General Catalog

and Student Handbook

2023 - 2024




Bishop State Community College
Catalog and Student Handbook
2023 - 2024

College Accreditation

Bishop State Community College is accredited by the Southern Association of Colleges and
Schools Commission on Colleges (SACSCOC) to award the Associate degree in Arts, Associate
in Science, Associate in Applied Science, Associate in Occupational Technologies Degrees and
Certificates. Questions about the accreditation of Bishop State Community College may be
directed in writing to the Southern Association of Colleges and Schools Commission on Colleges
at 1866 Southern Lane, Decatur, Georgia, 30033-4097, by calling (404) 679-4500), or by using
information available on SACSCOC'’s website (www.sacscoc.org).

Additional Accreditation

ACCREDITATION COMMISSION FOR EDUCATION IN NURSING (ACEN) 3343 Peachtree Road NE, Suite 850, Atlanta, GA
30326; (404) 975-5000

AMERICAN CULINARY FEDERATION (ACFEF) 180 Center Place Way, St. Augustine, FL 32095; (904) 824-4468, Fax: (904) 940-
0741

ASSOCIATION OF COLLEGIATE BUSINESS SCHOOLS AND PROGRAMS 7007 College Boulevard, Suite 420, Overland Park,
KS 66211; (913) 339- 9356

COMMISSION ON ACCREDITATION FOR HEALTH INFORMATICS AND INFORMATION MANAGEMENT EDUCATION
(CAHIIM) 200 East Randolph Street, Suite 5100, Chicago, IL 60601; (312) 235-3255

COMMISSION ON ACCREDITATION IN PHYSICAL THERAPY EDUCATION (CAPTE) 1111 N. Fairfax Street, Alexandria, VA
22314; (703) 706-3245

Member

ALABAMA COMMUNITY COLLEGE SYSTEM

ALABAMA COMMUNITY COLLEGE ASSOCIATION

AMERICAN ASSOCIATION OF COMMUNITY AND JUNIOR COLLEGES

Alabama Community College System
Mr. Jimmy H. Baker, Chancellor

Members of the Board of Trustees
The Honorable Kay Ivey, Governor

President

TS B B T3 1 (1 TR J.E.B. Shell
SECONA DISIIICE ..t brae e John Mitchell
TRIFA DISIFICT ..o Valerie Gray
FOUMth DISEIICE ..o Britton Lightsey
Fifth DIStrCt ..cocvveeeeiceiee e Goodrich 'Dus' Rogers, Vice Chairman
] D T 1S ([ SRR Ron Houston
SeVveNth DISHIICE ....cc.vceieec e Llevelyn Rhone, Chair
ATELAITE e nne e Tim McCartney
EX-OFficio MEMDEX ....uvveiiieiicee e Dr. Yvette Richardson

Bishop State Catalog 2023-2024 Page |1



Table of Contents

GENERAL INFORMATION ..ooooooeoeooeoeeoeooeoeo 5 Complete Withdrawal from the College.....c..uvervveen 26
The Alabama Community College System Mission Academic BankrUupCy .......ccocvveeierierene e sceeeneenie e 26
Statement: 5 COUISE FOIQIVENESS. ...c..eviieeiieieeiieie et 27

atement:.................. o s Bishop State Student Transient PONCY.............oooo. 27
Etlsthop S'?te Community College Vision and Mission 5 Graduation ReqQUIrEMENTS ........cccveveirieieirieieeseieeseiens 27
atement:............ R— s S New Student Orientation ... 29
Principles of Integrity to Guide Bishop State Community Redi -
BGISIIALION. ...veiiie e 29
COlIBGE . 5
HISTORY OF THE COLLEGE 6 TUITIONAND FEES ..ot 30
..................................................... General Policies........... T
POLICY OF NONDISCRIMINATION ....vvivieiveeiteeieee e seee s see e 7 Tuition and Fee Schedule for traditional courses* ............. 30
Payment of Tuition and FEes........ccccevevevieieiviiecierecen, 31
2022:(3)-22:;)'2:4”SEUDEN'[T ACADEMIC CALENDAR ........ccvvreeiiriieenns g Tuition for Non-residents of Alabama. ... 31
Al SEMESHEN ..ovooo Tuition for Veterans. ... 31
2024 SPring SEMESTEN ....ccvevveiieieieeie e 9 Refund Policy 32
2024 SUMMET SEMESTEN ....eeieeveiee et eet e eeee e eee e 10 T T T T

TUITION REFUNDS: Students who drop a course during

ADMISSIONS ..eeeiiiitieeiiee ettt e e stee e e sraea e st e e e saae e e sareaesnrreeeann 11 drop/add will receive their refund two to four weeks after

igrgﬁigzlliad;nelsilﬁzrssr?élrements """"""""""""""""""" ﬁ classes begin. Students who withdraw completely after classes
Rectoney Pol?cy ................................................... " begin will receive their refund two to four weeks after the
Residency Policy for Veterans, Dependents, and Spouses. 13 official withdrawal is submitted to the Business Office......... 32
Alabama National Guardsmen (SB315) .....ccc.cccuu..... 14 FINANCIAL REGULATIONS. ....co oo 32
Addendum to the Residency Policy for Veterans, HOW TO OFFICIALLY WITHDRAW FROM CLASS...33
Dependents, and Spouses - Terms Beginning after Withdrawals from a CoUrse..........coceovrvievrniiencrcenes 33
March 1, 2019 (PL 115-251 Sec. 301) c..ccvevevevererennnes 14 Withdrawals from the College...........cccoovvnriricncnnnnen. 33
Admission to Courses Creditable Toward an Associate FINANCIAL AID.......ooiiiiiiiiiiiiiissiisisssssssssssssssssessss s 33
Degree- ........ ....................................................................... 15 STUDENT RIGHTS ........................................................... 34
A. First Time College Students...........ccovvereiiiicinnennns 15 STUDENT RESPONSIBILITIES oo 34
B. Transfer StUdentS ....................................................... 15 THE FINANCIAL AID APPLICATION PROCESS ......... 35
C. TranSIG_nt StL_JdentS .................................. RIS 17 General Financial Aid Ellglblllty Requirements ............ 35
D. Returning Bishop State Student (Readmission)........ 17 Documents Needed to Complete the FAFSA.................. 36
E. International S_tudents ................................................ 17 APPIYing for FINANGIAl Aid ......vvvvverereereeeeseereeeoeereree 36
F. Accelerated High School Program ............c.ccceevvvenias 18 FEDERAL FINANCIAL AID PROGRAMS.......... 36
G. Dual Enrollment/Dual Credit for High School PELL GRANT .ooocvenesncnessncssossnessesoneen 36
Student.s. ........................................................................ 19 FEDERAL SUPPLEMENTAL EDUCATIONAL
HAudIt Student . .......................................... 20 OPPORTUNITY GRANT (FSEOG) ............................. 36
Admission to Non-Credit Special Course ...........cc.cooveuenen. 20 FEDERAL WORK STUDY PROGRAM (FWS).......... 37
Admission of Ability to Benefit Students............cc.cccveuennen. 20 STATE FINANCIAL AID PROGRAMS ... 37
Admission to Specialized Pr(_)grams ................................... 20 ALABAMA STUDENT ASSISTANCE PROGRAM
Placement Assessment Requirements..........ccoceovererrienen. 21 O T 37
English Placement Guidelines ...........ccocoeviineiinnnnn, 21 FINANCIAL AID DEADLINES ..o 37
Math Placement GUldeIlnes ......... AR LR 2 2 INSTITUTIONAL FINANCIAL AID PROGRAMS llllllll 37
Placement Assessment Retest Policy ..........ccccccoceiencne. 22 SCHOLARSHIPS .. 37
Credit for Non-Traditional and Prior Learning General Scholarship Guidelines: ........cccocevvevinvenneen. 37
é‘;?fessg‘fgt ér'EAgrS;eeg!gH"F;'r'é"}%" gy gg General Scholarship Crteria ........ccccoooovrrrmrrrrvrvvereeeee 38
g Vel Examinati gram (LLEF) e Academic Scholarships (Graduating High School
Advanced Placement Test (AP) ......ccoervvereieiereienennns 24 . 38
Military Credit......cooeeeereiece e 24 eniors) e e e
ONEACCS LOGIN ...eviniiiiieieieceie et 25 LeadeTSh'p and Se_r‘"ce Scholarships ....c..coccccccevvvvece 39
CamPUS E-Mail.......covireieiireiiieieeieeee e 25 Athletic SChOIArShipS........ooooevrvvvveiii 39
LOogin INSLrUCLIONS ......cvivieiiiiiiiciiie s 25 TUITION WAIVERS ..o, 39
Having E-mail Trouble? .........cccooeiiiiiiiniiiieee, 25 REGISTRATION PROCEDURES FOR FINANCIAL AID
Schedule Changes ........cocoveeene e 25 e 40
WIthArawals .........covoiviiiiiiiciee e 25 FINANCIAL AID POLICIES AND PROCEDURES........ 40
Withdrawals from @ COUrSE .........ccevvevrvreeereeseeeeeeans 26 Standards of Academic Progress (SAP) Policy............... 40
Institutional Work Study ..........cceeveveverienecniieeeee e, 40
Bishop State Catalog 2023-2024 Page |2



ATTENDANCE AND ENROLLMENT

VERIFICATION POLICY ..coviiiiiii v 43
CREDIT BALANCE POLICY ...oovoiiiiieeceeeceeee, 43
AUTHORIZATION OF CHARGES.........cccovviiieiaens 43
Return to Title IV Refund Policy......cccccoovieriieiininennen. 43
Return to Title IV Calculation........cccceeeiviiieeiniienenns 44
VETERANS SERVICES........ccooiiiiviiee e 44
Grading PoliCY.....cccuieeeiiiieeeiee e 44
WiIthdrawal.....ocveeiiiiiiecie e 45
Complaint Policy for Students Receiving VA Education
BenefitS......ooiii i 45
Other Policies and Procedures ........ccocceevveervieennieennns 45
ACADEMIC POLICIES AND REGULATIONS............... 46
CLASSIFICATION OF STUDENTS......cooiieiiieieieiieas 46
CoUrse LOad.......ooveiiiieieiiiee e 48
Degree Plan via DegreeWorks in Banner ............c..co..... 48
Distance EAUCALION .......cccoeveieieceeeeieesee e 48
Proctor GUIAEIINES ......cvevevieie e 49
Developmental COUISES ........ccooviiviiriiiiinicsciecis 50
Grading INfOrmation..........ccocooeiiiieiineicse e 50
Standards of Academic Progress.........coeovvrevvienenvennienns 51
Probation and SUSPENSION ........cccourieriireiiiiiiee e 51
Grade APPEAIS ......coeiiiiiiiie e 51
Change of Grade POliCy ........ccooeieiiiiiiiiec e 51
Alabama Articulation Program (STARS).....cccccevvvivanns 52
Apprenticeships and EXternships.........cccccovveveverieiennnns 52
Academic Honors and Recognition ...........cccccevevvrieanas 52
Other Academic and Technical Awards .............cc.o..... 52
Graduation Honors for Degrees and Certificates........... 53
Class Attendance POLICY ........ccovvvieiiniieniccecee 53
Class Cancellation ...........cccoeveiiieiinieieeee e 53
Evening and Off-Campus CIasses .........ccccovvrerinnienn 53
Assignment Of INSErUCLOrS .......c.ooveiiieiiiiiice e 53
Final EXaminations .........ccccooeiiieiinieiiee e 53
PROGRAM DEGREES/CERTIFICATES........ccccovvviiinnne. 54
Associate in Science (AS)/Associate in Arts (AA)........ 54
Associate in Applied Science (AAS)......cccocevviireiiiennns 54
Certificate (CER) ....coccoiveiieieeie e 54
Short Certificate (STC) ...covvverirrierree e 54
General Education Core COmpetencies........ccovvvvvervrrannns 55
General Education Core COUISES ......ccvvvevereereeriereesinreeanens 55
Associate in Applied SCIENCE.......cccvvvrviiiieeee e 56
Early Childhood Education, AAS (MN)........cccoeevrennns 56
ASSOCIALE OF AItS ....oeieeiieecee e 58
General Education, AA (MN).......ccooiiiiiiniicec 58
ASSOCIate Of SCIENCE ....c.eiviiiiiiiie e 60
General Education, AS (MN) ......cccooiiiiiiiiiiciec 60
CertifiCation ........ccooeiiiiicise e 62
Early Childhood Education Paraprofessional Training
Certificate (IMN) ...oovoiiiccec e 62
Short-Term Certificate .......ccoovvvrerieiieieeeeree e 63
Health and Wellness/Physical Education Short Certificate
(IMIND o 63
NURSING PROGRAM. .....ceiiiiiiiiieitie et see s 64
Career Mobility, AAS Track L.....ccccooviiviiiiiiiiiiieiciees 64
LPN to RN Program Information..........c.cccoeeeieiencinnnnns 64
Admission REQUIFEMENTS .......cveiveiiieiiieeiee e 64
HEALTH INFORMATION TECHNOLOGY, AAS (MN)............. 66

Bishop State Catalog 2023-2024

ACCTEAITALION ..o 66

AdMIissSion REQUITEMENTS..........ccvcveiieriere e eeesie e 66
NURSING, AAS (MN) ..o 69
Admission Requirements Checklist...........ccccovvevviviiiciennns 69
PHYSICAL THERAPIST ASSISTANT ASSOCIATE IN APPLIED
SCIENCE 1.ttt 71
Clinical Affiliating Agency PoliCiesS..........ccocvevverververeriennn. 71
ACCIEAIAtION ...vvvveieieee e 71
Legal Limitation of Licensure/Practice ..........cc.ccovvvrverernne 72
The AdMISSION PrOCESS ......ccvevveiiieienene et 72
Application to the Program..........ccoccovereiieniiiencciee 72
Special Program RequUirements...........ccoeevrervirerninennnnns 73
Total Program Requirement Coursework: 69 Credit Hours74
CERTIFICATE .ttt sttt 75
PRACTICAL NURSING, CER (MN)....cccooiiiiiiiiiiiiieices 75
Admission Requirements Checklist..........c.ccoovevveiiiiiennnns 75
SHORT-TERM CERTIFICATE ...eeviitiiiiiiieienienie et 77
MEDICAL CODING SHORT CERTIFICATE (MN).....c.ccceevennee. 77
What is Coding Certification? ..........ccccovvvivneiieneiien, 77
CAREER TECHNICAL PROGRAMS .......cccveiieiieiiesiie e 78
Associate in Applied Science (AAS) .....cocvvverviiennnn, 78
Associate in Occupational Technologies Degree (AOT)78
CertifiCAtE ... e 78
Short CertifiCate ........occovviiieiiieee e 78
ASSOCIATE IN APPLIED SCIENCE .....ocviiiiiiiieiieiieieeeesee e 79
Accounting Technology, AAS (MN) .....ccccoovrviiiinnennn. 79
Computer Aided Drafting and Design (CADD) / 3D Printing
Technology, AAS (MN) ..o 81
Computer Information Systems Technology, AAS (MN)..83
Culinary Arts, AAS (CA) c.ocvveeeieeceee e 86
Drafting and Design Technology, AAS (MN)........cccccoeuu. 89
Electronics Engineering Technology, AAS (MN).............. 91
Graphic Communications Technology, AAS (MN)........... 93
Machine Tool/CNC Technology, AAS (MN) ................ 96
Manufacturing Maintenance Technology, AAS (MN)...98
Office Administration, AAS (MN) ......ccocoviiiinienens 100
Process and Maintenance Technology, AAS (MN).......... 103
Process Operations Technology, AAS (MN) ........ccc...... 105
Welding Technology, AAS (CA) ..o 107
ASSOCIATE IN OCCUPATIONAL TECHNOLOGIES ................ 109
Air Conditioning/Refrigeration Technology, Business, AOT
(SW) e 109
Air Conditioning/Refrigeration Technology, Electrical, AOT
(SW) oo 112
Automotive Technology, Diesel Technology, AOT (SW)115
Barbering and Hair Styling, Business, AOT (CA) ........... 118
Barbering and Hair Styling, Cosmetology, AOT (CA) ....121
Cosmetology, Barbering, AOT (SW) ....ccooviviiiiinninenne 124
Cosmetology, Business, AOT (SW) .....cccervreriniencnennns 127
Cosmetology, Nail Technology, AOT (SW) ...ccoevvinenene 130
Diesel Technology, Automotive Technology, AOT (SW)133
Diesel Technology, Truck Driving, AOT (SW) ............... 136
Electrical Technology, Air Conditioning/Refrigeration
Technology, AOT (SW) .ccviviieieee e 139
Electrical Technology, Process and Maintenance
Technology, AOT (SW) ....coiiiiiiiiiiiiceeeee e 142
Page |1



CERTIFICATE ..ottt ettt 145
Air Conditioning/Refrigeration Technology Certificate
(SW)145
Automotive Technology Certificate (SW).........cc........ 147
Aviation Manufacturing Technology, CER (SW) ....... 148
Barbering and Hair Styling Certificate (CA) ............... 149
Cosmetology Certificate (SW)......ccovvivivvereiennrcsinnn 150
Diesel Technology Certificate (SW)......ccoceovvircivnnnnns 151
Electrical Technology Certificate (MN) ........ccoeovruenne 153
Pipe Welding Technology, CER (CA)......cccccecvrvvvninn. 154

Short-Term Certificate ........ccooeveie i 155
Aviation Manufacturing Technology, STC (SW)........ 155
Computer Aided Drafting and Design (CADD)
Technology, STC (MN) ....cooiiiiiiiieieeeee e 155
Computer Cybersecurity, STC (MN)......cccceoererrnnne. 155
Computer Networking, STC (MN) .....cccoeveveierieninnne 155
Computer Programming, STC (MN) .......cccecevvrernnnne. 156
Introduction to Process Technology, STC (MN)......... 156
Machine Tool Technology, STC (MN).......cccccoceivnenns 156
Management and Supervision Short Certificate (MN) 156
Nail Technology Short Certificate (SW) .......ccccovvuenne 157
Steel/Aluminum Welding Technology, STC (CA)...... 157
Truck Driving Short Certificate (SW) ......ccccvvevinienn. 158
Welding Short Certificate (CA) .....cccoovvvieriiiiiiien, 158

COURSE DESCRIPTIONS .....cctiiiieieaieaeesieesieesieenieeiessne e 160

ACCOUNTING TECHNOLOGY (ACT)..ccovvrvianrienn 160

Advanced ManufaCturing..........cccoeevveririenieinnenc e 161

AIR CONDITIONING/REFRIGERATION

TECHNOLOGY (ACR)...cciiieiiiiiieiesie et 163

ART (ART) oottt s 166

AUTOMOTIVE MANUFACTURING TECHNOLOGY

(AUT) oo 167

AUTOMOTIVE MECHANICS (AUM) .....ccooviriirenne 167

AVIATION MANUFACTURING TECHNOLOGY (AMA)

......................................................................................... 169

BARBERING AND HAIR STYLING (BAR)................. 170

BIOLOGY (BIO) ..cviiviieiiiiiieiieniee e 172

BUSINESS (BUS) ..ot 174

CHEMISTRY (CHM) ...ooooiiiiiiiieieeie e 176

CIVIL DESIGN TECHNOLOGY (CDT)...coeovevvrveriarennn. 177

CULINARY ARTS .ottt 177

COMPUTER INFORMATION SYSTEMS (CIS) .......... 180

Computerized Numerical Control.........cccccovvveriviivnnnnnn, 183

COSMETOLOGY (COS) .vvreveiererieirreninieeneeeesisieneneans 184

COSMETOLOGY INSTRUCTOR TRAINING (CIT) ... 187

CRIMINAL JUSTICE (CRJ) c.vceeiieeieieeiciec e 188

DANCE .. 189

Drafting and Design Technology ..........cccceveverciencnnenn 189

DIESEL MECHANICS (DEM) ....ccooviiiiinieiieseieeien, 192

EARLY CHILDHOOD EDUCATION (CHD)................ 194

ECONOMICS (ECO)....coiiiiiieieiieneceeseeee e 195

ELECTRICAL TECHNOLOGY (ELT) .cooovveeiieiaienn 195

ELECTRONICS ENGINEERING TECHNOLOGY (EET)

......................................................................................... 198

ENGLISH (ENG) ..o 202

English and Reading .........ccocoovveiiiieniiieceeee 204

ENGLISH AS A SECOND LANGUAGE (ESL)............ 204

GRAPHIC COMMUNICATIONS TECHNOLOGY (GRD)

......................................................................................... 204

HEALTH (HED) ...cooiiiiieeiee e 207

Bishop State Catalog 2023-2024

HEALTH INFORMATION TECHNOLOGY (HIT)....... 208

HISTORY (HIS)...ociiiiiiiieece e 213
HOME ECONOMICS (HEC) ....cccooviiiiiieieeceee e 213
Industrial Electronics Technology.........cccccovvvvevvcvienienenn, 213
INDUSTRIAL ENGINEERING TECHNOLOGY .......... 214
INDUSTRIAL MAINTENANCE TECHNOLOGY (INT)
.......................................................................................... 214
Industrial Production Technology ..........cccocoveiinienennn 218
Instrumentation Technology .........c.ccocvvvveiiiieninieiee 219
INTERDISCIPLINARY STUDIES (IDS) ....cccovevveiennne 219
Machine Shop Technology ..........ccccevoiiiiiiniiieie 220
Machine Tool Technology.........ccccoeeeiieniiieniiieee 221
Mass COMMUNICATION ....c..ovveiiiiiiieieee e 221
MATHEMATICS (MTH) ..o 221
MUSIC (MUS) ..ot 224
MUSIC ENSEMBLE (MUL) .c.coviiiiiiiieiceceeesee 224
NURSING (NURY) ..ot 225
OFFICE ADMINISTRATION (OAD)......cccoviiieiiirienns 226
OFIENTALION ... 228
PHILOSOPHY (PHL) ..o 229
PHYSICAL EDUCATION AND RECREATION (PED) 229
PHYSICAL SCIENCE (PHS) ....cccoitiiiirieeiensie e 232
PHYSICS (PHY) .ottt 232
POLITICAL SCIENCE (POL)....cccotiiiirieieiisienisieeeas 234
PSYCHOLOGY (PSY) .ottt 234
PHYSICAL THERAPIST ASSISTANT (PTA).....c......... 234
RELIGION (REL) ...ooviieiiieiee e 237
SOCIOLOGY (SOC)...ciiiieiaiiierinierieisiesieesieseeesveseenens 238
SPEECH COMMUNICATION (SPH)...ccooeiiiiiiiiiiienns 238
THEATRE ..ot 238
TRUCK DRIVING (TRK) .oiveieieiee e 239
WELDING (WDT) coovieiereereeeeseeeeseessessssiesssseensenines 240
Work Skills Enhancement .........ccccoovveiiieiinienieee 243
ADULT EDUCATION ..ottt 244
ADULT BASIC EDUCATION.....cciiieiireeeeeeeeee 244
TABE Assessment TeStiNg........cocuverereninenieeeieeiee 244
Career Pathway Programs .........cccocoeceviieninienieienene s 244
WORKFORCEDEVELOPMENTAND LIFELONG
LEARNING ...ttt 245
Contract Training Programs ..........cccceeevesesieeveereesiesennens 245
Distance Learning........ccccvvevevverierieresesesesreeeesesee s 245
High-Stakes TeSHING ......coviereiieeereee e 246
LiSting Of TeSES......oviiiiiciiic s 246
WorkKeys® Solutions Provider ...........ccccoeeveienienennnn. 246
WorkKeys® for EQUCAtioN.............ccovviviiiiiiciiicies 246
WorkKeys® for EMpIOYers.........ccoocovvreiiinciiincnns 246
WorkKeys® and Economic Development Using
WOTKKEYS® ..o 247
WorkKeys® and the Career Readiness Certificate™... 247
Certificate Levels.....coocivieeeeiiiie e 247
Which Certificate Is Needed?........cccceeevieriieenieennne. 247
Employers — Demand a Skilled Workforce................ 247
STUDENT HANDBOOK ..ot 249
PERSONS TO SEE FOR ASSISTANCE: ........ccoceveenae 249
CAMPUS FEATURES AND SERVICES. .........ccccevvienias 250
MaIN CAMPUS ... 250
Carver CampPUS.......c.ooeriieeeie e 250
SOUthWESt CamMPUS ....cvevveiviiecreierce e 250
Page |2



DIVISION OF STUDENT DEVELOPMENT SERVICES

......................................................................................... 250
Mission and GOalS .........ccoeviireiiiiieise e 250
SERVICES TO STUDENTS .....oooiiiiieiie e 251
Academic AAVISING......ccoevirereierise e 251
BOOKSEOIES ..ot 251
Career Planning and Placement ..........cccccovvvvvnvennnnne. 252
Testing REQUITEMENTS......ccviviiiiiciie e 252
Test EXEMPLIONS ....oveiiiiiieieicsieee e 252
TESt PUMPOSE......ecviericiiece e 253
Test Preparation ..........ccoeveeieneeience e 253
Test SCheduling ........coooviiiiiie e 253
What to Bring with you to the Testing Center: ....... 253
Do NOT bring any of the following:........ccccceevvvenn. 253
Co-Operative Education (Co-Op) Program...................... 254
Guidance and Counseling ........cccocvvveveieeiieieicse e 254
Degree Plans .......cocieieieiiceeiee e 254
Learning AsSiStance Center..........coovereineneineneceennens 254
LiDrary SErViCeS ...t 255
Alabama Virtual Library.........cccooviniiiniiiinieen, 255
How to Check out Library Materials ............cccccovvenne 255
Library Hours of Operation by Campus ...........cccce... 256
New Students Orientation and Registration .................... 256
Online New Student Orientation............ccccceveverennne. 256
ADA Accommodation ServiCes.........c.covvveverencnenennn 256
PUBLICAtIONS ... 256
Extracurricular ACHVIIES ......cvvvreiieiececeee e 257
ANIELICS o 257
Eligibility Criteria for Student Athletes.................... 257
BASEBALL TEAM: ..coiiiiiiiiieeee ettt 257
WOMEN'S ...ttt 257
BASKETBALL ...ttt 257
GOLF (IMEN): et een e 257
WOMEN'S VOLLEYBALL: ....oovviiriienieeeieeeee e 257
Intercollegiate Athletics: Drug Testing of Student
ALhIELES oo 258
Student RECIeAtioN ........covevieriereirie e 258
Clubs and Organizations............cccceeevireneicsenenieennens 258
BARBERING AND HAIRSTYLING ASSOCIATION ........ 259
CAMPUS MINISTRY ..oeviiiieiiiiiieee e 259
COLLEGE BAND .....ceiiiiiieieeiieieeee e 259
COLLEGE CHOIR ... 259
COSMETOLOGY ASSOCIATION...cceeviiiririeeeeeerieeees 259
G R T e 259
CULINARY ARTS STUDENT ASSOCIATION ................ 259
ENACTUS. .o 259
HEALTH INFORMATION MANAGEMENT STUDENT
CLUB ettt e 259
HEALTH OCCUPATIONS STUDENTS OF AMERICA
(HOSA) .ottt 259
INTERNATIONAL SOCIETY OF AUTOMATION (ISA) .. 260
KAPPA BETA DELTA HONOR SOCIETY ..cccoveiivrireennn. 260
NATIONAL TECHNICAL HONOR SOCIETY .....ccveveeene. 260
PHI THETA KAPPA NATIONAL HONOR SOCIETY....... 260
PHYSICAL THERAPIST ASSISTANT (PTA) CLUB.......... 260
SIGMA KAPPA DELTA ..coiiiiieeee e 260
STEM e 260
STUDENT GOVERNMENT ASSOCIATION (SGA)......... 260

