBATION. Applicants who have been academically suspended from another regionally 
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accredited postsecondary institution may be admitted as a transfer student only after following the appeals 

process established at the institution for ñnativeò students who have been academically suspended. If the transfer 

student is admitted upon appeal, the student wil l enter the institution on Academic Probation. The transcript wil l 

read ADMITTED UPON APPEALïACADEMIC PROBATION. Transfer students whose cumulative grade point 

average at the transfer institution(s) is 2.0 or above on a 4.0 scale wil l be admitted on CLEAR academic status. 

 
General Principles for  Transfer of Credit  

1. Courses completed at other regionally accredited postsecondary institutions with a grade of C or 
better will be accepted for transfer as potentially creditable toward graduation requirements. 

2. Awarding of transfer credit to fulfil l graduation requirements wil l be based on applicabilit y of the credits 

to the requirements of the degree sought. 

3. A transfer grade of ñDò will  be accepted when the transfer studentôs cumulative GPA is 2.0 or above. 

 
B. Transient Students 

 

Any student who attended another postsecondary institution and seeks credit for transfer to that parent institution 

may be admitted to the institution as a transient student. The student must submit an 

application for admission and a óletter of transiencyò from the institution which certifies that the credit 

earned at the institution will  be accepted as a part of the studentôs academic program. A student is not required to 

fil e transcripts of previously earned credits at other postsecondary institutions. 

 
C. International  Students 

 

Bishop State Community College encourages the enrollment of students from other countries. The institution 

subscribes to the principles of international education and to the concept that mutual respect, 

appreciation, and tolerance of others can be accomplished through education and understanding. The credentials 

of an applicant for admission from a foreign country are evaluated under the general 

regulations governing admission. Application documents should be submitted to the Office of the Advisor 

of International Students four months prior to the opening of the semester of desired admittance. This wil l allow time 

for the processing of documents and records relative to entrance and, if the applicant is admitted, obtaining a 

valid passport visa. 

 
Å Al l students must submit an official translated copy of the high school transcript indicating course 

credit equivalent to American high school graduation. 

Å Students must complete admission forms required of all regular students by the Admissions Off ice. 

Å All students must submit a signed notarized statement declaring that they have adequate funds to cover the 

costs of attending Bishop State Community College. 

Å Students must submit a Test of English as a Foreign Language (TOEFL) score of at least 500. (This does 

not apply to foreign students from English-speaking countries). 

Å All students must have current immunization records. Al l international students are required to meet with 

the International Student Advisor, Mr. Maynard Odom at 1-251-405-7065, located on the Main Campus. 

Entering students shall provide documentation demonstrating adequate health and lif e insurance which must 

be maintained during all period of enrollment. 

 
International  Student Insurance Requirements 
The College requires all international students with non-immigrant visas to maintain adequate health insurance 

coverage for them and for any dependents who accompany them. This insurance must be valid 
during each semester they enroll. Students who are on practical training after completing their degree 

requirements are also subject to this regulation. 

 
The minimum standards of health and li fe insurance coverage are as follows: 

 
Å Daily room and board rate sufficient to cover the cost of a semi-private room at a local hospital 

Å Outpatient coverage for physiciansô charges, laboratory costs, ambulance service, prescription drugs, and 

similar procedures subject to a deductible not greater than $100 

Å A minimum coverage of 80% of reasonable charges after the deductible is met 

Å A minimum, major-medical coverage of $25,000 

Å Repatriation coverage to prepare the remains of a deceased student and return him or her to his or her 

country of residence 
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Å Medical evacuation coverage to return the student to his or her country of residence in case of extreme 

medical emergency 

 
If international students do not have insurance, the Collegeôs endorsed policy wil l be made available to them. Other 

policies may be accepted as meeting or exceeding the minimum standards of coverage by the Adviser of International 

Students prior to the start of the studentsô first semester enrolled at Bishop State Community College. 

 
The entire cost of the minimum required insurance and any deductibles which must be met are the sole responsibilit y 

of the student. The cost to the student will be $800 per year and/or $400 per semester, which is subject to change. 

 
D. Accelerated High School Program 

 
Bishop State Community College offers the high school accelerated program for high school students 

who may desire to earn college credit while enrolled in high school. Information must be obtained from the office 

of admissions. A student is eligible for early admission if the student meets all of the following criteria: 

 
Å The student has successfull y completed the 10th grade 

Å The student provides certification from the local principal or his or her designee certifying that the 

student has a minimum cumulative ñBò average and recommends the student be admitted under this 

policy 

Å The student may enroll only in Postsecondary courses for which high school prerequisites have been 

completed (For example: a student may not take English Composition until all required high school 

English courses have been completed) 

Å Exceptions may be granted for students documented as gifted and talented only in accordance with the 

standards included in the State Plan of Exceptional Children and Youth. Exceptions apply only to the first 

two requirements. 

 

E. Dual Enrollment/Dual Credit for  High School Students: 

 
Bishop State Community College provides post-secondary instructional opportunities to eligible high school students 

through the State Board of Education Policy 801.03, Dual Enrollment/Dual Credit for High School Students. This 

policy allows eligible high school students to enroll in college classes concurrently with high school classes, and to 

receive both high school and college credit where appropriate. There must be on file at Bishop State Community 

College a formal written agreement between the studentôs local school board and Bishop State Community College 

before approval for Dual Enrollment/Dual Credit admission is granted. To be eligible the student must meet the 

following requirements:  

 

¶ The student must meet the entrance requirements established by an Alabama Community College System institution, 

such as Bishop State Community College. This means that all Dual Enrollment/Dual Credit high school applicants must 

take the placement exam or the ACT and have appropriate scores before enrolling in courses. 

¶ The student must have a 2.5 average in completed high school courses.   

¶ The student must be in grade 10, 11, or 12, or have an exception granted by the participating institution upon the 

recommendation of the studentsô principal and superintendent and in accordance with the Alabama Administrative Code 

290-8-9-.12 regarding gifted and talented students.  

¶ The student must have written approval of the appropriate principal and local superintendent of education. Student 

success in Dual Enrollment/Dual Credit is dependent upon both academic readiness and social maturity.  

 

Students may enroll in occupational/technical courses/programs in accordance with guidelines of the Alabama Community 

College System.  

 

All credit for coursework completed under these pro-visions is held in escrow until the student provides proof of high school 

graduation (final high school transcripts). Transcripts issued prior to a studentôs high school graduation will be labeled 

ñconditional creditò. Upon proof of high school graduation, this notation will be removed from the transcript.  

 

Three semester credit hours at the postsecondary level shall equal one credit at the high school level in the same or related 

subject  
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Admission of Ability  to Benefit Students 
Applicants to courses and programs comprised exclusively of courses not creditable toward an associate degree may be 

admitted if they meet the above standards or if they are at least 16 years of age and have not been enrolled in secondary 

education for at least one calendar year (or upon the recommendation of the local superintendent) and have specifi cally 
documented abilit y to benefit . The College may establish higher or additional requirements for a specific program or 

service when student enrollment must be limited to assure abilit y to benefit. These students shall be classified as ñNon- 
Degree-Eligibleò students and shall not be allowed to enroll in courses creditable toward an associate degree. 

 
Admission to Specialized Programs 
Several occupational programs such as Nursing, Physical Therapist Assistant, Cosmetology, Truck Driving, and Health 

Information Technology have special admission requirements. Please refer to the admission requirements for these programs, or 

contact the appropriate department for additional information. (In addition to the policies and procedures in this catalog, all 

nursing and physical therapist assistant students are governed by program handbooks that take precedence over the catalog in 

the areas covered by the program handbooks.) 

 
Readmission 
Applicants previously admitted for a specific semester who did not enroll wil l be required to complete a new application 

form for admission. Students who wish to continue enrollment should pre-register for the succeeding semester. Former 

students previously enrolled at Bishop State Community College, who have not been in attendance for one semester, 

excluding the summer, will  be required to complete a readmission application form. (If these students have attended college 

elsewhere during this period, they must follow the admission process required of all transfer students.) Readmitted students 

must comply with any curriculum or policy changes. Readmission to Specialized Programs:  

 

Students seeking readmission to specialized programs (such as Nursing, Physical Therapist Assistant, and Health Information 

Technology) should refer to the Student Handbook for that particular program. The program handbook takes precedence over 

the readmission regulations stated in this Catalog. 
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Placement Assessment Requirements 
All beginning freshmen are administered the COMPASS Test. This instrument is used for placement, assessment of 

achievement, aptitude, and interest in math, reading, and writing. Al l entering students who enroll for more than four (4) credit 

hours or eight (8) weekly contact hours per semester, or are enrolled in a math, English, or reading course, wil l be assessed by 

the COMPASS, and placed at the appropriate level as indicated by the assessment results. 

 
Students who are exempt from the placement test requirements include: any student scoring 480 or above on the SAT 

verbal and 526 or above on the SAT math, and 20 or above on the ACT English and mathematics who enroll in a System 

college within three years of high school graduation, students who have an associate degree or higher who transfer degree- 

creditable college-level English or mathematics courses with a grade of óCô or better, senior citizens, undeclared, and other non-

award seeking majors who are taking classes for vocational reasons only, students in certain short certificate programs having 

no English or mathematics requirements, students who have completed required developmental coursework at another 

Alabama College System institution within the last three years, audit students, students who can provide documentation of 

assessment (COMPASS or ASSET) within the last three years, and transient students. Transfer students who have not taken 

college English or mathematics are also required to take the placement test. The COMPASS results are used to determine 

student placement in English, reading, and mathematics courses. Students should schedule a testing appointment by calli ng 

the appropriate campus number (Main Campus: 405-7106; Southwest Campus: 665-4086). Carver Campus students may test 

on Main or Southwest Campus; Baker-Gaines Central Campus students may test on either the Main or Southwest Campus. 