Bishop State Catalog 2023-2024

WILDCAT AMBASSADORS ....coiviiiiiiiiiiieiiieieeeeeeeneneeens 261
STUDENT INFORMATION .....covviiiiiiiiieisie e 261
Student Travel ....oceoeiieiecee e 261
Standards of Student Conduct.........ccccocereeieneieniennnn. 261
Student Right-To-Know and Campus Security Act.....263
Admissions and Registration Committee.................... 263
GRIEVANCES AND DUE PROCESS PROCEDURES. 263
ACADEMIC GRIEVANCES .......cccoveiviieiieiee e 263
The Ad Hoc Committee Process.......ccccceevveeecuveeeenns 263
Composition of the Ad Hoc Committee.................... 264
Procedures for Requesting a Hearing for Grade Appeal
264
Hearing ProCedUIES .........ccovvieiriene e 265
A.  Attendance at Hearing:......cccoeeceveveieeeenciieeenns 265
B.  Order of HEarings:.......cccovverieenieenieeniienieens 265
C Deliberations: .....cccevevcieeeiriieeciee e 265
D. Time Limit on Hearings: ......cccccevevvninnnnnnnnnn. 265
NON-ACADEMIC GRIEVANCES. .........ccccovviieinn, 265
PUIPOSE . 266
DefiNItioNS ..o 266
Informal Procedures ........ccccuveeevvieeeeiiiee e 266
Formal Procedures........cceveveeeeiiieeeeiieeeeeieee e 266
DISCIPLINARY PROCEDURES.........cccccocenviinieninnn 267
Reprimand (Written or Verbal).......ccccoveveveviieninenns 267
DefiNItioNS ...t 267
APPEAL ..t 268
SEXUAL HARASSMENT ....cooiviiiiiiieesieeee e 269
Initial Steps to Resolve a Complaint ..........ccccccoevenene 270
Plan of ReSOIULION ... 270
GrievanCe ProCedures........ccoueieierene e 270
Investigation, Hearing, and Findings .........cccccovevvennne. 270
Investigation ProCedUres .........cccovevveeeieeveeerieriesesiee 271
Hearing ProCeAUrES .........c.covevievieriere e 271
Report of Findings and Conclusions of Law................ 271
AVAILABLE APPEALS ...t 272
Title IX Sexual Harassment Complaint Procedures ......... 273
COLLEGE REGULATIONS ......covoiieieiieeee e 273
ACCIDENT REPORTING ....cuuuuuuiiriiiiiiiiiiiiiiiiiiiiiiiiiaes 273
CONVOCATIONS/ACTIVITIES ...veeeveeereeerie e 273
BULLETIN BOARDS ....eui 273
CHILDREN ON CAMPUS.....coottiiiiiiiiieiiieieeeeereeeeeeeeeeens 273
HOUSING FACILITIES ...ueeiii e 273
IDENTIFICATION (ID) CARDS......cvveeeereeeecieee e 273
LOST AND FOUND .....uuuiiiiiie 274
MOTOR VEHICLE REGULATIONS.........coceevvvenann. 274
A.  REGISTRATION: ...oocoiiiiiiieieeseeee e 274
B. PARKING REGULATIONS: ......ccccovvviirienn 274
C. TRAFFIC REGULATIONS:.....cccoovevriieiiea, 274
D. OTHER REGULATIONS AND PROVISIONS: 275
E.  PENALTIES: ...ttt 275

F.l PERMIT-RELEASE OR DENIAL OFFENSES: 275
POLICIES AND PROCEDURES FOR EMERGENCIES

I.  PROCEDURES FOR RESPONDING WHEN

EMERGENCY MEDICAL ASSISTANCE IS

NECESSARY ..ottt 276

Il.  PROCEDURES FOR RESPONDING TO FIRES
276

I1l. PROCEDURES FOR INCLEMENT WEATHER

Page |3



276 FOrM Koo 301

IV. PROCEDURES FOR TERRORISTS’ THREATS: RELEASE AND HOLD HARMLESS AGREEMENT301
277 APPENAICES ..ottt 302
V. WILDCAT ALERT EMERGENCY SYSTEM .. 278 Appendix | CONSTITUTION OF THE STUDENT
SELLING ON CAMPUSES.......cevevirieiereireeeresreeenenas 278 GOVERNMENT ASSOCIATION (SGA)....c.ccoceevenae 302
TELEPHONES .....cooiiieiieeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeean 278 BY-LAWS ...ttt 303
VENDING MACHINES ...ccooiiiiiiiiiiiiieeeeeeeeeeeeeeeeeeee 278 STATUTE OF THE STUDENT CONDUCT AND APPEALS
VISITORS ..ottt 278 COMMITTEE ...t 303
CRIME STATISTICS....ociieiceiececeee e 278 Appendix Il FEDERAL JEANNE CLERY ACT Campus
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT Crime SEAtiSTICS ...ovvevvveieiieieese e 306
OF 1974 (FERPA) ..ottt 278 CRIMINAL OFFENSES ON-CAMPUS ......cooociiiiieeeenne 306
Students' Access to Their Educational Records........... 279 CRIMINAL OFFENSES ON-CAMPUS ......cccvevveirennne 306
Challenge of the Contents of Educational Records...... 279 CRIMINAL OFFENSES PUBLIC PROPERTY........cccv...... 307
Disclosure of Educational Record Information............ 280 HATE CRIMES - ON CAMPUS ......cooovevererrerresrenrnnans 307
Annual Notification of FERPA Rights ......... S 281 HATE CRIMES - NONCAMPUS .........covvverrerrrrrrrranes 308
Types, Locations, and Custodians of Educational Records HATE CRIMES — PUBLIC PROPERTY .............ooorrrree. 308
281 ARRESTS ...ccovvveeeeeeeeeseseesesseseseceeseseeseseesesesssssessseee 309
Facsimile Records (FAX) ..o 282 VIOLENCE AGAINST WOMEN oo 310
Compute’r Access to RecorQs ....................................... .282 Appendix 111 VIOLENCE AGAINST WOMEN
Studeg;;s2 Rights after Ceasing Attendance or Graduation REAUTHORIZATION ACT (VAWA) Sexual
Privacy Rights of Deceased Students..............cccccvenene 282 MIIS lﬁgggugbgg: gﬁl/ ''''''''''''''''''''''''''''''''''''''' 218
Disposal of RECOIdS........cccvvviveerieriiiseeec e 282 poLICY. 311
LIVE WORK POLICY ...ccoviviiiiiei e 282 T
BLOOD-BORNE PATHOGENS EXPOSURE POLICY 283 _Dgflmtlon_s of Sexually Based offenses.........cccccue.. 312
COPYRIGHT, TRADEMARK, AND PATENT Victims Option to'Report ............................................. 314
OWNERSHIP ..o 283 Formal Complaint Process ....co..ooocvveessssvvsees s 314
DRUG AND ALCOHOL ABUSE PREVENTION Prevention and Education..........cccceevuvveereeeiennnnennn.. 320
PROGRAM .....oovvotrveeereesessessieessessses s 283 TrAINING oo 320
STANDARDS OF CONDUCT AND ENFORCEMENT AIMA MALEE ... 322
THEREOF ..ottt 284 FACULTY AND STAFF oo 323
RESOURCES FOR SUBSTANCE ABUSE..................... 284
THE STUDENT GOVERNMENT ASSOCIATION (SGA) MAIN CAMPUS IMIAP ...ttt 341
s 286 CARVER CAMPUS MAP oo 342
Election ProCedures..........coouovieicieiciecceeece e 286
FUNDRAISING POLICIES AND PROCEDURES........ 287 SOUTHWEST CAMPUS MAP ......cciiiiiiiiie et 343
POHCIES ...t 287
PrOCEAUIES. ....c.viveiieeie e 288
FOIMS . 290
FOrM At 290
OFFICIAL STUDENT COMPLAINT ....ccoeevireirenne 290
Form B GRIEVANCE APPEAL .........cccceevveiiiecie 291
Grievance FOrM C......coooviieeieieie e 292
GRIEVANCE APPEAL TO ALABAMA COMMUNITY
COLLEGE SYSTEM ....coooiiiiiiiiiccesee e 292
FOrM Do 293

DO NOT RELEASE DIRECTORY INFORMATION 293
Form E REQUEST FOR REVIEW OF EDUCATIONAL

RECORDS ... 294
Form F FERPA INFORMATION RELEASE FORM........... 296
(011 1 1 1 C TR 297
FUNDRAISING ACTIVITY REQUEST FROM
ORGANIZATION ...ttt 297
FOrM Huoeeeeece e 298
BUSINESS AND INDUSTRIAL SOLICITATION
REQUEST ..ot 298
Form | FINANCIAL REPORT FORM ......cccccevvunee.. 299
FOMM J e 300
OFFICIAL PETITION FOR FORMING STUDENT
CLUBS AND ORGANIZATIONS ....ccoooeivieeeiciieee 300

Bishop State Catalog 2023-2024 Page |4



GENERAL INFORMATION

The Alabama Community College System Mission Statement:

The Mission of the Alabama Community College System is to provide a unified system of institutions dedicated to excellence in
delivering academic education, adult education, and workforce development.

Bishop State Community College Vision and Mission Statement:

Bishop State Community College will be a comprehensive learning institution that equips students and the
community with the skills, knowledge, and ability to achieve real-world success.

Bishop State Community College promotes career pathways through open access to an affordable, quality
education in a diverse and inclusive environment.

Bishop State Community College fulfills its mission by offering the following:

= Access - Strengthen and expand access by increasing awareness of educational opportunities that are reflective of student,
industry, and community needs.

= Student Success- Promote a student-centered environment that utilize technology and educational pathways that
concentrates on student achievement, engagement and educational excellence

= Integrity - Operating with accountability, transparency and mutual respect of all stakeholders.

= Workforce - Achieve regional and statewide recognition as a primary college of choice for providing workforce training by
delivering high quality programs and instruction that enables students to grow, succeed, and stay globally competitive.

< Collaboration - Nurture collaborative relationships with K-12, universities, industry, philanthropic, and community partners
to develop a cohesive educational strategy that seek to solve common challenges.

= Resources & Efficiency - Strategically leverage, grow and utilize resources to maximize student success and institutional
sustainability and effectiveness.

Principles of Integrity to Guide Bishop State Community College

As members of the Bishop State family - administrators, faculty, staff, students, and alumni - we believe in
the following principles of integrity that serve as a code of ethics to lead us in the fulfillment of our individual
and collective "Commitment to a Program of Excellence" for the overall good of Bishop State Community
College.

1. Truthfulness and Integrity - We value honesty in all we do and say.

2. Responsiveness and Accountability - We serve the people of Alabama and respond to them with our best decision-making and
actions.

Helpfulness - We help by providing beneficial knowledge, information, and training to individuals, groups, and communities.
Orderliness - We organize data, information, facts, and ideas in a manner that is useful, retrievable, and applicable.
Betterment - We seek to be better every day in every facet of our work.

Thrift and Value - We conscientiously accept the responsibility for stewardship of all funds, using money wisely and faithfully.

Ethics, Courtesy and Civility - We comply with applicable laws, rules, regulations of government, accrediting agencies, our
governing board and our moral compass.

8. Equal Opportunity - We respect the dignity and worth of all individuals. We treat people with equality without regard to their
race, color, gender, age, national origin, religion, and physical or mental capacity.

9. Responsible Independence - We accept responsibility for the fulfillment of our mission through the independence from
interference and undue influence required by accreditation standards.

10. Effectiveness - We measure our progress toward goals and objectives in fulfilling our mission.
Adopted from ""Management Values to Guide the Alabama College System**

N o gk~ w
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General Information
History of the College

Founded in the summer of 1927, Bishop State Community College was originally the Mobile Branch of
Alabama State College in Montgomery, Alabama that was established as an in-service arm to offer extension
courses to African-American elementary and secondary teachers in Mobile. Alabama State College is now
known as Alabama State University.

In 1936, O. H. Johnson was appointed as dean. The first full-time faculty consisted of seven persons, which
included pioneers in education such as Dr. Benjamin F. Baker, Mary Wilbur Weeks Burroughs and C.F. Powell.
Dr. Sanford D. Bishop, Sr. joined the teaching staff of "The Branch" in 1938 as an instructor of English and
music. In 1941, he was named dean.

In 1942, property was acquired on Broad Street, the site of present Main Campus. The campus consisted of a
two-story framed building, which prior to the purchase of the property, was used by the VVoluntary Fire Fighters
Society #11. It was purchased with a loan that was later repaid by students through fund-raisings. In 1963, the
name "Mobile Branch of Alabama State College™ was changed to "Alabama State College-Mobile Center."

In 1965, the Alabama State Legislature ratified the Alabama State Board of Education's action establishing the
"Alabama State College-Mobile Center" as "Mobile State Junior College" and severed its affiliation with
Alabama State College in Montgomery. Dr. Bishop was appointed president of the new independent junior
college. In 1971, the Alabama State Legislature renamed the College as "'S.D. Bishop State Junior College."

Upon the death of Dr. Bishop on June 21, 1981, Dr. Joseph Christopher Mitchell was selected to serve as
interim president. In September 1981, Dr. Yvonne Kennedy was appointed as the second president.

On February 23, 1989, the Alabama State Board of Education re-named the College to "Bishop State
Community College" to reflect its growth in vocational/career offerings, transfer offerings, and community
service activities. On August 22, 1991, the Alabama State Board of Education consolidated Southwest State
Technical College and Carver State Technical College with Bishop State Community College.

Southwest State Technical College, now the Southwest Campus of Bishop State Community College, was
established to provide postsecondary vocational training in the Mobile area under the 1947 Regional Trade
School Act. The city of Mobile provided the 26 acres of land for the campus. The first graduates of 1954 were
15 members of a practical nursing program who had begun classes in January 1953. The college officially
opened in May 1954 with an enrollment of 100 students in eight programs.

Carver State Technical College, now the Carver Campus of Bishop State Community College, was authorized
on January 1, 1962, by the Alabama State Legislature and was later constructed in 1962 in the Toulminville area
of Mobile. On November 19, 1976, the Alabama State Board of Education approved changing the name of
Carver State Technical Trade School to Carver State Technical Institute and later to Carver State Technical
College.

In 1995, the College added an extension to the Main Campus with the opening of the Baker-Gaines Central site.
This site was formerly the historic Central High School. The facility houses the Division of Health Related
Professions. In addition, it includes a museum, child care center, 1,200-seat auditorium, multimedia center, and
a bookstore.

Dr. Kennedy was president for 26 years, retiring on July 30, 2007. Dr. James Lowe, Jr., became the interim
president on August 1, 2007, and on May 22, 2008, the Alabama State Board of Education appointed him
president.

On February 18, 2015, James Lowe, Jr. passed away. Dr. Ullysses McBride was appointed March 10, 2015 as
interim president. Dr. Valerie Richardson was appointed as Bishop State Community College's interim
president on August 27, 2015. On October 20, 2015, the ACCS appointed Dr. Richardson as Bishop State
Community College's president.

On February 18, 2015, James Lowe, Jr. passed away. Dr. Ullysses McBride was appointed March 10, 2015 as
interim president. Dr. Valerie Richardson was appointed as Bishop State's interim president on August 27,
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2015. On October 20, 2015, the Alabama Community College System (ACCS) appointed Dr. Richardson as
Bishop State's president.

On February 19, 2016, the Alabama Community College System (ACCS) selected Dr. Reginald Sykes as acting
President of Bishop State Community College. On July 12, 2017, Dr. Reginald Sykes was appointed President
of Bishop State Community College.

On July 14, 2021 Dr. Reggie Sykes retired from the College. On July 15, 2021, the Alabama Community
College System appointed then Executive Vice President, Dr. Lawrence Brandyburg, to serve as the interim
president of Bishop State Community College.

On July 13, 2022, the Alabama Community College System (ACCS) Board of Trustees appointed Olivier
Charles, ACCS Vice Chancellor for Student Success, as President of Bishop State Community College.

Policy of Nondiscrimination

In accordance with the official policy of the Alabama Community College System Board of Trustees, Bishop
State Community College is committed to equal opportunity in employment and education. No person is
excluded from participation in, denied the benefits of, or subjected to discrimination under any program,
activity, or employment on the grounds of race, color, disability, sex, religion, creed, national origin, or age.
Bishop State Community College complies with non-discrimination regulations under Title IX of the Education
Amendments of 1972, as amended (20 U.S.C., subsections 1681-1683, 1685-1686), which prohibit
discrimination on the basis of sex; Section 504 of the Rehabilitation Act of 1973, as amended (20 U.S.C.
subsection 794), which prohibits discrimination on the basis of disabilities; Title IX, Section 106.8, which
provides protection against acts of sexual harassment; the Americans with Disabilities Act of 1990; and the
Campus Awareness and Campus Security Act of 1990 (Title 11 of Public Law 101-542). Bishop State
Community College also complies with The Drug-Free Workplace Act of 1989 (P.L. 100-690). Inquiries
concerning Title VI, Title VII, Title IX, ADA, and/or Section 504 may be directed to the following:

Inquiries concerning this policy as it relates to two-year institutions should be directed to:

ADA Services Rehabilitati_on Act of 1973 Title IX
Delchamps Student Life Complex (Section 504) . CIaude_Bu_mpers
ADA Office Cherry Watk_ms Director o_f Institutional _Research
adaoffice@bishop.edu Delchamps S'Fudent Life Complex and Titles IX C_oordlnator
(251) 405_7156 Main Campus cbumpers@bishop.edu
(251) 405-7156 (251) 665-4139
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2023-2024 Student Academic Calendar

2023 Fall Semester

August 14 Monday Faculty Professional Development
August 15 Tuesday Full Term/Mini Term 1 Classes Dropped for Non-payment
August 15-18 Tues. — Fri. Faculty Duty Days
August 16-18 Wed. — Fri. Fall Walk-in Registration on Main Campus
August 21 Monday Classes Begin for Full Term/Mini Term 1
August 21-25 Mon. — Fri. Drop/Add Dates for Full Term/Mini Term 1
September 4 Monday Labor Day Holiday (College Closed)
September 6 Wednesday Late Start Classes Begin
September 6-7 Wed. — Thur. Drop & Add/Late Registration Late Start
September 18 Monday Attendance Verification Due Full Term/Late Start/Mini Term 1
October 5 Thursday Pell Grant Refunds Processed Full/Mini 1/Late Start Term
October 6 Friday Last Day to Withdraw Mini Term 1
October 9 -13 Mon. — Fri. Final Exams Mini Term 1
October 13 Friday Mid-term for Full Term Classes
Mini Term 1 Ends
October 16 Monday Mini Term 2 Begins
October 16-17 Mon. — Tues. Drop & Add/Late Registration Mini Term 2
October 19 Thursday Mid-term Grades Due
October 25 Friday 60% of Full Term Completed
November 8 Wednesday Last Day to Withdraw from Late Start Term Classes
November 9-15 Thurs. — Wed. Final Exams Late Start
November 10 Friday Veterans Day Holiday Observed (College Closed)
November 15 Wednesday Late Start Ends
November 17 Friday Late Start Grades Due
November 20-21 Sun. - Tues. State Professional Development (No Classes)
November 22 Wednesday Staff Workday (No classes)
November 23-24 Thurs. — Fri. Thanksgiving Holidays (College Closed)
December 8 Friday Last Day to Withdraw from Full Term/Mini Term 2 Classes
December 9-15 Sat. — Fri. Final Exams for Full Term/Mini Term 2
December 15 Friday Full Term/Mini Term 2 Ends
December 18 Monday Faculty Duty Day - Grades Due at 3 p.m.
December 19-22 Tues. — Fri. Staff Workdays
December 25-28 Mon. - Thurs. Christmas Holidays (College Closed)
December 29 Friday Staff Workday

Bishop State Catalog 2023-2024
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2024 Spring Semester

January 1
January 2-3
January 3
January 4
January 5-12
January 10-12
January 15
January 16
January 16-22
February 5
February 5-6

February 12-13

February 15
February 18
February 28
March 5
March 6-12
March 12

March 13
March 18

March 21
March 22
April 1-7
April 16
April 17-23
April 21
April 25
May 6
May 7-13
May 14-16
May 15
May 16

Monday
Tues. — Wed.
Wednesday
Thursday
Fri. — Fri.
Wed. — Fri.
Monday
Tuesday
Tues. — Mon.
Monday
Mon. — Tues.
Mon. — Tues.
Thursday
Sunday
Wednesday
Tuesday
Wed. — Tues.
Tuesday

Wednesday
Monday

Thursday
Friday

Mon. — Sun.
Tuesday
Wed. — Tues.
Sunday
Thursday
Monday
Tues. — Mon.

Tues. — Thurs.

Wednesday
Thursday

Bishop State Catalog 2023-2024
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New Year’s Day Holiday (College Closed)

Staff Workdays

Spring 2024 Classes Dropped for Nonpayment
Faculty Professional Development

Faculty Duty Days

Spring Walk-in Registration on Main Campus

Dr. Martin Luther King, Jr. Holiday (College Closed)
Classes Begin for Full Term/Mini Term 1

Drop/Add Dates for Full Term/Mini Term 1

Late Start Classes Begins

Drop & Add/Late Registration Late Start

Mardi Gras Holiday (College Closed)

Attendance Verification Due Full Term/Late Start/Mini Term 1
60% Semester Mini Term 1

Pell Grant Refunds Processed Full/Mini 1/Late Start Term
Last Day to Withdraw from Mini Term 1 Classes
Final Exams Mini Term 1

Mid-term for Full Term Classes

Mini Term 1 Ends

Mini Term 2 Begins

Mini Term 1 Grades Due

60% Late Start Term

Full Term Mid-Term Grades Due

Attendance Verification Due Mini Term 2

60% of Full Term Complete

Spring Break (No Classes)

Last Day to Withdraw Late Start Classes

Final Exams Late Start

60% Mini Term 2

Late Start Grades Due

Last Day to Withdraw from Full Term & Mini Term 2 Classes
Final Exams Full Term/Mini Term 2

Faculty Duty Days

Grades Due Full Term/Mini Term 2

Graduation
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2024 Summer Semester

May 20
May 20-22
May 21-22
May 23
May 23-24
May 27
June 12
June 13
June 18
June 19
June 21
June 24-28
June 28

July 1

July 1-2

July 3

July 4

July 5

July 6

July 22

July 24

July 30

July 31-August 6
August 9

Monday

Mon. — Wed.
Tues. — Wed.

Thursday
Thurs. - Fri.
Monday
Wednesday
Thursday
Tuesday
Wednesday
Monday
Mon. — Fri.
Wednesday

Monday

Mon. — Tues.

Wednesday
Thursday
Friday
Saturday
Monday
Wednesday
Tuesday

Wed. — Tues..

Friday

Bishop State Catalog 2023-2024
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Full Term/Mini Term 1 Classes Dropped for Non-payment
Faculty Duty Days

Summer Walk-in Registration on Main Campus
Classes Begin for Full Term/Mini Term 1

Drop/Add Dates for Full Term/Mini Term 1
Memorial Day (College Closed)

Attendance Verification Due

60% of Mini Term 1

Pell Grant Refunds Processed Full Term/Mini Term 1
Juneteenth Holiday (No Classes)

Last Day to Withdraw from Mini Term 1 Classes
Final Exams Mini Term 1

Mid-term for Full Term Classes

Mini Term 1 Ends

Mini Term 2 Begins

Grades Due Mini Term 1

Drop & Add/Late Registration Mini Term 2

Full Term Midterm Grades Due

Independence Day Holiday (College Closed)
Independence Day Holiday (No Classes)

60% of Full Term

60% of Full Mini Term 2

Pell Grant Refunds Processed Mini Term 2

Last Day to Withdraw from Full Term & Mini Term 2 Classes
Final Exams for Full Term/Mini Term 2

Faculty Duty Day (Grades due by 3 p.m.)
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Admissions

General Admission Requirements

An applicant who has not previously attended a duly accredited postsecondary institution will be designated as a
first-time college student or a native student. All first-time college students must attend a new student
orientation session to complete advising and orientation activities before registration. It is also required that
first-time college students take Orientation and Student Success (ORI 105), a college student success course. An
applicant who has not previously attended a duly accredited postsecondary institution will be designated as a
first-time college student or a native student. All first-time college students must attend a new student
orientation session to complete advising and orientation activities before registration. It is also required that
first-time college students take Orientation and Student Success (ORI 105), a college student success course.

Admission Requirements

All students must complete an admission application, provide a high school transcript or GED, and any other
supplemental documentation that may be required prior to beginning the registration process.

Residency Policy

FOR PURPOSES OF ASSESSING TUITION, APPLICANTS FOR ADMISSION SHALL BE CLASSIFIED IN
ONE OF THREE CATEGORIES AS OUTLINED BELOW:

A. Arresident student shall be charged the in-state tuition rate established by the Alabama Community
College System Board of Trustees.

1. A resident student is an applicant for admission who is a citizen of the United States or a duly
registered resident in the State of Alabama for at least 12 months immediately preceding
application for admission, or whose non-estranged spouse has resided and had habitation, home,
and permanent abode in the State of Alabama for at least 12 months immediately preceding
application for admission. Consequently, an out of-state student cannot retain Resident Student
status simply by attending school for 12 months in the State of Alabama.

2. In the case of minor dependents seeking admission, the parents, parent, or legal guardian of such
minor dependent must have resided in the State of Alabama for at least 12 months immediately
preceding application for admission. If the parents are divorced, the residency of the parent to
whom the court has granted custody will determine residence.

3. In determining Resident Student status for the purpose of charging tuition, the burden of proof
lies with the applicant for admission.

B. An individual claiming to be a resident shall certify by assigned statement each of the following:
1. A specific address or location within the State of Alabama as his or her residence.
2. An intention to remain at this address indefinitely.
3. Possession of more substantial connections with the State of Alabama than with any other state.
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C. Though certification of an address and intent to remain in the state indefinitely shall be prerequisites to
establishing status as a resident, ultimate determination of that status shall be made by the institution by
evaluating the presence or absence of connections with the State of Alabama. This evaluation shall
include the consideration of all the following connections.

1.
2.
3.

RBR ©o N Ok

14.

Consideration of the location of high school graduation.

Payment of Alabama state income taxes as a resident.

Ownership of a residence or other real property in the state and payment of state ad valorem
taxes on the residence or property.

Full-time employment in the state.

Residence in the state of a spouse, parents, or children.

Previous periods of residency in the state continuing for one year or more.

Voter registration and voting in the state

Possession of state or local licenses to do business or practice a profession in the state.
Ownership of personal property in the state, payment of state taxes on the property

. Possession of state license plates.
. Continuous physical presence in the state for a purpose other than attending school, except for

temporary absences for travel, military service, and temporary employment.

. Membership in religious, professional, business, civic, or social organizations in the state.
13.

Maintenance in the state of checking and savings accounts, safe deposit boxes, or investment
accounts.

In-state address shown on selective service registration, driver’s license, automobile title
registration, hunting and fishing licenses, insurance policies, stock and bond registrations, last
will and testament, annuities, or retirement plans.

Students determined to be eligible for resident tuition will maintain that eligibility upon reenrollment within one
full academic year of their most previous enrollment unless there is evidence that the student subsequently has
abandoned resident status, for example, registering to vote in another state. Students failing to re-enroll within
one full academic year must establish eligibility upon re-enrollment.

A. A Non-Resident Student, one who does not meet the standard of having resided in the State of Alabama
for at least 12 months immediately preceding application for admission, shall be charged the instate
tuition rate established by the State Board of Education under the following circumstances, provided
such student is a citizen of the United States.

1.