Be prepared to test for approximately three hours. DO NOT BRING CHILDREN! Photo identification is required. Bring a 

pencil with you. You may also bring a simple calculator. Because of limited seating in the testing sessions, students are 

encouraged to take the placement test at their earliest convenience. 

 

Placement Assessment Retest Policy 
Students may retest only at the mid-term of the first semester of their enrollment in developmental courses, and again, if 

necessary, at the end of their first semester of developmental courses. In order that retesting is not abused, acceptable 

reasons for retesting include: (1) attempting to improve scores for higher course placement, (2) never enrolled in English, 

reading or mathematics courses, and (3) COMPASS test or any other assessment was taken over three years ago. The 

retesting fee is $8.00 per component. Retesting fees must be paid in the Business Office on the Main Campus prior to 

retesting. Students must present their receipt in order to retest. 

 
College Level Examination Program (CLEP) and Advanced Placement (AP) 
Credit awarded through nontraditional means for academic transfer courses may only be awarded by examination or 

nationally recognized guidelines (AP, CLEP, ACT/PEP, DANTES, Challenge Exams, ACE PONSI/CREDIT,ACE/MILITARY). 

Students enrolled at Bishop State Community College may be awarded college credit-by-examination for acceptable scores on 

specified CLEP examinations. Credit through General Examination may be earned in mathematics and natural sciences (with a 

maximum of 7 credit hours possible). Credit through subject area examinations is equated to specific courses and may be 

recommended by divisional chairpersons. Transfer CLEP credits are acceptable if  earned by re-evaluation in accordance with 

current Bishop State Community College CLEP policies. No examination credit can be transferred or earned for any course 

for which a student has received a grade. A student may not attempt credit-by- examination for a course in which he or she 

has acceptable credit for more advanced courses. 

 
CLEP credit hours are applied toward meeting graduation requirements, but wil l not affect a studentôs grade point average since 

no grade or quality points are awarded for CLEP examinations. Students enrolled at Bishop State Community College may be 

awarded college credit with a score of 3 or higher on Advanced Placement subject examinations for a minimum of one course 

in the subject area corresponding to the test. Additional AP credit may be awarded at the discretion of the College. A 

maximum of 20 semester credit hours may be awarded for Advanced Placement. Not more than 25 percent of total credit 

required for any program may be awarded through nontraditional means. Credit awarded through nontraditional means is not 

applicable toward the minimum of 25 percent of semester credit hours that must be completed at the college granting the degree.  

Technical credits can be awarded through an articulation agreement between Bishop State Community College and secondary 

institutions in Mobile and Baldwin Counties of Alabama. However, because of accreditation standards, students are required 

to pass competency examinations in order to receive credit for a particular course, according to accreditation standards. 
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Awarding Credit  through Prior  Learning Assessment (PLA) 
1. Credit for prior learning can be awarded only after the assessment of prior learning experiences and only for 

documented learning that demonstrates achievement of all terminal objectives for a specific course or courses. 

2. Course credit earned through prior learning shall be noted on the studentôs transcript as having been awarded 

through PLA. 

3. Credit for academic transfer courses awarded through PLA may only be awarded by examination or nationally 

recognized guidelines (AP, CLEP, ACT/PEP, DANTES, Challenge Exams, ACE PONSI/CREDIT, 

ACE/MILITARY) . Credit for experiential learning (portfolio review) may not be awarded for academic transfer 

courses. 

4. In the process of determining if credit can be awarded for prior learning, colleges shall charge students only for the cost 

of the PLA services and not for the amount of credit awarded. 

5. There shall be a charge of $25 for each portfolio  review to assess experiential learning for college credit. 
Documentation must be provided for each course for which credit through experiential learning is requested, and the 

$25 fee applies to each review of the documentation. For example, an individual is charged $50 if  the person is seeking 

credit through experiential learning for two courses, and thereby requires portfolio reviews in relation to those two 

courses. Students seeking credit for academic transfer courses through examination or nationall y recognized guidelines 

are not charged a fee for PLA or for credits awarded through PLA. 

6. Not more than 25 percent of total credit required for any program may be awarded as a result of PLA. Credit 

awarded through PLA does not count toward the minimum of 25 percent of semester credit hours that must be 

completed at the college granting the degree as referenced in State Board of Education policy 715.01. 

7. Before receiving credit through PLA for a course, an individual must meet enrollment requirements of the course. 

8. Credit may not be awarded twice for the same learning. 

 
Procedures for  Prior  Learning Assessment 

1. The student must enroll at the College and meet all admission requirements for the program in which course credit for 

prior learning is being sought. 

2. The student must make application to the College for prior learning assessment and credit for experiential learning. 
3. At least one person from each college shall  be trained in the standards, principles, and procedures of PLA (college 

PLA contact). This person must successfull y complete PLA training provided by the Alabama Department of 

Postsecondary Education. This person shall provide related training and technical assistance to other college 

personnel having PLA responsibilities. 

4. In the portfolio assessment process, an instructor of a course for which credit for experiential learning is being 

sought shall evaluate the studentôs work and training experience in the program field and determine if the student 

should be considered for PLA. Evidence of experiential learning may include certifications, licensures, continuing 

education units, employer verification of tasks performed, and examples or demonstrations of skill s possessed. If  

the student is deemed a candidate for PLA, the instructor shall recommend the student to the college PLA contact (or 

conduct the PLA if the instructor is trained to do so) and specify the course(s) for which the student may be eligible 

to receive credit for experiential learning. 

5. Portfolio assessment by alone may be used for PLA only when the following methods cannot be used: Challenge 

Exams, CLEP, ACT/PEP, DANTES, ACE/PONSI, AP, ACE/CREDIT, and ACE/MILITARY.  

6. Credit for academic transfer courses can be awarded only by examination or national recognized guidelines of the 

following assessment courses: 

a. Challenge Exams 

b. College Level Examination Program (CLEP); 
c. American College Testing Proficiency Examination Program (ACT/PEP) 

d. Defense Activity  for Non-Traditional Support (DANTES) 

e. American Council on Educationôs Program on Non-collegiate Sponsored Instruction (ACE/PONSI) 
f. College Board Advanced Placement (AP) Program 

g. American Council on Education College Credit Recommendation Services (ACE/CREDIT) 

h. American Council on Education Military Program (ACE/MILITA RY) 
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FINANCIAL INFORMATION  
 
TUITION AND FEES  

Every possible effort is made by Bishop State Community College to avoid increases in the cost of each studentôs education, but the College 

reserves the right to change, modify, or alter fees, charges, expenses, and costs of any kind without notice as approved by the Alabama Community 

College System Board of Trustees.  

General Policies  

Students who register during the early registration period must pay tuition and fees by a designated date in order to retain their registration. 

Students who register during the regular or late registration period must pay tuition and fees in full at the time of registration in order to have 

their names placed on class rolls and to attend classes. Payment may be in cash, credit card, grants, scholarships, or their combination. Sponsored 

students, i.e., Vocational Rehabilitation Service, Alabama Veterans Affairs, WIOA, etc., must have written authorization from the appropriate 

agency to complete registration.  

Students who fail to pay tuition and fees by the deadline, as published on the student schedule, are not registered and should not attend class.  

Bishop State Community College reserves the right to revise fees, price schedules and terms of payment, and other financial elements listed in 

this catalog at any time without notice. Tuition is waived for Alabamians age 60+ through the Senior Adult Scholarship Program if enrollees 

concur with program guidelines in course selection. Fees must be paid by the senior adult student. Please see financial aid office for guidelines 

and restrictions.  

Tuition and Fee Schedule for traditional courses*  

*In -state tuition is $117.00 per semester hour and out-of-state tuition is $234.00 per semester hour; facility fee is $9.00 per semester 

hour, technology fee is $9.00 per semester hour; special building fee is $10.00 per semester hour and bond surety fee is $1.00 per 

semester hour.   

Credit 

Hours 

Alabama 

Residents 

Tuition  

Non-

Alabama 

Residents 

Tuition  

Bond 

Surety Fee 

Technology 

Fee 

Facility 

Renewal 

Fee 

Special 

Building 

Fee 

Alabama 

Resident 

Total 

Tuition and 

Fees 

Non-Alabama 

Resident 

Total Tuition 

and Fees 

1 $117.00  $234.00  $1.00  $9.00  $9.00  $10.00  $146.00  $263.00  

2 $234.00  $468.00  $2.00  $18.00  $18.00  $20.00  $292.00  $526.00  

3 $351.00  $702.00  $3.00  $27.00  $27.00  $30.00  $438.00  $789.00  

4 $468.00  $936.00  $4.00  $36.00  $36.00  $40.00  $584.00  $1,052.00  

5 $585.00  $1,170.00  $5.00  $45.00  $45.00  $50.00  $730.00  $1,315.00  

6 $702.00  $1,404.00  $6.00  $54.00  $54.00  $60.00  $876.00  $1,578.00  

7 $819.00  $1,638.00  $7.00  $63.00  $63.00  $70.00  $1,022.00  $1,841.00  

8 $936.00  $1,904.00  $8.00  $72.00  $72.00  $80.00  $1,168.00  $2,104.00  

9 $1,053.00  $2,106.00  $9.00  $81.00  $81.00  $90.00  $1,314.00  $2,367.00  

10 $1,170.00  $2,340.00  $10.00  $90.00  $90.00  $100.00  $1,460.00  $2,630.00  

11 $1,287.00  $2,574.00  $11.00  $99.00  $99.00  $110.00  $1,606.00  $2,893.00  

12 $1,404.00  $2,808.00  $12.00  $108.00  $108.00  $120.00  $1,752.00  $3,156.00  

13 $1,521.00  $3,042.00  $13.00  $117.00  $117.00  $130.00  $1,898.00  $3,419.00  

14 $1,638.00  $3,276.00  $14.00  $126.00  $126.00  $140.00  $2,044.00  $3,682.00  

15 $1,755.00  $3,510.00  $15.00  $135.00  $135.00  $150.00  $2,190.00  $3,945.00  

16 $1,872.00  $3,744.00  $16.00  $144.00  $144.00  $160.00  $2,336.00  $4,208.00  

17 $1,989.00  $3,978.00  $17.00  $153.00  $153.00  $170.00  $2,482.00  $4,417.00  

18 $2,106.00  $4,212.00  $18.00  $162.00  $162.00  $180.00  $2,628.00  $4,734.00  

19 $2,223.00  $4,446.00  $19.00  $171.00  $171.00  $190.00  $2,774.00  $4,997.00  

20 $2,340.00  $4,680.00  $20.00  $180.00  $180.00  $200.00  $2,920.00  $5,260.00  

21 $2,457.00 $4,914.00 $21.00 $189.00 $189.00 $210.00 $3,066.00 $5,523.00 

22 $2,574.00 $5,148.00 $22.00 $198.00 $198.00 $220.00 $3,212.00 $5,786.00 
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Payment of Tuition  and Fees 
Tuition and fees may be paid by DEBIT CARD, CASH, MONEY ORDER, CASHIERôS CHECK, VISA, 

MASTERCARD, DISCOVER, and AMERICAN EXPRESS. Tuition for Online and Hybrid courses follows the same fee 

schedule above. 

 
AL L TUITIO N AND FEES MUST BE PAID IN FULL  PRIOR TO THE FIRST DAY OF CLASSES. 

 
Schedules with unpaid balances wil l be deleted prior to the first day of classes. Al l tuition and fees are due at the time 

credit hours are added. Schedules wil l be deleted if added charges are not paid in full at the time of drop/add registration. 

 
Tuition  for  Non-residents of Alabama 
Students who are not residents of Alabama and/or who are not citizens of the United States shall pay 2.0 times the normal in-

state tuition rate. The in-state tuition rate shall be extended to students who reside outside of Alabama in a state and 

county within fift y (50) miles of a campus of an Alabama College System institution provided the campus has been in 

existence and operation since October 1, 2008. The in-state tuition rate shall be extended to students who have graduated 

from Alabama high schools or who have obtained a GED in Alabama within two years of the date of their applications for 

admission in accordance with the requirements set forth in the Code of Alabama. Please note that the designations are by 

campus and not by institutions. Approved Mississippi Counties: George, Greene, Harrison, Jackson, Perry, and Stone.  

 

RESIDENCY  

FOR PURPOSES OF ASSESSING TUITION, APPLI CANTS FOR ADMISSION SHALL BE CLASSIFIED IN ONE 

OF THREE CATEGORIES AS OUTLINED  BELOW:  

A. A resident student shall be charged the in-state tuition rate established by the Alabama Community College System Board 

of Trustees.  

1. A resident student is an applicant for admission who is a citizen of the United States or a duly registered resident in the 

State of Alabama for at least 12 months immediately preceding application for admission, or whose non-estranged 

spouse has resided and had habitation, home, and permanent abode in the State of Alabama for at least 12 months 

immediately preceding application for admission. Consequently, an out of-state student cannot retain Resident Student 

status simply by attending school for 12 months in the State of Alabama.  

2. In the case of minor dependents seeking admission, the parents, parent, or legal guardian of such minor dependent must 

have resided in the State of Alabama for at least 12 months immediately preceding application for admission. If the 

parents are divorced, the residency of the parent to whom the court has granted custody will determine residence.     

3. In determining Resident Student status for the purpose of charging tuition, the burden of proof lies with the applicant 

for admission.  

B. An individual claiming to be a resident shall certify by assigned statement each of the following:  

1. A specific address or location within the State of Alabama as his or her residence.  

2. An intention to remain at this address indefinitely. 

3. Possession of more substantial connections with the State of Alabama than with any other state.  

C. Though certification of an address and intent to remain in the state indefinitely shall be prerequisites to establishing status 

as a resident, ultimate determination of that status shall be made by the institution by evaluating the presence or absence of 

connections with the State of Alabama. This evaluation shall include the consideration of all of the following connections.  

1. Consideration of the location of high school graduation.  

2. Payment of Alabama state income taxes as a resident.  

3. Ownership of a residence or other real property in the state and payment of state ad valorem taxes on the residence or 

property. 

4. Full-time employment in the state.  

5. Residence in the state of a spouse, parents, or children. 

6. Previous periods of residency in the state continuing for one year or more. 

7. Voter registration and voting in the state; more significantly, continuing voter registration in the state that initially 

occurred at least one year prior to the initial registration of the student in Alabama at a public institution of higher 

education. 

8. Possession of state or local licenses to do business or practice a profession in the state. 
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9. Ownership of personal property in the state, payment of state taxes on the property, and possession of state license 

plates. 

10. Continuous physical presence in the state for a purpose other than attending school, except for temporary absences for 

travel, military service, and temporary employment.  

11. Membership in religious, professional, business, civic, or social organizations in the state. 

12. Maintenance in the state of checking and savings accounts, safe deposit boxes, or investment accounts.  

13. In-state address shown on selective service registration, driverôs license, automobile title registration, hunting and 

fishing licenses, insurance policies, stock and bond registrations, last will and testament, annuities, or retirement plans.  

 

Students determined to be eligible for resident tuition will maintain that eligibility upon reenrollment within one full academic 

year of their most previous enrollment unless there is evidence that the student subsequently has abandoned resident status, for 

example, registering to vote in another state. Students failing to re-enroll within one full academic year must establish eligibility 

upon re-enrollment. 

 

A. A Non-Resident Student, one who does not meet the standard of having resided in the State of Alabama for at least 12 

months immediately preceding application for admission, shall be charged the instate tuition rate established by the State 

Board of Education under the following circumstances, provided such student is a citizen of the United States.  

1. The dependent student whose supporting person is a full-time permanent employee of the institution at which the 

student is registering; or whose supporting person can verify full-time permanent employment in Alabama and will 

commence said employment within 90 days of registration; or whose supporting person is a member of the United 

States military on full-time active duty stationed in Alabama under orders for duties other than attending school; or 

whose supporting person is an accredited member of a consular staff assigned to duties in Alabama.  

2. The student is not a dependent (as defined by Internal Revenue Codes) who is a full-time permanent employee of the 

institution at which the student is registering or is the spouse of such an employee; or can verify full-time employment 

within the State of Alabama or is the spouse of such an employee and will commence said employment within 90 days 

of registration with the institution; or is a member of or the spouse of a member of the United States military on full-

time active duty stationed in Alabama under orders for duties other than attending school; or is an accredited member 

of or the spouse of an accredited member of a consular staff assigned to duties in Alabama.  

B. In determining Non-Resident Student status for the purpose of charging tuition, the burden of proof lies with the applicant 

for admission. The college may request proof that the applicant meets the stipulations noted above prior to admission. 

C. The student is eligible for in-state tuition if the student resides in the state and county, and attends the designated campus 

of the institution noted below. PLEASE NOTE THAT THE DESIGNATIONS ARE BY CAMPUSES AND NOT BY 

INSTITUTION.  

Bishop State Community College:  

¶ George County - Mississippi  

¶ Greene County - Mississippi  

¶ Harrison County - Mississippi  

¶ Perry County - Mississippi 

¶ Stone County - Mississippi 

D. Out-of-State Student 

Any applicant for admission who does not fall into one of the categories noted above shall be charged a minimum tuition 

of two times the resident tuition rate charged by the institution. Students initially classified as ineligible for resident tuition 

will retain that classification for tuition purposes until they provide documentation that they have qualified for resident 

tuition.  

E. Provisional Enrollment  

There are several third party agencies responsible for the payment of tuition and fees for students attending Bishop State 

Community College. Because payments are not usually received by the end of the registration period, payment of tuition 

and fees may be deferred for 30 calendar days after the last day of registration for students receiving financial assistance 

from third party agencies (private, federal, and state). However, federal and state agency payments may be extended beyond 

the 30 calendar days after the registration period in accordance with each individual programôs procedures.  
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FINANCIA L REGULATIONS  

 
Students are required to pay tuition fees upon registration for each semester. Tuition and fees for students who have 

established Pell Grant, Supplemental Educational Opportunity Grant (SEOG), or Alabama Student Assistance Program 

(ASAP) eligibilit y wil l be charged to their accounts. Exceptions wil l be made for those students who establish eligibilit y for 

participation in Veteransô Affairs and Vocational Rehabilitation Services. In addition, students who are sponsored by 

agencies (Masonic organizations, sororities, fraternities, etc.) wil l be permitted to enroll without payment pending billi ng 

agencies for required fees. All students not paying tuition and fees at the time of registration must present written 

authorization from the sponsoring agency to the Business Office in order to complete financial registration. 

 
Students must clear all financial obligations with the College prior to the end of each semester of enrollment. Students will 

not  be  allowed  to  complete  registration  or  attend  classes  until  financial  obligations  of  the  previous  semester  are 

satisfactorily met, including, but not limited to, parking and library fines. 

 
A student has not finalized enrollment until he or she has completed all requirements of registration and paid all tuition 

and fees. 

 

HOW TO OFFICIALLY  WITHDRAW  FROM CLASS 

 
Students who enroll at Bishop State Community College and decide, for any reason, that they no longer want to be enrolled at 

the College, must officiall y withdraw from class. Students can obtain the withdrawal form and procedures from 

withdrawing from the Admission/Registra rôs Office. The off icial withdrawal process does not begin until the 

Admissions Office has been notified. 