The dependent student whose supporting person is a full-time permanent employee of the
institution at which the student is registering; or whose supporting person can verify full-time
permanent employment in Alabama and will commence said employment within 90 days of
registration; or whose supporting person is a member of the United States military on full-time
active duty stationed in Alabama under orders for duties other than attending school; or whose
supporting person is an accredited member of a consular staff assigned to duties in Alabama.

The student is not a dependent (as defined by Internal Revenue Codes) who is a full-time
permanent employee of the institution at which the student is registering or is the spouse of such
an employee; or can verify full-time employment within the State of Alabama or is the spouse of
such an employee and will commence said employment within 90 days of registration with the
institution; or is a member of or the spouse of a member of the United States military on full-
time active duty stationed in Alabama under orders for duties other than attending school; or is
an accredited member of or the spouse of an accredited member of a consular staff assigned to
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duties in Alabama.

B. In determining Non-Resident Student status for the purpose of charging tuition, the burden of proof lies
with the applicant for admission. The college may request proof that the applicant meets the stipulations
noted above prior to admission.

C. The student is eligible for in-state tuition if the student resides in the state and county noted below, and
attends any designated campus of Bishop State Community College:

Escambia County - Florida
Santa Rosa County - Florida
George County - Mississippi
Greene County - Mississippi
Harrison County - Mississippi
Jackson County - Mississippi
Perry County - Mississippi
Stone County - Mississippi

N~ WNE

D. Out-of-State Student: Any applicant for admission who does not fall into one of the categories noted
above shall be charged a minimum tuition of two times the resident tuition rate charged by the
institution. Students initially classified as ineligible for resident tuition will retain that classification for
tuition purposes until they provide documentation that they have qualified for resident tuition.

E. Provisional Enrollment: There are several third-party agencies responsible for the payment of tuition and
fees for students attending Bishop State Community College. Because payments are not usually received
by the end of the registration period, payment of tuition and fees may be deferred for 30 calendar days
after the last day of registration for students receiving financial assistance from third party agencies
(private, federal, and state). However, federal and state agency payments may be extended beyond the
30 calendar days after the registration period in accordance with each individual program’s procedures.

For admission to an Alabama Community College System institution, all international applicants must provide:
a VISA acceptable to the United States and an official translated copy of the student’s high school/college
transcript, a minimum score on an approved English as a Foreign Language exam as specified in the guidelines,
signed notarized statement verifying adequate financial support, and documentation demonstrating adequate
health and life insurance, which must be maintained during enrollment.

The credentials of an applicant from a foreign country for admission to the college are evaluated under the
established general regulations governing admission. An applicant for admission to the College who has
received disciplinary action from another institution or agency may be denied admission to the College.

Residency Policy for Veterans, Dependents, and Spouses

For the purpose of assessing tuition, students who are veterans, dependents, and spouses will receive in-state
tuition rates if classified as one of the following:

Veteran Residency Requirements: (Veterans must qualify under at least one of the following two
requirements).

1. Permanent civilian resident for at least one year immediately prior to initial entry into federal active
military service or any subsequent entry into federal active military service where a 12 month break
in service occurred AND one of the following:

e Current resident for at least two years immediately prior to the date of this application or date of
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veteran’s death; or
e Current resident who was discharged within the last 12 months; or
o Filed a resident Alabama income tax return for the past 10 consecutive years.

2. Bona fide permanent resident for at least five years immediately prior to the date of this application or
the date of the veteran’s death. Applies to 100% permanent and total ratings only.

3. Student Requirements: As of July 31, 2017, Students applying for benefits for the first time must meet
all of the following:

e Must be a current resident of the state of Alabama at the time of application, and.

e Must complete a Free Application for Federal Student Aid (FAFSA) for each year that they are
covered under the Alabama G.I. Dependent Scholarship Program; and

e Must comply with Standards of Satisfactory Academic Progress (SAP) as defined by their
education institution; and

e Must complete a Family Educational Rights and Privacy Act (FERPA) release form for each
educational institution that they attend to authorize the release of personally identifiable
information required to determine continued eligibility and as required for necessary reporting.

Alabama National Guardsmen (SB315)

No public institution of higher education in the state of Alabama shall impose a non-resident free on an
Alabama National Guard member in good standing and meet the following requirements:

e The individual is 17 years of age or over.

e The individual is a member of the Alabama National Guard in good standing throughout the period or
semester for which that individual receives education benefits as indicated by continued satisfactory
participation in the Alabama National Guard as required by all applicable laws and regulations of the
Department of the Army, the Department of the Air Force, and the Alabama National Guard, and there
is no unfavorable administrative action pending against him or her.

Addendum to the Residency Policy for Veterans, Dependents, and Spouses - Terms Beginning after March 1, 2019 (PL 115-251
Sec. 301)

The following individuals shall be charged a rate of tuition not to exceed the in-state rate for tuition and fees
purposes:

- A Veteran using educational assistance under either chapter 30 (Montgomery Gl Bill® - Active Duty
Program) or chapter 33 (Post-9/11 Gl Bill®), of title 38, United States Code, who lives in Alabama
while attending a school located in Alabama (regardless of his/her formal State of residence) and enrolls
in the school after a period of active duty service of 90 days or more.

- Anyone using transferred Post-9/11 Gl Bill® benefits (38 U.S.C. § 3319) who lives in Alabama while
attending a school located in Alabama (regardless of his/her formal State of residence) and enrolls in the
school after a period of active duty service of 90 days or more.

- Anyone described above while he or she remains continuously enrolled (other than during
regularly scheduled breaks between courses, semesters, or terms) at the same school. The person so
described must have enrolled in the school prior to the expiration of the three year period following
discharge or release as described above and must be using educational benefits under either chapter 30
or chapter 33, of title 38, United States Code.
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- Anyone using benefits under the Marine Gunnery Sergeant John David Fry Scholarship (38 U.S.C. 8§
3311(b)(9)) who lives in Alabama while attending a school located in Alabama (regardless of his/her
formal State of residence).

- Anyone using transferred Post-9/11 Gl Bill® benefits (38 U.S.C. § 3319) who lives in Alabama while
attending a school located in Alabama (regardless of his/her formal state of residence) and the transferor
is a member of the uniformed service who is serving on active duty.

- Anyone using educational assistance under chapter 31, VVocational Rehabilitation/Employment (VR&E),
also be charged the resident rate. Effective for courses and terms beginning after March 1, 2019, a public
institution of higher learning must charge the resident rate to chapter 31 participants, as well as the other
categories of individuals described above. When an institution charges these individuals more than the
rate for resident students, VA is required to disapprove programs of education sponsored by VA.

Admission to Courses Creditable Toward an Associate Degree

To be eligible for admission to courses creditable toward an associate degree, a first-time college student must
meet one of the following criteria:

- Applicants with an Alabama High School Diploma, a high school diploma of another state equivalent to
an Alabama high school diploma, or an equivalent diploma issued by a non-public regionally and/or
state accredited high school; OR

- Applicants who have attended a non-accredited high school who have successfully completed courses of
study on the secondary level (as evidenced by an official transcript) may be admitted; OR

- Applicants who cannot comply with either of the above conditions may be admitted upon presentation
of a Certificate of High School Equivalency (GED Certificate) evidenced by an official copy of scores
from the testing site. The applicant must hold the GED Certificate prior to enrollment.

A. First Time College Students

Unconditional Admission of First-Time College Students

Applicants must have on file at the College a completed application for admission, one primary form of
documentation, and either an official transcript from the high school attended or an official GED
Certificate. Students who have completed dual enrollment coursework from another regionally accredit
institution will be required to submit an official transcript from that institution as well.

Conditional Admission of First-Time College Students

First-time freshmen may be conditionally admitted to Bishop State Community College for one semester if their
official high school or GED transcripts are pending receipt. No student shall be allowed to enroll for a second
semester unless all required admission documents have been received by the College prior to the start of the
student's second semester. Likewise, official Bishop State transcripts will not be released until all required
admission documents have been received by the College.

Students who are conditionally admitted to the College are ineligible to receive federal financial aid benefits.

B. Transfer Students

Applicants who have previously attended another regionally accredited or Council on Occupational Education
accredited postsecondary institution will be considered transfer students and will be required to furnish official
transcripts of all work attempted at all said institutions. Applicants who have been suspended from another
institution for academic or disciplinary reasons will not be considered for admission except upon appeal to the
Admissions Committee.
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Unconditional Admission of Transfer Students

Students who have submitted to the College an application for admission and official transcripts from all
duly accredited postsecondary institutions attended and their official high school transcript or GED shall be
admitted as unconditional. Students with an associate degree or bachelor’s degree are not required to
submit a high school transcript of GED.

Conditional Admission of Transfer Students

Students who have applied but not submitted all required documentation to the College shall be admitted as
conditional status. No student will be allowed to enroll for a second semester unless all required admission
documents have been received by the College prior to the start of the student's second semester. Likewise,
official Bishop State transcripts will not be released until all required admission documents have been received
by the College.

Students who are conditionally admitted to the College are ineligible to receive federal financial aid benefits.

Initial Academic Status of Transfer Students
Transfer students whose cumulative grade point average at the transfer institution(s) is 2.0 or above on a 4.0
scale will be admitted on CLEAR academic status.

Transfer students whose cumulative grade point average at the transfer institution(s) is less than 2.0 on a 4.0
scale will be admitted only on Academic Probation. The transcript will read ADMITTED ON ACADEMIC
PROBATION. Applicants who have been academically suspended from another regionally accredited
postsecondary institution may be admitted as a transfer student only after following the appeals process
established at the institution for "native" students who have been academically suspended. If the transfer student
is admitted upon appeal, the student will enter the institution on Academic Probation. The transcript will read
ADMITTED UPON APPEAL-ACADEMIC PROBATION.

General Principles for Transfer of Credit
Courses completed at other regionally accredited postsecondary institutions with a grade of C or better will be
accepted for transfer as potentially creditable toward graduation requirements.

1. Atransfer grade of "D" can be accepted towards fulfilling graduation requirements when the transfer
student's cumulative GPA from the institution's transcript where the grade lies is a 2.0. Some programs
will not accept grades of "D" towards degree completion.

2. Coursework transferred or accepted for credit toward a program must represent collegiate coursework
relevant to the formal award, with course content and level of instruction resulting in student
competencies at least equivalent to those of students enrolled in the institution's own degree and
certificate programs. A course completed at other regionally or duly accredited postsecondary
institutions with a passing grade will be accepted for transfer as potentially creditable toward graduation
requirements.

3. The criteria for awarding credit for work completed at international colleges and universities are the
same as for institutions within the United States. Students must obtain a Course-by-Course evaluation
from World Education Services (WES). You can visit their website at https://wes.org for more
information.
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C. Transient Students

Students who attend an institution other than Bishop State Community College, who seek credit for transfer to
their home institution, may be admitted as a transient student. The student must submit an application for
admission, primary form of documentation, and a "letter of transiency” from the institution which certifies that
the credit earned at the College will be accepted as a part of the student's academic program. Transient letters
should be submitted to the Office of the Registrar. Letters can be emailed to registrar@bishop.edu or mailed to
the following:

Bishop State Community College
Office of the Registrar
351 N. Broad St.
Mobile, AL 36603

The transient letter must be received prior to the student registering for courses. Students may only register for
courses listed on the letter of transiency. A student is not required to file transcripts of previously earned credits
from other postsecondary institutions. Transient students are not eligible to receive federal financial aid
benefits.

D. Returning Bishop State Student (Readmission)

A student who has previously attended Bishop State as a credit student (after high school/GED) and is returning
to the College after a break in continuous enrollment is considered a returning (readmit) student. Students who
have attended the College within the past year do not need to reapply. Students who only attended the College
as a dual enrollment student should apply as a first-time freshman if he or she plans to attend the College after
high school graduation.

Required Admission Documentation:

« Bishop State application for admission

e One primary form of Identification (unexpired government issued photo ID)

« Official high school / GED transcript documenting graduation if not already submitted

« Official college transcripts from all previously attended institutions after last attending Bishop State*

Readmission to Specialized Programs: Students seeking readmission to specialized programs, such as Nursing
and Physical Therapist Assistant, should refer to the programs section of the catalog for that particular program.

*Applicants who have completed an Associate Degree will be required to submit only the transcript from the
institution granting the degree unless transfer credit is required from an intuition other than the one the
Associate Degree was awarded. Some programs may require all college transcripts be submitted regardless of
the degree that was obtained.

E. International Students

Bishop State Community College encourages the enrollment of students from other countries. The institution
subscribes to the principles of international education and to the concept that mutual respect, appreciation, and
tolerance of others can be accomplished through education and understanding. The credentials of an applicant
for admission from a foreign country are evaluated under the general regulations governing admission.
Application documents should be submitted to the Office of the Advisor of International Students four months
prior to the opening of the semester of desired admittance. This will allow time for the processing of documents
and records relative to entrance and, if the applicant is admitted, obtaining a valid passport visa.

o All students must submit an official translated copy of the high school transcript indicating course credit
equivalent to American high school graduation.
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e Students must complete admission forms required of all International Students by the Office of the
Advisor of International Students.

o All students must submit a signed notarized statement declaring that they have adequate funds to cover
the costs of attending Bishop State Community College.

o Students must submit a Test of English as a Foreign Language (TOEFL) score of at least 500. (This does
not apply to foreign students from English-speaking countries).

o All students must have current immunization records. All international students are required to meet
with the International Student Advisor, Mrs. Yolanda McNeil at 1-251-405-7002, located on the Main
Campus. Entering students shall provide documentation demonstrating adequate health and life
insurance which must be maintained during all period of enrollment.

International Student Insurance Requirements
The College requires all international students with non-immigrant visas to maintain adequate health insurance
coverage for them and for any dependents who accompany them. This insurance must be valid during each

semester they enroll. Students who are on practical training after completing their degree requirements are also
subject to this regulation.

The minimum standards of health and life insurance coverage are as follows:

« Daily room and board rate sufficient to cover the cost of a semi-private room at a local hospital
« Outpatient coverage for physicians' charges, laboratory costs, ambulance service, prescription drugs, and
similar procedures subject to a deductible not greater than $100
« A minimum coverage of 80% of reasonable charges after the deductible is met
e A minimum, major-medical coverage of $25,000
« Repatriation coverage to prepare the remains of a deceased student and return him or her to his or her
country of residence
« Medical evacuation coverage to return the student to his or her country of residence in case of extreme
medical emergency
If international students do not have insurance, the College's endorsed policy will be made available to them.
Other policies may be accepted as meeting or exceeding the minimum standards of coverage by the Adviser of

International Students prior to the start of the students' first semester enrolled at Bishop State Community
College.

The entire cost of the minimum required insurance and any deductibles which must be met are the sole
responsibility of the student. The cost to the student will be $800 per year and/or $400 per semester, which is
subject to change.

F. Accelerated High School Program

Bishop State Community College offers the high school accelerated program for high school students who may
desire to earn college credit while enrolled in high school. Note: Credit towards high school
graduation will not be awarded.

Information must be obtained from the office of admissions. A student is eligible for early admission if the
student meets all of the following criteria:

- The student has successfully completed the 10th grade
- The student provides certification from the local principal or his or her designee certifying that the
student has a cumulative 3.0 grade point average. An unofficial transcript will satisfy this requirement.
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The student provides a certification letter from the local principal or his or her designee certifying that
the student is recommended to be admitted under this policy.

In the absence of an Alabama driver's license or state-issued ID card, a student may provide a certified
copy of their birth certificate to establish U.S. citizenship and a printout of the student information
profile sheet from PowerSchool signed and dated by their high school principal to establish current
residency and identification. The profile sheet must show the student's home address and include the
student’s photo.

The student may enroll only in Postsecondary courses for which high school prerequisites have been
completed (For example: a student may not take English Composition until all required high school
English courses have been completed)

All seniors must submit their ACT scores or take the ACCUPLACER Test.

Exceptions may be granted for students documented as gifted and talented only in accordance with the
standards included in the State Plan of Exceptional Children and Youth. Exceptions apply only to the
first two requirements.

G. Dual Enrollment/Dual Credit for High School Students:

Bishop State Community College provides post-secondary instructional opportunities to eligible high school
students through the State Board of Education Policy 801.03, Dual Enrollment/Dual Credit for High School
Students. This policy allows eligible high school students to enroll in college classes concurrently with high
school classes, and to receive both high school and college credit where appropriate. There must be on file at
Bishop State Community College a formal written agreement between the student’s local school board and
Bishop State Community College before approval for Dual Enrollment/Dual Credit admission is granted.

1. To be eligible the student must meet the following requirements:

Students must satisfy the requirements prescribed in Procedure 801.01: Admission: General, with the
exception of proof of high school graduation or GED completion.

Students must be in grade 10, 11, or 12. An exception may be granted by the Chancellor for students
documented as gifted and talented in accordance with Alabama Administrative Code §290-8-9.12.
Students seeking enrollment in Dual Enroliment for Dual Credit coursework must have a minimum
cumulative (unweighted) high school grade point average of 2.5 on a 4.0 scale for academic
coursework.

Students must have written approval of the appropriate principal or career and technical education
program representative (if applicable) and counselor. Dual Enrollment for Dual Credit eligibility for
students enrolled in private, home school/private tutor, parochial, or church/religious secondary
educational entities must be documented in writing by an appropriate school official. Approval from
secondary school officials indicates that the student has demonstrated both academic readiness and
social maturity.

The ACCS institution has the right to restrict a student’s enrollment on the basis of academic readiness,
social maturity, health and safety concerns, course availability, and/or local institutional policy.

2. Placement and Pre-Requisites:

All dually enrolled students must take a state-approved college placement test, where minimum
placement is required, specifically for college-level English, math or reading courses. Students in the
10th or 11th grade registering only for career and technical courses may take a state approved placement
test but are not required to do so. Colleges must ensure that all students take a state-approved college
placement test prior to registering for dual enrollment courses for the 12th grade year.

Students must meet all applicable pre-requisites prior to enrolling in courses.
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o Developmental courses (those numbered below 100) are not offered through dual enrollment.

3. Continuous Eligibility for Dual Enrollment for Dual Credit:

e Students who meet the criteria for initial admission for a Dual Enrollment for Dual Credit program as
specified in Section 2 will maintain continuous eligibility so long as they earn a grade of C or better in
all attempted college courses.

o Students who fail to meet this minimum grade requirement or who withdraw from a course will be
suspended from the program for a minimum of one term. The one-term suspension may not be served
during the summer. The student may not re-enroll until the suspension has been served. For re-entry, the
student must reapply to the program and must meet the minimum grade point average requirements as
identified in Section 1.

Students may enroll in occupational/technical courses/programs in accordance with guidelines of the Alabama
Community College System.

All credit for coursework completed under these provisions is held in escrow until the student provides proof of
high school graduation (final high school transcripts). Transcripts issued prior to a student’s high school
graduation will be labeled “conditional credit”. Upon proof of high school graduation, this notation will be
removed from the transcript.

Three semester credit hours at the postsecondary level shall equal one credit at the high school level in the same
or related subject.

H. Audit Student

An audit student is an applicant who wishes to enroll for classes only on an audit basis. The applicant must
comply with the college admissions requirements by submitting an application for admission, one primary form
of identification, an official high school transcript verifying date of graduation or GED certificate, and official
transcripts from all colleges attended. A student with an Associate Degree will need to submit only the
transcript from the college awarding the degree. Audit students must abide by class attendance policy and all
standard course requirements, excluding the completion of course examinations. The cost of auditing a course is
the same as enrolling for credit. Course auditing must be approved by Dean of Instruction before enrolling.

Admission to Non-Credit Special Course

The College offers non-credit, short-term, special courses for which admission requirements will be established
by the nature of the particular course. Application for regular college admission is not required for a student
who intends to take special courses only. Additional information about these courses may be obtained by
contacting the Workforce Development Department at 251-405-7082 or email workforce@bishop.edu.

Admission of Ability to Benefit Students

Applicants to courses and programs comprised exclusively of courses not creditable toward an associate degree
may be admitted if they meet the above standards or if they are at least 16 years of age and have not been
enrolled in secondary education for at least one calendar year (or upon the recommendation of the local
superintendent) and have specifically documented ability to benefit. The College may establish higher or
additional requirements for a specific program or service when student enroliment must be limited to assure
ability to benefit. These students shall be classified as "Non- Degree-Eligible™ students and shall not be allowed
to enroll in courses creditable toward an associate degree.

Admission to Specialized Programs

Several occupational programs such as Nursing, Physical Therapist Assistant, Cosmetology, Truck Driving, and
Health Information Technology have special admission requirements. Please refer to the admission
requirements for these programs, or contact the appropriate department for additional information. (In addition
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to the policies and procedures in this catalog, all nursing and physical therapist assistant students are governed
by program handbooks that take precedence over the catalog in the areas covered by the program handbooks.

Placement Assessment Requirements

All students who attend Bishop State will be placed in English and Mathematics courses using placement
guidelines enforced by the Alabama Community College System (ACCS). Listed below are the ways a student's
placement can be determined.

1. ACT Score: If you obtain a copy of your ACT scores* from the school you attended or from the ACT
website, (http://www.act.org/content/act/en/products-and-services/the-act/scores.html), the college can use
your scores to determine your placement criteria. *ACT scores are valid for 5 years.

2. Official High School Transcript: If you obtain an official high school transcript* from the high school you
attended, it can be used to determine your placement criteria. *Official High School transcripts MUST
come from the school. Unofficial transcripts will not be accepted for placement purposes.

3. Accuplacer Test: All students that cannot obtain either of the first two previous options can schedule to
take the Accuplacer Placement Test. You can call the Learning Assistance Center at (251) 405-7100 to
schedule the test by phone.

Review the placement guidelines for English and Math.
English Placement Guidelines

ENGLISH Placement Guidelines
SCREENING LEVEL 1 SCREENING LEVEL 2 SCREENING LEVEL 3
High School GPA and
ACT English IV Grade ACCUPLACER Placement Test
GPA/English IV
Score* Course Placement Grade* Course Placement Score* Course Placement
>2.75 GPA and
>18 ENGI101 “A” or “B” in ENGI101 5 ENGI101
English IV
—17 ENGI101 with >2.75 GPA and ENGI101 with 4 ENG101 with
ENG099 “C” m English IV ENGO099 ENGO099
See SCREENING See SCREENING
=16 LEVEL 2 <2.75 GPA LEVEL 3 0-3 ENRO098

*Scores may be used for placement up to five years from the date of test. English IV grade (including Elements of College English) and GPA may be used
for placement up to five years from the high school graduation date.
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Math Placement Guidelines

MATH Placement Guidelines
SCREENING LEVEL 1 SCREENING LEVEL 2 SCREENING LEVEL 3
ACT High School GPA and Math Grade ACCUPLACER Placement Test
Score* Course Placement GPA/Math Grade* Course Placement Score* Course Placement
=16 See SCREENING LEVEL 2 <2.75 GPA See SCREENING LEVEL 3 2(%1};12 MTH 098
—17 MTH 100 \Nlﬂl MTH 099 275 GPA and “C” in Math MTH 100 w1t.h MTH 099 QAS MTH 100 w1t?1 MTH 099
MTH 110 with support MTH 110 with support 243-252 MTH 110 with support
MTH 100 MTH 100 MTH 100
=2.75 GPA and “A” or “B” mn . QAS .
18-19 MTH 110 Math MTH 110 253.266 MTH 110
MTH 112 with support MTH 112 with support MTH 112 with support
QAS MTH 110
HS Math Completed Course Placement 267-300 MTH 112
Algebra I MTH100
geora MTH110 with support
MTH 110 MTH 231
Algebra IT MTH 112 MTH 232
220 gebra MTH 113 MTH 265
MTH 115
MTH 110 MTH 125
) MTH 112 MTH 231
P“?'gallc‘l‘lhls MTH 113 MTH 232
or fateutus MTH 115 MTH 265
MTH 120

*Scores may be used for placement up to five years from the date of test. Math grade and GPA may be used for placement up to five years from the high
school graduation date. Math grade nmmst be from Algebra II, Elements of College Math, Algebra II with Trigonometry, Pre-Calculus, or Calculus.

Placement Assessment Retest Policy

In order that retesting is not abused, acceptable reasons for retesting include: (1) attempting to improve scores for
higher course placement, (2) never enrolled in English, reading or mathematics courses, and (3) ACCUPLACER
test or any other assessment was taken over five years ago. The retesting fee is $10.00 per component. Retesting
fees must be paid in the Business Office prior to retesting. Students must present their receipt in order to retest.

Credit for Non-Traditional and Prior Learning Assessment (PLA) Credit

Prior Learning Assessment (PLA) is a means for a student to receive college level credit for learning that took
place in a non-traditional learning environment, such as on-the-job training, military training, professional
development seminars, volunteerism, and experience in-field. PLA relies heavily on aligning learning gained
through experience with outcomes found in traditional courses of higher education.

A maximum of 25% of non-traditional credit may be awarded and applied toward graduation. Non-traditional

credit is not posted to the student's transcript until the student is enrolled. Non-traditional credit may not count
toward the 25% of Bishop State work needed to satisfy residency for graduation. Students may not earn credit,
through non-traditional academic work, for any course in which a grade has previously been received.

PLA applies only to non-academic transfer courses. Credit awarded through nontraditional means for academic
transfer courses may be awarded by examination or nationally recognized guidelines (AP, CLEP, ACT/PEP,
DSST, Challenge Exams, ACE PONSI/CREDIT, ACE/MILITARY) or through other statewide programs
identified by the Alabama Community College System office.

Applicants must have their official test scores sent directly to the Office of Admissions and Records from the
appropriate testing agency.
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Acceptance of non-traditional academic work by Bishop State does not guarantee that other institutions will
accept such work. This determination will be made by the respective transfer institution. Bishop State considers
credit for Non-Traditional Academic Work as transfer work and a grade of "TS" (Satisfactory) will be assigned
for the course. For questions and more information about Prior Learning Assessment, contact the Office of the
Registrar at 251-405-7003 or email registrar@bishop.edu.

College Level Examination Program (CLEP)

Bishop State awards credit for CLEP Subject Examinations with a minimum score of 50 or higher earned on
each exam. Students may receive CLEP credit instead of enrolling in the equivalent course by submitting
official CLEP scores to the Office of Admissions and Records for evaluation. Click the link below for the list of
approved subject examinations and their Bishop State equivalents.

CLEP Credit Chart
American Government POL 211 3
American Literature ENG 251 3
Biology BI1O 101, 102 8
Calculus MTH 125 4
Chemistry CHM 111, 8
112

College Algebra MTH 112 3
College Composition ENG 101, 102 6
College CompositionModular ~ ENG 101 3
English Literature ENG 261 3
Financial Accounting BUS 241 3
History of the US 1 HIS 201 3
History of the US II HIS 202 3
Human Growth and PSY 210 3
Development
Macroeconomics, Principles ECO 231 3
Management, Principles BUS 275 3
Marketing, Principles of BUS 285 3
Microeconomics, Principles ECO 232 3
Precalculus MTH 113 3
Psychology, Introductory PSY 200 3
Sociology, Introductory SOC 200 3
Western Civilization I HIS 101 3
Western Civilization I1 HIS 102 3

Statistics MTH 265 3

World History HIS 121, 122 6
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Advanced Placement Test (AP)

Bishop State awards credit for Advanced Placement courses taken in high school with scores of 3 or higher
earned on the national examinations of the College Entrance Examination Board Advanced Placement Program.
Click the link below for the list of approved courses.

Art History ART 100 3
Art Studio ART 113 3
Biology BI1O 101, 102 8
Calculus AB MTH 125 4
Calculus BC MTH 125 4
Chemistry CHM 104 4

English Language/Composition

Score of 3 ENG 101 3
Score of 4 or 5 ENG 101, 102 6

English Literature/Composition

Score of 3 ENG 101 3
Score of 4 or 5 ENG 101, 102 6
European History HIS 101, 102 6
Government and Politics POL 211 3
(United States)
History (United States) HIS 201, 202 6
Macroeconomics ECO 231 3
Microeconomics ECO 232 3
Music Listening and MUS 101 3
Literature
Physics B PHY 201, 202 8
Physics 1 PHY 201 4
Physics 2 PHY 202 4
Physics C: Mechanics PHY 213 4
Physics C: Electricity and PHY 214 4
Magnetism
Psychology PSY 200 3

Military Credit

Military credit may be awarded on the basis of recommendations in the Guide to the Evaluations of Educational
Experiences in the Armed Services published by the American Council on Education. Credit may be awarded if
Bishop State offers an equivalent course and the ACE credit hour recommendation is the same as the course
offered by Bishop State. Students will be awarded credit for completion of Basic Training with the following
courses: HED 221 Personal Health (3 semester hours) and PED 100 Fundamentals of Fitness (3 semester
hours). Students must submit their Joint Services Transcript, (JST) directly to the Office of Admissions and
Records.
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OneACCS Login

OneACCS allows students to register and pay for their classes online, view transcripts, access DegreeWorks,
plus many other functions. It is available to ALL ADMITTED STUDENTS!

1. Open your Internet browser and go to Bishop State's home page, www.bishop.edu.

2. Click on the Student OneACCS Login link at the top of the page. On the next page click on Click here to
access the OneACCS Portal.

3. Username: Bishop State email address (Ex., jsmith0101@bishop.edu)

4. Password: Bishop! plus your six-digit date of birth. Example: If your birthday is 01/01/1995, your
password will be Bishop!010195. The password is case sensitive.

5. If you do not know your Bishop State email address or need assistance with your OneACCS password,
submit a helpdesk ticket to IT services by emailing them at itservices@bishop.edu.

Campus E-mail

College they will be assigned a Bishop State student email address. Students will receive an email to the email
address provided on their application with their Bishop State email address. The address is typically in the
format of the student's first initial, last name, and the 4-digit month and day of their birthday followed by
@bishop.edu. Example: John Smith, birthday 01/01/1992, jsmith0101@bishop.edu.

All students must regularly check their Bishop State email account. Once a student has enrolled, the College
will no longer communicate with the student through their personal email. Students taking online or hybrid
courses will only be contacted through their student email account.

Login Instructions

1. Go to bishop.edu and click on the Campus Email link

2. Enter the Bishop State email address

3. The password will initially be the student's A Number (Student Number)
4. Students will be required to change their password at the initial login

Having E-mail Trouble?

If you are having trouble accessing your Campus E-mail account submit a helpdesk ticket from your personal e-
mail account to itservices@bishop.edu. Be sure to include your A number, your name, and the problem you
are having.

Schedule Changes

Drop/Add Period: Students may drop and add courses during the official drop/add late registration period as
indicated on the college calendar. Students may drop/add courses at any time until the last day of the drop/add
late registration period through their OneACCS account. Students may drop all of their classes except for the
last one. To drop their last class students must submit an eWithdrawal form.

Withdrawals

Withdrawals from a course occurs after the add/drop period has ended and prior to the last day to withdraw
from a course as designated in the College calendar. Students are responsible for knowing these deadlines.
Students who withdraw from a class after the last day to register will receive a grade of "W."

Complete withdrawals occur when a student withdraws from all of his or her courses during a given semester.
Students will receive a grade of "W" in each class.
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Withdrawals from a Course

It is the responsibility of the student to initiate the process for dropping a course. Students who wish withdraw
from a course prior to the end of the current term must complete the following process:

Students should log into their OneACCS account. Once logged in they should click on Registration — Register
for Classes — Select a Term. On the Schedule Summary they should click on the drop down menu next to the
course they wish to withdraw from and select DROP. A student may not drop all of their classes through
their OneACCS account. To completely withdraw from the College a student will need to follow the
Complete Withdrawal from the College process.

Complete Withdrawal from the College

Upon entering Bishop State Community College, the student assumes the responsibility of completing the
academic program in which he or she is registered. Students who wish to exit the College prior to the end of the
current term must follow the process described below. It is the student’s responsibility to initiate the Complete
Withdrawal Process.

To withdraw from the College a student should navigate to the following link to access the eWithdrawal

form: https://www.bishop.edu/admissions/withdrawal-policies. A representative from the Academic Advising
Center will make a reasonable effort to contact the student within 3 business days of the withdrawal’s
submission to counsel the student. Students who wish to reverse their withdrawal after counseling will be
allowed to do so by emailing the Office of the Registrar at registrar@bishop.edu from their Bishop State email
address requesting the reversal. The email should include the student’s name, A number, date of birth, and a
complete list of the classes which should include the name of the class and the course reference number (CRN).
Requests to reverse a withdrawal must be submitted within 5 business days from the date of submission.
Requests made after the last day to drop a class/withdraw from the College, will not be honored.

Academic Bankruptcy

Academic bankruptcy is the removal of one to three semesters of grades from the calculation of a student's
cumulative grade point average (GPA). The following apply to any request for academic bankruptcy:

1. Academic bankruptcy is initiated by filling out the Request for Academic Bankruptcy Form.

2. Upon receipt of the student's request, the college will inform the student that an award of academic
bankruptcy may impact his/her financial aid status.

3. Academic bankruptcy may only be declared once and may be applied to no more than three (3)
semesters, which do not have to be consecutive.

4. The bankrupted courses and grades remain on the transcript but are not calculated in the student's
cumulative GPA.

5. None of the coursework taken during a semester for which academic bankruptcy is declared, including
hours completed satisfactorily, will be used to fulfill degree requirements.

6. Developmental courses successfully completed during a period of academic bankruptcy can be used to
fulfill prerequisites.

7. To be eligible for academic bankruptcy, the student must have completed 12 semester credit hours of
coursework at the college since the most recent semester for which the academic bankruptcy is
requested. A grade of "C", "S", or higher is required in each course in 12 semester credit hours in the
post-bankruptcy period.

8. When a student receives a declaration of academic bankruptcy, a permanent notation of "ACADEMIC
BANKRUPTCY" will be reflected on the transcript for each semester affected.
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9. Approval of the academic bankruptcy status at a college does not guarantee other institutions will honor
that status. This determination will be made by the respective transfer institution(s).

Course Forgiveness

Course forgiveness is implemented when a student repeats a course and the last grade awarded (excluding a
grade of W) replaces the previous grade in the computation of the cumulative grade point average. The grade
point average during the term in which the course was first attempted will not be affected. The official transcript
will list the course and grade each time it is attempted.

When a student completes a course more than once, all grades for the course (excluding the first grade) will be
used in computing the cumulative grade point average. Official transcripts will list each course in which a
student was enrolled.

A student may repeat a course more than once, but that course may be counted only once toward fulfillment of
credit hours for graduation.

NOTE: Students should check financial aid regulations regarding repetition of courses.
e The Course Forgiveness Policy is automatically applied to student records at the end of each semester.

« Implementation of the Course Forgiveness Policy at the College does not guarantee that other colleges
will recognize such action. This determination is made by the respective transfer college.

Bishop State Student Transient Policy

A student enrolled at Bishop State is not permitted to take credit work as a transient student at another
institution to be applied toward a degree without prior permission from the Office of the Registrar. The
permission must be in writing, specifying which courses are acceptable and their equivalents at Bishop State.

e Transient course approval may be granted to students in good academic standing.

e The student must complete the Transient Letter Request form.

e The student must submit a copy of the course description from the college to be attended with the Transient
Letter Request form.

e |f approved, the Office of the Registrar will send a copy of the Transient Letter Approval to the student's
Bishop State email address.

At the end of the semester, it is the responsibility of the student to submit an official copy of the transcript from
the attending college to Bishop State's Office of the Registrar. Failure to obtain prior approval may result in loss
of transfer credit for the course work. The Transient Letter Request form may be downloaded from the link
below and forwarded to the Office of the Registrar. The form and course descriptions may be emailed

to registrar@bishop.edu or brought in person to the office. Transient approval cannot be granted to students on
suspension. Approval cannot be granted for a course the student is not eligible to take at Bishop State.

Graduation Requirements

A student shall be awarded the Associate in Arts, Associate in Science, Associate in Applied Science, Associate
in Occupational Technologies degrees, Certificate, or a Short-Term Certificate, upon satisfactory completion of
the requirements of the specific program as specified by the college. A student must:

1. Satisfactorily pass all required courses and complete the prescribed number of credit hours in a degree or
certificate program as outlined in the student’s degree plan. Check the College’s website or your
program advisor for your degree plan requirements.

2. Earna 2.0 or higher cumulative grade point average in all courses attempted at the College. The
calculation of the grade point average for graduation shall not include grades earned in institutional
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(developmental) credit courses. A course may be counted only once for purposes of meeting graduation
requirements.

Officially transfer all credits from other postsecondary institutions, if applicable.

Complete at least 25% of total credit hours in the program at Bishop State Community College, if
seeking an award.

Complete all general education requirements and elective requirements as listed in the degree plan of
study.

Meet satisfactory attainment of general education core competencies through classroom assessment
activities or exit examination, prior to receiving an associate degree. (Applicable to all students
receiving AA, AS, AAS, and AOT degrees).

After completion of all program requirements, Bishop State will award the appropriate degree or
certificate at the time that the student becomes eligible.

The Registrar’s Office will send notification letters to all potential graduates each term. A separate
letter will be sent after the term ends to notify students who have completed all of their graduation
requirements that their award has been conferred.

Students who do not receive a graduation letter but who believe that they should be graduating should
consult with their academic adviser

Coursework transferred or accepted for credit toward an undergraduate degree must represent collegiate
coursework relevant to the degree with course content and level of instruction resulting in student
competencies at least equivalent to those of students enrolled in the institution’s own undergraduate
degree programs.

Fulfill all financial obligations to the College.

. Pay the $50 graduation fee. Students who receive multiple related degrees during the same graduation

cycle (Summer to Spring), will only have to pay one $50 fee. (Example: A student earns their Licensed
Practical Nursing Certificate in Summer 2021, and then completes their Registered Nursing Associate in
Applied Science in Spring 2022, will only pay one $50 fee for both awards.) Students who earn degrees
during different cycles must pay $50 for each cycle. (Example: A student who earns their Air
Conditioning and Refrigeration Certificate in Spring 2021, and then completes their Air Conditioning
with Electrical Associate in Applied Technologies in Fall 2021, will pay two $50 fees.)

The College Registrar shall approve the formal award when the student meets all requirements for
graduation satisfactorily.

The Appropriate Dean shall have final approval of the awards to be conferred.

A student who wishes to participate in the Spring Graduation Ceremony but who is unable to complete the
requirements for their program of study until the end of the summer semester of the same year may do so if they
adhere to the following:

1.
2.

3.

4.

The student may not have more than 9 hours of coursework to complete their program of study.

The student must pre-register for all needed coursework prior to ordering their graduation
regalia. (Some programs do not allow students to pre-register for classes until after the end of the
current semester which may preclude them from participating in the spring graduation
ceremony).

The student understands that participating in the graduation ceremony does not mean that they have
graduated or are entitled to receive an award.

The student must successfully complete the summer semester before their transcript will be coded for
graduation and their diploma is issued.
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New Student Orientation

New students are required to attend The Wildcat Welcome (New Student Orientation) in-person and/or online
session prior to regular registration at Bishop State Community College. This session is designed to acquaint
students with college life and the academic environment, advising process, policies and procedures, student
services, and extracurricular activities available on campus. The orientation information on placement testing,
introduction to academic programs and requirements, selection of a major field of study, and advising on class
schedule preparation and registration.

In addition to the orientation session, new students are required to enroll in Orientation and Student Success
(ORI 105), a three credit hour course designed to give information about college life and strategies on how to be
a successful college student. *Students who have completed 50% or more of their current degree or certificate
through native or transfer coursework will not be required to take ORI 105. Students who have previously
completed ORI 101 with a grade of D or higher will also not be required to take ORI 105 .

*Some programs require ORI 105 regardless of the amount of the degree has been completed.

Registration

Registration dates for each semester are published in advance and can be found on the College's website and on
the College's calendar. Information regarding registration is sent to new students at the time they are accepted.
Students are encouraged to meet with an academic advisor or counselor prior to registration.

Any registration which is completed after the beginning of classes is considered late. Late registration dates will
be published in the College Calendar and on the College's website. No credit will be awarded to any student
who (1) is not properly registered for a class; (2) has not paid all tuition and/or fees; or (3) has not resolved all
registration discrepancies during the term in which the discrepancies occurred or before the first day of class of
the next term.
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Every possible effort is made by Bishop State Community College to avoid increases in the cost of each
student's education, but the College reserves the right to change, modify, or alter fees, charges, expenses, and
costs of any kind without notice as approved by the Alabama Community College System Board of Trustees.

General Policies

Students who register during the early registration period must pay tuition and fees by a designated date in order
to retain their registration. Students who register during the regular or late registration period must pay tuition
and fees in full at the time of registration in order to have their names placed on class rolls and to attend classes.
Payment may be in cash, credit card, grants, scholarships, or their combination. Sponsored students, i.e.,
Vocational Rehabilitation Service, Alabama Veterans Affairs, WIOA, etc., must have written authorization
from the appropriate agency to complete registration.

Students who fail to pay tuition and fees by the deadline, before the 1st day the term begins, are not registered
and should not attend class.

Bishop State Community College reserves the right to revise fees, price schedules and terms of payment, and
other financial elements listed in this catalog at any time without notice. Tuition is waived for up to four (4)
credit hours, per semester, of in-state tuition for Alabamians age 60+ through the Senior Adult Scholarship
Program. Enrollees must concur with program guidelines in course selection. Fees must be paid by the senior
adult student. Please see Financial Aid office for guidelines and restrictions.

Tuition and Fee Schedule for traditional courses*

*In-state tuition is $127.00 per semester hour and out-of-state tuition is $254.00 per semester hour; facility fee
is $9.00 per semester hour; technology fee is $9.00 per semester hour; special building fee is $10.00 per
semester hour; bond surety fee is $1.00 per semester hour; enhancement fee is $10.00 per semester hour. See
the Tuition and Fee Chart below.
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Non- - T e Alabamz
Credit Ala.bamz'l Alabama Bond Technology Fumlms Sp‘cc!al Enhancement S gil‘;gﬂ:‘:
Hours Res1}ignl : Residents Surety Fee Fee Reupival Euilding Fee .T'o[al Total
Tuition i 2 Fee EBee Tuition and . ..

Tuition ) Tuition

Fees ;

and Fees

1 $127.00 $254.00 $1.00 $9.00 $9.00 $20.00 $10.00 $176.00 $303.00
2 $254.00 $508.00 $2.00 $18.00 $18.00 $40.00 $20.00 $352.00 $606.00
3 $381.00 $762.00 $3.00 $27.00 $27.00 $60.00 $30.00 $528.00 $909.00
4 $508.00 $1,016.00 $4.00 $36.00 $36.00 $80.00 $40.00 $704.00 $1,212.00
5 $635.00 $1,270.00 $5.00 $45.00 $45.00 $100.00 $50.00 $880.00 $1,515.00
6 $762.00 $1,524.00 $6.00 $54.00 $54.00 $120.00 $60.00 $1,056.00 | $1,818.00
7 $889.00 $1,778.00 $7.00 $63.00 $63.00 $140.00 $70.00 $1,232.00 $2,121.00
8 $1,016.00 $2,032.00 $8.00 $72.00 $72.00 $160.00 $80.00 $1,408.00 | $2,424.00
9 $1,143.00 $2,286.00 $9.00 $81.00 $81.00 $180.00 $90.00 $1,584.00 $2,727.00
10 $1,270.00 $2,540.00 $10.00 $90.00 $90.00 $200.00 $100.00 $1,760.00 | $3,030.00
11 $1,397.00 $2,794.00 $11.00 $99.00 $99.00 $220.00 $110.00 $1,936.00 $3,333.00
12 $1,524.00 $3,048.00 $12.00 $108.00 $108.00 $240.00 $120.00 $2,112.00 | $3,636.00
13 $1.651.00 $3,302.00 $13.00 $117.00 $117.00 $260.00 $130.00 $2,288.00 $3,939.00
14 $1.778.00 $3,556.00 $14.00 $126.00 $126.00 $280.00 $140.00 $2,464.00 | $4,242.00
15 $1,905.00 $3,810.00 $15.00 $135.00 $135.00 $300.00 $150.00 $2,640.00 $4,545.00
16 $2,032.00 $4,064.00 $16.00 $144.00 $144.00 $320.00 $160.00 $2,816.00 | $4,848.00
17 $2,159.00 $4,318.00 $17.00 $153.00 $153.00 $340.00 $170.00 $2,992.00 | $5,151.00
18 $2.286.00 $4,572.00 $18.00 $162.00 $162.00 $360.00 $180.00 $3,168.00 | $5,454.00
19 $2.413.00 $4,826.00 $19.00 $171.00 $171.00 $380.00 $190.00 $3,344.00 | $5,757.00
20 $2.,540.00 $5,080.00 $20.00 $180.00 $180.00 $400.00 $200.00 $3,520.00 | $6,060.00
21 $2.667.00 $5,334.00 $21.00 $189.00 $189.00 $420.00 $210.00 $3,696.00 $6,363.00
22 $2.794.00 $5,588.00 $22.00 $198.00 $198.00 $440.00 $220.00 $3,872.00 | $6,666.00

Special Fees:

¢ Nursing and Physical Therapist Assistant Students Liability Insurance Fee: $13.00 - $17.50
¢ Replacement Student ID Card: $5.00
e Graduation Fee (Non-Refundable): $50

Payment of Tuition and Fees

Tuition and fees may be paid by DEBIT CARD, CASH, MONEY ORDER, CASHIER'S CHECK, VISA,
MASTERCARD, DISCOVER, and AMERICAN EXPRESS. Tuition for Online and Hybrid courses follows the
same fee schedule above.

ALL TUITION AND FEES MUST BE PAID IN FULL PRIOR TO THE FIRST DAY OF REGULAR
REGISTRATION OF AT THE TIME OF REGISTERING FOR CLASSES THERE AFTER.

Schedules with unpaid balances will be deleted prior to the first day of Regular Registration. All tuition and fees
are due at the time credit hours are added. Schedules will be deleted if added charges are not paid in full at the
time of drop/add registration.

Tuition for Non-residents of Alabama

Students who are not residents of Alabama and/or who are not citizens of the United States shall pay 2.0 times
the normal in-state tuition rate. The in-state tuition rate shall be extended to students who have graduated from
Alabama high schools or who have obtained a GED in Alabama within two years of the date of their
applications for admission in accordance with the requirements set forth in the Code of Alabama. Students who
live in the following counties meet the 50 miles radius qualification and shall receive in-state tuition:
Mississippi Counties: George, Greene, Harrison, Jackson, Perry, and Stone; Florida Counties: Escambia, and
Santa Rosa. Please see the Admissions Office for residency requirements.

Tuition for Veterans
Choice Act Section 702

The Veterans Access, Choice and Accountability Act of 2014 (the "Choice Act") was passed by the United
States Congress and signed into law by the President of the United States in 2014. The Choice Act "requires the
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United States Department of Veterans Affairs to disapprove programs of education for payment of benefits
under the Post-9/11 Gl Bill® and Montgomery Gl Bill® - Active Duty at public institutions of higher learning
if the institutions charge qualifying veterans and dependents tuition and fees in excess of the rate for resident
students for terms beginning after July 1, 2015."

For the purpose of the Choice Act, a covered individual is one of the following:

1. A veteran receiving Montgomery and Post-9/11 GI Bill® educational assistance and enrolling within
three (3) years of discharge after serving ninety days or more on active duty

2. Anindividual using transferred entitlement within three (3) years of discharge after serving ninety (90)
days or more on active duty

3. Assurviving spouse or child under the Fry Scholarship who enrolls within three (3) years of an active
duty service member's death in the line of duty after serving ninety (90) days or more

4. An individual remaining continuously enrolled after meeting initial requirements and using Chapter 30
or 33

"Gl Bill®" is a registered trademark of the U.S. Department of Veterans Affairs (VA). More information about
education benefits offered by VA is available at the official U.S. government website at
www.benefits.va.gov/gibill.

Students utilizing VA education benefits shall not be charged a penalty, including assessment of late fees, denial
of access to classes, libraries, or other institutional facilities, or be required to borrow additional funds because
of the individual's inability to meet their financial obligations due to the delayed disbursement of a payment to
be provided by the Department of VVeterans Affairs.

Refund Policy

PARTIAL WITHDRAWAL : Students who do not completely withdraw from the College but drop a class
during the regular drop/add period will be refunded the difference in the tuition paid and the tuition rate
applicable to the reduced number of hours, including fees appropriate to the classes dropped. There is no refund
due to a student who partially withdraws after the official drop/add period.

COMPLETE WITHDRAWAL : Students who officially withdraw before the first day of class will be
refunded the total tuition and refundable fees. The "first day of class" is the first day classes are offered within
any term configuration, including, but not limited to, full terms, split terms, mini terms, and weekend terms.

Withdrawal during 130 Week .........cccccvvvvievirieierienennn, 75% of net tuition
Withdrawal during 2 Week ........ccccceevevvviecrererennnn, 50% of net tuition
Withdrawal during 3™ Week .........cccceevevevvviicrererennnn 25% of net tuition
Withdrawal during 41 Week .........cccoeevvvievivieceeeeeecceeane, No Refund

For calculating refunds during the fall and spring fifteen (15) week terms, a "week" is defined as seven calendar
days. Refunds of tuition for terms shorter that fifteen (15) weeks, such as summer terms, mini terms, split
terms, and weekend terms, will reflect a prorated week based on the number of days in the term.

TUITION REFUNDS: Students who drop a course during drop/add will receive their refund two to four weeks after
classes begin. Students who withdraw completely after classes begin will receive their refund two to four weeks
after the official withdrawal is submitted to the Business Office.

FINANCIAL REGULATIONS

Students are required to pay tuition fees upon registration for each semester. Tuition and fees for students who
have established Pell Grant, Supplemental Educational Opportunity Grant (SEOG), or Alabama Student
Assistance Program (ASAP) eligibility will be charged to their accounts. Exceptions will be made for those
students who establish eligibility for participation in Tuition Assistance, Alabama National Guard Educational
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Assistance Program (ANGEAP), Veterans’ Affairs, and Vocational Rehabilitation Services. In addition,
students who are sponsored by agencies (Masonic organizations, sororities, fraternities, etc.) will be permitted
to enroll without payment pending billing agencies for required fees. All students not paying tuition and fees at
the time of registration must present written authorization from the sponsoring agency to the Business Office
and to the Veterans’ Affairs Counselor in the Office of Financial Aid in order to complete financial
registration.

Students must clear all financial obligations with the College prior to the end of each semester of enrollment.
Students will not be allowed to complete registration or attend classes until financial obligations of the previous
semester are satisfactorily met, including, but not limited to, parking and library fines.

A student has not finalized enrollment until he or she has completed all requirements of registration and paid all
tuition and fees.

HOW TO OFFICIALLY WITHDRAW FROM CLASS
Withdrawals from a Course

Once a student enrolls in a regular or online course, failure to attend or login would constitute a no show;
however, it is the student’s responsibility to officially withdraw. Following the official Drop/Add period, a
student who wishes to withdraw from a course may do so by following these steps:

Students should log into their OneACCS account. Once logged in they should click on Registration — Register
for Classes — Select a Term. On the Schedule Summary they should click on the drop down menu next to the
course they wish to withdraw from and select DROP. A student may not drop all of their classes through
their OneACCS account. To completely withdraw from the College a student will need to follow the
Complete Withdrawal from the College process.

Withdrawals from the College

Upon entering Bishop State Community College, the student assumes the responsibility of completing the
academic program in which he or she is registered. Once a student enrolls, failure to attend the class or login
would constitute a no show; however, it is the student’s responsibility to officially withdraw from the College
by these steps:

To withdraw from the College a student should navigate to the following link to access the eWithdrawal
form: https://www.bishop.edu/admissions/withdrawal-policies. A representative from the Academic
Advising Center will make a reasonable effort to contact the student within 3 business days of the
withdrawal’s submission to counsel the student. Students who wish to reverse their withdrawal after
counseling will be allowed to do so by emailing the Office of the Registrar at registrar@bishop.edu from
their Bishop State email address requesting the reversal. The email should include the student’s name, A
number, date of birth, and a complete list of the classes which should include the name of the class and the
course reference number (CRN). Requests to reverse a withdrawal must be submitted within 5 business
days from the date of submission. Requests made after the last day to drop a class/withdraw from the
College, will not be honored.

FINANCIAL AID

The Financial Aid Office at Bishop State Community College is a service-oriented office with personnel whose
main responsibility is to assist students in seeking and obtaining the funding needed to pursue their educational
objectives.

It is the official policy of the Alabama Community College System and Bishop State Community College that
no persons shall, on the basis of race, color, disability, sex, religion, creed, national origin, or age, be excluded
from participation in, be denied the benefits of, or be subjected to discrimination under any program, activity,

financial aid, or employment.
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The Financial Aid Office staff is available to assist students during the following office hours: Monday through
Thursday 8:00 a.m. to 5:00 p.m.; Friday 8:00 a.m. to 2:00 p.m.

STUDENT RIGHTS
Students have the right to obtain the following information from the College:

- Names of its accrediting or licensing organizations

- Information about programs, instructional, laboratory and other physical facilities, faculty and the cost
of attendance

- All policies, including the Financial Aid/Veterans Affairs Office's policy on refunds to students who
withdraw from the college

- Types of financial assistance available, including information on all federal, state, local, private, and
institutional financial aid programs

- Procedures and deadlines for submitting applications for each available financial aid program

- Criteria used to select financial aid recipients

- Process used to determine student financial need: how costs for tuition and fees, room and board, travel,
books and supplies and personal and miscellaneous expenses are considered in the cost of education, it
also includes how resources (such as parental contribution, other financial aid, assets, etc.) are
considered in calculating student need and amount of student financial need, as determined by the
institution

- Procedure for paying students

- Type and amount of assistance in a student financial aid package and an explanation of each award

- How much of the financial aid award is grant aid

- Kind of job and the hours to be worked, the duties, the rate of pay, and the payment schedule and
procedure-if students are offered a Federal college work-study job

- Reconsideration of an aid package, if students believe that a mistake has been made or if their
enrollment or financial circumstances have changed

- Process and policy used by the College to determine whether students are making satisfactory progress
and ensuing actions by the college if they do not

- Special facilities and services available to persons with disabilities.

STUDENT RESPONSIBILITIES
It is the responsibility of students to do the following:

- Review and consider all information about a college's program before enrolling

- Enroll in courses in the chosen program of study

- Complete the application for student financial aid accurately and timely to prevent delays in receiving
aid

- Meet all deadlines for applying or reapplying for aid

- Provide all additional documentation, verification, corrections and new information requested by the
Financial Aid/VA Office

- Read, understand, and, keep copies of all forms they have signed

- Comply with the provisions of agreements they have signed

- Notify the school of any change in name, address or attendance status

- Satisfactorily perform the work agreed upon in a college work-study job

- Understand the College's refund policy and the Financial Aid Return to Title IV Refund policy
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- Complete a new financial aid application each year

THE FINANCIAL AID APPLICATION PROCESS

To apply and qualify for federally funded financial aid to attend Bishop State Community College students must
complete the Free Application for Federal Student Aid (FAFSA) online each academic year
at www.studentaid.gov

The academic year at Bishop State begins each fall semester and ends after the summer semester. Students may
begin the financial aid application process on October 1, for the following fall semester.