 
UNOFFICIAL WITHDRAWAL POLICY  

 

Federal regulations (34 CFR 668.22 (c)(2)(ii)) requires the College to perform a Return of Title IV (R2T4) 

calculation for students who enroll at the College, received federal funds, and subsequently and completely 

withdraws from the College before completing  at least 60% of the term. To officially and completely withdraw 

from the College, the student must follow the official withdrawal policy as published in the class schedule, College 

Catalog or web publication. To unofficially withdraw is to completely withdraw from the College without 

following the published withdrawal policy. 

 

Even though students are awarded and have federal funds disbursed to them at the beginning of the term, students 

are required to ñearnò the federal funds disbursed to them by attending classes up to the point of where at least 

60% of the term has expired. After the 60% point of the term, a student has ñearnedò 100% of the federal funds 

received, and will not owe any funds back to the federal program from which funds were disbursed. 

The College is a non-attendance taking institution; however, the College requires that the instructors at the College 

electronically verify attendance at the end of the census date. The electronic attendance verification report is 

retrieved by the Admission Office personnel, and all the students shown as No Shows (students who enrolled in 

courses for which they never started attending), are automatically withdrawn from such courses, and all the federal 

funds received by the student are voided and returned. 

 

For the official and complete withdrawal from the College, the date the withdrawal process was initiated by the 

student, either by completing the official withdrawal form, or by sending an e-mail to the Admissions Office, is the 

date the Business Office will use to perform the R2T4 calculations. That date will also be used in determining if 

the student has ñearnedò 100% of the federal funds disbursed to the student. The student will also be assigned a 

grade of ñWò for the withdrawn courses. 

 

Any student who has stopped attending at least 5 consecutive instructional days or 2 consecutive instructional days 

for a one day a week class prior to the 60% point of the academic term will be deemed to have unofficially 

withdrawn from such course(s), and the student will be withdrawn from such course(s) by the Admissions Office. 
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For mini term courses, students who stop attending 3 or more consecutive instructional days prior to the 60% point 

of the academic term will be marked as no longer attending and withdrawn. Exception: Truck driving students who 

stopped attending 5 or more consecutive instructional days prior to the 60% point will also be marked as no longer 

attending and withdrawn. The student will be assigned a grade of ñWò for the withdrawn course(s). The last date of 

attendance, (LDA) entered by instructor(s) will be used for performing the R2T4 calculations. 

 

Policy revised July 16, 2015 and effective fall semester 2015 

 

REFUND POLIC IES 
 

Partial Withdrawal: Students who do not completely withdraw from the College, but drop a class during the regular 
drop/add period wil l be refunded the difference in the tuition paid and the tuition rate applicable to the reduced number of 

hours, including fees appropriate to the classes dropped. NO REFUND IS DUE TO A STUDENT WHO PARTIALLY 

WITH DRAWS AFTER THE OFFICIAL  DROP/ADD PERIOD. 

 

Complete Withdrawal: Students who officially withdraw from ALL classes BEFORE the first day of class wil l be refunded 

the total tuition and refundable fees. The ñfirst day of classò is the first day classes are offered within any term configuration, 

including, but not limited to, full terms, split terms, mini-terms, and weekend terms. The first day of class is the first official 

instructional day of class, as stated in the institution's published calendar. There is only one first day. 

 
A student who officiall y or unofficially withdraws completely ON OR AFTER THE FIRST DAY OF CLASS, but prior to 

the end of the third week of class wil l be refunded according to the withdrawal policies. Complete withdrawals must be 

processed during regular business hours. 
 
 

Withdrawal during first week..............................................................................................75% of net tuition 

Withdrawal during second week.........................................................................................50% of net tuition 

Withdrawal during third week............................................................................................25% of net tuition 

Withdrawal after end of third week................................................................................................No refund 
 
 

For calculating refunds during the fall and spring fifteen (15)-week terms, a ñweekò is defined as seven calendar days. 
Refunds of tuition for terms shorter than fifteen (15) weeks, such as summer terms, mini-terms, split  terms,  and weekend 
terms, wil l reflect a prorated week based on the number of days in the term. 

 
NOTE: Al l students who add credit hours during the drop/add period wil l be charged additional tuition at the applicable 

rate. ALL  TUITION  AND FEES ARE DUE AT THE TIME  CREDIT  HOURS ARE ADDED. YOUR SCHEDULE 

WIL L BE DELETE D IF ADDITIONA L CHARGES ARE NOT PAID. 
 
Refund Processing: Students who drop a course during drop/add wil l receive their refund two to four weeks after classes 

begin. Students who withdraw completely after classes begin will  receive their refund two to four weeks after the official 

withdrawal is received by the Business Office. NO REFUND IS OWED TO A STUDENT WHO PARTIALL Y 

WITHDRAWS AFTER THE OFFICIAL DROP/ADD PERIOD.  

 
Refund of Online Course: A refund request for an online course wil l be calculated the same as any other course. 

Administrativ e Fee: An administrative fee, not to exceed 5% of tuition and other institutional charges or $100, whichever is 

smaller, wil l be assessed for each withdrawal with the period beginning the first day of class and ending at the end of the 

third week of class. 
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FINANC IAL AID  
 

The Financial Aid Office at Bishop State Community College is a service-oriented office with personnel whose main 

responsibilit y is to assist students in seeking and obtaining the funding needed to pursue their educational objectives. 

 
It is the official policy of the Alabama Department of Postsecondary Education and Bishop State Community College that 

no persons shall, on the basis of race, color, disability , sex, religion, creed, national origin, or age, be excluded from 

participation in, be denied the benefits of, or be subjected to discrimination under any program, activity, financial aid, or 

employment. 
 

The Financial Aid Office staff is available to assist students duri ng the following office hours: 

Monday through Thursday 8:00 a.m. to 5:00 p.m.; Friday 8:00 a.m. to 2:00 p.m. 
 

STUDENT RIGHTS 
 

Students have the right  to obtain the following information  from the College: 

Å Names of its accrediting or licensing organizations 

Å Information  about  programs,  instructional,  laboratory  and  other  physical  facil ities,  faculty  and  the  cost  of 

attendance 

Å Al l policies, including the Financial Aid/Veterans Affairs Officeôs policy on refunds to students who withdraw 

from the college 

Å Types of financial assistance available, including information on all federal, state, local, private, and institutional 

financial aid programs 

Å Procedures and deadlines for submitting applications for each available financial aid program 

Å Criteria used to select financial aid recipients 

Å Process used to determine student financial need: how costs for tuition and fees, room and board, travel, books 

and supplies and personal and miscellaneous expenses are considered in the cost of education, it also includes how 

resources (such as parental contribution, other financial aid, assets, etc.) are considered in calculating student need 

and amount of student financial need, as determined by the institution 

Å Procedure for paying students 

Å Type and amount of assistance in a student financial aid package and an explanation of each award 

Å How much of the financial aid award is grant aid 

Å Kind of job and the hours to be worked, the duties, the rate of pay, and the payment schedule and procedure-if 

students are offered a Federal college work-study job 

Å Reconsideration of an aid package, if students believe that a mistake has been made or if their enrollment or 

financial circumstances have changed 

Å Process and policy used by the College to determine whether students are making satisfactory progress and 

ensuing actions by the college if they do not 

Å Special facilities and services available to persons with disabilities. 

 
STUDENT RESPONSIBILITIES 

 

 
It  is the responsibility  of students to do the following: 

Å Review and consider all information about a college's program before enrolling 

Å Complete the application for student financial aid accurately and timely to prevent delays in receiving aid 

Å Meet all deadlines for applying or reapplying for aid 

Å Provide all additional documentation, verification, corrections and new information requested by the Financial 

Aid/VA Office 

Å Read, understand, and, keep copies of all forms they have signed 

Å Comply with the provisions of  agreements they have signed 
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Å Notify the school of any change in name, address or attendance status 

Å Satisfactorily perform the work agreed upon in a college work-study job 

Å Understand the College's refund policy and the Financial Aid  Return to Title IV Refund policy 

Å Complete a new financial aid application each year 
 

 

THE FINANCIA L AID APPLICATIO N PROCESS 

 
To apply and quali fy for federally funded financial aid to attend Bishop State Community College (BSCC), students must 

complete the Free Application for Federal Student Aid (FAFSA) online each academic year at www.fafsa.ed.gov. 

 
The academic year at BSCC begins each fall semester and ends after the summer semester. Students may begin the 

financial aid application process in January for the following fall semester. 

 
Example: Mary plans to attend BSCC in Fall Semester 2072. Therefore, Mary can complete and submit her FAFSA after 

October 1, 2016. However, Mary should not complete the FAFSA until she completes her 2015 federal tax return. If Mary 

is a dependent student her parent(s) should also complete their federal tax return(s) before Mary completes the FAFSA. 

 
Bishop State Community College participates in the following federal and state financial aid programs: 

 
Å The Federal Pell Grant Program 

Å The Supplemental Opportunity Grant Program 

Å The Federal Work Study Program 

Å The Alabama Student Assistant Grant Program 
 
 

Bishop State Community College does not participate in any federal or private student loan program. 
 