August 1, 2023 thru July 31, 2024 Fall 2023/Spring 2024/Summer 2024 2023/2024 2021
August 1, 2024 thru July 31, 2025 Fall 2024/Spring 2025/Summer 2025 2024/2025 2022
August 1, 2025 thru July 31, 2026 Fall 2025/Spring 2020/Summer 2026 2025/2026 2023

Once the application is signed electronically and submitted by the student it will take approximately 5 to 7
business days for the College to receive the application.

Bishop State Community College participates in the following federal and state financial aid programs:

e The Federal Pell Grant Program

e The Supplemental Opportunity Grant Program
e The Federal Work Study Program

e The Alabama Student Assistant Grant Program

Bishop State Community College does not participate in the Direct Federal Student Loan Program; however, we
participate in the Great Lakes Fast Choice student loan program, offering loans through Sallie Mae and
Kentucky Higher Education Assistance Authority. Students may apply online via the electronic application at
www.bishop.edu.

General Financial Aid Eligibility Requirements

The general eligibility requirements for receiving federal student aid are outlined in the Code of Federal
Regulations (CFR) 668.32.

To be eligible for federal student aid, a student must

- Have a high school diploma or its equivalent, receive a passing score on an independently administered
examination approved by the Education Department, or have been home-schooled and either (1) have a
secondary school completion credential for home schools as provided for under state law, or (2) if the
state does not require the credential described above, have completed a secondary school education in a
home-school setting that qualifies as an exemption from the compulsory attendance requirement under
state law

- Be currently enrolled or accepted for enrollment as a regular student in an eligible program, in an
eligible institution, for the purpose of obtaining a certificate or degree

- BeaU.S. citizen or eligible non-citizen

- Have a valid Social Security number (with the exception of students from the Republic of the Marshall
Islands, Federated States of Micronesia, or the Republic of Palau)

- Be making satisfactory academic progress

- Sign certifying statements on the FAFSA such as agreeing to use federal student aid funds only for
educational expenses

- Not be in default on a federal student loan or owe an overpayment on an FSA grant
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Documents Needed to Complete the FAFSA

1. To complete the FAFSA the student and his or her parents (if a dependent student) must use the
information from the federal tax return filed two years ago instead of one. For example, the 2015 federal
tax return should be used to complete the 2017-2018 FAFSA.

2. If the student and/or parents will not file federal taxes because they are not required to by the Internal
Revenue Service (IRS), then the untaxed income and benefits for the most recent year must be used to
complete the FAFSA.

Special Note: The Financial Aid Office has been given the authority by the U.S. Department of Education to
ask students and/or parents of dependent students to provide documentation to support any income or other
information on the FAFSA. Therefore, please keep copies of all documents used to complete the FAFSA.
Answer each question on the FAFSA correctly and honestly because the College is required to resolve any
financial discrepancies reported on the FAFSA.

Applying for Financial Aid

Please follow these instructions when completing the FAFSA on the web at https://studentaid.gov/h/apply-for-
aid/fafsa.

1. Students and parents are now required to use an FSA 1D, made up of a username and password to access
certain U.S. Department of Education websites. Your FSA ID is used to confirm your identity and for
electronically signing your
FAFSA application. Apply for the FSA ID at https://studentaid.gov/h/apply-for-aid/fafsa.

2. To send the FAFSA to Bishop State, include the Bishop State Community College's OPEID Code -
001030.

3. If additional documentation is required to complete the financial aid application process, the student will
be notified via email. All required documents will be available in the OneACCS student portal.

FEDERAL FINANCIAL AID PROGRAMS
PELL GRANT

The Pell Grant is awarded to undergraduate students who have not earned a bachelor's or professional degree.
Unlike loans, grants do not have to be paid back. Eligibility for the Pell Grant is determined by the U.S.
Department of Education.

The U.S. Department of Education uses a formula, established by Congress, to analyze the income data reported
on the Free Application for Federal Student Aid (FAFSA) to determine a family's financial ability to contribute
to the student's education. The formula produces an Expected Family Contribution (EFC) that is used to
determine Federal Pell Grant eligibility and the amount of the grant a student is eligible to receive from the
college.

A student does not have to be enrolled full time to receive a Federal Pell Grant. However, the amount of Pell
Grant a student receives each semester will be prorated based on the number of credit hours that a student is
enrolled.

FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT (FSEOG)

The Federal Supplemental Educational Opportunity Grant (FSEOG) is awarded to undergraduate students with
exceptional financial need. The awarding of the FSEOG will be contingent on the student's EFC/SAI and the
availability of funds, but no separate application is required. FSEOG is automatically awarded on a first come,
first serve basis until funds are exhausted.
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FEDERAL WORK STUDY PROGRAM (FWS)

The Federal Work Study Program (FWS) is a need-based program that provides jobs, both on and off campus,
to students. This program is subject to the availability of funding awarded to the College by the U.S.
Department of Education. Because funds are limited, the earlier an eligible student applies, the more likely he or
she is to receive an award; job placement is not guaranteed. Students participating in the FWS program are paid
monthly for the number of hours worked. Students interested in employment in the FWS Program should apply
at the Financial Aid Office.

STATE FINANCIAL AID PROGRAMS
ALABAMA STUDENT ASSISTANCE PROGRAM (ASAP)

The Alabama Student Assistance Program (ASAP) provides additional financial assistance to qualified
undergraduate students who have been determined to have exceptional need with income below the prescribed
maximum levels allowed.

Students must be enrolled at least half-time in an eligible program of study leading to a degree or certificate

other than a field of preparation for a religious profession. In addition, students must be legal residents of the
State of Alabama and must maintain satisfactory progress according to the College's Standards of Academic
Progress Policy. There is no separate application for the ASAP grant.

FINANCIAL AID DEADLINES

To ensure that students have the funding available to pay their fees at registration, a student must have the
FAFSA and all required documents on file in the Financial Aid Office by the following "priority" processing
deadlines:

Fall Semester - June 1st
Spring Semester - November 1st
Summer Semester - March 15th

If a student fails to meet the "priority" processing, deadline the Financial Aid Office will still make every effort
to process the student's financial aid award. However, the Financial Aid Office does not guarantee that financial
aid will be awarded in time to pay the student's fees at registration. If aid has not yet been awarded, the student
is responsible for paying his or her tuition and fees at registration. These charges will be reimbursed after the
student's attendance in classes has been verified and the student is eligible for financial aid.

INSTITUTIONAL FINANCIAL AID PROGRAMS
SCHOLARSHIPS

Bishop State Community College offers numerous institutional scholarships including academic,
leadership/service, and performing arts. A brief description of each scholarship offered at Bishop State, the
scholarship amount, and the criteria for the selection and retention of the scholarship are listed below.
Scholarships are awarded for one year (fall and spring semesters). Students may be eligible for renewal of their
scholarship for the second year based on their cumulative GPA. Students will not be eligible to receive an
institutional scholarship for more than two consecutive years (four semesters). Exceptions to any scholarship
criteria are considered on a case-by-case basis.

General Scholarship Guidelines:

e The online application will be accepted until funds are exhausted or through the Drop/Add dates of
the Fall full-term semester unless otherwise stated below. The application is not complete without a
high school transcript to verify GPA and official ACT scores (if required).

« Scholarships are awarded for one year (fall/spring). Renewal, if applicable, is based on maintaining all
requirements. There is no probationary period or appeal process.
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o Students will NOT be eligible to receive institutional scholarships for more than two years or in
combination with other institutional scholarships.
e Scholarships are awarded on a competitive basis and meeting minimum eligibility requirements does not
guarantee applicants will be awarded a scholarship.
e All scholarship recipients must complete the Free Application for Federal Student Aid (FAFSA)
at www.studentaid.gov. Be sure to enter Bishop State's school code: 001030.

Academic, Leadership and Service, and Performing Arts Scholarships are based on academic merit,
extracurricular activity participation, prior career technical training, and leadership ability as well as other
criteria. Scholarship recipients may remain eligible for up to 64 credits hours or program completion, whichever
comes first. Students are not eligible for multiple institutional scholarships.
General Scholarship Criteria
- Applicants must graduate from a regionally accredited high school during the current academic year.
- Students must meet all admission requirements and be unconditionally admitted to the College.
- Students must be residents of the State of Alabama.
- Students must have official ACT scores on file in the Office of Admissions & Records prior to the
semester the award will be made if an ACT score is required for eligibility.
- Students must maintain a minimum of 12 credit hours per semester enrollment and maintain a minimum
(see scholarship description below) cumulative grade point average to remain eligible.
- If the student withdraws or drops below the required semester hours and/or GPA requirement, the
scholarship will be voided for the following semester, excluding summer terms.
- All scholarships have a limited number of recipients and once awarded, funds are no longer available.
Students must adhere to all deadlines and requirements.
- Students with college credit, including dual enrollment, must have a minimum 3.0 cumulative GPA on
all college work.
- In most instances, scholarships are not stackable and may only be combined with federal Title IV aid
and may not exceed the cost of attendance.

Academic Scholarships (Graduating High School Seniors)

President’s Scholarship — Applicant must have a minimum ACT score of 25. The scholarship covers tuition
and fees up to 15 credit hours per semester for fall and spring semesters. The student must take and complete a
minimum of 12 credit hours. The scholarship is renewable for a second year for students who maintain
enrollment and a 3.5 cumulative GPA.

Dean’s Scholarship — Applicant must have a minimum ACT score of 20. The scholarship covers tuition up to
15 credit hours per semester for fall and spring semesters. The student must take and complete a minimum of 12
credit hours. Student is responsible for all fees. The scholarship is renewable for a second year for students who
maintain enrollment and a 3.0 cumulative GPA.

Career Technical Scholarship — Applicant must have a minimum ACT score of 17. The scholarship covers
tuition up to 12 credit hours per semester for fall and spring semesters. Student must take and complete a
minimum of 12 credit hours. The student is responsible for all charges exceeding the scholarship. The
scholarship is renewable for a second year for students who maintain enrollment and a 2.5 cumulative GPA.
Should the CTE program be a one-year program, the scholarship is for one year only.

Academic Excellence Scholarship — Awarded to Valedictorians, Salutatorians, and Student Body Presidents
from high schools in Mobile, Baldwin, and Washington Counties. The scholarship is $1000 ($500/semester fall
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and spring). Recipients must be enrolled full-time and maintain a minimum 3.0 GPA. In addition to the
application, students must submit an official confirmation letter from their high school by the scholarship
deadlines.

Leadership and Service Scholarships
These scholarships are awarded based on the students' participation in clubs, organizations and extra-curricular

activities. Selected recipients must perform services activities for the College as specified in the respective
scholarship categories guidelines/constitutions.

Phi Theta Kappa Officer Scholarship — Applicant must be an active Alpha Epsilon Nu Chapter Officer. The
scholarship is awarded for the semesters that the recipient is an officer, not to exceed 4 semesters. The
scholarship covers the cost of tuition and fees up to 15 credit hours. Recipient must maintain a minimum of a
3.0 GPA and complete a minimum of 12 credit hours per semester. Application is not required. The PTK
sponsor will submit a list of recipients to the Financial Aid Office.

Student Government Association Scholarship - Awarded to Bishop State Student Government Officers. The
scholarship is awarded for the semesters that the recipient is an officer, not to exceed 4 semesters, and covers
the cost of tuition only. The student is responsible for fees. Students must maintain a 2.5 semester GPA. For
application requirements, contact the SGA sponsor. The SGA sponsor will submit a list of recipients to the
Financial Aid Office.

Wildcat Ambassador Scholarships — To be considered for the scholarship, applicants must participate in an
interview with the sponsor. Applicants will be considered for Wildcat Ambassador at all Bishop State
campuses. Wildcat Ambassadors serve as official student hosts and hostesses for the College. The scholarship is
a $1000 scholarship, awarded for the fall and spring terms, is renewable for a second year if the student
maintains a 2.5 GPA not to exceed 4 semesters and covers the cost of tuition only. Recipients must abide by the
Ambassador Policies and Procedures.
Athletic Scholarships

o Baseball Scholarships

o Basketball - Men & Women Scholarships

« Softball Scholarships

o Volleyball Scholarships

Athletic Scholarships are awarded in accordance with the rules and regulations of the Alabama Community
College System and the National Junior College Athletic Association. A limited number of out-of-state
scholarships are available. Athletic scholarships cover the cost of tuition, fees, and books, not to exceed 19
credit hours per semester. Students must be admitted to the college, be enrolled for a minimum of 12 credit
hours, and submit a FAFSA application. Applicants should contact the coach(es) of the sport in which they are
interested.

TUITION WAIVERS

GED Class Waiver provides one free class to students who have successfully passed the GED in the State of
Alabama after July 2002. Eligibility is determined by the Alabama Community College System which is the
State Office for the GED Testing Program. Complete the Waiver Form and submit to the Financial Aid Office.
The Financial Aid Office will submit the information to the ACCS for approval.

Senior Adult Waiver allows students 60 years of age or older, who have met admission requirements and have
a FAFSA on file, to receive a tuition waiver for college credit courses on a space-available basis only - late
registration is required. Students must submit the Waiver Form to the Financial Aid Office for approval.
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Scholarship covers the cost of one class per semester, based on enroliment, in-state tuition only, after all other
financial assistance pays. Limited awards based on available funds. Contact the Financial Aid Office for
additional information.

Bishop State's Employee/Dependent Tuition Waiver pays tuition only and is designed for all full-time and
Salary Schedule H-35 employees of the Alabama Community College System and their dependents as defined
under Section I1. An application form for the tuition assistance program is available at each institution and
should be completed prior to registration for classes. Contact the Financial Aid Office for additional
information.

REGISTRATION PROCEDURES FOR FINANCIAL AID
Each semester the College publishes a class schedule which contains registration procedures. Students receiving
financial aid will have their financial aid funds credited to their account automatically.

Financial aid recipients are encouraged to check the authorized amount of aid to make sure it is sufficient to
cover all charges. Students taking courses out of program may still owe a balance once aid is authorized.

FINANCIAL AID POLICIES AND PROCEDURES
Standards of Academic Progress (SAP) Policy

(Academic Requirements to Continue Receiving Federal Student Aid)

Students receiving any form of Federal Student Aid and Alabama Student Assistance from Bishop State
Community College will be expected to maintain satisfactory academic progress (SAP) toward their program
objective. Failure to achieve the qualitative and quantitative levels required by SAP will result in the
termination of the student's Federal Student Aid. SAP will be checked at the end of each semester or term.

Federal Student Aid consists of:
e Pell Grant
o Federal Supplemental Educational Opportunity Grant (SEOG)
o Federal Work-Study
Alabama Student Assistance consists of:
e ASAP
Institutional Work Study

Students must pass a minimum percentage of all courses attempted (quantitative) and must maintain a minimum
cumulative grade point average (GPA) as shown below and calculated by the student information system in the
Office of Admissions and Records. SAP will be measured at the end of every term according to the following
criteria:

e Long-Term Certificate and Degree Seeking Qualitative and Quantitative Measures.
Hours Attempted Minimum Required GPA Minimum Required Completion Rate*

(Qualitative) (Quantitative)
0-21 1.50 58%
22 -32 1.75 67%
33 or more 2.00 67%

*Completion rate is calculated by dividing the number of hours the student has completed by the total
number of hours the student has attempted (including withdrawals, failing grades and bankruptcy).

e Short Term Certificate Qualitative and Quantitative Measures.
Hours Attempted Minimum Required GPA Minimum Required Completion Rate*

(Qualitative) (Quantitative)
0-12 1.50 58%
13 or more 2.00 67%
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Maximum Timeframe. Students must complete the educational program (major/program of study/degree
plan) within 150 percent of the published length (according to the Bishop State Community College
Catalog). For example, a major or program requiring 60 hours for a degree allows a maximum of 90
attempted hours (60 hours x 150% = 90). Once a student exceeds 150 percent of hours needed to complete
the degree, he/she will no longer be eligible for Federal Student Aid. All attempted courses, to include
transfer credits accepted by the institution, incompletes, periods where Academic Bankruptcy was applied,
forgiven courses, and developmental courses, must be factored into the calculation for Maximum Time
Frame. Students not meeting SAP requirements due to exceeding the maximum hours attempted, generally
90 credit hours, will be placed on financial aid suspension and are no longer eligible for Federal Student
Aid. Students not eligible for Federal Student Aid may appeal the financial aid suspension. There is no
warning period for maximum timeframe.

Transfer hours from other colleges. A student's entire academic record will be evaluated to determine
eligibility for Federal Student Aid, regardless of whether financial aid was received for all semesters.
Official transcripts from all previous colleges must be forwarded to the Office of Admissions and Records
and evaluated for transfer credit. All credit hours added to the Bishop State transcript will be included as
hours attempted. Repeat hours earned for the same class will only be included once in hours earned and in
the GPA calculation. All transfer students, during their first semester of enrollment will be in good financial
aid standing. At the end of their first semester, SAP will be evaluated using all attempted and earned credit
hours. Transfer students not meeting SAP at the end of their first semester of enrollment will be placed on
suspension and may follow the appeal process.

Financial aid warning. Students not meeting SAP due to not passing the percentage of hours attempted or
earning the minimum GPA requirements at the end of the semester will be placed on financial aid warning
for the next semester. Students on financial aid warning may continue to receive Federal Student Aid for
one more semester. If the student does not meet SAP at the end of the next semester of enrollment, the
student will be placed on financial aid suspension and is no longer eligible for Federal Student Aid. Students
not eligible for Federal Student Aid may appeal the financial aid suspension. There is no warning semester
for maximum timeframe.

Break in enrollment. Students who were on financial aid warning previously and experienced a break in
enrollment (whether it was one semester or many years) will return on financial aid warning as long as they
did not attend other institutions during that break in enroliment at Bishop State Community College. If they
attended other institutions, SAP will be calculated as normal once additional transcripts are received.

Financial aid suspension. Students on financial aid suspension are no longer eligible for Federal Student
Aid. The student may pay out-of-pocket and attempt to regain compliance with the SAP requirements, or the
student may appeal the suspension if there were any extenuating or special circumstances that prevented
them from meeting the SAP requirements.

Financial aid probation. Students on financial aid suspension and who have an approved appeal will be
placed on financial aid probation and will be eligible for Federal Student Aid for one semester. At the end of
the semester, the student must be meeting SAP requirements or successfully following an academic plan,
generally the student's degree/academic plan. Students following an academic plan must pass all work
attempted with a 2.0 GPA or higher each semester. Repeat courses do not count unless the student needs a
higher grade to graduate or transfer. Students who fail to meet the conditions of their appeal will be returned
to financial aid suspension. These students may be required to regain eligibility without an appeal.

Withdrawals. Withdrawals ('W' Grade) for classes attempted at Bishop State Community College will count
as hours attempted.

Developmental classes. Developmental studies classes will be treated the same as regular classes.
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« Incomplete courses. Grades of incomplete are counted as an 'F' until the course is completed and the grade
is recorded by the College Registrar.

« Repeat courses. Repeat courses will count as hours attempted but only once in hours earned, if the student
passes the course, and only the highest grade on the repeated courses will be included in the GPA calculation.
NOTE: Students who have been academically dismissed or placed on academic suspension and wish to
appeal that status should contact the College Registrar in the Office of Admissions and Records for
instructions. Completing an appeal of financial aid suspension will not correct the student's academic
standing. Likewise, being readmitted by the College Registrar in the Office of Admissions and Records will
not automatically remedy the student's financial aid suspension.

« Program of Study. Students are expected to take classes within their chosen program of study. Courses
outside the published curriculum (excluding pre-requisites) are not eligible for federal student aid; however,
such courses will count in future SAP calculations.

NOTE: Since the purpose of federal student aid is degree attainment, progress to degree will be considered
in appeal decisions. This means if a student is failing SAP based on their cumulative record yet meets the
minimum requirements to graduate based only on the courses in their program of study their appeal may be
more likely to be approved. Students still must follow the appeal process.

« Change of Major. Generally, all periods of the student's enrollment count when judging SAP, even if the
student did not receive federal Title IV funds. However, if a student changes their major, credits attempted
and grades earned that do not count toward the new major will not be included in the SAP determination,
unless the credits are transfer credits. Students can "reset” SAP utilizing the change of major option a
maximum of one time.

« Reinstatement of Financial Aid Eligibility. A student who becomes ineligible for financial aid because he
or she does not maintain satisfactory academic progress toward completion of his or her degree may reapply
for financial aid when he or she has cleared the deficiency and is again progressing satisfactorily according
to the requirements outlined previously. A student may also choose to pay for and successfully complete a
minimum of six hours of coursework, within their program of study, with a "C" or better. IF the student
chooses to take more than six hours of coursework, they MUST successfully complete all hours taken with a
"C" or better. During the time that a student is trying to regain eligibility for financial aid, any courses taken
and not completed successfully will cause the student to start over with the required hours. After successful
completion of six hours, the student must file an appeal requesting reinstatement of eligibility for financial
aid. If approved, the student will be placed on an academic plan.

« How to appeal financial aid suspension. Any student being denied Federal Student Aid due to not meeting
SAP requirements may appeal due to extenuating or special circumstances such as illness or severe injury of
the student, death of close relative of the student or other hardships such as lack of transportation,
incarceration, military service, Coronavirus or other circumstance determined by the Financial Aid Office as
extenuating or special.

Appeals will be considered on a case-by-case basis. Appeals may be denied. Students will be notified of
appeal decisions through the OneACCS student portal. Appeals will generally be reviewed within 14 days
after receipt. If an appeal is denied by the Financial Aid Manager, the student can ask for a review by an
Appeals Committee. If the appeal is denied by an Appeals Committee, the student can ask for an in-person
hearing with the Financial Aid Manager. If the appeal is denied after an in-person hearing, the decision is
final and may not be appealed again.

If the student has extenuating circumstances, the student may submit a financial aid appeal with the
Satisfactory Academic Progress Appeal form which is available online at www.bishop.edu/financialaid.
Extenuating circumstances are those things that are beyond the control of the student. Appeal forms can also
be picked up in the Financial Aid Office and/or emailed upon request.
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The student must explain in writing the reason for failure to maintain SAP and explain in writing what
has changed in his/her situation that will allow demonstration of achievement of SAP at the end of the next
term(s), if the appeal is approved. Additional documentation such as accident reports, physician's
statements, third-party affidavits, etc. should be attached if applicable. The student may also attach their
degree plan to the appeal and may need to meet with his/her adviser or counselor to develop an academic
plan.

Appeals and other documentation may be delivered personally, by mail, email or fax to the Financial Aid
office on any campus.

The current and pending statuses, as well as final result, will be displayed in the OneACCS student portal.
In addition, the student.

ATTENDANCE AND ENROLLMENT VERIFICATION POLICY

The number of credit hours for which a student is paid financial aid will be based on the number of credits that
he or she is enrolled on the Pell census date. This is the date that attendance is verified after the Drop-Add
period. Unless documentation is provided that supports extenuating or mitigating circumstances, such as an
institutional error, a class canceled by the instructor, or other factors, a student will not be reinstated in a class
or classes after attendance is verified.

CREDIT BALANCE POLICY

All forms of financial aid, including institutional grants and scholarships, will be credited to a student's account
at the beginning of the semester or when the student becomes eligible if after the semester has begun. After
allowable charges have been paid, any remaining credit balance on the student's account will be issued by
electronic funds transfer or check within 14 days of when the credit balance occurred. Credit balance refunds
are issued by the Business Office.

AUTHORIZATION OF CHARGES

All Title IV recipients may authorize Bishop State Community College to apply their excess Title IV funds to
any other charges such as books and supplies and minor previous balances (not to exceed $200) incurred on
their student account. These charges cannot be paid without the student's prior authorization. Students give this
authorization by accessing the OneACCS student portal.

All recipients have the right to rescind this authorization at any time by contacting the Business Office. This
may affect the amount of the credit balance to be refunded to the student.

Return to Title IV Refund Policy

As part of the Higher Education Act of 1998, Congress passed regulations that dictate how Federal Student Aid
(Title 1V) funds are handled when a student ‘completely’ withdraws, officially or unofficially, from a college
during any given semester. These regulations require that a Return to Title IV (R2T4) Calculation be performed
in to determine how much federal aid the student has earned. The calculation of Title IV funds earned by the
student has no relationship to the student's incurred institutional charges or to the College's institutional refund
policy.

Even though students are awarded and have had federal funds disbursed to them at the beginning of the
semester, students are required to "earn” the financial aid disbursed to them by attending classes up to the point
that at least 60% of the semester has expired. After the 60% point in the payment period or period of
enrollment, a student has earned 100% of the Title IV funds he or she received or was scheduled to receive.

When a student completely withdraws, officially or unofficially, from the College before 60% of the semester
has expired, the student has failed to "earn" all of the financial aid that he or she received. Therefore, the student
may be required to repay a portion of the federal funds he or she received to the appropriate programs.
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Students who enroll at Bishop State Community College and decide, for any reason, that they no longer want to
be enrolled at the College must officially withdraw from class. Students can obtain the withdrawal form and
procedures for withdrawing from the Admissions/Registrar's Office. Please note: For purposes of Return to
Title IV Aid Calculations, the last date of attendance for a student that officially withdraws from all classes is
the date the student begins the withdrawal process.

Failure to properly withdraw from classes may result in the student receiving failing grades in all of his or her
classes. This may negatively impact the student's eligibility for financial aid in future semesters. In addition, for
purposes of Return to Title IV Aid Calculations, the last date of attendance is recorded by the instructor.

Return to Title IV Calculation

The Financial Aid Office will perform the Return to Title IV (R2T4) calculation. The unearned portion of the
student's Title 1V funds will be re- turned to the federal program from which it was received. The Financial Aid
Office will post a message in the OneACCS student portal letting the student know that an R2T4 calculation has
been performed and directing the student to pay the balance owed to the College.

VETERANS SERVICES

Bishop State Community College's Veterans Services are under the direction of the Manager of Financial Aid
and Veteran Affairs. The services include assistance in communicating with the Veterans Administration on
behalf of students who receive VA benefits, assisting with special problems, procedures and certification.

Enrollment at Bishop State does not necessarily assure eligibility for veteran's educational benefits. In order to
be certified by Bishop State, the veteran must meet the following requirements:

e Must contact the VA Certifying Official located in the financial aid office to start the certification
process.

e Must be eligible to receive VA educational benefits.

e Must be completely and unconditionally admitted to the College (application, high school transcript,
college transcript, etc.).

e Must have all prior college transcripts evaluated for transfer credit to current major.

e Must have been a student in good standing at the end of last enrollment period at the school or
institution from which the veteran is transferring.

e Must have a specific degree plan.

e Must notify the VA Certifying Official at the beginning of each semester and provide a copy of the student
schedule in order to be certified to the VA as attending.

Grading Policy

A veteran or eligible person who remains in a class for a period greater than three weeks and drops out must be
assigned a grade. This grade must be considered in computing the grade point average for both the subsequent
semester and the overall cumulative grade point average. If the Drop/Add period allowed at an institution is less
than the three-week period referenced, the lesser period will be used in applying the policy.

A veteran or eligible person may not be certified for a course for which regular college credit is not awarded.
This includes audit credit, non-credit, and continuing education units.

Institutional credit for required developmental subjects, such as ENR 098, ENG 099, MTH 098, MTH 099,
MTH 109, and MTH 111 and may be acceptable if such subjects are measured on the same basis as regular
college credit courses and are determined by the school to be necessary for students to reach their objectives.

Veterans or eligible persons changing from credit to audit prior to taking the final examination should have their
enrollment certification amended effective the day the term began to reflect the actual credit hours for which
they can receive credit.
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Withdrawal
Veterans or eligible persons must clear all course withdrawals with the VA Coordinator's Office prior to
withdrawal. There will be no penalty if the withdrawal occurs within the College's regular Drop/Add period.
However, if a course withdrawal would reduce the VA student's course load to less than full-time status, a
reduction of VA benefits will be retroactively determined from the beginning of the term. Mitigating
circumstances can be submitted in writing to the VA counselor for possible exception to the potential loss of
benefits.

Complaint Policy for Students Receiving VA Education Benefits

For students receiving VA education benefits, any complaint against the school should be routed through the
VA GI Bill® Feedback System by going to the following link:
http://www.benefits.va.gov/GIBILL/Feedback.asp. The VA will then follow up through the appropriate
channels to investigate the complaint and resolve it satisfactorily.

Other Policies and Procedures

Veterans or eligible persons receiving VA benefits will not be permitted to take a course that is not part of their
degree plan. The college will monitor registration schedules to verify that the courses selected are appropriate.
The one exception to this rule is if the veteran or eligible person needs less than full time courses to graduate in
his/her final semester. Courses outside the degree plan may be taken as long as the required course(s) are taken
to graduate.
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ACADEMIC POLICIES AND REGULATIONS

CLASSIFICATION OF STUDENTS

e Freshman: A student who has earned fewer than 30 semester hours of credit.
e Sophomore: A student who has earned 30 or more semester hours of credit.

Bishop State Community College adheres to the Alabama Community College System Board of Trustees
policies and procedures for determining credit hours awarded for courses and programs. Additionally, the
College also adheres to the Federal definition of a credit hour as being an amount of work represented in
intended learning outcomes and verified by evidence of student achievement that is an institutionally
established equivalency that reasonably approximates:

1. Not less than one hour of classroom or direct faculty instruction and a minimum of two hours out of
class student work each week for approximately fifteen weeks for one semester or trimester hour of
credit, or ten to twelve weeks for one quarter hour of credit, or the equivalent amount of work over a
different amount of time, or

2. At least an equivalent amount of work as required outlined in item 1 above for other academic activities
as established by the institution including laboratory work, internships, practicum, studio work, and
other academic work leading to the award of credit hours.

The following policies and procedures must be followed by all colleges in the Alabama Community College
System. Alabama Community College System Board of Trustees Policy 705.01: Converting Contact Hours to
Credit Hour Equivalencies requires institutions to operate on a semester system and defines semester credit
hours as "the average number of hours of instruction weekly during a 15-week period, with an hour of
instruction defined as not less than 50 minutes of instructor/student contact”. A semester system is defined as a
fall semester, spring semester, and a summer term. A variety of class meeting schedules that fall within this
structure may be present within the institutions. Alabama Community College System Board of Trustees Policy
706.01: Credit Awarded Through Non-Traditional Means General has established guidelines for awarding
credit for courses and programs outside the commonly accepted practices in higher education.

Course work at Bishop State Community College is measured in terms of “semester hours.” The semester hour
of credit (or credit hour) is based upon the average number of hours of instruction taught weekly. The ratio of
weekly contact hours to credit hours varies with the type of instruction being used and the division of the
College. Alabama Community College System Board of Trustees Policy 705.01outlines six general categories
or types of instruction: (1) Theory, (2) Experimental Laboratory, (3) Practical Application Laboratory, (4)
Clinical Practice, (5) Preceptorship, and (6) Internship. A variety of class meeting schedules fall within this
structure and are offered within the Academic, Health Science and Technical Divisions of the College. The
definitions for each category/type of instruction are:

« Theory. Instruction focused on principles, concepts, or ideas. Generally, requires extensive out-of-class
preparation prior to class each week as well as follow-up assignments. "Theory™ instruction is the term
which is used to include lecture, recitation, discussion, demonstration, seminar, and other standard
classroom instruction. "Theory" instruction is under the direct supervision of an instructor. Ratio: 1:1
(one hour of credit for one hour of theory instruction as defined.)
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o Experimental Laboratory. Instruction focused on experimentation in a classroom, laboratory, or studio
through teacher-assisted, hands-on learning experiences. An experimental laboratory is generally
required in conjunction with the theory of an academic course. Work is normally completed in the
learning environment but may include out-of-class assignments such as practice and/or laboratory report
writing. 'Experimental laboratory" instruction is generally under the direct supervision of an instructor.
Ratio: 2:1 (one hour of credit for two hours of "experimental™ instruction as defined.) or 3:1 (one hour of
credit for three hours of "experimental” instruction as defined.

« Practical Application Laboratory. Experience-based instruction takes place in a simulated environment
for the purpose of developing occupational competencies related to the use of equipment, tools, machines,
and other program-specific work products. A practical application laboratory is generally required in
career and technical programs and requires limited out-of-class assignments per week. In a practical
application laboratory emphasis is placed on the use of equipment, tools, machines, etc. found within the
lab environment. 'Practical application laboratory' involves the development of manual skills and job
proficiency and is under the direct supervision of an instructor. Ratio: 2:1 or 3:1, depending on program.
(One hour of credit for two or three hours of "practical application" instruction as defined.)

o Clinical Practice. Experience-based instruction is focused on practical activities generally found in
healthcare or service occupation programs. These experiences are offered in a practical environment and
are for the purpose of developing skills related to the discipline. A clinical practice laboratory is
generally required in healthcare related fields. Work is normally completed in the learning environment
but may include out-of-class assignments. 'Clinical Practice' is under the direct supervision of an
instructor. Out-of-class assignments each week are used to prepare the student for the clinical
experience. Ratio: 3:1 (one hour of credit for three hours of ‘clinical practice' instruction as defined.)

e Preceptorship. P3 or P5. Advanced experience-based instruction is provided under the supervision of a
licensed healthcare professional, for the purpose of enhancing occupational competencies. The course
instructor works with the healthcare professional to determine the clinical assignments for students. The
instructor must be readily available for consultation with the healthcare professionals. Ratio: 5:1 or 3:1
(one hour of credit for five hours or three hours of preceptorship instruction as defined.) NOTE:
programs of study for which accreditation and/or licensing bodies require a different ratio must comply
with discipline-specific time-to-credit criteria.

e Internship. "Internship" is the term which is used to include cooperative education, apprenticeships,
practicums, and sponsored work instruction. Internship involves the development of job skills by
providing the student with a structured employment situation that is directly related to, and coordinated
with, the educational program. Student activity in internship is planned and coordinated jointly by an
institutional representative and the employer, with the employer having the responsibility for control and
supervision of the student on the job. Work is normally completed in the learning environment but may
include out-of-class assignments. Ratio: 5:1 (one hour of credit for five hours of "internship" instruction
as defined. NOTE: programs of study for which accreditation and/or licensing bodies require a different
ratio must comply with discipline-specific time-to-credit criteria.

Policies defining the recommended student load and guidelines which must be met to be able to take an
overload are described in the Student Handbook and Catalog. The recommended student load per semester is
15-18 semester hours. A cumulative GPA of 2.0 or higher and permission of the appropriate instructional dean
is required for a course load greater than 18 hours. A student is considered full time when registered for 12 or
more semester hours. These guidelines apply to all students regardless of mode of delivery.

All distance education courses are provided in accordance with the credit hour policy and procedures. As
required by Federal Requirement 4.9, the College's credit hour policy conforms to commonly accepted practices
in higher education and to Commission policy.
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Distance education courses must be approved according to the course development procedures in the College's
Distance Learning Policy Manual, which includes a comprehensive review process to ensure quality and
equivalence to a traditional course. The amount of faculty instruction and the amount of required student work
for online courses must be equivalent to that of a traditional lecture class.

Course Load

The student course load for a full-time student will be 12 to 18 credit hours per semester. Credit hours above 18
credit hours will constitute a student overload and must be approved by the Academic or Technical Dean. No
student will be approved for more than 24 credit hours in any one term for any reason.

Degree Plan via DegreeWorks in Banner

To assist students in monitoring the completion of course work in their majors, they should access a copy of
their degree plan prior to registering and seeing their advisors. The Degree Plan identifies all courses in Areas I-
V required in students' declared majors, courses completed by students, and courses students need for
graduation. The Degree Plan also identifies free elective courses taken, courses taken that were not completed,
placement test scores, and GPA data. Instructors are required to use degree plans when advising students toward
completion of courses for their degrees. Students should take only courses in their degree plans if they are
receiving Financial Aid. NOTE: Courses taken outside of students' degree plans will not be covered by
Financial Aid.

Distance Education

Bishop State Community College defines distance and correspondence education in accordance with the
Southern Association of Colleges and Schools Commission on Colleges (SACSCOC) Distance Education and
Correspondence Courses Policy Statement:

Distance education is a formal educational process in which the majority of the instruction (interaction
between students and instructors and among students) in a course occurs when students and instructors
are not in the same place. Instruction may be synchronous or asynchronous. A distance education course
may use the internet; one-way and two-way transmissions through open broadcast, closed circuit, cable,
microwave, broadband lines, fiber optics, satellite, or wireless communications devices; audio
conferencing; or other digital media if used as part of the distance education course or program.

Correspondence courses are part of a formal educational process under which the institution provides
instructional materials, by mail or electronic transmission, including examinations on the materials, to
students who are separated from the instructor. Interaction between the instructor and the student is
limited, is not regular and substantive, and is primarily initiated by the student; courses are typically
self-paced.

Bishop State Community College delivers distance education courses in the following modalities:

Online: Online courses are delivered asynchronously. There are no required face-to-face sessions within the
course and no requirements for on-campus activity. Faculty interact with students through assignments,
discussion posts, email, office hours and other electronic/virtual means. Identity verification will be required
using the college’s approved verification process.

Virtual: Virtual courses are delivered synchronously to extend lectures and course activities to students
remotely in real time. Virtual courses are held online at specific days and times and require students to use
online conferencing tools to participate in learning activities. There are no requirements for on-campus
activity. Identity verification will be required using the college’s approved verification process.

Videoconference: Videoconference courses meet in a classroom* equipped for remote video instruction. The
instructor and students will interact via two-way video. Students are expected to attend class in the
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videoconference classroom on the days and times specified in the class schedule. Identity verification will be
required using the college’s approved verification process.

Hybrid: Hybrid courses require a combination of online and in-person activities. Some elements will have
specified days, times, and locations when attendance is expected. Identity verification will be required using the
college’s approved verification process.

HyFlex: HyFlex courses provide the flexibility to utilize both face-to-face and online options available for all or
most learning activities. Students can change which option they use to attend the course. Identity verification for
online students may be required using the college’s approved verification process.

Technology requirements are posted on the Distance Education page on the College's website:
https://www.bishop.edu/student-services/student-support/online-learning

All distance education courses at Bishop State must include proctored assessments that are, in total,
worth at least 25% of each student’s final grade.

Off-campus, online assessment: Instructors will use Respondus Lockdown Browser with Respondus Monitor
through Canvas to administer assessments that are proctored. Respondus Monitor activates a student's webcam
and records video and audio of the student taking the exam so it can be proctored remotely both asynchronously
or synchronously (live). The settings require students to show photo IDs. Flagged events and proctoring results
are available to the instructor for further review. It is the student's responsibility to acquire a computer with a
webcam and other required technology and software before registering for the online course.

On-campus assessment: Students may come to the campus during a published proctored assessment meeting
and complete the assessment in the presence of a proctor, typically the instructor of the course. This assessment
may be completed using paper and pencil or through the password protected Canvas course. Students may
complete proctored assessments in the Learning Assistance Center (by appointment only) AND with written
permission from the instructor of record for the course.

Off-campus, proctored assessment: Students who live more than 50 miles from the Main campus may use a
proctor who has been approved by the instructor of the course. Appropriate proctoring guidelines must be
followed. Students must identify potential proctors and get them approved by their instructors by midterm of the
semester. Students turn in their potential proctor and appropriate information on Bishop State's Proctor
Guidelines/Acceptance Form. To be eligible to serve as a proctor, a person must be either an administrator or
full-time faculty member from an institution of higher education, an administrator (principal or assistant
principal) within a k-12 school system, a professional testing center test administrator, a military education
officer, or a head librarian at a public library. All costs (if any) associated with procuring a proctor fall upon the
student.

Proctor Guidelines

Students who live more than an hour from the Main campus may find a proctor to administer their final exam in
their local area. The proctor approval form must be completed and returned to the instructor of the course by the
end of week 10 (Fall, Spring) or week 6 (Summer).
To be eligible to serve as a proctor, a person must hold one of the following positions:

o Administrator or full-time faculty member from an institution of higher education

e Administrator within the K-12 school system

« Professional testing center test administrator

o Military Education Officer (for active military students)

e Head librarian at a public library

A proctor cannot be a friend, relative, or student.
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All proctors must be approved by the course instructor by the end of week 11 for Fall and Spring semesters and
week 8 for the summer semester. If a proctor is not approved, then the student will be notified immediately so
that he/she may find an acceptable replacement.

Proctors must have the ability to receive email and print an exam. Proctors may administer the exam in one of
the following ways:
e Provide students with online access so that they may take a password protected exam
o Allow students to take the exam on a computer, then email the results to the instructor from the proctor's
email address
o Print and administer a paper and pencil exam, then fax the answer sheet to the instructor.

Students MUST show a valid driver's license, state or military 1D, or passport to the proctor at exam time.

For questions regarding this form please the contact course instructor or call the Distance Education
Department at 251-405-7144.

Developmental Courses

Developmental instruction is designed to develop the academic competencies necessary for students to
successfully complete college-level courses. Developmental courses do not meet graduation requirements or
requirements for completion of a degree, diploma, or certificate. Developmental courses have been developed in
English, reading, and mathematics. Any student enrolled in two or more transitional courses should be advised
not to enroll in more than 16 total credit hours per semester.

Grading Information

Grading System: Letter grades are assigned according to the following system for all courses for which
students have registered:

A - Excellent 90 - 100 4 quality points per semester
B - Good 80 - 89 3 quality points per semester
C - Average 70-79 2 quality points per semester
D - Poor 60 - 69 1 quality point per semester
F - Failure Below 60 0 quality points per semester
W - Withdrawal

I - Incomplete

AU - Audit (Official)

Satisfactory grades are: A, B and C. Senior colleges and universities can refuse to grant credit for a course in
which the student has earned a grade of D. A grade of F is assigned to students who fail a course or discontinue
class attendance without following the procedures for withdrawing from courses. A grade of Incomplete (1) is
assigned when the student has been prevented by illness or other justifiable cause from completing the required
work or taking the final examination. A student who must miss a final examination has the responsibility of
notifying his/her instructor and providing acceptable evidence concerning the cause of his or her absence upon
return. A grade of Incomplete (I) must be cleared prior to the end of the succeeding semester. Failure to remove
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the grade of | within the specified period will result in the student being assigned an F. The student's academic
standing, his or her GPA, is obtained by dividing his total number of quality points by the total number of
semester hours for which the grades A, B, C, D, and F are assigned.

Standards of Academic Progress

Students are expected to maintain the required GPA levels based on the number of hours attempted at Bishop
State

12 - 21 Semester Hours Attempted 1.50
22 - 32 Semester Hours Attempted 1.75

33 or more Semester Hours Attempted  2.00

Probation and Suspension

When the cumulative GPA is at or above the GPA required for the total number of credit hours attempted at the
College, the student's status is CLEAR. When a student's cumulative GPA is below the GPA required for the
number of credit hours attempted at the college, the student is placed on ACADEMIC PROBATON. When the
cumulative GPA of a student on Academic Probation remains below the GPA required for the total number of
credit hours attempted at the college but the semester GPA is 2.0 or above, the student remains on ACADEMIC
PROBATION. When the cumulative GPA of a student on Academic Probation remains below the GPA
required for the total number of credit hours attempted at the college and the semester GPA is below 2.0, the
student is suspended for one semester. The transcript will read SUSPENDED-ONE SEMESTER.

The student who is suspended for one semester may appeal. If, after appeal, the student is readmitted without
serving the one semester suspension, the transcript will read SUSPENDED-ONE SEMESTER/ READMITTED
UPON APPEAL. A student who is on Academic Probation after being suspended for one semester (whether
the student has served the suspension or has been readmitted upon appeal) without having since achieved
CLEAR academic status and whose cumulative GPA falls below the level required for the total number of hours
attempted at the institution but whose semester GPA is 2.0 or above will remain on Academic Probation until
the student achieves the required GPA for the total number of hours attempted. A student returning from a one-
term or one-year suspension and, while on academic probation, fails to obtain the required GPA for the number
of hours attempted and fails to maintain a term GPA of 2.0, will be placed on a one-year suspension. A student
may appeal a one-term or one-year suspension.

The permanent student record will reflect the student's status (except when the status is clear). When
appropriate, the record will reflect ACADEMIC PROBATION, ACADEMIC SUSPENSION - ONE-TERM,
ACADEMIC PROBATION - ONE-YEAR, ONE-TERM SUSPENSION -READMITTED ON APPEAL, OR
ONE-YEAR SUSPENSION - READMITTED ON APPEAL. The student who is readmitted upon appeal re-
enters the College on Academic Probation. The student who serves the calendar year suspension re-enters the
college on Academic Probation. All applicable academic designations except CLEAR will appear on the
student'’s transcript.

Grade Appeals

Grade reports can be obtained online immediately following the end of each semester. Any grade appeal must
be initiated by the mid-term of the semester following the assignment of the grade in question.

Change of Grade Policy

Instructors assigned to a specific course are responsible for evaluating and assigning an appropriate letter grade
to all students after completion of that course. The criteria used to evaluate student performance and to
determine letter grade earned will be provided to the student on the course syllabus at the beginning of the
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course. At the end of the semester, all grades assigned by the instructor will be considered final. If an error in
grading or another valid reason for a grade change has occurred, the instructor may request a Change of Grade
with documentation to the appropriate Dean for approval. All Change of Grade requests must be submitted by
mid-term of the following semester in which the grade was assigned. After approval, the grade change will be
forwarded to the Admissions Office for final recording. All grades are final when recorded; no grades are
changed unless students provide instructors with a valid reason and documentation to request a grade change.
Grade changes are made at the discretion of the instructor.

Alabama Articulation Program (STARS)

The Alabama Articulation Program (also called STARS-Statewide Articulation Reporting System) is a
computerized articulation and transfer planning system designed to inform students who attend Alabama
community colleges about degree requirements, course equivalents, and other transfer information pertaining to
specific majors at each state-funded four-year institution. STARS is an efficient and effective way of providing
students, counselors, faculty, and educators with accurate information upon which transfer decisions can be
made. STARS is the information link between the state's public two-year and four-year institutions. If used
properly, the STARS database can prevent the loss of course credit hours, provide direction for the scheduling
of course work, and ease the transition from one institution to another. Students who are interested in receiving
a Transfer Guide & Contract should contact the STARS website: http://stars.troyst.edu or www.bishop.edu.
Other concerns should be directed to the counselors and advisers on the various campuses.

Apprenticeships and Externships

Apprenticeship and Externship opportunities are available to full-time students in certain occupational and
technical programs. Students who are interested should consult their advisers or an instructor in their major or
concentration.

Academic Honors and Recognition

The College recognizes superior academic achievement by publishing the President's List, the Dean's List, and
the Honor Roll at the end of each semester.

President’s List - All students carrying 12 or more semester hours who have earned a GPA of 4.00. Pre-
college (developmental) courses will be calculated in the semester GPA, but these courses will not count
towards minimum course load requirement.

Dean's List - All students carrying 12 or more semester hours who have earned a GPA of 3.50 through
3.99. Pre- college (developmental) courses will be calculated in the semester GPA, but will not count
towards minimum course load requirement.

Academic Achievement - Students are eligible for the Honor Roll when (a) there is a minimum overall
GPA of 2.00 in at least 12 or more semester hours and (b) a 3.00 GPA for the current semester. Pre-
college (developmental) courses will be calculated in the semester GPA, but these courses will not count
towards minimum course load requirement.

Other Academic and Technical Awards

The President's Outstanding Student Award is presented annually to an outstanding graduating student from an
associate degree program. The recipient is selected by a screening committee, based on criteria established for
the award. The criteria can be obtained from the Office of Student Development Services on each campus.

The Green-Knight Technical Award is presented annually to an outstanding student graduating from a
certificate program. The recipient is selected by a screening committee, based on criteria establish for the
award. Criteria for this award may be obtained from the Office of Student Development Services.
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Who's Who Among Students in American Junior Colleges Awards are presented annually. Students selected
have distinguished themselves in scholarship, community service and extracurricular activities for inclusion in
the national publication.

Graduation Honors for Degrees and Certificates
Degrees and certificates with honors are conferred in accordance with the following grade point averages:

3.90 to 4.00 — (With Highest Honors) summa Cum Laude
Associate Degrees | 3.70 to 3.89 — (With High Honors) Magna Cum Laude
3.50 to 3.69 — (With Honors) cum Laude

Certificate 3.50 to 4.00 — Graduation with Distinction

Class Attendance Policy

Class attendance is strongly encouraged. Students are expected to attend all classes as scheduled and exercise
regularity and punctuality in attendance. Excessive absences may affect a student's final grade. Absences will
be recorded for each class, and no absences will be considered excused. Absences are counted from the first day
of the student's registration in the course. The attendance policy for classes on special schedules, such as the
Health-Related Programs, will be announced during the first class meeting by the respective departments. These
attendance policies take precedence over any other policy. Students are responsible for all coursework from the
first scheduled day of class. Students must abide by coursework and test makeup policy indicated in the course
syllabus. Exceptions to any attendance policy will be made only for persons required to fulfill military duty,
jury duty, or court witness obligations. Students must request approval for these exceptions in advance and
provide documentation to the Admissions Office on the Main Campus prior to the scheduled dates of absence.
Exceptions must be approved by the College Registrar or the Dean of Students.

Class Cancellation

Bishop State Community College reserves the right to cancel any class. When a class cancellation occurs, the
student must see an advisor for any necessary schedule adjustments.

Evening and Off-Campus Classes

Evening and off-campus classes are dependent upon sufficient enrollment. No guarantees are made by Bishop
State Community College concerning the frequency of course offerings or the length of time needed to
complete a program. If enrollment falls below required levels, it may be necessary for evening and off-campus
students to enroll in day classes to complete their program of study. Evening classes are offered at all four
campuses: Main, Carver, and Southwest, and off campus classes are offered at the following sites: Baker High
School, Citronelle High School, and the Bishop State Community College Theodore Site, and the Bishop State
Community College Jackson, AL Site.

Assignment of Instructors

The assignment of instructors to classes listed in the semester schedule is tentative. The College reserves the
right to change the instructor assigned to any class offered in the schedule.

Final Examinations

Final examinations are required in all courses at the end of each semester. The dates for the final examinations
for each semester are listed in the annual calendar located on the college website and each Semester Schedule of
the Classes Booklet. All final examinations are proctored exams.
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CA = Carver :
MN = Main
SW = Southwest

PROGRAM DEGREES/CERTIFICATES

Associate in Science (AS)/Associate in Arts (AA)

English Composition (Area I) 6

Fine Arts and Humanities (Area I1) 12
Mathematics and Natural Sciences (Area Ill) 11
Social, Behavioral, and History Sciences (Area V) 12
Electives (Area V) 19 -23
(Students should refer to individual course descriptions to determine if a course is Area V eligible.)
Total Credit Hours 60 - 64
Associate in Applied Science (AAS)

Program Credits 31-61
General Education Requirements 15-29
(See program descriptions for specific requirements.)
Total Credit Hours 60 - 76
Certificate (CER)

Program Credits 11-54
General Education Requirements 6-19
(See program descriptions for specific requirements)

Total Credit Hours 30 - 60
Short Certificate (STC)

Program Credits 9-29
General Education Requirements 0-6
Total Credits in Program 9-29
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General Education Core Competencies
After completing courses in the General Education Core, all students will be able to do the following:

1. Communicate ideas effectively using standard written English;
2. Express ideas orally using standard English;

3. Read critically and analytically to demonstrate comprehension of college-level textbooks, literature, and
other sources of printed information;

4. Explain and apply fundamental mathematical processes, critically evaluate quantitative information, and
identify misleading or erroneous information;

Utilize computer technology to record, retrieve, present, and apply information; and

Apply appropriate research methodology to summarize, paraphrase, interpret, and synthesize information
from primary and secondary sources.

Students will be assessed on their knowledge related to the General Education Core Competencies after
completing all of the General Education Core Courses required by their specific degree plans.

General Education Core Courses
The work completed in the General Education Core Courses assists students in achieving Bishop State’s

General Education Core Competencies.

ENG 101 - English Composition |

ENG 102 - English Composition Il

ENG 251 - American Literature |

ENG 252 - American Literature 1

ENG 261 - English Literature |

ENG 262 - English Literature Il

ENG 271 - World Literature |

ENG 272 - World Literature 11

ART 100 - Art Appreciation

DNC 101 - Dance Appreciation

MUS 101 - Music Appreciation

THR 120 - Theatre Appreciation

SPH 106 - Fundamentals of Oral Communications
SPH 107 - Fundamentals of Public Speaking
B10 101 - Introduction to Biology |

B10 102 - Introduction to Biology Il

Bishop State Catalog 2023-2024

B10O 103 - Principles of Biology |

B10O 104 - Principles of Biology I

CHM 111 - College Chemistry |

CHM 112 - College Chemistry 11

PHS 111 - Physical Science

PHS 112 - Physical Science Il

MTH 110 - Finite Mathematics

MTH 112 - Precalculus Algebra

HIS 101 - History of Western Civilization |
HIS 102 - History of Western Civilization Il
HIS 201 - United States History |

HIS 202 - United States History Il

POL 200 - Introduction to Political Science
POL 211 - American National Government
PSY 200 - General Psychology

SOC 200 - Introduction to Sociology
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Associate in Applied Science

Early Childhood Education, AAS (MN)

The Early Childhood Education program is designed to provide the academic background and practical work
experience necessary for successful care and guidance of young children. The associate degree and certificate
programs are both designed to give students practical, working knowledge of basic child development
principles that will assist them in the everyday planning and implementation of developmentally appropriate
activities and environments for young children. All courses in the certificate program may apply toward the
Associate in Applied Science degree in Early Childhood Education.