General Financial Aid Eligibilit y Requirements 
 

 
The general eligibility requirements for receiving federal student aid are outlined in the Code of Federal Regulations (CFR) 

668.32. To be eligible for federal student aid, a student must 

 
Å Have a high school diploma or its equivalent, receive a passing score on an independently administered examination 

approved by the Education Department, or have been home-schooled and either (1) have a secondary school 

completion credential for home schools as provided for under state law, or (2) if the state does not require the 

credential described above, have completed a secondary school education in a home-school setting that 

quali fies as an exemption from the compulsory attendance requirement under state law 

Å Be currently enrolled or accepted for enrollment as a regular student in an eligible program, in an eligible 

institution, for the purpose of obtaining a certificate or degree 

Å Be a U.S. citizen or eligible non-citizen 

Å Have a valid Social Security number (with the exception of students from the Republic of the Marshall Islands, 

Federated States of Micronesia, or the Republic of Palau) 

Å Be making satisfactory academic progress 

Å Sign certifying statements on the FAFSA such as agreeing to use federal student aid funds only for educational 

expenses 

Å Not be in default on a federal student loan or owe an overpayment on an FSA grant 

Å Have registered with the Selective Service Administration, applicable only to males 18-26 

http://www.fafsa.ed.gov/
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2017 Documents Needed to Complete the FAFSA 
 

 
1. To complete the FAFSA the student and his or her parents (if a dependent student) must use the information from 

the most recent yearôs federal tax return. For example, the 2015 federal tax return should be used to complete the 

2017-2018 FAFSA. The 2011 federal tax return wil l be used to complete the 2017-2018 FAFSA. 

2. If the student and/or parents wil l not fil e federal taxes because they are not required to by the Internal Revenue 

Service (IRS), then the untaxed income and benefits for the most recent year must be used to complete the 

FAFSA. 

 
Special Note: The Financial Aid Off ice has been given the authority by the U.S. Department of Education to ask students 

and/or parents of dependent students to provide documentation to support any income or other information on the FAFSA. 

Therefore, please keep copies of all documents used to complete the FAFSA. Answer each question on the FAFSA 

correctly and honestly because the College is required to resolve any financial discrepancies reported on the FAFSA. 
 
Applying for  Financial Aid  

 
Please follow these instructions when completing the FAFSA on the web at www.fafsa.ed.gov. 

 
1. Students and parents are now required to use an FSA ID, made up of a username and password to access certain 

U.S. Department of Education websites. Your FSA ID is used to confirm your identity and for electronically signing 

your FAFSA application. Apply for the FSA ID at www.fafsa.ed.gov. 

 
2. Please put Bishop State Community Collegeôs school code on the FAFSA:  001030. This ensures your financial 

aid application wil l be sent to the college. 

 
3. If additional documentation is required to complete the financial aid application process, the student who is 

requesting financial aid wil l be notified by the Financial Aid office of BSCC. 
 

FEDERAL  FINANCIAL  AID PROGRAMS 
 
PELL  GRANT  
 

 
The Pell Grant is awarded to undergraduate students who have not earned a bachelorôs or professional degree. Unlike loans, 

grants do not have to be paid back. Eligibili ty for the Pell Grant is determined by the U.S. Department of Education. 

 
The U.S. Department of Education uses a formula, established by Congress, to analyze the income data reported on the Free 

Application for Federal Student Aid (FAFSA) to determine a familyôs financial ability to contribute to the studentôs 

education. The formula produces an Expected Family Contribution (EFC) that is used to determine Federal Pell Grant 

eligibility and the amount of the grant a student is eligible to receive from the college. 

 
A student does not have to be enrolled full time to receive a Federal Pell Grant. However, the amount of Pell Grant a 

student receives each semester will  be prorated based on the number of credit hours that a student is enrolled. 
 
FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNIT Y GRANT (FSEOG) 
 

 
The Federal Supplemental Educational Opportunity Grant (FSEOG) is awarded to undergraduate students with exceptional 

financial need. Only Federal Pell Grant recipients wil l be considered for the FSEOG. The awarding of the FSEOG wil l be 

contingent on the studentôs EFC and the availabilit y of funds, but no separate application is required. 

http://www.fafsa.ed.gov/
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FEDERAL WORK STUDY PROGRAM (FWS) 
 

 
The Federal Work Study Program (FWS) is a need-based program that provides jobs, both on and off  campus, to students. 

This program is subject to the availabilit y of funding awarded to the College by the U.S. Department of Education. 

Because funds are limited, the earlier an eligible student applies, the more likely he or she is to receive an award; job 

placement is not guaranteed. Students participating in the FWS program are paid monthly for the number of hours worked. 

 
Students interested in employment in the FWS Program should apply at the Financial Aid Office. 

 

STATE FINANCIAL  AID PROGRAMS 
 
ALA BAMA  STUDENT ASSISTANCE PROGRAM (ASAP) 
 

 
The Alabama Student Assistance Program (ASAP) provides additional financial assistance to qualified undergraduate 

students who have been determined to have exceptional need with income below the prescribed maximum levels allowed. 

 
Students must be enrolled at least half-time in an eligible program of study leading to a degree or certificate other than a 

field of preparation for a religious profession. In addition, students must be legal residents of the State of Alabama and must 

maintain satisfactory progress according to the Collegeôs Standards of Academic Progress Policy. There is no separate 

application for the ASAP grant. 
 

FINANCIAL  AID DEADLINES 
 

 
To ensure that students have the funding available to pay their fees at registration, a student must have the FAFSA and all 

required documents on fil e in the Financial Aid Office by the following ñpriorityò processing deadlines: 

 
Fall Semester - June 1st 

Spring Semester - November 1st 

Summer Semester - March 15th 
 

If a student fails to meet the ñpriorityò processing, deadline the Financial Aid Office wil l still make every effort to process 

the studentôs financial aid award. However, the Financial Aid Office does not guarantee that financial aid wil l be awarded 

in time to pay the studentôs fees at registration. I f aid has not yet been awarded, the student is responsible for  paying 

his or  her tuition and fees at registration. These charges wil l be reimbursed after the studentôs attendance in classes has 

been verified and the student is eligible for financial aid. 
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INSTITUTIONAL FINANCIAL AID PROGRAMS 
 

 
Scholarships 

Bishop State Community College provides a variety of achievement, ability, and activity scholarships.  Some scholarships are 

state-sponsored, and other scholarships are funded through the philanthropy of private citizens, organizations, companies, 

fraternities, sororities, hospitals, and clubs.  Following are descriptions of scholarship awards and qualifying criteria:  

¶ Academic Excellence Scholarships is awarded to graduating high school students based on their academic achievements.  

These scholarships pay tuition and fees during the fall and spring semesters only.   Full-time study is required.  For 

graduating high school students, both high school GPA and ACT scores will be considered in the awarding process.  A 

minimum cumulative GPA of 3.0 is required for maintaining scholarship eligibility. 

¶ Athletic Scholarships are awarded to students for active participation in baseball, cheerleading, menôs basketball, 

womenôs softball, and womenôs basketball. These scholarships pay tuition and fees for up to 16 hours during the fall and 

spring semesters, and books are provided on a loan basis. Recipients are recommended by the Athletic Department based 

on demonstrated athletic ability and eligibility based upon NJCAA guidelines.  Contact the Athletic Department at (251) 

405-7030 for additional information. 

¶ GED Graduation Scholarships are awarded to two GED graduates during the Spring commencement ceremony.  

Applicants must be a United States citizen or eligible non-citizen.  The scholarships cover tuition for up to two years. A 

minimum 2.25 GPA is required to maintain scholarship eligibility. Contact the GED Program at (251) 662-5370 for 

additional information. 

¶ Institutional Scholarships are awarded to students in the following leadership categories: Student Government Association 

and Mr. & Miss Bishop State. These awards are competitive and require an interview or a portfolio evaluation. This partial 

scholarship pays tuition and fees during the fall and spring semesters only.  Approval of the activity sponsor is required for 

continued use of these awards.  Contact the Dean of Students office at (251) 405-7087 for additional information. 

¶ Performing Arts Scholarships are awarded to students who excel in band, chorus, and the arts. Awards will be on the 

basis of audition/portfolio. The full/partial Scholarship will pay for tuition and fees only. Recipients will be expected to 

perform while attending Bishop State on scholarship and must register for the appropriate scholarship-related classes each 

semester.  Recipients are recommended by the Performing Arts Department Selection Committee.  A complete 

scholarship file consists of a scholarship application and documentation of approval by the Scholarship Committee. 

Contact Band at (251) 405-7186 or Chorus at (251) 405-7185 for additional information.  

¶ Presidential Scholarships are awarded to students from high schools in Mobile and Washington Counties.  These 

scholarships pay tuition and fees during the fall and spring semesters only.  A minimum 3.5 G.P.A on a 4.0 scale is required 

for the initial award.  Recipients may renew these awards for a second year upon maintaining a 3.0 G.P.A. 

¶ Technical Careers Scholarships are awarded to high school students who will pursue a degree or certificate in any of the 

Technical School Divisions on the Carver or Southwest Campuses. The Technical scholarships will cover certificate 

programs up to  1-year.  A minimum 2.5 G.P.A is required. These scholarships pay tuition and fees during the fall and 

spring semesters only. Recipients may renew these awards for a second year with a minimum 3.0 cumulative G.P.A.  

¶ Transfer Scholarships are available to most colleges and universities. Twelve month period prior to completing 

academic coursework at Bishop State, the student should inquire at the intended university or on the university's web site 

regarding scholarship opportunities. Scholarship awards are made by the sponsoring institutions; however, a few 

institutions permit the Bishop State Scholarship Committee to make recommendations to the Collegeôs President 

regarding the recipients. Students may apply for transfer scholarships at the Financial Aid Office during the month of 

February in anticipation of transferring for the following Fall semester. A student must have a minimum 3.5 cumulative 

GPA and cannot have previously attended the transfer institution. Transfer admission is required.  The following 

institutions traditionally offer scholarships:  University of South Alabama, University of Alabama, University of Mobile, 

Springhill College, Alabama State University, Troy University and Jackson State University. 