Core Requirements

e CHD 100 - Introduction to Early Care and Education of Children 3 credits
CHD 201 - Child Growth and Development Principles 3 credits
CHD 202 - Children's Creative Experiences 3 credits
CHD 203 - Children's Literature and Language Development 3 credits
CHD 204 - Methods and Materials for Teaching Children 3 credits
CHD 205 - Program Planning for Educating Young Children 3 credits
CHD 206 - Children's Health and Safety 3 credits
CHD 209 - Infant and Toddler Education Programs 3 credits
CHD 210 - Educating Exceptional Young Children 3 credits
CHD 219 - Supervised Practical Experience 2 credits (can only be taken during the student’s last term before graduation)
CIS 146 - Microcomputer Applications 3 credits
HED 231 - First Aid 3 credits
ORI 105 - Orientation and Student Success 3 credits

Total Core Requirement Coursework: 38 Credit Hours
General Education

English Composition
e ENG 101 - English Composition | 3 credits
e ENG 102 - English Composition Il 3 credits

Total: 6 Credit Hours

Humanities and Fine Arts
Choose one Humanities or Fine Arts Course (ART100 or MUS101 Preferred)
Must take SPH107
e ART 100 - Art Appreciation 3 credits
e ENG 251 - American Literature | 3 credits
e ENG 252 - American Literature 1l 3 credits
e ENG 261 - English Literature | 3 credits
e ENG 262 - English Literature Il 3 credits
e ENG 271 - World Literature | 3 credits
e ENG 272 - World Literature Il 3 credits
e MUS 101 - Music Appreciation 3 credits
e SPH 106 - Fundamentals of Oral Communication 3 credits
SPH 107 - Fundamentals of Public Speaking 3 credits

Total 6 Credit Hours

Mathematics

Select one Math Course (Students may use MTH116 towards graduation at Bishop State however it is unlikely that this course will
transfer to a four - year college of university. MTH100 or higher is recommended for transfer purposes.)

e MTH 100 - Intermediate College Algebra 3 credits

e MTH 110 - Finite Mathematics 3 credits

Bishop State Catalog 2018-2019 Page |56



MTH 112 - Precalculus Algebra 3 credits

MTH 113 - Precalculus Trigonometry 3 credits
MTH 116 - Mathematical Applications 3 credits
MTH 125 - Calculus | 4 credits

MTH 126 - Calculus Il 4 credits

MTH 227 - Calculus Il 4 credits

MTH 237 - Linear Algebra 3 credits

MTH 238 - Applied Differential Equations | 3 credits

Total: 3 Credit Hours

Natural Sciences

Choose one 4 hour Natural Science Course
BIO 101 - Introduction to Biology | 4 credits

BIO 102 - Introduction to Biology Il 4 credits

BIO 103 - Principles of Biology | 4 credits

BIO 104 - Principles of Biology Il 4 credits

CHM 104 - Introduction to Inorganic Chemistry 4 credits
CHM 105 - Introduction Organic Chemistry 4 credits
CHM 111 - College Chemistry | 4 credits

CHM 112 - College Chemistry Il 4 credits

PHS 111 - Physical Science 4 credits

PHS 112 - Physical Science 1l 4 credits

PHY 201 - General Physics | - Trig Based 4 credits
PHY 202 - General Physics Il - Trig Based 4 credits
PHY 213 - General Physics with Calculus | 4 credits
PHY 214 - General Physics with Calculus Il 4 credits

Total: 4 Credit Hours

History, Social, and Behavioral Science

Choose on History, Social, or Behavioral Science
Must take PSY200

e ECO 231 - Principles of Macroeconomics 3 credits

e ECO 232 - Principles of Microeconomics 3 credits

e HIS 101 - History of Western Civilization | 3 credits

e HIS 102 - History of Western Civilization 1l 3 credits

e HIS 201 - United States History | 3 credits

e HIS 202 - United States History Il 3 credits

e POL 200 - Introduction to Political Science 3 credits

e POL 211 - American National Government 3 credits

e PSY 200 - General Psychology 3 credits

e PSY 210 - Human Growth and Development 3 credits
e SOC 200 - Introduction to Sociology 3 credits

e SOC 210 - Social Problems 3 credits

Total: 6 Credit Hours
Total General Education Coursework: 25 Credit Hours
Total: 63 Credit Hours
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Associate of Arts
General Education, AA (MN)

These courses should be appropriate to the degree requirements, major, and electives of the individual student
who wishes to transfer to a four-year institution. Students should consult with their academic adviser for
appropriate course selection. Students should also check with the institution they wish to transfer to for
recommendations. For further details concerning specific majors, students should refer to STARS at
http://stars.troy.edu/

English Composition (Area I)

Must complete English Composition | and 11
e ENG 101 - English Composition | 3 credits
e ENG 102 - English Composition Il 3 credits

Total English Composition Coursework: 6 Credit Hours

Humanities and Fine Arts (Area Il)
Select 12 Credit Hours
Must complete Art or Music Appreciation

Must complete 3 Credit Hours in Literature, Note: Students who do not wish to take a sequence in History (see Area IV),
must complete a sequence in Literature

e ART 100 - Art Appreciation 3 credits

e DNC 101 - Dance Appreciation 3 credits

e ENG 251 - American Literature | 3 credits

e ENG 252 - American Literature Il 3 credits

e ENG 261 - English Literature | 3 credits

e ENG 262 - English Literature 1l 3 credits

e ENG 271 - World Literature | 3 credits

e ENG 272 - World Literature Il 3 credits

e MUS 101 - Music Appreciation 3 credits

e  PHL 206 - Ethics and Society 3 credits

e REL 151 - Survey of the Old Testament 3 credits

e REL 152 - Survey of the New Testament 3 credits

e SPH 106 - Fundamentals of Oral Communication 3 credits
e SPH 107 - Fundamentals of Public Speaking 3 credits

e THR 120 - Theatre Appreciation 3 credits

Total Humanities and Fine Arts Coursework: 12 Credit Hours

Mathematics and Natural Sciences (Area I11)
Must complete 3 Credit Hours in Mathematics

e MTH 110 - Finite Mathematics 3 credits

e MTH 112 - Precalculus Algebra 3 credits

e MTH 113 - Precalculus Trigonometry 3 credits

e MTH 120 - Calculus and Its Applications 3 credits

e MTH 125 - Calculus | 4 credits

e MTH 126 - Calculus Il 4 credits

e MTH 227 - Calculus Il 4 credits

e MTH 237 - Linear Algebra 3 credits

e MTH 238 - Applied Differential Equations | 3 credits
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Must complete 8 Credit Hours in Natural Sciences which include lab experiences
e BIO 101 - Introduction to Biology | 4 credits
e BIO 102 - Introduction to Biology Il 4 credits
e BIO 103 - Principles of Biology | 4 credits
e BIO 104 - Principles of Biology Il 4 credits
e CHM 104 - Introduction to Inorganic Chemistry 4 credits
e CHM 105 - Introduction Organic Chemistry 4 credits
e CHM 111 - College Chemistry | 4 credits
e CHM 112 - College Chemistry Il 4 credits
e PHS 111 - Physical Science 4 credits
e PHS 112 - Physical Science 1l 4 credits
e PHY 201 - General Physics | - Trig Based 4 credits
e PHY 202 - General Physics Il - Trig Based 4 credits
e PHY 213 - General Physics with Calculus | 4 credits
e PHY 214 - General Physics with Calculus Il 4 credits

Total Mathematics and Natural Sciences Coursework: 11 Credit Hours

History, Social, and Behavioral Science (Area 1V)

Select 12 Credit Hours

Must complete 3 Credit Hours in History, Note: Students who do not wish to take a sequence in Literature (see Area I1), must
complete a sequence in History

e ECO 231 - Principles of Macroeconomics 3 credits

e ECO 232 - Principles of Microeconomics 3 credits

e HIS 101 - History of Western Civilization | 3 credits

e HIS 102 - History of Western Civilization 1l 3 credits

e HIS 201 - United States History | 3 credits

e HIS 202 - United States History Il 3 credits

e POL 200 - Introduction to Political Science 3 credits

e POL 211 - American National Government 3 credits

e PSY 200 - General Psychology 3 credits

e PSY 210 - Human Growth and Development 3 credits
e SOC 200 - Introduction to Sociology 3 credits

e SOC 210 - Social Problems 3 credits

Total History, Social, and Behavioral Science Coursework: 12 Credit Hours

General Education Electives (Area V)
Refer to individual course descriptions to determine what courses can be used towards Area V

completion.
e ORI 105 - Orientation and Student Success 3 credits

Total General Education Elective Coursework: 19 - 23 Credit Hours
Total Credit Hours for Program Completion: 60 - 64 Credit Hours
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Associate of Science

General Education, AS (MN)

These courses should be appropriate to the degree requirements, major, and electives of the individual student
who wishes to transfer to a four-year institution. Students should consult with their academic adviser for
appropriate course selection. Students should also check with the institution they wish to transfer to for
recommendations. For further details concerning specific majors, students should refer to STARS at
http://stars.troy.edu/

English Composition (Area )

Must complete English Composition | and 11
e ENG 101 - English Composition | 3 credits
e ENG 102 - English Composition Il 3 credits

Total English Composition Coursework: 6 Credit Hours

Humanities and Fine Arts (Area Il)
Select 12 Credit Hours

Must complete Art or Music Appreciation

Must complete 3 Credit Hours in Literature, Note: Students who do not wish to take a sequence in History (see Area IV),
must complete a sequence in Literature

e ART 100 - Art Appreciation 3 credits

e DNC 101 - Dance Appreciation 3 credits

e ENG 251 - American Literature | 3 credits

e ENG 252 - American Literature 1l 3 credits

e ENG 261 - English Literature | 3 credits

e ENG 262 - English Literature 1l 3 credits

e ENG 271 - World Literature | 3 credits

e ENG 272 - World Literature Il 3 credits

e MUS 101 - Music Appreciation 3 credits

e  PHL 206 - Ethics and Society 3 credits

e REL 151 - Survey of the Old Testament 3 credits

e REL 152 - Survey of the New Testament 3 credits

e SPH 106 - Fundamentals of Oral Communication 3 credits
e SPH 107 - Fundamentals of Public Speaking 3 credits

e THR 120 - Theatre Appreciation 3 credits

Total Humanities and Fine Arts Coursework: 12 Credit Hours
Mathematics and Natural Sciences (Area I11)

Must complete 3 Credit Hours in Mathematics
e MTH 110 - Finite Mathematics 3 credits
e MTH 112 - Precalculus Algebra 3 credits
e MTH 113 - Precalculus Trigonometry 3 credits
e MTH 120 - Calculus and Its Applications 3 credits
e MTH 125 - Calculus | 4 credits
e MTH 126 - Calculus Il 4 credits
e MTH 227 - Calculus Il 4 credits
e MTH 237 - Linear Algebra 3 credits
e MTH 238 - Applied Differential Equations | 3 credits

Must complete 8 Credit Hours in Natural Sciences which include lab experiences
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e BIO 101 - Introduction to Biology | 4 credits
e BIO 102 - Introduction to Biology Il 4 credits
e BIO 103 - Principles of Biology | 4 credits
e BIO 104 - Principles of Biology Il 4 credits
e CHM 104 - Introduction to Inorganic Chemistry 4 credits
e CHM 105 - Introduction Organic Chemistry 4 credits
e CHM 111 - College Chemistry | 4 credits
e CHM 112 - College Chemistry Il 4 credits
e PHS 111 - Physical Science 4 credits
e PHS 112 - Physical Science 1l 4 credits
e PHY 201 - General Physics | - Trig Based 4 credits
e PHY 202 - General Physics Il - Trig Based 4 credits
e PHY 213 - General Physics with Calculus | 4 credits
e PHY 214 - General Physics with Calculus Il 4 credits

Total Mathematics and Natural Sciences Coursework: 11 Credit Hours

History, Social, and Behavioral Science (Area 1V)
Select 12 Credit Hours
Must complete 3 Credit Hours in History, Note: Students who do not wish to take a sequence in Literature (see Area I1), must
complete a sequence in History
e ECO 231 - Principles of Macroeconomics 3 credits
e ECO 232 - Principles of Microeconomics 3 credits
e HIS 101 - History of Western Civilization | 3 credits
e HIS 102 - History of Western Civilization Il 3 credits
e HIS 201 - United States History | 3 credits
e HIS 202 - United States History Il 3 credits
e POL 200 - Introduction to Political Science 3 credits
e POL 211 - American National Government 3 credits
e PSY 200 - General Psychology 3 credits
e PSY 210 - Human Growth and Development 3 credits
e  SOC 200 - Introduction to Sociology 3 credits
e SOC 210 - Social Problems 3 credits

Total History, Social, and Behavioral Science Coursework: 12 Credit Hours

General Education Electives (Area V)
Refer to individual course descriptions to determine what courses can be used towards Area V
completion.

e ORI 105 - Orientation and Student Success 3 credits
Total General Education Elective Coursework: 19 - 23 Credit Hours
Total Credit Hours for Program Completion: 60 - 64 Credit Hours
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Certification

Early Childhood Education Paraprofessional Training Certificate (MN)

The Early Childhood Education program is designed to provide the academic background and practical work
experience necessary for successful care and guidance of young children. The associate degree and certificate
programs are both designed to give students practical, working knowledge of basic child development
principles that will assist them in the everyday planning and implementation of developmentally appropriate
activities and environments for young children. All courses in the certificate program may apply toward the
Associate in Applied Science degree in Early Childhood Education.

Core Requirements

CHD 100 - Introduction to Early Care and Education Of Children 3 credits

CHD 201 - Child Growth and Development Principles 3 credits

CHD 202 - Children's Creative Experiences 3 credits

CHD 203 - Children's Literature and Language Development 3 credits

CHD 204 - Methods and Materials for Teaching Children 3 credits

CHD 205 - Program Planning for Educating Young Children 3 credits

CHD 206 - Children's Health and Safety 3 credits

CHD 210 - Educating Exceptional Young Children 3 credits

CHD 219 - Supervised Practical Experience 2 credits (can only be taken during the student’s last term before graduation)
ORI 105 - Orientation and Student Success 3 credits

Total Core Requirement Coursework: 29 Credit Hours

General Education

English Composition

ENG 101 - English Composition | 3 credits

Total: 3 Credit Hours

Mathematics

Select one Math Course (Students may use MTH116 towards graduation at Bishop State however it is unlikely that this course will
transfer to a four - year college of university. MTH100 or higher is recommended for transfer purposes.)

MTH 100 - Intermediate College Algebra 3 credits
MTH 110 - Finite Mathematics 3 credits

MTH 112 - Precalculus Algebra 3 credits

MTH 113 - Precalculus Trigonometry 3 credits
MTH 115 - Precalculus Algebra & Trigonometry 4 credits
MTH 116 - Mathematical Applications 3 credits
MTH 118 - Technical Mathematics 3 credits

MTH 120 - Calculus and Its Applications 3 credits
MTH 125 - Calculus | 4 credits

MTH 126 - Calculus Il 4 credits

MTH 227 - Calculus Il 4 credits

MTH 237 - Linear Algebra 3 credits

MTH 238 - Applied Differential Equations | 3 credits

Total: 3 Credit Hours
Total General Education Coursework: 6 Credit Hours

Total Credit Hours for Program Completion: 35 Credit Hours
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Short-Term Certificate

Health and Wellness/Physical Education Short Certificate (MN)

Core Requirements
Select BIO101, BIO111, BIO103, or BIO201
e BIO 101 - Introduction to Biology | 4 credits
e BIO 103 - Principles of Biology | 4 credits
e BIO 111 - Survey of Human Biology 4 credits
e BIO 201 - Human Anatomy and Physiology | 4 credits
e HED 226 - Wellness 3 credits
e HED 231 - First Aid 3 credits
e PED 100 - Fundamentals of Fitness 3 credits
e PED 216 - Sports Officiating 3 credits
e PED 223 - Methods of Instruction 3 credits
e ORI 105 - Orientation and Student Success 3 credits

Total Credit Hours for Program Completion: 22 Credit Hours
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Nursing Program
Career Mobility, AAS Track 1
LPN to RN Program Information

Admission Requirements

« Unconditional admission to the college. Application must be updated if student did not attend Bishop
State during the previous semester/term.

« Original transcripts from all colleges attended must be on file and evaluated by the Office of Admissions
prior to the nursing application deadline.

NEW APPLICATION PROCESS: Application must be submitted electronically through the online
application system before the noted deadline. All supporting documents, transcripts, test scores, letters,
certifications, licensures, etc. will be submitted electronically through this system. Meeting all admissions
criteria does not guarantee acceptance in to the program. Please refer to the program website for complete
admissions process.

e A minimum of 2.5 GPA for nursing required academic core courses which are: ENG 101, MTH 100 or
higher, BIO 201, BIO 202, BIO 220, PSY 210, SPH 106 or SPH 107, and a Humanities elective (MUS
101, ART 100, or PHL 206 suggested).

e Minimum 2.0 cumulative GPA at current, native institution or cumulative 2.0 in institution from which
student is transferring.

e Minimum of 2.5 cumulative high school GPA for students without prior college courses (GED will be
used if applicable).

« Eligibility for or completion of ENG 101, MTH 100 or higher, and BIO 201 with a grade of "C" or
higher.

« Must have a minimum composite score of 50 points on the TEAS test, taken within two years of the
application deadline.

e Good standing with College. A letter of good standing clearing from any legal, moral, or ethical issues,
sent by the Dean or Director of Nursing (must be on official school letterhead) from any previously
attended nursing program must also be submitted through the electronic application system.

e Must meet the essential functions for nursing.

« Mobility students are additionally required to provide proof of unencumbered, Alabama licensure (i.e.
LPN, Paramedic). No work history is required. No associate degree is required for paramedics.
Prerequisites required for Mobility program application: ENG 101, MTH 100 or higher level math, BIO
201 & BI10O 202, SPH 106 or SPH 107, and PSY 210. NUR 209 is offered only in the fall semester.

e The required number of hours per week varies with each nursing course. The program is offered during
the daytime with set meeting times. Courses are not scheduled around rotating shifts.

e A cumulative GPA of 2.0 must be maintained while in the nursing program.
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Course Requirements

First Semester
e NUR 209 - Concepts for Healthcare Transition Students credits

Total: 10 Credit Hours

Second Semester
e NUR 211 - Advanced Nursing Concepts credits

e BIO 220 - General Microbiology 4 credits (if not already completed)
Total: 11 Credit Hours

Third Semester
e NUR 221 - Advanced Evidence Based Clinical Reasoning credits

o Humanities Elective 3 credits (if not already completed)
Total: 10 Credit Hours
Total: 31 Credit Hours
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Health Information Technology, AAS (MN)

The Health Information Technology Program (HIT) prepares graduates to serve the healthcare industry and the
public by managing, analyzing and utilizing data vital for patient care. Health information technicians work to
ensure the quality of health records and healthcare data by verifying their completeness, accuracy and proper
entry into computer systems. Health Information Technologists use computer applications to analyze patient
data to improve clinical documentation and the quality of patient care. Some areas of specialization include
coding diagnoses and procedures in patient records for reimbursement and research, privacy roles due to
HIPAA legislation and other clinical data management functions. Employment opportunities exist in any
organization that uses health information, including hospitals, managed care organizations, long-term care
facilities consulting and law firms, information system vendors, ambulatory care facilities, skilled nursing
facilities, home care providers, government agencies, pharmaceutical companies, physician practices and
insurance companies.

Upon successfully completing the program, the student is awarded an Associate in Applied Science Degree
(AAS) in Health Information Technology and will then be eligible to take the national certification examination.
The national certification examination is administered by the American Health Information Management
Association. Upon successfully passing this examination, a student will become a Registered Health
Information Technician (RHIT).

Accreditation

The Health Information Technology Program is accredited by the Commission on Accreditation for Health
Informatics and Information Management Education (CAHIIM).

200 East Randolph St.
Suite 5100
Chicago, IL 60601
Telephone 1-312-235-3255

Admission Requirements
The minimum requirements for the Health Information Technology program are as follows:

o Complete an Application for Bishop State;

« Submit official transcript(s) from high school or high school equivalency diploma (GED);
o Submit official transcript(s) from all Colleges/Universities attended:;

e A grade point average of a 2.0 or better in general education courses completed;

While completing HIT professional courses a student must maintain a grade of "C" or higher, in all HIT
professional courses.

Core Requirements
e HIT 110 - Medical Terminology 3 credits
e HIT 111 - Diagnostic and Pharmacology 2 credits
e HIT 115 - Pathophysiology and Pharmacology for HIT 4 credits
e HIT 130 - HIT Classification and Reimbursement 3 credits
e HIT 134 - HIT Legal and Ethical Issues 3 credits
e HIT 151 - Health Data Content and Structure 3 credits
e HIT 152 - Skills Development Laboratory | 1 credit
e HIT 153 - Operational Standards for Health Care Delivery Systems 2 credits
e HIT 160 - Professional Practice Experience 1 credits
e HIT 221 - HIT Computer Applications 2 credits
e HIT 222 - HIT Computer Applications Laboratory 1 credits
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HIT 230 - Medical Coding Systems | 3 credits

HIT 231 - Medical Coding Skills Laboratory | 1 credit
HIT 232 - Medical Coding Systems Il 3 credits

HIT 233 - Medical Coding Systems Laboratory Il 1 credits
HIT 235 - Medical Coding Systems Ill 2 credits

HIT 254 - Organizational Improvement 3 credits

HIT 255 - Principles of Supervision in HIT 3 credits
HIT 260 - Professional Practice Experience |l 3 credits
HIT 286 - Expanded Medical Coding 2 credits

HIT 292 - HIT Exam Review 2 credits

BUS 271 - Business Statistics | 3 credits

ORI 105 - Orientation and Student Success 3 credits

Total Core Requirement Coursework: 54 Credit Hours

General Education Requirements
English Composition

ENG 101 - English Composition | 3 credits

Total: 3 Credit Hours

Humanities and Fine Arts

Must choose one humanities or fine arts course, Art of Music Appreciation preferred. May not take
Speech.

ART 100 - Art Appreciation 3 credits

DNC 101 - Dance Appreciation 3 credits

ENG 262 - English Literature Il 3 credits

ENG 271 - World Literature | 3 credits

ENG 272 - World Literature Il 3 credits

ENG 251 - American Literature | 3 credits

ENG 252 - American Literature 1l 3 credits

ENG 261 - English Literature | 3 credits

MUS 101 - Music Appreciation 3 credits

PHL 206 - Ethics and Society 3 credits

REL 151 - Survey of the Old Testament 3 credits
REL 152 - Survey of the New Testament 3 credits
THR 120 - Theatre Appreciation 3 credits

Total: 3 Credit Hours

Mathematics
Select one Math Course

MTH 100 - Intermediate College Algebra 3 credits
MTH 110 - Finite Mathematics 3 credits

MTH 112 - Precalculus Algebra 3 credits

MTH 113 - Precalculus Trigonometry 3 credits
MTH 116 - Mathematical Applications 3 credits
MTH 118 - Technical Mathematics 3 credits

MTH 120 - Calculus and Its Applications 3 credits
MTH 125 - Calculus | 4 credits

MTH 126 - Calculus Il 4 credits

MTH 227 - Calculus Il 4 credits

MTH 237 - Linear Algebra 3 credits
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e MTH 238 - Applied Differential Equations | 3 credits
Total: 3 Credit Hours

Natural Sciences
e BIO 201 - Human Anatomy and Physiology | 4 credits
e BIO 202 - Human Anatomy and Physiology Il 4 credits

Total: 8 Credit Hours

History, Social, and Behavioral Science

Choose one History, Social, or Behavioral Science course
e ECO 231 - Principles of Macroeconomics 3 credits
e ECO 232 - Principles of Microeconomics 3 credits
e HIS 101 - History of Western Civilization | 3 credits
e HIS 102 - History of Western Civilization 1l 3 credits
e HIS 201 - United States History | 3 credits
e HIS 202 - United States History Il 3 credits
e POL 200 - Introduction to Political Science 3 credits
e POL 211 - American National Government 3 credits
e PSY 200 - General Psychology 3 credits
e PSY 210 - Human Growth and Development 3 credits
e SOC 200 - Introduction to Sociology 3 credits
e SOC 210 - Social Problems 3 credits

Total: 3 Credit Hours
Total General Education Coursework: 20 Credit Hours

Heath Sciences Programs

Total Credit Hours for Program Completion: 74 Credit Hours
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Nursing, AAS (MN)

Associate Degree Nursing - Upon successful completion of the ADN program, the student is awarded an
Associate in Applied Science Degree.

Practical Nursing - Upon successful completion of the PN program, the student is awarded a certificate in
Practical Nursing.

Associate Degree or Upon successful completion of 3rd block - Upon successful completion of the program
of studies in either the Associate Degree or Practical Nursing Programs, the graduate may be eligible to write
the National Council Licensure Examination, upon approval by the Alabama Board of Nursing.

Admission Requirements Checklist

« Unconditional admission to the college. Application must be updated if student did not attend Bishop
State during the previous semester/term.

« Original transcripts from all colleges attended must be on file and evaluated by the Admission Office
prior to the nursing application deadline.

NEW APPLICATION PROCESS: Application must be submitted electronically through the online application
system before the noted deadline. All supporting documents, transcripts, test scores, letters, certifications, etc.
will be submitted electronically through this system. Meeting all admissions criteria does not guarantee
acceptance in to the program. Please refer to the program website for complete admissions process.

e A minimum of 2.5 GPA for nursing required academic core courses which are: ENG 101, MTH 100 or
higher, BIO 201, B1O 202, BIO 220, PSY 210, SPH 106 or SPH 107, and a Humanities elective (MUS
101, ART 100, or PHL 206 suggested).

e Minimum 2.0 cumulative GPA at current, native institution or cumulative 2.0 in institution from which
student is transferring.

e A minimum of 2.5 GPA cumulative high school GPA for students without prior college courses (GED
will be used if applicable).

« Eligibility for or completion of ENG 101, MTH 100 or higher, and BIO 201 with a grade of "C" or
higher.

e Must have a minimum composite score of 50 points on the TEAS test, taken within two years of the
application deadline.

e Good standing with College. A letter of good standing clearing from any legal, moral, or ethical issues,
sent by the Dean or Director of Nursing (must be on official school letterhead) from any previously
attended nursing program.

e Must meet the essential functions for nursing.

e The required number of hours per week varies with each nursing course. The program is offered during
the daytime with set meeting times. Courses are not scheduled around rotating shifts.

e A cumulative GPA of 2.0 must be maintained while in the nursing program.

Course Requirements

First Semester
e NUR 112 - Fundamental Concepts of Nursing 7 credits

e MTH 100 - Intermediate College Algebra 3 credits (if not already completed)
e BIO 201 - Human Anatomy and Physiology | 4 credits (if not already completed)
Total: 14 Credit Hours

Second Semester
e NUR 113 - Nursing Concepts | 8 credits

e ENG 101 - English Composition | 3 credits (if not already completed)
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e PSY 210 - Human Growth and Development 3 credits (if not already completed)
e BIO 202 - Human Anatomy and Physiology Il 4 credits (if not already completed)
Total: 18 Credit Hours

Third Semester
e NUR 114 - Nursing Concepts Il 8 credits
e NUR 115 - Evidence Based Clinical Reasoning 2 credits

e SPH 106 - Fundamentals of Oral Communication 3 credits
OR

e SPH 107 - Fundamentals of Public Speaking 3 credits (if not already completed)
Total: 13 Credit Hours

Students are eligible to take the NCLEX-PN examination after successfully completing the third semester.

Fourth Semester
e NUR 211 - Advanced Nursing Concepts 7 credits

e BIO 220 - General Microbiology 4 credits (if not already completed)
Total: 11 Credit Hours

Fifth Semester
e NUR 221 - Advanced Evidence Based Clinical Reasoning 7 credits

e Humanities Elective 3 credits (if not already completed)
Total: 10 Credit Hours

Total: 66 Credit Hours
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Physical Therapist Assistant Associate in Applied Science

The Physical Therapist Assistant is a skilled, licensed healthcare worker who performs delegated interventions
and data collection under the direction and supervision of the physical therapist. The Physical Therapist
Assistant provides physical therapy services to decrease pain, increase mobility, and increase function. The
Physical Therapist Assistant Program (PTA) consists of general education and physical therapy courses which
are designed to fulfill the objectives of the program. Concurrent theoretical and clinical experiences enhance the
relation of theory to practice for the student. Clinical experience is provided in a variety of settings, including
hospitals, rehabilitation centers, outpatient clinics, and nursing homes. The freshman year consists of thirty-four
(34) semester hours of general education prerequisites. Physical therapy course work begins in the sophomore
year and totals thirty-nine (39) cumulative hours. Students must meet minimum criteria set forth by the program
to continue to clinical rotations and the following semester.

Students have a maximum of 2 attempts to complete the program successfully. Re-entry into the program is not
guaranteed. Students must receive the approval of the PTA Faculty and satisfactorily complete any assigned
remediation materials assigned at the time of withdrawal from the first attempt. Further information available in
PTA Student handbook upon admission to program.

Special Note: HIV/HBV/COVID Vaccination

As members of the healthcare team, students are at risk of exposure to blood and body fluids. The exposure to
blood or body fluids carries with it the potential to be infected with pathogens that cause HIV, which can
become Acquired Immune Deficiency Syndrome (AIDS) and/or Hepatitis B Virus (HBV). To date, no vaccine
is available to prevent HIV/AIDS, and no antiviral drugs are available to cure HIVV/AIDS. A safe and effective
Hepatitis B Vaccine used in the prevention of HBV infection is available. A safe and effective COVID 19
Vaccine is used in the prevention of Coronavirus infection is also available. These vaccines are recommended
for health care workers and can be obtained from the Public Health Department or a private physician for a fee.

Clinical Affiliating Agency Policies

Clinical affiliating agencies require Bishop State Community College physical therapist assistant students to
consent to a drug screen and criminal background check. Physical therapist assistant students enrolled in the
College PTA program are required to abide by all policies of the assigned affiliating clinical agencies including,
but not limited to, security checks, ID badges, orientations, parking regulations, smoking, and dress code
policies. Clinical affiliating agencies have the option of denying clinical access to a student based upon criminal
background check and or drug screening. The cost of the background checks and drug screen is the

responsibility of the student. Students are also responsible for Student Liability Insurance which is purchased
through Bishop State's Business Office.

Students are required to remain in compliance with the policies of Bishop State Community College, its PTA
Program, and the Clinical Site during clinical affiliations. Should the Clinical Site have a more stringent policy,
the student will be expected to comply with the site's policy as per the Clinical Affiliation Contract.

Special note regarding vaccinations: While the College cannot and does not mandate vaccinations, all clinical
sites reserve the right to do so as failure to demonstrate compliance may adversely affect reimbursement of
services. Any student has the right to defer vaccination. However, choosing to do so may limit the availability
and variety of clinical settings available to the student.

Accreditation

The Physical Therapist Assistant Program is accredited by the Commission on Accreditation in Physical
Therapy Education (CAPTE), 3030 Potomac Ave., Suite 100, Alexandria, Virginia 22305-3085, telephone: 1-
800-999-2792
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Legal Limitation of Licensure/Practice
The Alabama Board of Physical Therapy shall refuse to issue a license to any person and after notice and
hearing in accordance with its regulations and rules shall suspend or revoke the license of any person who has:
(1) practiced physical therapy without a referral, (2) used drugs or intoxicating liquors to an extent which affects
his or her professional competency, (3) been convicted of a felony or of a crime involving moral turpitude, (4)
attempted to gain a license by fraud or deception, (5) been adjudged mentally incompetent by a court of
competent jurisdiction, (6) been convicted of violating any state or federal narcotic law or (7) other behaviors
unbecoming or illegal of a PT or PTA. Any questions regarding the legal limitations of licensure/practice
should be directed to the Director of the PTA program immediately before pursuit of the PTA degree.

The Admission Process

The Bishop State PTA Program is accredited as a 1+1 program. This means that students must complete all pre-
requisite courses prior to being accepted into the technical phase of the program, this is, by the end of the spring
semester of the application year. The admission process is competitive in nature. Meeting minimum criteria
does not guarantee admission. Seats are awarded based on the highest admission point scores. The number of
applicants in each cohort is determined by the program's accreditor, CAPTE.

Admission Point System for selection to the second year of the program is posted on the program's webpage at:
Physical Therapist Assistant - Bishop State. Students are advised to check the website periodically for updates
prior to contacting the PTA Program.

Application to the Program
o Please submit an application for general admission to Bishop State Community College. The application
may be completed online at: Apply Now! - Bishop State.
e Request official copies of all transcripts from each college or university attended. Transcripts may be
forwarded in electronic format from a transcript service provider such as Parchment, Credential
Solutions, or the National Student Clearinghouse or, they can be mailed to following:

Bishop State Community College
Office of the Registrar
351 N. Broad St.
Mobile, AL 36603

o Students must request TEAS scores by sent to Bishop State and the PTA Centralized Application
System (CAS) by the deadline. The PTA program transitioned to the TEAS as the only standardized test
for admission beginning with the Spring 2023 admission cycle.

e Students are required to complete a minimum of 50 volunteer hours or paid time at TWO different types
of clinical settings (hospital, nursing home, or outpatient clinic). Hours of observation must be
performed under the supervision of a licensed physical therapist or physical therapist assistant and
documented A minimum of 25 hours is required at each location. Documentation of work/observation
hours must be entered into the Centralized Application System by May 15 for verification.

o PTA students are required to pass a drug screen and a background check prior to attending clinical
education experiences. Students may need to contact the Alabama Board of Physical Therapy regarding
regulations for licensure if there is a history of drug dependency, mental or emotional disorders or
conviction of a criminal offense. Students are required to submit the names of references on the
application which should include a 1. Physical Therapist or Physical Therapist Assistant, 2. College
Instructor in a prerequisite course, and/or 3. Employer or supervisor you have worked for either for pay
or as a volunteer. Please inform the reference that you have selected them to complete the reference
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form. References will receive an email from the PTA CAS asking them to complete the reference online.
A minimum of 2 references are required.

The applicant is responsible for ensuring he/she/they submits all portions of the application to include:

1. Bishop State Community College Application Online
2. Bishop State PTA Program Application via CAS.
3. Transcripts from high school and all institutions of higher learning (to Bishop State and the PTA CAS).

**The PTA CAS cannot be submitted until all sections are completed. Should you need to make any changes to
your application after submission, you will need to contact the PTA CAS directly. Bishop State employees
cannot alter your application for you or reopen it.

Special Program Requirements

Prior to beginning the first clinical affiliation, students must have successfully completed the requirements for
the Basic Life Support Certificate for the Healthcare Provider (BLS) and basic first aid through the American
Heart Association.

Course Requirements

General Education Requirements
(Prerequisites):

First Year, First Semester
e BIO 201 - Human Anatomy and Physiology | 4 credits
e ART 100 - Art Appreciation 3 credits
OR
e MUS 101 - Music Appreciation 3 credits

e MTH 100 - Intermediate College Algebra 3 credits
OR

e MTH 112 — Precalculus Algebra 3 credits or Higher
e PSY 200 - General Psychology 3 credits
Total: 13 Credit Hours

First Year, Second Semester
e BIO 202 - Human Anatomy and Physiology Il 4 credits
e PSY 210 - Human Growth and Development 3 credits
e SPH 107 - Fundamentals of Public Speaking 3 credits
e ENG 101 - English Composition | 3 credits
e PHS 112 - Physical Science Il 4 credits
Total: 17 Credit Hours

Total Prerequisite Coursework: 30 Credit Hours

Program Requirements Second Year

First Semester
e PTA 180 - Medical Terminology 1 credits
e PTA 200 - PT Issues and Trends 2 credits
e PTA 202 - PTA Communication Skills 2 credits
e PTA 220 - Functional Anatomy and Kinesiology 3 credits
e PTA 222 - Kinesiology and Therapeutic Exercise Laboratory 2 credits
e PTA 240 - Physical Disabilities | 2 credits
e PTA 250 - Therapeutic Procedures | 4 credits
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e PTA 260 - Clinical Education | 1 credit
Total: 17 Credit Hours

Second Semester
e PTA 230 - Neuroscience 2 credits
e PTA 231 - Rehabilitation Techniques 2 credits
e PTA 232 - Orthopedics for PTA 2 credits
e PTA 241 - Physical Disabilities 1l 2 credits
e PTA 251 - Therapeutic Procedures Il 4 credits
e PTA 293 - Directed Study for PTA 1 credits
e PTA 266 - Clinical Field Work | 2 credits
Total: 15 Credit Hours

Third Semester
e PTA 201 - PTA Seminar 2 credits
e PTA 268 - Clinical Practicum 5 credits

Total: 7 Credit Hours
Total Program Requirement Coursework: 69 Credit Hours
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Certificate

Practical Nursing, CER (MN)

Practical Nursing - Upon successful completion of the PN program, the student is awarded a certificate in
Practical Nursing.

The PN graduate may be eligible to take the National Council Licensure Examination, upon approval by the
Alabama Board of Nursing.

Admission Requirements Checklist

« Unconditional admission to the college. Application must be updated if student did not attend Bishop
State during the previous semester/term.

« Original transcripts from all colleges previously attended must be on file and evaluated by the Office of
Admissions prior to the nursing application deadline.

NEW APPLICATION PROCESS: Application must be submitted electronically through the online
application system before the noted deadline. All supporting documents, transcripts, test scores, letters,
certifications, etc. will be submitted electronically through this system. Meeting all admissions criteria does not
guarantee acceptance in to the program. Please refer to the program website for complete admissions process.

e A minimum of 2.5 GPA for nursing required academic core courses which are: ENG 101, MTH 100 or
higher, BIO 201, B1O 202, PSY 210, and SPH 106 or SPH 107.

e Minimum 2.0 cumulative GPA at current, native institution or cumulative 2.0 in institution from which
student is transferring.

e A minimum of 2.5 cumulative high school GPA for students without prior college courses (GED will be
used if applicable).

« Eligibility for or completion of ENG 101, MTH 100 or higher, and BIO 201 with a grade of "C" or
higher.

e Must have a minimum composite score of 50 points on the TEAS test, taken within two years of the
application deadline.

e Good standing with College. A letter of good standing clearing from any legal, moral, or ethical issues,
sent by the Dean or Director of Nursing (must be on official school letterhead) from any previously
attended nursing program must also be submitted through the electronic application system.

o Must meet the essential functions for nursing.

e The required number of hours per week varies with each nursing course. The program is offered during
the daytime with set meeting times. Courses are not scheduled around rotating shifts.

e A cumulative GPA of 2.0 must be maintained while in the nursing program.

Course Requirements

First Semester
e NUR 112 - Fundamental Concepts of Nursing 7 credits
e MTH 100 - Intermediate College Algebra 3 credits (if not already completed)
e BIO 201 - Human Anatomy and Physiology | 4 credits (if not already completed)
Total: 14 Credit Hours

Second Semester
e NUR 113 - Nursing Concepts | 8 credits
e ENG 101 - English Composition | 3 credits (If not already completed)
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e PSY 210 - Human Growth and Development 3 credits (if not already completed)
e BIO 202 - Human Anatomy and Physiology Il 4 credits (if not already completed)
Total: 18 Credit Hours

Third Semester
e NUR 114 - Nursing Concepts Il 8 credits
e NUR 115 - Evidence Based Clinical Reasoning 2 credits
e SPH 107 - Fundamentals of Public Speaking 3 credits (if not already completed)
Total: 13 Credit Hours

Students are eligible to take the NCLEX-PN examination after successfully completing the third semester.

Total: 45 Credit Hours
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Short-Term Certificate

Medical Coding Short Certificate (MN)

Medical Coding is the transformation of verbal descriptions of diseases, injuries, and procedures into
alphanumeric designations. The coding of health-related data permits access to medical records by diagnoses
and procedures for use in clinical care, research, and education. Currently, reimbursement of hospital and
physician claims for Medicare patients depends entirely on the assignment of codes to describe diagnoses,
services, and procedures provided.

Today, there are many demands for accurately coded data from the medical record in all types of health care
institutions. In addition to their use on claims for reimbursement, codes are included on data sets used to
evaluate the processes and outcomes of healthcare. Coded data are also used internally by institutions for
quality management activities, case management, planning, marketing, and other administrative and research
activities.

The Medical Coding Certificate Program prepares students with entry level skills need to code, classify, and
index diagnoses and procedures for the purpose of reimbursement, standardization, retrieval and statistical
analysis. Principals in ICD-10 CM/PCS, CPT coding and third-party reimbursement will be emphasized. The
courses within the Medical Coding Certificate program are also applicable to the A.A.S in Health Information
Technology.

What is Coding Certification?

The American Health Information Management Association's Council on Certification (COC) administers an
entry-level coding certification examination, the CCA (Certified Coding Associate). Programs that meet the
criteria for coding approval have been determined by AHIMA to contain the necessary components that would
prepare a student to be a competent, entry-level coder. Students who complete an approved coding certificate
program should be ready to sit for the CCA exam. In addition, the American Health Information Management
Association offers two Coding Specialist Certification Examinations: the CCS (Certified Coding Specialist) and
CCS-P (Certified Coding Specialist-Physicians' Office). These mastery level certification examinations have
been established to recognize individuals with specialized, advanced coding competencies. Individuals
interested in either of these two mastery-level certifications should gain substantial coding experience before
taking either of these examinations. They are not recommended for students who have recently completed a
coding certificate program and have no other coding experience.

Course Requirements

e HIT 110 - Medical Terminology 3 credits
HIT 111 - Diagnostic and Pharmacology 2 credits
HIT 115 - Pathophysiology and Pharmacology for HIT 4 credits
HIT 130 - HIT Classification and Reimbursement 3 credits
HIT 151 - Health Data Content and Structure 3 credits
HIT 230 - Medical Coding Systems | 3 credits
HIT 231 - Medical Coding Skills Laboratory | 1 credit
HIT 232 - Medical Coding Systems Il 3 credits
HIT 233 - Medical Coding Systems Laboratory Il 1 credits
HIT 235 - Medical Coding Systems Ill 2 credits
HIT 286 - Expanded Medical Coding 2 credits

Total Credit Hours for Program Completion: 27 Credit Hours
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Associate in Applied Science (AAS)

Technical Credits in Program 31-61
General Education Requirements 15-29
(See program descriptions for specific requirements.)

Total Credit Hours 60 - 76

Associate in Occupational Technologies Degree (AOT)

Technical Credits in Major Area 39-61
General Education Requirements 15-21
(See program descriptions for specific requirements)

Total Credit Hours 60 - 76
Certificate

Technical Credits in Program 11-54
General Education Requirements 6-19
(See program descriptions for specific requirements)

Total Credit Hours 30 - 60
Short Certificate

Technical Credits in Program 9-29
General Education Requirements 0-6
Total Credits in Program 9-29

All students enrolled in a career technical education program are required to take the ACT WorkKeys Alabama
Career Readiness Certification (CRC) assessment at no charge to them before the certificate or diploma can be

awarded.

Bishop State College Catalog 2023-2024

Page |78



Career Technical Programs

Associate in Applied Science
Accounting Technology, AAS (MN)

This program prepares individuals to provide technical administrative support to professional accountants and
other financial management personnel. Includes instruction in posting transactions to accounts, record-keeping
systems, accounting software operation, and general accounting principles and practices.

Core Requirements
e ACT 115 - Introduction to Accounting Computer Resources 3 credits
ACT 145 - Basic Accounting Procedures 3 credits
ACT 246 - Microcomputer Accounting 3 credits
ACT 249 - Payroll Accounting 3 credits
BUS 241 - Principles of Accounting | 3 credits
BUS 242 - Principles of Accounting Il 3 credits
BUS 271 - Business Statistics | 3 credits
BUS 147 - Introduction to Finance 3 credits
e ORI 105 - Orientation and Student Success 3 credits

Total Core Requirement Coursework: 27 Credit Hours

Electives

Must select any combination of classes to complete 21 credit hours
e BUS 100 - Introduction to Business 3 credits

BUS 186 - Elements of Supervision 3 credits

BUS 263 - The Legal and Social Environment of Business 3 credits

BUS 272 - Business Statistics Il 3 credits

BUS 275 - Principles of Management 3 credits

BUS 276 - Human Resource Management 3 credits

BUS 285 - Principles of Marketing 3 credits

CIS 146 - Microcomputer Applications 3 credits

e OAD 101 - Beginning Keyboarding 3 credits

Total Elective Coursework: 21 Credit Hours

General Education

English Composition
e ENG 101 - English Composition | 3 credits
Total: 3 Credit Hours

Humanities and Fine Arts

Must choose one humanities or fine arts course, Art of Music Appreciation preferred. May not take

Speech.
e ART 100 - Art Appreciation 3 credits
DNC 101 - Dance Appreciation 3 credits
ENG 262 - English Literature Il 3 credits
ENG 271 - World Literature | 3 credits
ENG 272 - World Literature Il 3 credits
ENG 251 - American Literature | 3 credits
ENG 252 - American Literature 1l 3 credits
ENG 261 - English Literature | 3 credits
MUS 101 - Music Appreciation 3 credits
PHL 206 - Ethics and Society 3 credits
REL 151 - Survey of the Old Testament 3 credits
REL 152 - Survey of the New Testament 3 credits
THR 120 - Theatre Appreciation 3 credits

Total: 3 Credit Hours
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Mathematics
Select one Math Course

MTH 100 - Intermediate College Algebra 3 credits
MTH 110 - Finite Mathematics 3 credits

MTH 112 - Precalculus Algebra 3 credits

MTH 113 - Precalculus Trigonometry 3 credits
MTH 115 - Precalculus Algebra & Trigonometry 4 credits
MTH 120 - Calculus and Its Applications 3 credits
MTH 125 - Calculus | 4 credits

MTH 126 - Calculus Il 4 credits

MTH 227 - Calculus Il 4 credits

MTH 237 - Linear Algebra 3 credits

MTH 238 - Applied Differential Equations | 3 credits

Total: 3 Credit Hours

Natural Sciences
Choose one 4 hour Natural Science Course

BIO 101 - Introduction to Biology | 4 credits

BIO 102 - Introduction to Biology Il 4 credits

BIO 103 - Principles of Biology | 4 credits

BIO 104 - Principles of Biology Il 4 credits

CHM 104 - Introduction to Inorganic Chemistry 4 credits
CHM 105 - Introduction Organic Chemistry 4 credits
CHM 111 - College Chemistry | 4 credits

CHM 112 - College Chemistry Il 4 credits

PHS 111 - Physical Science 4 credits

PHS 112 - Physical Science Il 4 credits

PHY 201 - General Physics | - Trig Based 4 credits
PHY 202 - General Physics Il - Trig Based 4 credits
PHY 213 - General Physics with Calculus | 4 credits
PHY 214 - General Physics with Calculus Il 4 credits

Total: 4 Credit Hours

Economics
Must select EC0O231 or EC0232

ECO 231 - Principles of Macroeconomics 3 credits
ECO 232 - Principles of Microeconomics 3 credits

Total: 3 Credit Hours

Total General Education Coursework: 16 Credit Hours

Career Technical Programs

Total Credit Hours for Program Completion: 64 Credit Hours
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Computer Aided Drafting and Design (CADD) / 3D Printing Technology, AAS (MN)

Students in the Computer-Aided Drafting & Design (CADD) technology program are provided with educational
foundations that blend theoretical and hands on drafting/design techniques that are relevant in today’s industrial
environment. Students are exposed to AutoCAD, 3D printing and design, architectural modeling, additive and
subtractive manufacturing, and reverse engineering design. Graduates earn the Computer Aided Drafting and
Design Associate in Applied Science Degree.

Technical Core
e ADM 101 - Precision Measurement 3 credits
e ADM 106 - Quality Control Concepts 3 credits
e ADM 107 - Computer Aided Drafting (CAD) Concepts 3 credits
e ADM 112 - Orientation to Additive Manufacturing 1 credits
e ADM 114 - Design Innovation 3 credits
e ADM 160 - Additive Manufacturing Production Techniques 3 credits
e ADM 162 - Additive Manufacturing Processes-Polymers 3 credits
e ADM 164 - Additive Manufacturing Processes-Metals 3 credits
e ADM 202 - Introduction to Technology Design 3 credits
e ADM 208 - Intermediate 3D Modeling credits
e ADM 261 - Reverse Engineering 3 credits
e AUT 186 - Principles of Industrial Maintenance Welding and Metal Cutting Techniques 3 credits
e DDT 111 - Fundamentals of Drafting and Desigh Technology 3 credits
e DDT 127 - Intermediate Computer Aided Drafting and Design 3 credits
e DDT 132 - Architectural Drafting 3 credits
e DDT 144 - Basic 3D Modeling 3 credits
e DDT 244 - Advanced 3D Modeling 3 credits
e INT 129 - Industrial Safety and Maintenance Techniques 3 credits
e MTT 128 - Geometric Dimensioning & Tolerancing | 3 credits
e ORI 105 - Orientation and Student Success 3 credits

Total Technical Core Coursework: 56-59 Credit Hours

General Education

English Composition
e ENG 101 - English Composition | 3 credits
Total: 3 Credit Hours

Humanities and Fine Arts
Must choose one humanities or fine arts course, PHL 206 preferred. May not take Speech.
e ART 100 - Art Appreciation 3 credits
e DNC 101 - Dance Appreciation 3 credits
e ENG 251 - American Literature | 3 credits
e ENG 252 - American Literature Il 3 credits
e ENG 261 - English Literature | 3 credits
e ENG 262 - English Literature 11 3 credits
e ENG 271 - World Literature | 3 credits
e ENG 272 - World Literature 1l 3 credits
e MUS 101 - Music Appreciation 3 credits
e PHL 206 - Ethics and Society 3 credits
e REL 151 - Survey of the Old Testament 3 credits
e REL 152 - Survey of the New Testament 3 credits
e THR 120 - Theatre Appreciation 3 credits
Total: 3 Credit Hours
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Natural Sciences

Choose one course. PHY 115 recommended.
e PHS 111 - Physical Science 4 credits

e PHS 112 - Physical Science Il 4 credits

e PHY 115 - Technical Physics 4 credits

Total: 4 Credit Hours

Mathematics
Select one Math Course
e MTH 100 - Intermediate College Algebra 3 credits
e MTH 112 - Precalculus Algebra 3 credits
e MTH 113 - Precalculus Trigonometry 3 credits
e MTH 120 - Calculus and Its Applications 3 credits
e MTH 125 - Calculus | 4 credits
e MTH 126 - Calculus Il 4 credits
e MTH 227 - Calculus Il 4 credits
e MTH 237 - Linear Algebra 3 credits
e MTH 238 - Applied Differential Equations | 3 credits

Total: 3 Credit Hours

History, Social, and Behavioral Science

Choose one History, Social, or Behavioral Science course
e ECO 231 - Principles of Macroeconomics 3 credits

e ECO 232 - Principles of Microeconomics 3 credits

e HIS 101 - History of Western Civilization | 3 credits

e HIS 102 - History of Western Civilization Il 3 credits

e HIS 201 - United States History | 3 credits

e HIS 202 - United States History Il 3 credits

e POL 200 - Introduction to Political Science 3 credits

e POL 211 - American National Government 3 credits

e PSY 200 - General Psychology 3 credits

e PSY 210 - Human Growth and Development 3 credits
e SOC 200 - Introduction to Sociology 3 credits

e SOC 210 - Social Problems 3 credits

Total: 3 Credit Hours
Total General Education Coursework: 16 Credit Hours
Total Credit Hours for Program Completion: 72-75
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Computer Information Systems Technology, AAS (MN)

This program prepares students for an evolving digital world with knowledge and skills in application
development (desktop and mobile), Microsoft Office (Microsoft Associate Certifications), Cloud Computing,
Swift, Python, Visual Basic, and C#; Networking, Cyber Defense (CISCO Cyber Operative Certification), and

CCNA.

Technical Core

CIS 146 - Microcomputer Applications 3 credits

CIS 147 - Advanced Microcomputer Applications 3 credits
CIS 130 - Introduction to Information Systems 3 credits
CIS 150 - Computer Logic & Programming 3 credits

CIS 215 - C# Programming 3 credits

CIS 276 - Server Administration 3 credits

ORI 105 - Orientation and Student Success 3 credits

Total Technical Core Coursework: 18 - 21 Credit Hours

Program Options
Student may select one of the following program options and receive a Short Certificate along with their
AAS degree. (Otherwise select any 8 classes below.)

Programming

CIS 157 - Introduction to App Development with Swift 3 credits
CIS 202 - Python Programming 3 credits

CIS 212 - Visual Basic Programming 3 credits

CIS 220 - App Development with Swift | 3 credits

CIS 227 - App Development with Swift Il 3credits

CIS 264 - Business Applications 3 credits

CIS 284 - CIS Internship 3 credits

CIS 287 - SQL Server 3 credits

Cybersecurity

CIS 238 - Cloud Computing: Infrastructure and Services
CIS 245 - Cyber Defense 3 credits

CIS 246 - Ethical Hacking 3 credits

CIS 278 - Directory Services Administration 3 credits
CIS 280 - Network Security 3 credits

CIS 282 - Computer Forensics 3 credits

CIS 284 — CIS Internship 3 credits

CIS 287 - SQL Server 3 credits

Networking

CIS 238 - Cloud Computing: Infrastructure and Services
CIS 270 - Cisco CCNA | 3 credits

CIS 271 - Cisco CCNA 11 3 credits

CIS 272 - Cisco CCNA 1l 3 credits

CIS 278 - Directory Services Administration 3 credits
CIS 280 - Network Security 3 credits

CIS 284 — CIS Internship 3 credits

CIS 287 - SQL Server 3 credits

Management Information Systems

BUS 100 — Introduction to Business 3 credits
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e  BUS 241 - Principles of Accounting | 3 credits

e BUS 263 - The Legal and Social Environment of Business 3 credits
e BUS 271 - Business Statistics | 3 credits

e BUS 275 - Principles of Management 3 credits

e CIS 264 — Business Applications 3 credits

e CIS 284 — CIS Internship 3 credits

e CIS 287 - SQL Server 3 credits

Total Program Option Coursework: 24 Credit Hours

General Education Requirements
English Composition
Must complete English Composition | and 11
e ENG 101 - English Composition | 3 credits
e ENG 102 - English Composition Il 3 credits
Total: 6 Credit Hours

Humanities and Fine Arts

Must choose one humanities or fine arts course, Art of Music Appreciation preferred.
May not take Speech.

e ART 100 - Art Appreciation 3 credits

e DNC 101 - Dance Appreciation 3 credits

e ENG 262 - English Literature Il 3 credits

e ENG 271 - World Literature | 3 credits

e ENG 272 - World Literature Il 3 credits

e ENG 251 - American Literature | 3 credits

e ENG 252 - American Literature Il 3 credits

e ENG 261 - English Literature | 3 credits

e MUS 101 - Music Appreciation 3 credits

e PHL 206 - Ethics and Society 3 credits

e REL 151 - Survey of the Old Testament 3 credits

e REL 152 - Survey of the New Testament 3 credits

e THR 120 - Theatre Appreciation 3 credits

Total: 3 Credit Hours

Mathematics
Select one Math Course
e MTH 100 - Intermediate College Algebra 3 credits
e MTH 110 - Finite Mathematics 3 credits
e MTH 112 - Precalculus Algebra 3 credits
e MTH 113 - Precalculus Trigonometry 3 credits
e MTH 115 - Precalculus Algebra & Trigonometry 4 credits
e MTH 120 - Calculus and Its Applications 3 credits
e MTH 125 - Calculus | 4 credits
e MTH 126 - Calculus Il 4 credits
e MTH 227 - Calculus Il 4 credits
e MTH 237 - Linear Algebra 3 credits
e MTH 238 - Applied Differential Equations | 3 credits
Total: 3 Credit Hours

Bishop State College Catalog 2023-2024 Page |84



Career Technical Programs

Natural Sciences

Choose one 4 hour Natural Science Course
e BIO 101 - Introduction to Biology | 4 credits
e BIO 102 - Introduction to Biology Il 4 credits

e BIO 103 - Principles of Biology | 4 credits

e BIO 104 - Principles of Biology Il 4 credits

e CHM 104 - Introduction to Inorganic Chemistry 4 credits
e CHM 105 - Introduction Organic Chemistry 4 credits
e CHM 111 - College Chemistry | 4 credits

e CHM 112 - College Chemistry Il 4 credits

e PHS 111 - Physical Science 4 credits

e PHS 112 - Physical Science Il 4 credits

e PHY 201 - General Physics | - Trig Based 4 credits
e PHY 202 - General Physics Il - Trig Based 4 credits
e PHY 213 -