¶ Wildcat Ambassador Scholarships are awarded to selected students who are willing to work as a representative of the 

College.  A minimum grade point average of 2.3 and complete the interview process. Must participate in College-wide 

activities.   Contact: Student Development Services (251) 405-7087.  
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Scholarship Waivers 

¶ Dependents of Blind Parents: Provide assistance to eligible children of blind parents (not to exceed four standard 

academic years of nine months each, not to exceed 36 months). Per Board Policy 805.02, eligibility of each applicant 

seeking benefits from this waiver is determined by the Chancellor. Applicants must be United States citizens or eligible 

non-citizens per Board Policy 805.02 to qualify for this scholarship.  Documentation required in the scholarship file is 

approval from the appropriate State Agency. 

¶ One Free GED Class Scholarships:  Provide assistance to students successfully passing the GED in the State of 

Alabama July 2002 or later. Eligibility is determined by the Alabama Department of Postsecondary Education, which is 

the State Office for the GED Testing Program. Effective Fall 2009, this waiver will be limited to 3 credit hours of 

instruction.  

¶ Operation Family Shield:  Provide tuition assistance for spouses and dependents of Alabama National Guard soldiers 

and reservists called to active duty. Established in 2003, the scholarship program has been expanded in support of 

Operation Noble Eagle, Operation Iraqi Freedom, and the Global War on Terrorism. The scholarship provides tuition only 

during the term of the activation. Tuition scholarships shall be available only after all other forms of federal financial 

assistance have been exhausted. A FAFSA must be completed. Documentation required includes an official copy of 

military orders, marriage license and/or birth certificate, signed and dated IRS tax returns, and documentation of approval 

by the Scholarship Committee. Certification from the appropriate military office should reflect beginning & ending 

activation dates to verify continued eligibility. 

¶ Purple Heart Waivers: Veterans who are recipients of the Purple Heart award may be eligible to receive a 

scholarship/waiver of tuition and fees to attend any community or technical college. Veteran recipients of the Purple 

Heart award must be enrolled as full-time or part-time students in an undergraduate program that culminates in a degree 

or certificate. Recipients must currently be residents of Alabama and must have been residents at the time of the military 

action resulting the Purple Heart award. Recipients must submit the DD-214 form issued at the time of separation from 

service as documentation that they received the Purple Heart award.  This scholarship/waiver must be included in the 

number of institutional scholarship/waivers authorized for colleges under Board Policy 805.02 Sections 3.2 and 3.4. 

¶ Senior Adult Waivers allows students 60 years of age or older, who have met admissions requirements, to receive tuition 

waivers for college credit courses on a space-available basis only. Space-available basis requires registration during the 

late registration process. Effective Fall 2015, Senior Adult Scholarships will be limited based on available funds. This 

scholarship can cover up to six (4) hours per semester of in-state tuition only after all other forms of financial assistance 

have been exhausted.  

Industry Scholarships 

Industry Scholarships will be handled separately from the above scholarship process. This scholarship is available to current 

Bishop State students seeking a degree in a technical career.  Daphne Stamps is the sub-chair for the committee and she will 

oversee the complete process from recruitment, applications, and contracts. 

 

Industry Scholarship Process 

How to Apply for Industry scholarship 

¶ Complete an Industry Scholarship Application 

-  May be obtained from Bishop Stateôs website or by email.  

¶ Technical sponsorships are awarded to current Bishop State students enrolled in the technical programs at Bishop State.  If 

all requirements continue to be met, the sponsorship will be renewed if funding is available.  

¶ The recipient must be enrolled as a full or part time student in good standing with a minimum 2.8 grade point average in an 

approved field of study and have completed at least one semester at Bishop State in a two (2) year degree or certificate 

program.  

¶ For consideration, a completed application must be submitted to:  Daphne Stamps, Recruiter Southwest Campus. 

Student Checklist for Scholarship Package 

I am a current Bishop State Community College student enrolled in one of the following programs:  

-  Welding, HVAC Technology, Mechanical Systems, and Engineering Technology  

-  Submit official transcripts of all previous academic work (high school and/or college)  

javascript:bCheck('71')
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-  Complete Scholarship Application  

-  One-page essay explaining your educational goals and how this financial assistance could help you obtain your 

career goals 

-  One letter of recommendation from a current instructor. 

Procedures for Applicant Selection  

 

The members of the Sponsorship Selection Committee will review applications.  Sponsorships are awarded on the basis of 

academics, services and activities, career goals, and financial need.  For further information, please contact Daphne 

Stamps at 251-665-4124 or email at dstamps@bishop.edu. 

 

* Industry Alliance Scholarships are funded by area industries.  They are not waivers awarded by the college. 

Some students are awarded multiple scholarships but are only able to accept one.  For example, a student may be awarded an 

Academic Excellence Scholarship as well as an Ambassador Scholarship.  They choose to accept the Ambassador, because it 

pays more. 

 

 

mailto:dstamps@bishop.edu
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REGISTRATIO N PROCEDURES FOR FINANC IAL AID  

 
Each semester the College publishes a class schedule which contains registration procedures. These include the process 

students must follow to have their financial aid properly credited to their account. 

 
Students receiving financial aid will  have their financial aid funds credited to their account and must proceed to the 

Business Office to complete the registration process. 

 
Financial aid recipients who fail to complete the registration process will have their classes purged from the registration 

system. 

 
FINANCIA L AI D POLI CIES AND PROCEDURES 

 

Standards of Academic Progress (SAP) Policy 
 

The Higher Education Act of 1965 mandates institutions of higher education that participate in Federal Title IV financial 

aid programs establish guidelines or standards of academic progress to monitor a studentôs academic progression toward a 

degree or certificate objective. Bishop State Community Collegeôs Standards of Academic Progress (SAP) applies to all 

students. The studentôs cumulative attempted hours, transfer credits, and cumulative grade point average are taken into 

consideration, regardless of whether a student paid for some or all of his or her courses and regardless of when the student 

took the courses. 

 
Academic Year 

For purposes of student financial aid programs, an academic year at Bishop State Community College is defined as 30 

weeks of instructional time (two 15 week semesters) and at least 24 credit hours. 

 
SAP Evaluation 

Standards of Academic Progress (SAP) for all financial aid recipients will be evaluated at least once in an academic year. 

According to new federal regulations on SAP, students not meeting the published SAP guidelines are required to appeal the 

unsatisfactory progress. If the appeal is approved, the student wil l be placed on probation for that term and wil l continue to 

receive financial aid. 
 
 

Mini mum Grade Point Average 
In order to retain eligibilit y for federal and state financial aid programs, a student must maintain the following Grade Point 
Average (GPA) based on the number of attempted hours. The scheduled credit hours include all hours in which a student is 

enrolled after the Drop-Add period ends at Bishop State Community College, plus any transferred credit hours. 

 
Hours Attempted Required GPA 

12-21 1.50 

22-32 1.75 

32 or more 2.00 
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Completion Rate 
Each student is required to successfully complete 67% of all credit hours scheduled, which also include transfer hours. 

Scheduled hours are credit hours that the student is enrolled in after the Drop-Add period and includes grades of A, B, C, D, 

F, IP, I and W. (Note: IP = Incomplete Passing, I = Incomplete, and W = Withdraw.) 

 
Example: Charles has scheduled 35 credit hours at Bishop State Community College and transferred 20 credits into his 

program from Grambling State University. To retain his financial aid eligibility , Charles is required to complete 67%, or 

36.85 of the total scheduled credit hours. This was calculated by adding his total hours (35 + 20 = 55) multiplied by 67%. 

 
Bankruptcy  

Courses placed in óóbankruptcyôô by the College wil l still count as scheduled hours. 
 
 

 
Associate Degree Programs 

Maximum Time Frame 

Students enrolled in associate degree programs may receive financial aid for scheduling up to 150% of the total credit hours 

required for the degree. Example: An Associate Degree in Nursing requires 72 credit hours. Students enrolled in this 

program may receive financial aid for scheduling 108 credit hours (72 X 150% = 108). 

 
Certificate Programs 
Students enrolled in certificate programs of study may receive financial aid for scheduling up to 150% of the total credit 

hours required for the program. Example: A certificate in Management and Supervision requires 24 credit hours. Students 

enrolled in this program of study may receive financial aid for scheduling 36 credit hours (24 X 150% = 36). 

 
Repeated Courses 

Repeated courses wil l be counted as attempted hours in calculating the maximum time frame of financial aid. Note: A 

course previously taken and passed may be repeated only once without affecting his financial aid for the purpose of grade 

improvement. Further repeats wil l NOT be funded by federal financial aid. However, if a student is required by mandates of 

the program to repeat a course, it wil l be funded by financial aid since it is essential to completion of the program. 

 
Change of Major  or Program and Transfer Credits 

Bishop State Community College students are not limited to the number of changes to their program of study. 

 
Generally, all periods of the studentôs enrollment count when evaluating Satisfactory Academic Progress (SAP), even in 

periods when the student did not receive financial aid. It is the policy of Bishop State College to allow a financial aid 

student to change majors no more than two times. Credits attempted and earned under a previous major wil l not count 

towards the new major in evaluating SAP if those credits do not transfer to the new major. The studentôs SAP is reset with 

the change of major, transfer studentôs credits that apply towards the studentôs declared major of study wil l be counted in 

evaluating SAP. Grades of Wôs and Fôs and IPôs earned at another college that wil l not transfer to Bishop State College will 

not be counted in the SAP evaluation. 
 

Students changing their major or program of study are required to complete and submit to the Registrarôs Off ice a óóChange 

of Majorôô form. The Registrarôs Office will determine how many credit hours from the previous major(s) or program(s) 

that wil l count toward the new major or program. Al l attempted and earned credits applicable to the new major or program 

wil l be included in the calculation of the maximum time frame. 

 
Example: Latisha changed her program of study from General Education to Nursing. She has scheduled 90 credit hours 

under General Education. Fifty (50) credit hours from the General Education program wil l count toward the Nursing degree 

which requires 72 credit hours to graduate. The maximum time frame for a Nursing degree is 108 credit hours (72 x 150%). 

Latisha may receive financial aid for 58 credit hours (108 credits - 50 credits) before she loses her financial aid eligibility. 
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Developmental Courses 
Students who are required to enroll in developmental coursework may attempt up to 30 credit hours in developmental 

courses per federal guidelines. The 30 credit hours in developmental courses wil l not be counted in the maximum time 

frame for the studentsô program of study. 

 
Example: Jim has scheduled 90 credits (maximum course load) to obtain an Associate of Science degree in General 

Education (GNE A.S.). However, 20 of the credit hours that he has scheduled are developmental courses. Jim can be paid 

an additional 20 credit hours before he loses his financial aid eligibilit y (90 minus 20 developmental course credits). 

 
Audited or Non-Credit  Courses 

Financial aid wil l not be provided, and scheduled credits wil l not be counted toward SAP requirements for audited courses 

or any non-credit coursework not leading to a degree or certificate. 

 
Financial Aid Probation 

A student whose financial aid appeal has been approved will be placed on financial aid probation for the term the student 

has appealed to receive financial aid.  The student must meet the conditions of the approved appeal to continue receiving 

financial aid beyond the financial aid probationary period. 

 
Financial Aid Suspension 

If at the end of the probationary semester, the student is still not meeting one or more of the minimum SAP requirements, 

the student will be placed on financial aid suspension and will  become ineligible for federal and state financial aid until 

SAP is met at the studentôs own expense. 

 

Financial Aid Warning 

Students who missed 67% completion rate by about 1 to 3 credit hours may be placed on warning and still be allowed to 

receive financial aid. However, SAP will be checked at the end of term, and student must meet the required SAP, or will 

have to appeal to continue receiving financial aid.  

 
Financial Aid Appeal Process 

Students who have had financial aid cancelled for any reason may appeal to have their aid reinstated or the maximum time 

period extended. The student must complete the Financial Aid Appeal Form. The financial aid appeal form can be obtained 

from the Financial Aid Office or downloaded from the financial aid webpage at: 

www.bishop.edu/pdfs/finaid/FinancialAid_AppealForm.pdf. 
 

A financial aid appeals committee charged with reviewing the appeals may waive the SAP requirement due to injury to 

students, ill ness of students, or the death of relatives. The committee may also waive the SAP requirement in cases where a 

student may have experienced undue hardships as a result of special circumstances. The student wil l be required to 

explain why SAP was not met and what has changed that wil l enable the student to meet the published SAP 

requirement. The student must also provide a plan of action outlinin g how he/she wil l meet SAP. A student whose 

appeal is denied has the right to appeal the denial in writing to the Manager of Financial Aid, whose decision is final. 

 
Reinstatement of Financial Aid  

Students who successfully appeal their financial aid suspension wil l have their financial aid eligibility reinstated on 

probation for one semester. The student wil l be informed of the outcome of the appeal via letter/e-mail . To continue 

receiving financial aid, the student must meet all SAP requirements and any special requirements listed in the approved 

Financial Aid Appeal Form at the end of the semester. 

http://www.bishop.edu/pdfs/finaid/FinancialAid_AppealForm.pdf
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ATTENDANCE AND ENROLL MENT VERIFICAT ION POLICY  

 
The number of credit hours for which a student is paid financial aid wil l be based on the number of credits that he or she is 

enrolled on the Pell census date. This is the date that attendance is verified after the Drop-Add period. Unless documentation 

is provided that supports extenuating or mitigating circumstances, such as an institutional error, a class canceled by the 

instructor, or other factors, a student wil l not be reinstated in a class or classes after attendance is verif ied. 
 
 

CREDIT BALANC E POLICY  
 

 
Al l forms of financial aid, including institutional grants and scholarships, wil l be credited to a studentôs account at the 

beginning of the semester or when the student becomes eligible if after the semester has begun. Af ter allowable charges 

have been paid, any remaining credit balance on the studentôs account wil l be issued by check within 14 days of when the 

credit balance occurred. Credit balance checks are issued by the Business Office. 
 

 
AUTHOR IZATIO N OF CHARGES 

 
Al l Title IV recipients may authorize Bishop State Community College to apply their Federal funds (in excess of tuition 

and mandatory fees) to any other charges, including minor previous balances, incurred on their student account. These 

charges cannot be paid without the studentôs prior authorization. 

 
Al l recipients have the right to rescind this authorization at any time by contacting the Business Office. This may affect the 

amount of the credit balance to be refunded to the student. 

 
RETURN TO TITL E IV REFUND POLICY  

 
As part of the Higher Education Act of 1998, Congress passed regulations that dictate how Federal Student Aid (Title IV) 

funds are handled when a student ócompletelyô withdraws, off iciall y or unoff icially, from a college during any given 

semester. These regulations require that a Return to Title IV (R2T4) Calculation be performed in to determine how much 

federal aid the student has earned. The calculation of Title IV funds earned by the student has no relationship to the 

studentôs incurred institutional charges or to the Collegeôs institutional refund policy. 

 
Even though students are awarded and have had federal funds disbursed to them at the beginning of the semester, students 

are required to "earn" the financial aid disbursed to them by attending classes up to the point that at least 60% of the 

semester has expired. Af ter the 60% point in the payment period or period of enrollment, a student has earned 100% of the 

Title IV funds he or she received or was scheduled to receive. 

 
When a student completely withdraws, officially or unofficially, from the College before 60% of the semester has expired, 

the student has failed to "earn" all of the financial aid that he or she received. Therefore, the student may be required to 

repay a portion of the federal funds he or she received to the appropriate programs. 

 

Students who enroll at Bishop State Community College and decide, for any reason, that they no longer want to be enrolled 

at the College must officiall y withdraw from class. Students can obtain the withdrawal form and procedures for 

withdrawing from the Admissions/Registrar' s Office. Please note: For purposes of Return to Titl e IV Aid Calculations, 

the withdrawal date for a student that officially withdraws from all classes is the date the student begins the withdrawal 

process. 
 

Failure to properly withdraw from classes may result in the student receiving failing grades in all of his or her classes. This 

may negatively impact the student's eligibilit y for financial aid in future semesters. 

 
Return to Title  IV  Calculation 

 

The Business Office wil l perform the Return to Title IV (R2T4) calculation. The unearned portion of the studentôs 

Title IV funds wil l be returned to the federal program from which it was received. The Business Office will  let the student 

know the amount of money, if any, he or she owes to the Dept. of Education or to the school. 
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VETERANS SERVICES 

 
Bishop State Community Collegeôs Veterans Services are under the direction of the Manager of Financial Aid. The services 

include assistance in communicating with the Veterans Administration on behalf of students who receive VA benefits 

special problems and in assisting veterans with procedures and certification. 

 
Enrollment at Bishop State does not necessarily assure eligibilit y for veteran's educational benefits. In order to be certified 

by Bishop State, the veteran must meet the following requirements: 

 
ÁMust contact the VA counselor at Bishop State located in the financial aid office to start the certification 

process. 

ÁMust be eligible to receive VA educational benefits; 

ÁHave a complete admission folder in the Admission/Registrarôs Office 

(application, high school transcript, college transcript, etc.); 

ÁMust have been a student in good standing at the end of last enrollment 

period at the school or institution from which the veteran is transferring; 

ÁMust have a specific degree plan, and must provide a copy of each semester's schedule to the VA 

Coordinator at pre-registration after tuition and fees are paid, or at the beginning of each semester in 

order to be certified to the VA as attending. 

ÁMust have all pri or college tr anscripts evaluated for transfer credit to current major. 
 

All  veterans benefit recipients must maintain a grade point average in accordance with the 

outlined policy below for determining satisfactory progress. 

 
Semester  Hours Attempted Required Overal l GPA 
12-21 Semester Hours Attempted 1.50 

22-32 Semester Hours Attempted  1.75 

33 or more Semester Hours Attempted 2.00 
 

Grading Policy 

A veteran or eligible person who remains in a class for a period greater than three weeks and drops out must be assigned a 

grade. This grade must be considered in computing the grade point average for both the subsequent semester and the overall 

cumulative grade point average. If the Drop/Add period allowed at an institution is less than the three-week period 

referenced, the lesser period wil l be used in applying the policy. 

 
A veteran or eligible person may not be certified for a course for which regular college credit is not awarded. This includes 

audit credit, non-credit, and continuing education units. 

 
Institutional credit for required developmental subjects, such as English 092 and Reading 083 and 084, and MATH 090, 

may be acceptable if  such subjects are measured on the same basis as regular college credit courses and are determined by 

the school to be necessary for students to reach their objectives. 

 
Veterans or eligible persons changing from credit to audit prior to taking the final examination should have their enrollment 

certification amended effective the day the term began to reflect the actual credit hours for which they can receive credit. 

 
Withdrawal 
Veterans or eligible persons must clear all course withdrawals with the VA Coordinatorôs Office prior to withdrawal. There 
wil l be no penalty if the withdrawal occurs within the Collegeôs regular Drop/Add period. However, if a course withdrawal 

would reduce the VA studentôs course load to less than full -time status, a reduction of VA benefits wil l be retroactively 

determined from the beginning of the term. Miti gating circumstances can be submitted in writing to the VA counselor for 

possible exception to the potential loss of benefits. 

 
Other Policies and Procedures 

Veterans or eligible persons receiving VA benefits wil l not be permitted to take a course that is not part of their degree plan. 

The college will monitor registration schedules to verify that the courses selected are appropriate. The one exception to this 

rule is if the veteran or eligible person needs less than full time courses to graduate in his/her final semester. Courses 
outside the degree plan may be taken as long as the required course(s) are taken to graduate. 
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NOTICE  TO STUDENTS 

 

BISHOP STATE COMM UNITY COLLEGE IS NOT 

RESPONSIBLE FOR DAMAGE TO OR LOSS OF PRIVATE 

PROPERTY OF ANY PERSON ON ANY OF ITS CAMPUSES.  

THE COLL EGE DOES GUARANTEE: 
 

A CRIME-FREE ENVI RONMENT:  Bishop State Community College WILL 

NOT tolerate crimes of any kind on its campuses and will  take immediate action to 

prosecute persons who violate this policy.  The College follows the mandates of 

both the Violence against Women Reauthorization Act (VAWA) and the Federal 

Jeanne Clery Act and provides recourses as needed. 
 

A DRUG AND ALCOHOL-FREE ENVIRONMENT: Bishop State Community 

College pledges to maintain a drug and alcohol-free environment. All students 

accept this responsibility  by their admission to the College. 
 

Any person who violates these policies will  be reported to the proper authorities and 

will  be prosecuted to the full extent of the law. 
 

EQUAL EDUCATION AND EMPLOYMENT OPPORTUNITIES: 

It is the 

policy of the Alabama Community College System and Bishop State Community 

College that no persons shall, on the basis of race, color, disability, sex, religion, 

national origin, age, or other characteristic protected by law, be excluded from 

participation in, be denied the benefits of, or be subjected to discrimination under 

any program, activity, or employment. 
 

Bishop State complied with non-discriminatory regulations under Title VI  and Title 

VII of the Civil  Rights Act of 1964, Title IX Education Amendments of 1972, 

Section 504 of the Rehabilitation Act of 1973, and ADA regulations as revised in 

1992. 
 

Inquiries concerning this policy may be directed to Mrs. Madeline Stokes, Title 

IX Coordinator, at (251) 405-4457 or Dr. Terry Hazzard, Section 504 Coordinator, 

at (251) 405-7087. 
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Accreditation 

Bishop State Community College is accredited by the Southern Association of Colleges and Schools 

Commission on Colleges to award associate degrees, and certificates.  Contact the Commission on 

Colleges at 1866 Southern Lane, Decatur, Georgia 30033-4097 or call (404) 679-4500 for questions 

about the accreditation of Bishop State Community College. 

 

Nondiscriminatory Statement 

The Alabama State Board of Education, through the Alabama Department of Postsecondary 

Education, proclaims nondiscriminatory practices in Alabama two-year institutions under the 

jurisdiction of the Alabama State Board of Education. 

 

It is official policy of the Alabama Department of Postsecondary Education and Bishop State 

Community College that no persons shall, on the basis of race, color, disability, sex, religion, 

creed, national origin, or age, be excluded from participation in, be denied the benefits of, or be 

subjected to discrimination under any program, activity, or employment. 
 

 
 
 
 
 

 

Bishop State Community College reserves the right to change the policies, procedures, and regulations published 

in this handbook without prior notice.  Failure to read the Student Handbook under any circumstance does not 

constitute an excuse from complying with the Collegeôs policies and procedures. 
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FOREWORD 
 
This handbook, the WILD CAT, is prepared for students of Bishop State Community College, 

especially those who are entering college for the first time. As a member of the Bishop State 

Community College family, there are things you will want to know and should know about your 

College ï its history, regulations, facilities, and activities.  The purpose of this Student Handbook 

is to provide useful information and opportunities to help you adjust to college life. The ñwho, 

what, when, and whereò of student life are included along with important information about the 

College. The WILD CAT brings together in one document the general information that well-

informed students must know. We want you to feel at home as quickly as possible and become an 

involved member of the Bishop State family. You will learn much more from the New Student 

Orientation, your advisors, faculty members, and other students. 
 

You should familiarize yourself with this Student Handbook and have it ready for instant use. 

Information about course offerings, scholastic regulations, instructions, degree requirements, and 

much, much more are found in The College Catalog, which is available on each of the four Bishop 

State campuses or online at www.bishop.edu. 
 

If  you need assistance in understanding any of the Collegeôs regulations or procedures, check 

with a counselor or your faculty advisor. 

 
There are four conveniently located Bishop State campuses throughout Mobile: 

 
MAIN CAMPUS 
351 North Broad Street Mobile, 

AL  36603-5898 

(251) 405-7000 
 

 

BAKER-GAINES CENTRAL CAMPUS 

1365 Dr. Martin Luther King, Jr. Ave. 

Mobile, AL  36603-5898 

(251) 405-4400 
 

 

CARVER CAMPUS 

414 Stanton Street 

Mobile, AL  36617-3499 

(251) 662-5400 
 

 

SOUTHWEST CAMPUS 

925 Dauphin Island Parkway Mobile, 

AL  36605-3299 

(251) 665-4100 

http://www.bishop.edu/
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PERSONS TO SEE FOR ASSISTANCE: 
 
ISSUE CONTACT: 

 

Academic Regulations or Course Load ..................................................Academic or Technical Dean  

Grades ... . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . Off ice of Admissions and Records 

Drop and Add (during Registration only)  ............................................................. Academic Advisor 
 
Drop and Add (after Registration) ................................................ Off ice of Admissions and Records 

 
Withdrawal  .................................................................................. Office of Admissions and Records 

  

Course Complaints ......................................................................................  Divisional Chairperson or Dean 

 

Books and Supplies ...........................................................................................................................................................  Bookstore 

 

Tutorial Assistance ....................................................................... Learning Assistance Center 
 
Services for Students with Disabili ties ..................................................................... Student Services 

 
Tuition Payments or Refunds  ..................................................................................................................................................................................................  Business Off ice 

 
Financial Assistance  .........................................................................................................................  Financial Aid Office 

 
Veterans Affairs  ..............................................................................................  Financial Aid Office 

 
Intercollegiate Athletics  ..............................................................................................................................................................  Athletic Director 

 
Student Activities (SGA)  ...........................................................  Coordinator of Student Activities 

 
Information on Clubs and Organizations ..............................................................  Dean of Students 

 
Lost ID Card (replacements $5.00)  ...........................................................................................  Student Services 

 
General Lost and Found Items  ..............................................................................  Student Services 

 
Campus Parking  .............................................................................................................................  Campus Police 

 
Personal Problems  ...................................................................................  Counseling Center 

 
Employment or Job Inquiries  ..............................................  Coordinator of Career Planning 

 
Other Services or Issues Not Listed   .........................................................................  Student Services 
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GENERAL INFORMATION  
 

The Alabama Community College System Mission Statement 
 
The Alabama Community College System provides a unified system of academic college education, 

technical education, customized business and industry training, workforce development, and adult 

education. This system is part of a seamless, lifelong education process for all Alabamians and corporate 

citizens. 

 
Bishop State Community College Mission Statement 

 
The Mission of Bishop State Community College is to provide high-quali ty educational opportunities 

and services that are responsive to individual and community needs for the citizenry of Mobile and 

Washington counties at an affordable cost. The College utilizes traditional and distance learning to 

accomplish its mission. Bishop State Community College fulfill s its mission by offering the following: 
 

¶ Transfer education designed to prepare students at the freshman and sophomore levels for 

transfer to other colleges and universities. 
 

¶ General education courses in the liberal arts and sciences to support all college degree 

programs. 
 

¶ Technical, vocational, occupational, and career education courses that prepare students for 

immediate employment, retrain existing employees, and promote local and state economic 

stabili ty and competitiveness. 
 

¶ Partnerships with business, industry, and professional groups to assess and fulfil l training 

needs to meet workforce demands. 
 

¶ Developmental education to assist individuals in order to improve learning skill s and overcome 

educational deficiencies to bring their basic skill s to a level appropriate for college-level work. 
 

¶ Academic support  services that include a learning resource center and basic skill s activities 

that enhance instruction. 
 

¶ Student support services that provide advising, counseling, tutor ing, financial assistance, 

and social and cultural  activities for  all students, including those with special needs. 

 
¶ Continuing education and personal enrichment opportunities that support lifelong learning 

and the civic, social, and cultural quali ty of life. 

 
¶ Conducive learning environments equipped with classroom technology and attractive 

physical campuses. 
 

¶ Continuous assessment through research and development of programs and services and 

the utili zation of results for  improvement. 
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Principles of Integrity to Guide Bishop State Community College 
 
As members of the Bishop State family  ï administrators, faculty, staff, students, and alumni ï we believe 

in the following principles of integrity that serve as a code of ethics to lead us in the fulfill ment of our 

individual and collective ñCommitment to a Program of Excellenceò for the overall good of Bishop State 

Community College. 

 
1. Truthfuln ess and Integr ity ï We value honesty in all we do and say. 

 
2. Responsiveness and Accountability ï We serve the people of Alabama and respond to them 

with our best decision-making and actions. 

 
3. Helpfulness ï We help by providing beneficial knowledge, information, and training 

to individuals, groups, and communities. 

 
4. Order liness ï We organize data, information, facts, and ideas in a manner that is useful, 

retrievable, and applicable. 

 
5. Betterment ï We seek to be better every day in every facet of our work. 

 
6. Thrift  and Value ï We conscientiously accept the responsibili ty for stewardship of all 

funds, using money wisely and faithfully. 

 
7. Ethics, Courtesy and Civil ity ï We comply with applicable laws, rules, regulations of 

government, accrediting agencies, our governing board and our moral compass. 

 
8. Equal Opportunity  ï We respect the dignity and worth of all individuals. We treat 

people with equali ty without regard to their race, color, gender, age, national origin, 

religion, and physical or mental capacity. 

 
9. Responsible Independence ï We accept responsibili ty for  the fulfill ment  of  our 

mission through the independence from interference and undue influence required by 

accreditation standards. 

 
10. Effectiveness ï We measure our progress toward goals and objectives in fulfilli ng our 

mission. 
 
 
 
 
 
 
 
 
 
 

Adopted from ñManagement Values to Guide the Alabama College Systemò 

 






























































































































































































































































































































































































































































































